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The Insurance Servicing Manual has been prepared to provide Approved 
Lenders with policies and procedures for administering loans insured 
under the National Housing Act, including default management of these 
loans. New loan details, and special programs are documented 
separately in the Insurance Initiation Manual and the Special Programs 
Manual respectively. All three manuals replace the present NHA Loan 
Insurance Handbook. 


The main purpose of the Insurance Servicing Manual is to facilitate 
the Approved Lender's understanding of CMHC policies and procedures 
and enable these to be readily located. 


The Insurance Servicing Manual will be regularly updated and 
Maintained by the Senior Communications Analyst, Insurance Products 
Division, from whom additional copies may be obtained. 


Unless specified otherwise in this Manual, Approved Lenders should 
address all communications or correspondence relating to the policies 
contained herein to: 


The Director 

Insurance Products Division 

Canada Mortgage and Housing Corporation 
National Office 

700 Montreal Road 

Ottawa, Ontario K1A OP7 


Communication or correspondence relating to default management and/or 


claims, and requiring CMHC approval, are to be addressed to the 
Director, Mortgage Insurance Operations Centre at the above address. 
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1990-10-01 


INTRODUCTION This manual is designed to be easy to use, easy 
to reference and easy to update. 


It is divided) into: 


Chapters - major divisions physically 
separated by numbered dividers 


Sections - divisions of Chapters 
Subjects - divisions of Sections. 
LOCATION NUMBER The manual uses a numbering system which 


combines Alpha Prefix and Chapter, Section and 
Subject numbers. The number is shown on the 
top right corner of each page. 


Example: 
IS 0203-01 
IS - represents the manual name - Insurance 
Servicing 
O02 - is the Chapter number 
03 - is the Section number 


Ol - is the Subject number. 
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Section 


Subject 


CONTROLS 


How to Use Your Manual 


1990-10-01 


RETRIEVAL OF Studies on the use of manuals have shown that, 

INFORMATION in most cases, a user has a specific problem; 
thus, the manual is organized for random 
access. Procedure for finding a Subject 
follows: 


1. Refer to Chapter divider marked "Subject 
Index" (0000-04). Subjects are listed in 
alphabetical order. 


Note: To locate specific forms, refer to 
the Forms Index. 


2. Use the location number to find the 
TTUEOrMaclon- 


A glossary is provided at the back of the 


manual (Chapter 99). These definitions apply 
only in the context of the manual. 
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ubject 
Amendment Record - 
Instructions 


Loose 12-20 


INTRODUCTION The Amendment Record sheet has been designed to 
record all amendments, sequentially, by number 
and date. This Amendment Record sheet is 
contained at the front of the Insurance 
Initiation Manual. This simple system allows 
the user to determine that all revisions have 
been received. 


PROCEDURE When amendments are received: 


1. Enter the date (day, month, year) of the 
amendment notice next to the appropriate 
number on the Record sheet. 


2. Check to ensure all previous amendments 
have been received. 


Note: Request copies of missing amendments 
from the: 


Senior Communications Analyst 
Insurance Products Division 
CMHC National Office 

700 Montreal Road 

Ottawa, Ontario 

K1A OP7 


3. Add new pages as shown on Advice to 
Approved Lenders. 


4. Destroy old pages and Advice to Approved 
Lenders. 
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Subject 


Table of Contents 


1990-10-01 


CHAPTER CONTENTS LOCATION 

Ol GENERAL 
General OLOL 
Changes O10Z2 
Property Taxes 0103 
Insurance 0104 
Reporting O105 
Releases 0106 

O02 SPECIFIC LOAN ADMINISTRATION 


specific Loan 
Administration - General OZON 


Disbursements For Condominium/ 


Strata Unit Common Expenses 0202 
Short Term Mortgage Renewals 0203 
Assisted Rental Program 

(ARP) Loans 0204 
Sale of Assisted Rental 

Projects 0205 

O03 MANAGING DEFAULTS 
Managing Defaults - General 0301 
Collections 0302 
Collections - Special Payment 
Arrangements (Single Units) 0303 
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CMHC MORTGAGE LOAN INSURANCE 
| Subject 


Section 


CONTROLS 


Table of Contents 


1993-06-04 


CHAPTER CONTENTS LOCATION 
03 MANAGING DEFAULTS (Cont'd) 
Deficiency Settlement Claims 0304 
Arrears Reporting 0305 
Property Inspections 0306 
Property Protection 0307 
Property Management | 0308 
04 LEGAL ACTION 
Legal Action - General 0401 
PUnSULe On Covenant 0402 > 
Quit Claims/Voluntary 
Transfer of Title 0403 
Leasing of Units 0404 
Environmental Contamination 0405 
O5 CLAIMS 
Claims - General O501 
Types 0502 
Quick Settlement Claims 0503 
Filing Claims 0504 


Claim Payment Techniques 0505 
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Subject 


CONTROLS Table of Contents 


1990-10-01 


CHAPTER CONTENTS LOCATION 


O06 INSURED SECOND MORTGAGES 


Insured Second Mortgages - 
General 0601 


99 APPENDIX 


Appendix - General 9901 


Forms Completion 9902 
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Subject Index 


Page 


1996-07-09 


SUBJECT LOCATION 
A 
Abandoned/Vacant Property, Protection of 
- Approved Borrower's Charges OS f7— 017 
- General 0307-02 
-' Lender's Responsibility 0101-Q2 
-. Overview 0307-01 
= EPLOpDe vey | NSuULance 0104-03 
- Protection/Preservation Measures - General 0307-03 
- Protection/Preservation Measures - Other 0307-04 
- Winter Protection Measures - Heating 0307-05 
- Winter Protection Measures - Other 0307-06 


Abandonment of Property 


- Quick Settlement Claims 0503-01 
- Single/Duplex Units - Property Inspections 0306-02 
- Status Report - Second Mortgage in Arrears 0305-04 
- Voluntary Transfer of Title - Quit Claim 0403-01 
Abortive Power of Sale Action - Conveyance of Title 
to CMHC (Legal Action) 0401-05 
Abortive Sales - Conveyance of Title to CMHC - 
Deficiency Settlement Claims 0304-02 
Aboveground Storage Tank Containing Petroleum 
Products 0405-01 
Additional (Collateral) Security - Claims 0501-04 
Additional Collateral Security, Releasing 0106-03 
Administration Fee - Agency Loans 0201-04 
Advances on Loan Not Fully Disbursed 0501-02 


Agency Loans 
- Administration Fee 0201-04 
- Month-End Arrears Reporting 0305-02 
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ection 


CONTROLS 


Subject 
Subject Index 


1996-09-03 


SUBJECT LOCATION 
A (Cont +d) 
Agreement Form, Mortgage OLU2- U2 
Agreement, List/Agreement of Purchase and Sale - 

Deficiency Settlement Claims 0304-07 
Amendment Record - Instructions 0000-02 
Amendments, Mortgage 

- Correction in Certificate of Insurance 

After IAD 0102-05 

- Mortgage Agreement Form 0102-02 

- Mortgage Repayment Terms > 0L02-04 

- Mortgage Terms 0102-03 

- Overview 0102-01 
Analysis Worksheet - Special Payment, Homeowner 

és Borrowers 0303-04 

Appendix - General - Chapter Overview oho (010 iE 
Appraiser, Fee - Terms of Reference (Deficiency 

Settlement Claims) 0304-09 

Approved Borrower's Charges 

- Claim with Conveyance of Title to CMHC 0502-03 
- Deficiency Claims 0502-02 
- Disbursements for Condominium/Strata Unit 

Common Expenses - General 0202-01 
- Interim Payments to Solicitors (Multiple 

Unit Projects) - Legal Action 0401-04 
- Property Inspection Fees 0306-04 
- Property Possession - Protection/Preservation 

Measures 0307-04 
- Property Protection 0307-07 
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SUBJECT LOCATION 
A (Cont'd) 
Approved Borrower's Charges (cont'd) 
- Quick Settlement Claims 0503-01 
- Second Mortgage Claims 0504-03 
Approved Property Inspections 0306-03 
- Disbursements for Condominium/Strata Unit 
Common Expenses - Provincial Requirements 0202-02 
- Property Tax Arrears OL03-02 
ARP Agreement, Transferring - Sale of Assisted 
Rental Projects 0205-03 
- Documentation Requirements 0205-05 
ARP Loans 
- Program Overview 0204-01 
- Projects in Financial Difficulties 0204-06 
- Sale of ARP Rental Projects - Overview 0205-01 
Arrears, Collection of 
- Home Ownership First Mortgages 0302-02 
- Initiating Legal Action - Overview 0401-01 
- Lender's Responsibilities 0301-02 
- Rental Projects - First Mortgages 0302-03 
- Special Cases 0301-03 
- Special Payment Arrangements (Homeowner 
Units and Rental Projects) - Overview 0303-01 
Arrears of Common Expenses/Special Assessments - 
Condominium/Strata - (Quick Settlement Claims) 0503-06 
Arrears, Property Tax 0103-02 


Arrears, Recovery of - Special Payment Arrangements 
(Homeowner Units and Rental Projects) 0303-05 
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SUBJECT LOCATION 
A (Cont'd) 
Arrears, Repayment of - Initiating Legal Action 0401-02 
Arrears Reporting 
- Lender Requirements 0105-01 
- Month-End Reports Os05-02 
- Overview 0305-04 
- Special Reports - Rental Projects 0305-03 
- Status Reports - Second Mortgages 0305-04 
Assignment of Collateral Security - Claims - General 0501-04 
- Claim with Conveyance to CMHC 0502-03 
- Quick Settlement Claims 0503-01 
Assignment of Judgment - Claim Process 0402-07 
Assignment of Mortgage Form - Quick Settlement Claims 0503-03 
- Notification of Mortgage Assignment to CMHC 0503-04 
Assignment of Mortgage to CMHC - Type of Claim 0502-04 
Assistance Program, Veterans Housing 0201-02 


Assisted Rental Program (ARP) Loans 
- 1975-76 ARP Projects in Financial 


Difficulties 0204-06 
- 1975 Program 0204-02 
- 1976 Program 0204-03 
- 1978 Program 0204-04 
- Form CMHC 1934 0204-05 
- Overview 0204-01 


- Second Mortgages - Voluntary Transfer of 
Title - Quit Claim 0403-03 
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SUBJECT LOCATION 
Ae (Cont a) 
Assisted Rental Projects, Sale of 
- Documentation Requirements 0205-05 
- General 0205202 
- Overview 0205-02 
- Sale to Trustee 0205-04 
- Transfer Agreement G205-03 
- Write-off of Assistance 0205-06 
Borrower's Charges, Approved 
- Approved Lender's Authority - Single 
Units and Rental Projects 03:03 06 
- Claim with Conveyance of Title to CMHC 0502-03 
- Deficiency Claims 0502-02 
- Disbursements for Condominium/Strata Unit 
Common Expenses - General 0202-01 
- Interim Payments to Solicitors (Multiple Unit 
Projects) - Legal Action 0401-04 
- Property Inspection Fees 0306-04 
- Property Possession - Protection Measures 0307-04 
- Property Protection O307-C7 
- Quick Settlement Claims 0503-01 
- Second Mortgage Claims 0504-03 
Borrower's Charges, Submitting Claims 0501-02 
- Supplementary Claims 0504-02 
British Columbia Law Reform Amendment Act 0402-06 
British Columbia Real Property Tax Deferment Act 0103-04 
Builder's Covenant, Releasing 0106-02 
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ubject 
Subject Index 


SUBJECT 


Calculating Monthly Payments - Graduated Payment 
Mortgage Renewals 


Canada Rental Supply Plan (CRSP) Loan 
- Second Mortgages - Voluntary Transfer of 
Title - Quit Claim 


Capitalization 
- Of Arrears 
- Of Monthly Instalment Arrears at Maturity 


Certificate of Insurance After IAD, Correction in 


Changes, Mortgage 
~ Correction in Certificate of Insurance 
After IAD 
Mortgage Agreement Form 
Mortgage Repayment Terms 
Mortgage Terms 
- Overview 


Charges, Approved Borrower's 
-~ Claim with Conveyance of Title to CMHC 
- Deficiency Claims 
- Disbursements for Condominium/Strata Unit 
Common Expenses - General 
Interim Payments to Solicitors (Multiple Unit 
Projects) - Legal Action 
- Property Inspection Fees 
- Property Possession - Protection Measures 
Property Protection 
- Quick Settlement Claims - General 
- Second Mortgage Claims 


Charges, Submitting Borrower's Claims 
- Supplementary Claims 
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LOCATION 


0203-04 


0403-03 


0303-06 
O203-03 


OL02-05 


0102-05 
0102-02 
0102-04 
0102-03 
0102-01 


0502-03 
0502-02 


0202-02 


0401-04 
0306-04 
0307-04 
0307-07 
0503-01 
0504-03 


0501-02 
0504-02 
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1998-05-08 


SUBJECT LOCATION 
C (Cont'd) 
Claim for Payment and Assignment of Judgment 0402-07 
Claim for Quick Settlement 
- Property Insurance 0104-03 
Claim Payment Techniques 0505-01 
Claim with Conveyance of Title 
- Property Insurance 0104-03 
Claim with Title Insurance Policy or Approved 
Lender's Warranty 0502-05 
Claims, Deficiency Settlement 
- Abortive Sales - Conveyance of Title to CMHC 0304-02 
- Filing Deficiency Claims 0502-02 
- General 0304-02 
- Judicial Sale 0304-08 
- List Agreement/Agreement of Purchase and Sale 0304-07 
- Marketing Vehicles 0304-07 
- Overview 0304-01 
- Sale by Borrower ; 0304-04 
- Sale Under Power of Sale (Exercising Rights) 0304-06 
- Terms of Reference for Fee Appraiser 0304-09 
- Title Defects Affecting Sale of the Property 0304-05 
- Unsolicited Offer to Purchase 0304-03 
Claims - General - Chapter Overview 0501-01 


Claims, Mortgage Insurance Fund 
- Approved Property Inspections of Vacant and 


Occupied Houses 0306-03 

- Assignment of Mortgage to CMHC 0502-04 

- Claim with Conveyance of Title to CMHC 0502-03 
- Claim with Title Insurance Policy or Approved 

Lender's Warranty 0502-05 

- Deficiency Claims 0502-02 

- Documentation Required to File Claim 0501-04 

- General 0501-02 

- Requirements Prior to Filing Claim 0501-03 


Second Mortgage Claims, Filing 0504-03 
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1999-11-19 


SUBJECT LOCATION 
C (cont'd) 
Claims, Mortgage Insurance Fund (cont'd) 
- Special Payment Arrangements (Single Units) 0303-02 
- Submitting Borrower's Charges 0501-02 
- Supplemental Claims, Filing 0504-02 
- Types - Overview 0502-01 
Claims, Quick Settlement 
- Acceptability Conditions 0503-02 
- Condominium/Strata - Common Expenses/Special 
Assessment Arrears 0503-06 
- Fire and Hazard Insurance 0503-05 
- General 0503-01 
- Notification of Sale of Mortgage 0503-04 
- Submission of Claim 0503-03 
Claims, Quit/Voluntary Transfer of Title 
- Approval Requirements 0403-03 
- Condominium/Strata Units 0403-04 
- General 0403-02 
- Overview 0403-01 
Collateral Security, Assigning - Claims 0501-04 
- Claim with Conveyance to CMHC 0502-03 
- Quick Settlement Claims 0503-01 
Collateral Security, Releasing Additional 0106-03 
Collections 
- Home Ownership First Mortgages 0302-02 
- Rental Projects 0302-03 
- Overview 0302-01 
- Insured Second Mortgages 0601-03 


Collections - Initiating Legal ACELon 0401-01 
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SUBJECT LOCATION 


C (Cont'd) 


Collections - Special Payment Arrangements 
(Single Units and Rental Projects) 


- Capitalization 0303-06 

- Conditions Applicable to Special 
Payment Arrangements 0303-03 
- General 0303-02 
- Mortgage Insurance Fund Claims 0303-02 
- Monitoring and Reporting 0303-04 
- Overview 0303-01 
- R@ECOVeryY Of Arrears 0303-05 
Commercial Purposes, Use of Property for 0101-03 
Completion - Forms 9902-01 


Conditional Sales Contracts - Approved Borrower's 
Charge (Property Protection) O30 07 


Condominium/Strata - Common Expenses/Special 
Assessment Arrears (Quick Settlement Claims) 0503-06 


Condominium/Strata Single Units, Appraisal of - 
Deficiency Settlement Claims 0304-09 


Condominium/Strata Unit Common Expenses, 
Disbursements for 
- General 0202-01 
- Provincial Requirements 0202-02 


Condominium/Strata Units - Quit Claims/Voluntary 
Transter of ‘Title 0403-04 
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1995-12-20 


SUBJECT 


c (Cont'd) 


Considering Legal Action - Overview 
Contamination - Environmental 


Contracts, Property Management 
- Management Firms 


Converting from Graduated Payment Mortgages to 
Equal Payment Mortgages 


Conveyance of Property to CMHC - Property Protection 


Conveyance of Title to CMHC 
-~ Abortive Power of Sale Action (Legal Action) 
- Abortive Sales (Deficiency Settlement Claims) 
- Assignment of Judgment (Claim Process) 
- Claim with Conveyance 


Conveyance of Title to CMHC - Filing Claims on 
Mortgage Insurance Fund 
- Documentation 
- Requirements 


Correction in Certificate of Insurance After IAD 
Costs and Fees, Legal 


Covenant, Pursuit of 
=iClaim Process 
- Exceptions 
- For Payment - Homeowners 
- Lender's Compliance 
- Overview 
- Proposals for Settlement 
- Rental 
- Time Limitations for Personal Covenants 
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0405-01 


0308-04 
0308-03 


0203-03 


0307-04 


0401-05 
0304-02 
0402-07 
0502-03 


0501-04 
0501-03 


O102-05 


0401-03 


0402-07 
0402-04 
0402-02 
0402-05 
0402-01 
0402-08 
0402-03 
0402-06 
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SUBJECT LOCATION 
Cy (Cond) 
Covenants, Releasing Personal 0106-02 
- Replacement of Covenants 0106-02 
D 
Damaged Property, Fire - Claim on Mortgage 
Insurance Fund 0104-03 
Dation en Paiement - Voluntary Transfer of Title 
= OU Cet 0403-03 
Default, Reporting Loans in 
- Lender Requirements O1L052 02 
- Month-End Reports 0305-02 
- Overview 0305-02 
- Special Reports - Rental Projects 0305-03 
- Status Reports - Second Mortgages 0305-04 
Default, Servicing Loans in 
- Collections - Special Payment Arrangements 
(Single Units) - Overview 0303201 
- Home Ownership First Mortgages 93:02'02 
- Initiating Legal Action 0401-01 
- Lender's Responsibilities OS Or) 2 
- Rental Projects - First Mortgages 0302-01 
- Special Cases 0301-03 
" VOLUNtaRVelranstercor Title. -nOUuityClaim 0403-021 
Defects Affecting Sale of the Property, Title - 
Deficiency Settlement Claims 0304-05 
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Subject Index 


Page 


SUBJECT 
Di (Cone d) 
Deferment Act, British Columbia Real Property Tax 


Deferring Monthly Payments - Special Payment 
Arrangements (Single Units) 
- Maximum Deferment Assistance 


Deficiency Settlement Claims 
- Abortive Sales - Conveyance of Title to CMHC 
- Appraisal and Other Enclosures 
_ Filing Deficlency Claims 
- General 
- Judicial Sale 
- List Agreement/Agreement of Purchase and Sale 
- Marketing Vehicles 
- Overview 
- Sale by Borrower 
- Sale Under Power of Sale (Exercising Rights) 
- Terms of Reference for Fee Appraiser 
- Title Defects Affecting Sale of the Property 
— Unsolicited OLber CO .rurcnase 


Detinitions 
Disability/Life Income Protection Plan Insurance 
Disbursements for Condominium/Strata Unit Common 
Expenses 
- General 


- Provincial Requirements 


Duplex/Single Units - Abandonment Indicated 
- Property Inspections 
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304202 
0304-10 
0502-02 
0304-02 
0304-08 
0304-07 
0304-07 
0304-01 
0304-04 
0304-06 
0304-09 
0304-05 
0304-03 


99 0L202 


0104-02. 


0202-01 
0202-02 


0306-02 
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CONTROLS 
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1996-09-03 


SUBJECT 


Emergency Repairs/Expenses 
Environmental Contamination 


Equal Payment Mortgages (EPMs) - At Renewal 
- Converting EPMs to Variable Rate Mortgages 
- Converting Graduated Payment Mortgages 
to EPMs 


Excluding Property Tax Portion from Monthly 
Payments 


Existing Housing Property - Amending Mortgage 


Expenses (Common), Disbursements for Condominium/ 
Strata Unit 
- General 
- Provincial Requirements 


Expenses (Common) /Special Assessment Arrears - 
Condominium/Strata (Quick Settlement Claims) 


Extensions, Short Term Mortgage 

- Converting Equal Payment Mortgages to 
Variable Rate Mortgages 

- Converting Graduated Payment Mortgages to 
Equal Payment Mortgages 

- General — 

- Graduated Payment Mortgages - Calculating 
Monthly Payments 

- Overview 

- Renewal or Extension Conditions 


Fee Appraiser, Terms of Reference for - Deficiency 


Settlement Claims 
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0501-02 


0405-01 


0203-05 


0203-03 


0203-02 


0102-02 


0202-01 
0202-02 


0503-06 


0203-05 


0203-03 
0203-02 


0203-04 


0203-01 
0203-03 


0304-09 
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SUBJECT LOCATION 
F (conc a) 
Fees 
- Administration of Agency Loans 0201-04 
- Property Inspections 0306-04 
Filing Claims 
- Assignment of Mortgage to CMHC 0502-04 
- Claim with Conveyance of Title to CMHC O502-=03 
- Deficiency Claims 0502-02 
- Documentation Required to File Claim 0501-04 
- Overview 0504-01 
- Quick Settlement Claims 0503-01 
- Requirements Prior to Filing 0501-03 
- Second Mortgages 0504-03 
- Supplementary Claims 0504-02 
Final Order of Foreclosure 0401-02 
Financial Difficulties, 1975-76 ARP Proyectarain 0205-06 
Fire and Hazard Insurance - Quick Settlement Claims 0503-05 
Fire Insurance on Property 0104-03 
- Claim with Conveyance of Title to CMHC 0502-05 
- Insured Second Mortgage Loans 0601-02 
Firms, Property Management 0308-03 
- Management Contracts 0308-04 
First Mortgage Accounts - Collections 
- Home Ownership Loans 0302-02 
- Rental Projects 0302-03 
Flat Rate Repayment Type Mortgages 
- Lower Property Taxes OT0Sa 02 
Forms Completion 9902-01 
Forms Index 0000-05 
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Subject Page 


Subject Index 


SUBJECT 


Glossary 


Graduated Payment Mortgages (GPM) - Assignment to 
CMHC 


- Eligible for Quick settlement 
- Type of Claim 


Graduated Payment Mortgages (GPM) - Mandatory 
Changes to GPM Payment 


Graduated Payment Mortgages (GPM) - Renewals 


- Calculating,.Monthly Payments 
- Converting to Equal Payment Mortgages 


Guarantor's Personal Covenant, Pursuit of 


- Claim Process 

- Exceptions 

- For Payment - Homeowners 

- Lender's Compliance 

- Overview 

- Proposals for Settlement 

- Rental 

- Time Limitations for Personal Covenants 


Guarantor's Personal Covenant, Releasing 


Hazard and Fire Insurance - Quick Settlement Claims 


Heating Property - Winter Protection Measures 
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INTRODUCTION This Chapter deals with general information on 
loan administration. Following is an overview 
of ats9Sections: 


For details, refer to location numbers 
indicated. 


GENERAL The lender is responsible for the protection of 
NHA insured loans. 
(0101-02) 


The lender is responsible for enforcing the 
mortgage clause which specifies that a 
mortgagor agrees not to use the property for 
commercial. purposes. 

(0101-03) 


This Subject covers general information on the 
sale of property by mortgagor. 
(0101-04) 


CHANGES This Section describes the amendments which can 
be made to the mortgage agreement form, and to 
the terms and repayment terms of a mortgage. 

It also covers the correction of an error in 
the loan insurance policy. 


(0102-01) 
PROPERTY Under certain conditions, a borrower may pay 
TAXES his/her own property taxes directly instead of 


including them with the monthly payments of 
principal and interest. Under the British 
Columbia Real Property Tax Deferment Act, an 
owner of eligible property may qualify for 
deferment of full or partial property taxes. 
(0103-01) 
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INSURANCE A mortgagor should not be required to obtain 
life/disability income, protection plan 
insurance coverage aS a condition for loan 
approval. A lender must ensure that there is 
adequate property insurance coverage on a 
mortgaged property. 

(0104-01) 


REPORTING Lenders are required to submit various types of 
loan reports to CMHC by a certain dace. “Ihe 
processing of most of these reports is 
described. 


(0105-01) 


RELEASES Requirements must be met before releasing 
personal covenants, additional collateral 
security or a part of the mortgaged property. 

(0106-01) 
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The Approved Lender's responsibility for the 
protection of NHA insured loans consists of the 
following. 


With regard to normal prudent mortgage 
practice, the Approved Lender must attend to 
all matters relating to the approval, 
collection, property protection, and 
administration of the insured loan. This is 
required in order to retain the privileges 
granted to the mortgagee under the mortgage 
agreement. 


The Approved Lender must take all appropriate 
precautions and conduct the necessary action 
to protect the mortgage security from actions: 


- initiated by third parties, and 

- which could jeopardize the mortgage security. 
The Approved Lender must take all necessary 
precautions to protect the property from 


damages should: 


- the Approved Lender become mortgagee in 
possession, or 


- the property become vacant or abandoned while 
the insured loan is in default or during 
legal action. 


For further details, see 0306-01 and 0307-01. 
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ENFORCING 
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PERMITTING USE 
AFTER ISSUING 
CERTIFICATE OF 
INSURANCE 
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The mortgage form used for documenting NHA 
insured loans contains a clause by which the 
mortgagor agrees that he/she will not: 


- use the property, or 
=(permitcoit toube used for commercial purposes. 


The enforcement of this mortgage clause is the 
responsibility of the Approved Lender. CMHC can 
only ensure that its policy on commercial space 
is complied with at the approval stage of the 
loan. 


There is no covenant in the Mortgage Loan 
Insurance Policy or in the National Housing 
Loan Regulations preventing the Approved Lender 
from permitting the following after the issue 
of the Certificate of Insurance: 


- that the property be used for commercial 
purposes, or 


- that the ratio of the commercial space be 
increased in cases of multiple housing 
projects. 


However, under Regulation 48, the Approved 
Lender must not be negligent in the protection 
of the loan security. Otherwise, by NHA Section 
14.5(1) (c) (i) if a claim is made against the 
Mortgage Insurance Fund, CMHC could deduct from 
the claim, the amount of damage resulting from 
the negligence. 
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Sale of the mortgaged property by a mortgagor 
other than a builder does not affect the 
mortgage insurance provided: 


- the terms of the mortgage remain unchanged 
- no personal covenants are released, and 


=- for loans in the Province of Quebec, the 
purchaser assumes all of the obligations 
under the deed of loan and hypothec. 


Note: For details on the processing of 
Builder's Sales, see Administrative 
Guide for Home Ownership First-Mortgage 
Loan Insurance. 


A resale restriction clause may have been 
inserted in the mortgage form or renewal 
agreement to ensure a purchaser has the 
financial capability and management expertise 
to adequately administer the project. For 
further details, see Insurance Initiation 
Manual. 


palé of the project or any part of this will 
immediately terminate the agreement unless the 
sale is made: 

- with the approval of CMHC, and 


- on such terms and conditions as is acceptable 
to CMHC. 


For further details, see 0205-01. 
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This Section deals with various types of 
changes/corrections to mortgage documentation/ 
information. An overview follows. 


Only certain authorized variations can be 
made to a mortgage securing an NHA insured 
loan. Where this mortgage has been documented 
on an inappropriate mortgage form, no 
corrective action is required, under certain 
conditions. 

(0102-02) 


There are some amendments to the terms of the 
CMHC 1000 series mortgage forms which do not 
require prior approval from CMHC. 

(0102-03) 


The Approved Lender may reduce the amount of the 
monthly payments of a loan under certain 
conditions. In addition, there are certain 
GPM annual upward adjustments in the 
mortgagor's monthly principal and interest 
payments which must be implemented. 

(0102-04) 


If an error in the Certificate of Insurance is 
discovered after it has been issued, it must be 
corrected. 

(0102-05) 
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INTRODUCTION A mortgage securing an NHA insured loan should 
substantially agree to the appropriate terms 
prescribed by CMHC. Any variation to the CMHC 
1000 series mortgage forms other than those 
mentioned below can only be made with approval 
from the Director, Insurance Products Division. 


Details on amendments to the mortgage agreement 
Form LOLiow. 


AUTHORIZED The mortgage securing an approved loan may be 
VARIATION TO amended by the Approved Lender as follows: 
MORTGAGE FORM 


Rental Housing Loans 


The Approved Lender must insert in the mortgage 
a resale restriction clause. The acceptable 
wording is as follows: 


"The mortgagor covenants and agrees with the 
mortgagee that in the event of the mortgagor 
selling, conveying, transferring or entering 
into an agreement for sale or of transfer of 
title of the property hereby mortgaged to a 
purchaser or transferee not approved of in 
writing by the mortgagee, which approval shall 
not unreasonably be withheld, all monies hereby 
secured with accrued interest thereon shall 
forthwith become due and payable at the 
mortgagee's option and sole discretion." 
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Renewable Mortgage - for a short term loan, 


amend mortgage by including the provision 
Stating that, at the option of the Approved 
Lender, in Situations where the borrower is 
financially unable to support the mortgage 
payments and default is likely to occur, or as 
a solution to recover the arrears of principal, 
interest and taxes: 


- the original amortization period May be 
extended for an additional period not 
exceeding, in the aggregate, the lesser of 40 
years from the Interest Adjustment Date, or 
the remaining economic life of the building; 
and 


- at such interest rate as determined by the 
Approved Lender. 


Note: For a leasehold loan, the extended 
amortization period must end at least five 
years prior to the land lease term. 


Existing Housing Property - a mortgage securing 


a loan that is not made to assist in the 
construction of a housing project may be 
amended by deleting the clause identifying the 
mortgage as a building mortgage. 


Sometimes, an Approved Lender may note that an 
NHA insured loan has been documented on an 
inappropriate conventional mortgage form that 
does not contain the mandatory NHA loan 
insurance clauses (refer to Section 

II 9902-05). No corrective action is required 
and the Approved Lender may operate as if the 
NHA loan was correctly documented. The loan 
continues to be insured under the Act provided 
the Approved Lender: 
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LOANS DOCUMENTED - refrains from enforcing against the borrower 
ON INAPPROPRIATE those provisions in the conventional mortgage 
MORTGAGE FORM form which are more onerous on the borrower 
(cont <a) than those in the CMHC mortgage form 


- has taken appropriate steps to ensure that 
future NHA insured loans are documented on 
the appropriate mortgage forms. 


VARIATION TO CMHC will not approve a variation to any 
MORTGAGE FORM mortgage securing an insured loan which 
NOT APPROVED BY would: . 
CMHG 


- require the mortgagor to make payments on 
life or disability income insurance as an 
obligation under the mortgage, or 


- make the failure to pay such premiums, a 
default under the mortgage. 
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INTRODUCTION Under the National Housing Loan Regulations. 
Approved Lenders may amend the terms of an 
insured loan as indicated below. Any other 
amendments to the terms of an insured loan 
cannot be made without: 


- prior reference/approval of CMHC (Dawnector, 
Insurance Products Division); and 


- an amendment or endorsement to the 
GCertitacate of Insurance. 


INTEREST Postpone the IAD as permitted by Regulation 

ADJUSTMENT DATE - 36(2). For further details, see Insurance 

POSTPONEMENT Initiation, Manuad,«.Section II 0304-09.. 

EXCESS Accept payments in excess of those provided in 

MORTGAGE the mortgage to reduce the outstanding loan as 

PAYMENTS permitted by Regulation 35. 

INTEREST BONUS - Waive, as outlined in Regulation 35, the 

WAIVING payment of the prepayment penalty (interest 
bonus) which is prescribed in the mortgage 
Form: 

CONSENT TO Consent, as permitted under Regulation 

EASEMENT - S72 ) (a) weeoethes creation,-of easement, 

RESTRICTION/ restriction or encroachment to which CMHC 

ENCROACHMENT would not be entitled to object as stated in 


Regulation 44(3). 


INTEREST RATE Reduce the interest rate from that stated in 
REDUCTION the mortgage, and if appropriate, reduce the 
monthly payment accordingly. 
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The Approved Lender may agree with the 
borrower to reduce the amount of the monthly 
payments where: 


- an approved Jloan is not fully disbursed 


“DAartwor Ene loOaneis repaid prior to they full 
disbursement of the loan 


- the revised monthly payments are sufficient 
to repay the loan over the amortization 
period established for the loan as approved. 


Details follow on changes to the repayment 
terms of the mortgage. 


Provided the borrower is not in default under 
the terms of the mortgage, the Approved Lender 
may,under certain conditions: 


- rye-amortize the residual balance of a loan on 
the written request ot the mortegager, and 


- revise the monthly payments accordingly. 


The residual balance of a loan can be 
re-amortized over: 


- the remainder of the original amortization 
period, where additional principal payments 
have been accepted 


- a reduced amortization period where: 


- additional principal payments have been 
accepted, or 


- the borrower has requested permission to 
increase the monthly principal and interest 
payments on a regular basis. 
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RE-AMORTIZATION OF In either case, the resulting monthly payment 
RESIDUAL PRINCIPAL (DEIMeCUpalyy) Imberest, taxes) “plus the 

BALANCE following cannot exceed a Gross Debt 

ccont dy Servicerra tiorof (32%: 


- 50% of condominium fees where applicable, 
and 


- the estimated space heating cost. 


In situations where the borrower’s financial 
circumstances do not warrant such action, 
extension to the original amortization period 
is not an acceptable change to the loan 
condition after the Request - Certificate of 
Insurance has been issued. For details, see 


LS) ,.0303-057 
MANDATORY CHANGES The borrower's monthly principal and interest 
TO GPM PAYMENT payments on all GPM mortgage accounts are 


Subject to an annual upward adjustment in the 
following cases: 


Homeowner Loans - 5% 
Rentalyboans - 2% to 9% dépending on original 


loan documentation. 


These annual upward adjustments are to be 
implemented at each anniversary of the mortgage 
Interest Adjustment Date until an equal payment 
level is eventually reached. Once this level 
has been reached: 


» the mortgagor's monthly principal and 
interest payment is sufficient to amortize 
the outstanding loan over the remaining 
amortization period 
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MANDATORY CHANGES - the administration of the mortgage will be on 
TO GPM PAYMENT the basis of a normal equal payment mortgage 
(Cont oc) Ele stouhe hee 


The GPM annual upward adjustment in the 
mortgagor's current principal and interest 
payment must be implemented regardless of the 
mortgagor's financial situation and cannot be 
deferred on hardship grounds. 
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If an error in the Certificate of Insurance is 
discovered after it has been issued, correct 
the error as follows. 


The Approved Lender is to request corrections 
through the local CMHC office. 


If a new Certificate is requested, the Approved 
Lender's copy of the existing Certificate of 
Insurance, and any prior endorsements are to be 
returned for cancellation. 
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INTRODUCTION This Section deals with property taxes which 
may be excluded or included in the mortgagor's 
monthly payments of principal and interest. 


GENERAL This Subject provides general information on 
property taxes. 

(0103-02) 
EXCLUDING TAX If requirements are met, a lender may, without 
PORTION FROM CMHC approval, permit a borrower to pay his/ 
MONTHLY PAYMENTS her own property taxes directly. 

(0103-03 ) 
BRITISH COLUMBIA Under this Act, a qualified owner of eligible 
BEAL PROPERTY Ss PAX property can have property taxes deferred in 
DEFERMENT ACT ful Or cin part. 


(0103-04) 
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General information follows on property taxes 
which may be excluded or included in the 
monthly payments of principal and interest. 


If there is a claim on the Mortgage Loan 
Insurance Fund, the lender must clear all 
outstanding property tax arrears. CMHC may 
recognize tax arrears incurred prior to default 
as approved borrower's charges if the lender 
can demonstrate that it has acted prudently in 
thevadministraciongof property taxecm 
Particularly iby: 


- verifying that taxes have been Dalida, and, it 
necessary 


- reinstating monthly tax deposits. 


For flat rate repayment type mortgages, adjust 
the monthly payment downward where the annual 
taxes prove to be substantially less than the 
full amount specified in the tax clause. This 
occurs where: 


- annual taxes were initially over-estimated, 
and 


- assessments and/or mill rates are reduced, or 
- local improvements are paid up during the 


life of the mortgage. 


It should be noted that the tax clause in the 
prescribed mortgage form under the "Blended 
Repayment Term" provides in part that: 
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PROPERTY General 
TAXES 
1990-10-01 
INTEREST CREDITS "The Mortgagee shall allow the Mortgagor 
ON TAX DEPOSITS interest, at not less than the prevailing rates 
cContnd ) allowed by the chartered banks on personal 


Savings deposits, with chequing privileges, on 
the minimum monthly balance outstanding in the 
mortgage account from time to time to the 
ecrediteot thesMortgagor for’ payment of taxes, 
such interest to be credited to the mortgage 
account not less frequently than once each 


yeartnaw +" 


This clause does not restrict a lender from 
allowing a greater rate of interest. 
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INTRODUCTION The prescribed NHA mortgage form requires that 
the borrower make combined monthly payments of 
principal, interest and taxes. However, a 
lender may, without CMHC approval, permit a 
borrower to pay his/her own property taxes and 
reduce the monthly payments to principal and 
interest: only, provided Chat: 


=) the mortgagor concurs in writing, aid 
- the following requirements are met. 


For details on deferring property taxes under 
the British Columbia Real Property Tax 
Deferment Act, see 0103-04. 


NEW LOANS In this case, the mortgagor may pay his/her 
own property taxes directly if the following 
requirements are met: 


1. When determining the borrower's financial 
capabilities, lenders must include the 
estimated annual amount for taxes in their 
calculations of the Gross Debt Service 
Ratio. 


2. Lenders must deduct from the final advance 
any amount required to pay the taxes which: 


- have or will become due and payable on or 
before the day preceding the Interest 
Adjustment Date or finally established 
Interest Adjustment Date, and 


- are unpaid at the date of such final 
advance. 


3. Borrowers must agree in writing to assume 
this responsibility, and to provide the 
lender with a copy of the receipted tax 
bill within 30 days after the due date of: 
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NEW LOANS - the final instalment in the case of 
PSont a) homeowner borrowers, or 


- each instalment in the case of multiple 
project borrowers. 


In cases where it is verified that property 
tax instalments are less frequent than 
three times annually, an Approved Lender 
should seriously consider whether it is 
appropriate to authorize direct payment by 
mortgagors. Appropriate safeguards must be 
in place. 


If the borrower fails to comply with these 
requirements, advise the borrower that 
he/she has ten (10) days to submit a 
receipted tax bill. 


EXISTING In this case, a mortgagor may pay his/her own 
LOANS property taxes directly if requirement 3 above 
for new loans is met. 


AFTER PERMISSION . Where permission has been granted to a 
IS GRANTED mortgagor to pay his/her own property taxes: 


- verification for unpaid taxes must be made at 
each required instalment, and if this 
verification confirms unpaid taxes, the 
Approved Lender must formally demand the 
borrower to pay these taxes immediately. If 
the default continues following a delay of 10 
days, the Approved Lender must: 
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AFTER PERMISSION - reinstate monthly tax deposits 
IS GRANTED 
(Cont'd) - pay the arrears of the taxes together with 


any current taxes that might be due and 
payable as a charge to the mortgage account 


- notify the mortgagor of the default, and if 
applicable 


- report the default to CMHC as required in 
Regulation 40(1)(a) if the taxes paid 
exceed the equivalent of two monthly 
instalments of principal, interest and 
taxes. 


Once the borrower is placed on repayment, the 
period for recovery of tax arrears and applied 
interest is not to exceed 18 months. Such an 
amendment must be reported in the comments 
section of the arrears report CMHC 987 (refer 
to IS 0305-01). In the event of a claim on the 
Mortgage Insurance Fund, taxes will only be 
included from the time of the last verifiable 
tax instalment date prior to mortgage default. 
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INTRODUCTION Under this Act, the owner of an eligible 
property by way of an agreement with the 
Minister, may qualify for deferment of real 
property taxes. This full or partial deferment 
Wii constitute: amilienton title subject to 
compound interest of 8%, and repayment when the 
property is disposed of by sale, transfer or 
otherwise. 


Details on the deferment of taxes follow. 


QUALIFYING FOR fo quality for a deferment: of full ‘or partial 

DEFERMENT taxes, an eligible property must have a 
building on it and be used for residential 
purposes. The owner of the eligible property 
qualifies if he/she: 


- has been a resident in the Province for not 
less than one year immediately preceding the 
date he/she applies under the Act 


= is a Canadian citizen or lawfully admitted to 
Canada under the Immigration Act for 
permanent residence, and 


- is at any time during the year in which 
application is made, of the full age of 
sixty-five years or older, or a widow or 
widower, or a handicapped person as defined 
in the Handicapped Persons Income Assistance 


Noi oe 
TAX DEFERMENT Approved Lenders may discontinue collecting 
REQUIREMENT the tax portion of the monthly payments from 


those borrowers who have applied and been 
approved for deferment of taxes under the 
British Columbia Real Property Tax Deferment 
Act. This deferment is on condition that an 
annual check is made to verify that the 
deferral agreement executed between the 
Minister and borrower is still in force. 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0103-04 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


PROPERTY 
TAXES 


British Columbia Real 
Property Tax Deferment 
Act 


1990-10-01 


TAX DEFERMENT Where an annual check is not done, the 
REQUIREMENT agreement between the Minister and borrower may 
(Conk. dy be terminated without the lender's knowledge 


and tax arrears could accumulate. Upon 
termination of this agreement, tax deposits are 
to be reinstated. 
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Overview 


1990-10-01 


This Section deals with types of insurance. 


For details, refer to location numbers 
indicated. 


It may be of benefit to the mortgagor to carry 
life insurance and disability income 
protection. 

(0104-02) 


It is the Approved Lender's responsibility to 
ensure that a mortgaged property is protected 
by fire insurance and any other required 


coverages. 
(0104-03) 
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CMHC recognizes that it may be beneficial for 
a mortgagor to carry: 


- life insurance 
- disability income protection, or 
- both. 


However, CMHC does place certain restrictions 
on the mortgagee in respect to this. 


A mortgagee is not permitted to require a 
mortgagor to obtain the insurance coverage as 
a condition for obtaining an insured mortgage 
loan under the National Housing Act. 


In certain situations, CMHC does not approve a 
variation to the mortgage securing the approved 
loan (for details see 0102-02). 


Where the borrower elects to remit life 
insurance and/or disability income protection 
payments with the required mortgage payments, 
the coverage afforded by this insurance is a 
matter between the mortgagee and borrower. 
Claim settlement under the provisions of the 
Approved Lender's policy of mortgage insurance 
excludes premium payments owing to the Approved 
Lender for life insurance/disability income 
protection plan coverage as CMHC does not 
provide insurance for these risks. 
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INTRODUCTION The Approved Lender administering the insured 
loan must ensure that the interests of the 
mortgagee are adequately protected by fire 
insurance including insurance against other 
standard insurable perils. This is in 
accordance with normal mortgage practice 
[Regulation 39(1)]. 


INSURANCE The CMHC mortgage document (Deed of Loan and 

COVERAGE Hypothec in Quebec) requires the mortgagor to 
insure the mortgaged premises against fire and 
echer Nazards tomsite full replacement value. 


Approved Lenders must also include their name 
as a loss payee insured, as their interest may 
appear. 


For revenue producing properties, it is 
customary for the borrower to carry a variety 
of additional coverages, e.g.: 


— boiler and machinery insurance 
~ rental income or business interruption 
insurance. 


Approved Lenders should ensure that adequate 
coverage for these special requirements is in 
FOrceuaAtea Wi times. 


VACANT OR Where a mortgaged property is vacant or 
ABANDONED abandoned, the Approved Lender must obtain a 
PROPERTY vacancy permit from the insurance company to 


ensure that the insurance coverage remains in 
effect. This vacancy permit should be renewed 
when necessary. 
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REPORTING FIRE Where the fire damage exceeds $4000, the 

DAMAGE TO CMHC Approved Lender, upon becoming aware of the 
damage, must provide the following information 
to the local CMHC Manager for the EeCLLLuOny ean 
which the mortgaged property is situated: 


— CMHC account number 


— a brief description of the damage and 
estimated cost of repair 


- whether the proceeds from the fire insurance 
policy are to be applied in reducing the loan 
or released for the repair of the Property. 


INSPECTION OF If the information received by CMHC indicates 

REPAIRS BY CMHC that the fire damage is to be repaired (see 
“Reporting Fire Damage To CMHC" above), CMHC 
will: 


~ arrange with the Approved Lender for the 
inspection of repairs, and 


~ notify the Approved Lender when the work is 
completed to its satisfaction. 


If the Approved Lender wishes to release the 
loss proceeds in progress advances to the 
mortgagor, CMHC will also submit periodic 
reports of the progress of repairs on request. 


In exceptional circumstances such as widespread 
Storm damage where CMHC’s ability to inspect 
damage is hindered because of high volumes, the 
relevant inspection requirements can be 
complied with if: 


- the Approved Lender timely notifies CMHC; and 
— CMHC, based on the circumstances, provides 


approval to repair or arranges for 
inspection. 
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TRANSFER OF - an assignment of the lender's interest in 
INSURANCE POLICY the policy. 

AT TIME OF CLAIM 

ON MORTGAGE Claim With Conveyance Of Title - the lender 
INSURANCE FUND must submit (see 0502-03): 

(Cont 7d) 


- any fire insurance policy in its possession 
with an assignment of it to CMHC, and if 
applicable 


- the vacancy permit to the solicitor or notary 
acting for CMHC at the time that title to the 
property is transferred or conveyed. 


DAMAGED PROPERTY If a property is damaged by fire or other 

AT TIME OF CLAIM standard insurable perils, the lender must 

ON MORTGAGE ensure that the property is repaired before 
INSURANCE FUND claim settlement, to the satisfaction of CMHC. 


Where repairs to the property have not been 
Carried out or completed to the satisfaction of 
CMHC, the amount of the claim shall be reduced 
by an amount equal to the cost of the work to 
be done. 


Note: CMHC does not consider the costs to the 


lender for effecting any repairs as 
borrower's charges. 
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There are various types of loan reports that 
Approved Lenders must submit to CMHC by a 
specified date. 


A brief description of these reports follow. 


Approved Lenders must report conventional loans 
on real estate to CMHC: 


- monthly 


- using Report - Conventional Loans Approved on 
Real Estate, Form CMHC 897 (see illustration 
on page 3). 


For report processing details, refer to the 
explanatory notes on the reverse side of the 
form. 


Month-End Reporting - Approved Lenders must 
report on all NHA insured loans: 


- in arrears at the end of the month in an 
amount equal to or in excess of three monthly 
instalments of principal, interest and taxes, 
or 


- in default at the end of the month by reason 
of failure to complete construction as a 
result of bankruptcy, insolvency or 
otherwise. 
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This report must be submitted: 


- within 30 days following the end of each 
month 


- using Report of Loans in Arrears, Form CMHC 
987, or a report format approved by CMHC 
which provides that the information contained 
in the report agrees to the information to be 
supplied on Form CMHC 987. 


For further details on reporting requirements 
and processing of this report, see 0305-02. 


Individual Loan Reporting - in addition to the 
usual separate month-end reporting requirements 


for existing homeowner and rental arrears, 
Approved Lenders must report, individually, any 
new loans for rental projects of seven units or 
more in arrears: 


- within one month and 10 days from the date on 
which the last instalment was due and unpaid 
(see IS 0305-03 for more details); and 


- using Report of Loans in Arrears, Form CMHC 
987 and adding the words "Special Report" at 
the top of “the form. 


For further details on processing the report, 
see 0305-03. 
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CMHC 3° SCHL 


Helping to Question habitation, 
house Canadians comptez sur nous 


FOR CMHC USE ONLY / RESERVE A LA SCHL 


STATUS DATE 
ETAT - DATE 


LENDER / PRETEUR | PROCESS DATE 


MAISONS INDIVIDUELLES 


AMOUNT/MONTANT 


AMOUNT/MONTANT 
(Nearest Doliar/Au dollar pres) 


TOTAL 


CMHC’SCHL 897 242 


SINGLE-DETACHED DWELLINGS 


(Nearest Dollar/Au dollar prés) 


~ 
REPORT - CONVENTIONAL LOANS APPROVED ON REAL ESTATE Canada 


RAPPORT - PRETS ORDINAIRES APPROUVES SUR PROPRIETE IMMOBILIERE 


Check Applicable 
Pointer & propos 


New Construction [0] 
Nouvelle construction 


Existing Property 
Propriété existante 


HO. ADDRESS /ADRESSE SS FOR MONTH OF POUR LE MOIS DE 


INSTITUTION REPORTING / INSTITUTION FAISANT RAPPORT 


MULTIPLE DWELLING STRUCTURES / BATIMENTS A LOGEMENTS MULTIPLES 
EXCLUDING CONDOMINIUM / SAUF COPROPRIETE CONDOMINIUM ’ COPROPRIETE 


LOANS UNITS 
PRETS LOGEMENTS 


AMOUNT/MONTANT 
(Nearest Dollar/Au dollar prés) 


AMOUNT MONTANT 
(Nearest Dollar/Au dollar prés) 


UNITS 
LOGEMENTS 


on 
D 
a 
o 
a 
N 
~ 
a 


Hi 
[ 


61 66 | 67 76 


FOR TRUST COMPANIES ONLY / COMPAGNIES DE FIDUCIE SEULEMENT 
See NOTES on reverse / Voir NOTES au verso 


AMOUNT/MONTANT 
(Neares! Dollar/Au dollar pres) 


AMOUNT/MONTANT 
(Nearest Dollar/Au dollar prés) 


FUND TYPE/GENRE D€ FONDS OANSPRETS AMOUNT (Nearest Doliar)MONTANT (Au dotlar pres) 
CO. AND GUARANTEE 


DE COMP. ET GARANT 


OTHER/AUTRE 


NO PUNCH/SANS PERFORATION 


SIGNATURE 


NAME & TITLE/NOM ET TITRE 
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INTRODUCTION A lender or purchaser other than an Approved 
Lender may sell NHA insured loans to: 


- an Approved Lender 

- a person other than an Approved Lender, 
provided the insured loan continues to be 
administered by an Approved Lender, or 

- CMHC under authority of ‘the NHA. 

The Approved Lender administering the loan at 

the time of the sale must report all sales of 

NHA insured loans to CMHC: 

- within 30 days of the sale 


- using Report - Sale of NHA Insured Loans, 
Form CMHC 975 


- including whether or not the insurance policy 
has been assigned to the purchaser. 


Details on processing the report ytol low: 


AT TIME OF SALE 


APPROVED LENDER 1. Complete Form CMHC 975 (see illustration 
on page 3). 


Note: If the mortgage loan insurance 
policy has not been assigned: 


- the name of the purchaser may be 
omitted on the report although 
this information is of benefit to 
CMHC 


- only the number of loans and the 


aggregate principal balance 
outstanding need to be reported. 
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(CMHC eo 7.5)) 


REPORTING 


1990-10-01 


APPROVED LENDER 2. Ensure that the report is signed by the 
(Cont'd) insured, and the Approved Lender: 


- purchasing the insured mortgage, or 


- administering the insured mortgage if the 
purchaser is not an Approved Lender. 


WITHIN 30 DAYS OF THE SALE 


3. Send 2 copies of the completed form CMHC 
ONS COs 


The Supervisor, Document Processing 
Statistical Services Division 

Canada Mortgage and Housing Corporation 
National Office 

682 Montreal Road 

Ottawa: dOntario KPA OFZ 


Note: CMHC will return one acknowledged 
copy of the report to the Approved 
Lender who: 


- purchased the insured loan, or 
- administered the insured loan. 


ON RECEIPT OF REPORT COPY 


4. Attach copy to the mortgage loan insurance 
policy. 
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REPORT - SALE OF NHA INSURED LOANS CMHC 875 
1/64 


(ALL SALES OF NHA INSURED LOANS ARE TO BE REPORTED WITHIN 30 DAYS 
BY THE APPROVED LENDER ADMINISTERING AT THE TIME OF BALE) 


OUR FEGHT TITLE AND BCTEREST By THE MORTOAGE LOAN DEUCE 
POUCES SSUED BY CMHC FOR THE BAD LOAN 


PRECIP AL BALANCE 
LOSS REF OUTST ANONG Cac mer 
(SEA : SCLLONG PUA 
ACCRUED TEREST 


THE PURCHASER, 
DD 4 casomn meme on [[] 4 NON-RESIDENT (ERE THE PRINCIPAL 1 COMSCRLED OUTEIDE CANADA) 
8 CLASEIED AS OHEOKED BELOW. 
(CD ure peeunsnce Conary CO pw ree socery DD ewesnaet DeALen 
(D) MOnTOAGE LOAN COMPANY frat fre brestars Grp) DD ousnrensn awe CD omen comporare eoveston 
CD saves ews: 
(Trust commsery (Capes ons Guaranteed Frnse) C Perens on eTEent FUND é C non-conpoma Te evesTon 
CO rest compiiry eam. Treat one Agancy Saad aed ees 
Presse qmcncteg Sexson Peneey 


TO CANADA MORTGAGE AND HOUSING CORPORATION 
The loans wil be administered by the undersigned Approved Lender 
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INTRODUCTION When the administration of an insured mortgage 
loan (as distinct from the sale of an insured 
loan) is transferred from one Approved Lender 
to another, CMHC must be notified: 

- within 30 days 


- using, as required, Report - Sale of NHA 
Insured Loans, Form CMHC 975. 


Details on reporting this transfer follow. 


WITHIN 30 DAYS OF TRANSFER 


APPROVED LENDER 1. Prepare, in duplicate, notice of change, 
ensuring that the following information is 
included: 


- CMHC account number 


- effective date of the change in 
administration, and 


- name of the Approved Lender who will 
administer the loan. 


Note: If form CMHC 975 is used, alter the 
form as follows: 


- replace the word "Sale" in the 
heading of the form with the word 
"Transfer" 


- replace the word "Sold" in the 
upper portion of the form where 
the owner's name and address 
appear, with the words 
"Transferred the Administration". 


For illustration of the form, see 
0105-02. 
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Change in Approved 
Lender Administering 
Loans (CMHC 975) 


1990-10-01 


send both copies of the notice to: 


The Supervisor, Document Processing 
Statistical Services Division 

Canada Mortgage and Housing Corporation 
National Office 

682 Montreal Road 

Oheawa, Ontario KLA OP7 
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REPORTING NHA Insured Loans 


Outstanding (CMHC 
1383) 


1990-10-01 


APPROVED LENDER Note: Loans Administered For Subsidiaries 

(Cont* d) - where the parent company 
administers loans for their 
subsidiaries, a list of the 
companies' names should be 
submitted. Also indicate in the 
report whether the: 


- principal outstanding on loans 
for these subsidiaries is 
included, or 


- information is being reported by 
the subsidiaries separately. 


2. Ensure that the report is certified by an 
officer of the Approved Lender 
administering the insured loan. 


Jew | Sendethe «report. to: 


The Director 

Underwriting Division 

Canada Mortgage and Housing Corporation 
National Office 

682 Montreal Road 

Ottawa, Ontario KIA OP7 
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Section Subject 


REPORTING 


Canada Mortgage shy Société canedienne 
and Housing Corporation d'hypotheques et de logement 


Repor the Number and Aggregate Principal amount of all NHA mortgage 
toans outstanding as at November 30. for: 
Aji loans insured under the National Housing Act: 
(A) Owned and administered by the Reporting Approved Lender. 
(B) Administered by the Reporting Lender tor other than Approved 
Lenders. 
(C) Administered by the Reporting Lender for other Approved 
Lenders (include hs! of Lenders at bottom of page and attach 
separate kst 1 applicable) 
inctude @ reconciliation of the change over the calendar year in Number and 
Aggregate Principal Amount of NHA Insured Loans outstanding. Where 
Precise numbers and amounts are not available for kems 2, 4, 5, 7, data 
may be estmaied. 
The Report is to be certified by an Officer of the Approved Lender and 
submitied within 45 days afier November 30 of each year to: Canada 
MMorigage and Housing Corporation, Montreal Rd.. Ottawa, K1A 0P7. 


NHA INSURED LOANS / PRETS ASSURES LNH 


GROSS CREASE 
AUGMENTATION BRUTE 


TOTAL GROSS INCREASE 
AUGMENTATION BRUTE TOTALE 


Murnbe: of Loans Fully Repasd dunno tins yesr 
Nombre Ge préts meg atemen rembourses au 


GROSS DECREASE 
REDUCTION BAUTE 


TOTAL GROSS DECREASE 
REDUCTION BRUTE TOTALE 


LOANS OUTSTANDING NOV 30 THIS YEAR 
EW COURS Dé REMBOURSEMENT AU 30 NOV 


Lt LA? 


NHA Insured Loans 
Outstanding (CMHC 
LS 38} 


B 
OWNED AND ADMINISTERED BY ADMINISTERED FOR OTHER THAN 
APPROVED LENDER 
DETENUS ET ADMINISTRES 
PAR LE PRETEUR AGREE 


IS 0105-04 


1990-10-01 


Canada 


aes 
REPORT AND RECONCILIATION — NHA MORTGAGE LOANS OUTSTANDING il 4 3 0 7 
RAPPORT ET CONCILIATION — PRETS HYPOTHECAIRES LNH EN COURS DE REMBOURSEMENT 


APPROVED LENDER / PRETEUR AGREE REPORT YEAR 
RAPPORT DE L AMNEE: (oo 


CMHC ACHL 1383 


Rapporier le nombre @! te montant globa/ Ce principe! Oe tous bes préts 
hypothéceires LNH en cours de remboursement au 30 novembre 
Tous les préts assurés eux termes Oe /a Loi natrone/e sur ‘habrtahon: 

(A) détenus ef administrés par te préteur agréé qui fen rapport. 

(8) administrés par te préteur qui fast rapport, pour OC autres que 
Odes préteurs egréés. 

(C) admimstrés per be préteur qui fart rapport, pour O'autres 
préteurs agréés. (Nammer ces préteurs au bes Oe la page ef 
ennexer une fevite cistincte eu besoin). 

inclure une conciliavon des vanatrons, survenues pendant /'année civwe, du 
nombre ef du montant poba/ de pnncipel des préts assures LNH en cours 
de remboursement. Lorsque ke nombre e! le montant exects ne son! pas 
Grsponibles, les données eux postes 2,4,5,7, peuvert étre estmapves. 

Le rapport doit étre suthentbqué par un acmimstrateur cadre Ou préteur 
egréé ef présenté dans tes 45 jours qu suvvent le 30 novembre oe cheque 
année a la Société canacienne O'hypothéques et de logement, Chemin 
Montrea/, Ottawa, KIA 0F7. 


C 
ADMINISTERED FOR OTHER 
APPROVED LENDERS 
ADssin POUR D AUTRES 
PRETEURS AGREES 


APPROVED LENDERS 
ADMIN POUR D AUTRES 
QUE DES PRET AGREES 


PRINCIPAL AMOUNT 
MONTANT DE PRINCIPAL | NOMBRE | BSOWTANT DE PRINCIPAL 
8 


ja NY 
SECOND MORTGAGE LOAN / PRET HYPOTHECAIRE DE SECOND RANG 


TOTAL LOANS OUTSTANDING NOV 30 THIS YEAR 
TOTAL EW COURS DE REMBOURSEMENT AU 
3 NOV DE LA PRESENTE ANNEE 


* List ai Approved Lenders for which loans ere being 
adrunsiered under 8(C). (Attach separate ist f appkcabie) 
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* inscrwe les préteurs agréés pour lesquels vous adrmenstrez ies préts 
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Page 1 


Overview 


L990 = 20-01 


INTRODUCTION This Section deals with the requirements for 
releasing various types of security. An 
Overview follows. 


For details, refer to location numbers 


indicated. 
PERSONAL Before releasing a builder, mortgagor or 
COVENANTS guarantor from his/her personal covenant, 
certain requirements must be met. 
(0106-02) 
ADDITIONAL Under certain conditions, the release of 
COLLATERAL additional collateral security may require the 
SECURITY prior approval of CMHC. 
(0106-03) 
PART OF THE For loans secured by a first mortgage, a part 
MORTGAGED of the mortgaged property may be released if 
PROPERTY certain requirements are met. 
(0106-04) 
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ection 


RELEASES 


INTRODUCTION 


BUILDER'S 
COVENANT 


MORTGAGOR OTHER 
THAN BUILDER - 
HOMEOWNER LOANS 
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Page 


Subject 
Personal Covenants 


2UNO=0:7 - OF 


Details: followlon the redease ofs the 
mortgagor’s personal covenant and builder’s 
covenants. 


The Approved Lender may release a builder of 
his/her personal covenant where the builder’s 
convenant has been assumed or replaced by a 
home purchaser that has been qualified using 
CMHC Mortgage Loan Insurance eligibility 
criteria. 


The Approved Lender may release the original 
mortgagor's personal covenant: 


only in the event of a sale, and 


where this covenant is replaced by the 
personal covenant of a new mortgagor that has 
been qualified using CMHC Mortgage Loan 
Insurance eligibility criteria. 


The following Conditions also apply to these 
releases: 


theraccOoune. 1S nNOb winvarrears 


the current purchaser has maintained a sound 
Payment record for a. satisfactory penrod. 


Note: If not enough time has elapsed from 
the date of sale to establish this 
record, a credit report must be 
obtained. The Approved Lender must 
determine that the current purchaser 
meet(s) CMHC’s underwriting 
requirements. 


- the mortgage covenants are legally assumed 
by the new owner through an executed 
Assumption Agreement 


~~ 
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ection 


\ RELEASES 


MORTGAGOR OTHER 
THAN BUILDER - 
HOMEOWNER LOANS 
(Cont” d) 


MORTGAGOR OTHER 
THAN BUILDER - 
HOMEOWNER LOANS - 
OTHER THAN SALE 
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ubject 


Personal Covenants 


2 


2000-07-07 


- the release only applies to individuals. 


Note: InetnesProvince of Ouebec = where a 


hypothecary debtor requests a release 
OLTObiirgatien under the Deed Of Boan, 
legal advice should be obtained. This 
advice is required to ensure that the 
position of the hypothecary creditor 
is not jeopardized by the granting of 
such a release. 


The Approved Lender may release the original 
mortgagor's personal covenant, where a request 
or transfer occurs for reasons other than sale 
tOrancthird parcy (e.g., transfer to 
beneficiaries of an estate, or in the case of 
divorce or separation) provided: 


the remaining covenantor(s) have the 
financial capacity to meet their mortgage 
obligations; and 


this covenant is replaced by the personal 
covenant of the replacement mortgagor; or 


the covenants of the replacement mortgagor or 
remaining mortgagors are sufficiently strong 
to assume the mortgage obligation and that 
they meet CMHC underwriting requirements for 
the loan in question. 
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199 SS00-=10 


MORTGAGOR OTHER The release of a mortgagor's covenant for a 
THAN BUILDER - loan on a multiple unit project requires the 
MULTIPLE UNIT approval of CMHC. This approval is normally 
PROJECT (LOAN FOR only given in exceptional instances where the 
3 OR MORE UNITS) ratio. of sloans tO: SECUurity value ws Such tha 


thererisulittle possibility Ob bosseitvdetaule 
occurs. A request of this nature may arise 
where: 


- the estate of a deceased person must be 
closed, or 


- a corporate body which has sold the property 
wishes to surrender its charter. 


In order to obtain CMHC"'s approval tovsuchea 
release of covenant, the Approved Lender must 
submit a recommendation with the following 
information: 


- the amount of the outstanding principal 
- balance, and details of any payments in 
arrears 


- the reasons for the request 


- the paying record of the present owner of the 
property 


- the approximate market value of the property 

- Opinions as to the ability of the present 
owner to continue to carry the mortgage 
obligation 

- confirmation that the mortgage covenants have 


been legally assumed by the present owner 
through an Assumption Agreement. 
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Page 4 


Personal Covenants 


1995-02-10 


MORTGAGOR OTHER THAN Note: In the Province of Quebec - where a 
BUILDER —- MULTIPLE hypothecary debtor requests a release 
UNIT PROJECT (LOAN of obligation under the Deed of Loan, 
FOR 3 OR MORE UNITS) Approved Lenders are cautioned to 


consult their legal advisors. This 
consultation is required to ensure 
that their position as hypothecary 
creditor is not jeopardized by the 
granting of such a release. 


GUARANTOR’S An Approved Lender may release a guarantor from 
PERSONAL COVENANT - his/her personal covenant for a loan under the 
ONE OR TWO FAMILY following conditions: 

UNIT LOANS 


— a replacing guarantor’s covenant has been 
obtained when this is deemed necessary 


— the conditions which apply to the release of 
the mortgagor’s covenant have been met (see 
Dade a ll) (OL 


-— the covenant is no longer required as it was 


found that the mortgagor’s covenant was 
sufficient to carry the loan repayment. 
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RELEASES Additional Collateral 


Decumrry 


1990-10-01 


INTRODUCTION The approval of CMHC may be required prior to 
releasing any additional collateral Security. 


CMHC APPROVAL [fF addrevonalm@col Matera lL security was taken as 

REQUIRED a further security to a loan, which was insured 
on that basis, the lender must obtain=t he 
consent of CMHC before releasing this 
collateral “security. 


The lender must submit the release approval 
request in writing, including the following: 


- details of the additional collateral security 
- reason the security was taken, and 


- reason for recommending the release. 


CMHC APPROVAL The lender may release any collateral SECUrItY 

NOT REQUIRED which was taken as a further security toa loan 
on the lender's own initiative. This is 
provided that the borrower is not in default 
under the terms of the mortgage at the time of 
this release [Regulation 38(2)]. For 
additional information, see Insurance 
Initiation Manual. 
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Part of the Mortgaged 
Property 
1990-10-01 


INTRODUCTION The lender may release a part of the mortgaged 
property if the following requirements are met. 


LOANS SECURED BY a 


FIRST MORTGAGE 


CMHC 2884 3/90 


The loan repayments must be current or 
placed in a current position as a condition 
of the release. 


A sketch must be obtained showing the 
location of the improvements, including: 


- well and septic tank system if . 
applicable, and 


- the land to be released in relation to 
the land being retained under the 
mortgage. 


The release must not: 


- create any encroachments or restrict the 
continuing use of the remaining security 
for normal residential purposes 


- remove any right-of-way or easements that 
are beneficial to the mortgaged property 


- adversely affect the present or future 
use of the remaining security, nor affect 
the marketability of the remaining 
security in the community in which the 
property is situated. 


The intended use of the released property 
must not damage the security. 


The remaining sideyards, setback and lot 
area must continue to conform to the 
municipal/provincial requirements. 
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1993-12-10 


LOANS SECURED BY 6. The well and septic tank system, if 
FIRST MORTGAGE applicable, are fully contained within the 
(Cont'd) retained land and the area of the security 


is sufficient for their efficient 
autonomous operation. 


7. Where a release is requested for a parcel 
being expropriated, the value and 
Saleability of the remaining security 
Should be considered. If this severance 
becomes detrimental to the remaining 
security, consider applying sufficient 
funds to reduce the outstanding principal 
balance of the mortgage accordingly. 


8. Any adjacent land acquired by the borrower 
in exchange for the portion to be released 
must be made subject to the mortgage. 


» 9. The release must not result in an increase 
in the current Loan to Value ratio (LTV) of 
the mortgaged security. 


Example: 
Original data: 
Value $1,000,000 
Mortgage $ 900,000 (90%) 


Amortization 25 years 


Present data: 

Market value $2,200,000 
Mortgage S$ 650,000 
Amortization 17 years 


Situation - Partial release of 50% of 
property 


(Loan outstanding) $ 650,000 _ § 325,000 (Loan outstanding-Residual ) 
(Curr. market val.)$2,200,000 $1,100,000(Curr. market val .-Residual ) 


* Pay down of $325,000 required to maintain the same LTV for partial 
release of 50% of property. 
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Property 


1993-12-10 


LOANS SECURED BY 10. Approved Lenders should feel free to 
FIRST MORTGAGE consult with CMHC where: 
(Cont'd) 


- there are extenuating circumstances, or 


- the release may have a significant effect 
on the value of the remaining security. 
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RENEWALS 
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LOANS 
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Subject 


Chapter Overview 


1990-10-01 


This Chapter deals with the administration of 


specific types of loans. 
OVeErVIeW OL 1ts Sections: 


Following is an 


General’ information on specific loan types is 
provided. 
(0201-02) 


For long term mortgages, the provincial laws of 
Ontario and Quebec contain provisions that 
documents registered on title become extinct in 
certain cases over a period of time. 

(0201-03 ) 


CMHC pays an administration fee to Approved 
Lenders who administer agency loans. 
(0201-04) 


General Imftormation is provided ‘on this type; of 

disbursement. Also provided are the provincial 

requirements relating to these disbursements. 
(0202-01) 


There are various conditions which apply when 
renewing short term mortgages, including 
Graduated Payment Mortgages (GPMs), or when 
converting an Equal Payment Mortgage to a 
Variable Rate Mortgage. Details are also 
provided for calculating monthly payments on 
renewal of GPMs. 

(0203-01) 


ARP loans are administered under the 1975, 
1976, and 1978 programs. Policies have been 
developed to minimize 1975-76 ARP rental 
project failures. 

(0204-01) 
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GENERAL 


Chapter Overview 


1990-10-01 


SALE OF ASSISTED This Section deals with the transfer of the ARP 

RENTAL PROJECTS Agreement to a purchaser/trustee if certain 
conditions are met on the sale of a rental 
project. It also lists the documentation 


requirements, and gives the conditions for 
Writing off assistance under the 1976 ARP 
program. 


(0205-01) 
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ADMINISTRATION - 
GENERAL 


General 


1990-10-01 


INTRODUCTION General information follows on the 


administration of specific types of loans. 


VETERANS HOUSING A DVA grant terminates if any of the following 
ASSISTANCE PROGRAM Situations occur: 


- sale of property 
- refinancing of the property, or 
- veteran ceases to occupy the property. 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0201-03 


CMHC MORTGAGE LOAN INSURANCE 


Section 


SPECIFIC LOAN 


ADMINISTRATION - 


GENERAL 


INTRODUCTION 


PROVINCE OF 
ONTARIO 
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Subyect 


Long Term Mortgages - 
Ontario and Quebec 


1990-10-01 


The provincial laws of Ontario and Quebec 
contain provisions that documents registered on 
title become extinct in certain cases over a 
period of time. 


The Registry Act, Revised Statutes of Ontario, 
Chapter 409, Section 112 provides that no claim 
which has existed longer than 40 years will 
affect the land unless a notice of this claim 
is registered before the expiration of the 
40-year period. This does not apply to land 
registered in any Land Titles Registry office 


The Quebec Civil Code contains a provision to 
the effect that registered privileges and 
hypothecs become extinct 30 years after the 
date of registration unless this registration 
is renewed before the 30-year pericd expires. 


The preceding requirements have special 
Significance for NHA loans repayable over such 
terms. It requires that action be taken at the 
appropriate time to preserve the lender's claim 
against the lands. 
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ADMINISTRATION - 
GENERAL 


Agency Loans 


1990-10-01 


INTRODUCTION Details follow on agency loans administered by 
Approved Lenders. 


ADMINISTRATION The following clauses provide for the payment 
FEE of an administration fee by CMHC: 


- Clause 13 of the Agency Agreement dated 
september 3, -1957, and 


=“ Clause 5S o6f the Agency Agreement for the 
Administration of NHA loans dated September 
25 a AISI. 


Although each of these clauses specifies a 
different rate and method for the calculation 
of the fee, the amount of fee determined by 
using either method is equal in amount. 


DEDUCTION OF In accordance with the terms of the mortgage, 

BONUS the bonus of three months' interest collected 
in the following cases is not to be included in 
calculating the administration fee: 


- where additional payments are made, or 
- where repayment in full is accelerated. 
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DISBURSEMENTS FOR 
CONDOMINIUM/STRATA 
UNIT COMMON EXPENSES 


General 


1990-10-01 


INTRODUCTION General information on disbursements for 
condominium/strata unit common expenses 
follows. 


For specific provincial requirements, see 


0202-02. 
APPROVED For mortgage insurance claim purposes, CMHC 
BORROWER'S recognizes disbursements covering common 
CHARGES expenses and special levies properly assessed 


against each unit in the project as approved 
borrower's charges under the following 
circumstances: 


- Disbursements required to remove a registered 
lien from title in respect of common expense 
arrears that: 


- has legal priority over the lender's first 
mortgage, and 


- cannot be terminated by foreclosure or 
other legal proceedings taken by the lender 
Co acquire ti Gre toa Unit. 


- Common expenses which fall due from the first 
of the month in which the unit is abandoned 
or otherwise becomes vacant prior to 
acquisition of title to the unit by the 
lender. 


- Other disbursements made with the prior 
written approval of CMHC where the lender has 
safeguarded its interest as mortgagee by 
exercising its “option under the terms of the 
mortgage to pay common expenses that the 
mortgagor failed to pay to the Condominium 
CorVrporacvon. 


Note: These approved borrower's charges are in 


accordance with National Housing Loan 
Regulation 47(1). 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0202-02 


CMHC MORTGAGE LOAN INSURANCE 


Section 


DISBURSEMENTS FOR 
CONDOMINIUM/STRATA 
UNIT COMMON EXPENSES 


INTRODUCTION 


LIEN FOR UNPAID 
COMMON EXPENSES 


LIEN ON 
RESIDENTIAL 
iy pay 


APPROVED 
BORROWER'S 
CHARGES 
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Subject 


Provincial 
Requirements 


1990-10-01 


There are provincial requirements relating to 
disbursements for condominium/strata unit 
common expenses. The requirements outlined 
below are specifically for the Province of 
Ontario but may be similarly applied to other 
provinces as legislation permits. 


For general information on these disbursements, 
see 0202-01. 


Under Section 32(4) of the Condominium Act, the 
condominium corporation has a lien for unpaid 
common expenses which expires unless the 
condominium corporation registers a notice of 
lien within 3 months after the default 
occurred. 


Under Section 33(1), a lien on a residential 
unit has priority over the first mortgage, and 
according to Section 33(5), this Pricrity is 
preserved provided notice of the lien is given 
to every registered encumbrancer on or before 
ther day tne novice of lien is registered. 


lw» Under Section, 1(1)(q), the definition of an 
owner includes a mortgagee in possession. 
Therefore, CMHC accepts disbursements as 
borrower's charges in respect of common 
expenses which fall due from the first of 
tCheamonth im which the unit is Abandoned! or 
otherwise becomes vacant. 


ia Lenders are encouraged to arrange for 


condominium corporations to notify them 
informally by letter when the unit owner is 
in default for at least two clear months, but 
not more than three months of common expense 
arrears. 
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DISBURSEMENTS FOR 
CONDOMINIUM/STRATA 
UNIT COMMON EXPENSES 


Provancial 
Requirements 


1990-10-01 


APPROVED Lenders can pay these defaults as approved 
BORROWER'S borrower's charges even though a notice of 
CHARGES lien has not been registered. This avoids 
(Contd) the legal costs associated with the 


registration of the notice of lien and the 
Subsequent aischarging of this lien. 


3. Where the lender cannot make the 
arrangements described in 2. above, CMHC 
will recognize: 


- the disbursements covering the amount 
claimed in the notice of lien but not 
exceeding 3 months of common expense 
arrears up to the date of the notice of 
lien, plus 


- any further common expense default that 
occurred up to the date of the 
disbursement. 


4. CMHC will also recognize the following: 


- disbursements which cover up to 3 months 
of common expense default in order to 
obtain clear and marketable title by way 
Of a OurteClaim 


- disbursements by lenders covering common 
expenses falling due each month from the 
date the lender acquires title until 
hitle is conveyed to CMHC (i-e., closing 
date). 


5. Special assessment arrears are dealt with 
in the same manner as common expense 
arrears where payable by the lender. 


Note: Special assessments refer to amounts 
levied over and above the monthly 
common expenses for major repairs, 
etc. 
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1990-10-01 


OTHER Any disbursement for common expense arrears 

DISBURSEMENTS other than referred to in "Approved Borrower's 
Charges" above, requires the Prior written 
approval of CMHC to be eligible for 
reimbursement in a claim. 
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Subject 


Overview 


1990-10-01 


This Section deals with renewals of short term 


mortgages. An overview follows. 
For details, refer to location numbers 
indicated. 


This Subject covers general information on 
short term mortgage renewals. 
(0203-02 ) 


There are various conditions which apply when 
renewing or extending short term mortgages. 
These conditions also apply to Graduated 
Payment Mortgages. 

(0203-03 ) 


When Graduated Payment Mortgages are to be 
renewed, the monthly payments should be 
calculated as outlined. 

(0203-04) 


There are various conditions which apply when 
converting an EPM loan to a VRM loan at 
renewal. 

{0203-05) 
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General 


1993-12-10 


INTRODUCTION General information follows on the renewal of 
short term mortgages. 


Atethe expiry of the initial term and of any 
subsequent renewal, the mortgage may be 
renewed: 


- for a minimum term of one year, and 


- at a rate of interest as is agreed upon 
between the borrower and the Approved Lender 
(but not exceeding the average charged for 
insured loans at the date of renewal by the 
majority of Approved Lenders). 


However, for home ownership only, CMHC allows 
interest rate adjustments at the end of six 
months if the mortgage is open. This is to 
permit the borrower to select a longer term: 


- at any time without penalty 
- with the same Approved Lender. 
The interest rate and the adjusted payments 


must be according to NHA Guidelines (refer to 
Insurance Initiation Manual). 


INSURANCE For home ownership mortgage renewals, the 

COVERAGE mortgage loan insurance coverage remains in 
effect without further fee or amendment to the 
mortgage loan insurance policy. 
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ection 


SHORT TERM 
MORTGAGE 
RENEWALS 


Subject 
General 


LOS CiebkGaltt 


RENEWAL Renewals are to be arranged according to normal 

DOCUMENTATION monegages puactice. Thewprecise procedures, Co 
follow and the form of renewal/extension 
document to use are to be determined by the 
lender, Naving regard: 


- to local practice, and 
- the particular preference of the Approved 


Lender. 
CHANGE IN APPROVED If there is a change in Approved Lender at loan 
LENDER AT LOAN Maturity andy the tollowing conditions apply, 
MATURITY the mortgage loan insurance will remain in 
effect: 


emthowmamrernativye: famancing arranged. at ihe 
maturity of the mortgage is in an amount 
equaletoworslesssthan the unpaid balance of 
the insured loan 


= thesborrower requires that the original 
mortgage be assigned to the new Approved 
Lender 


- the mortgage continues to be administered by 
an Approved Lender. 


The sale of the insured loan and the assignment 
of the mortgage loan insurance policy is to be 
reported to CMHC as described at 0105-03. 


RELEASE OF PERSONAL Approved Lenders are responsible for adhering 
COVENANTS AT to provincial statute limitations (as in the 
MORTGAGE RENEWAL province of British Columbia with recent 


amendments to the British Columbia Law Reform 
Amendment Act) to ensure that mortgagors are 
not inadvertently released from their covenants 
unless the new purchasers have been approved. 
Refer to 0402-05. 
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ection Subject 


SHORT TERM Renewal or Extension 
MORTGAGE CondLtions 
RENEWALS 1999-04-30 


INTRODUCTION The conditions for renewing or extending short 
term mortgages are outlined below. 


VARIANCE Varying from the conditions of the original 

RESTRICTIONS mortgage shall be restricted to the interest 
rate, term, monthly payment and amortization 
period. 

RENEWAL TERM For details on the minimum period permitted, 


see IS 0203-02. 


AMORTIZATION Provided the borrower is not in default under 

PERIOD the terms of the mortgage, the Approved Lender 
May, under certain conditions, re-amortize the 
residual balance of a loan over: 


- the remainder of the original amortization 
period, where additional principal payments 
have been accepted; 


- a reduced amortization period where 
additional principal payments have been 
accepted, or where the borrower has requested 
permission to increase the monthly principal 
and interest payments on a regular basis. 


In either case, the resulting monthly payment 
(principal, interest, taxes) plus the following 
cannot exceed a Gross Debt Service ratio 

of 32%: 

- 50% of condominium fees where applicable, and 


- the estimated space heating cost. 
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ection 
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RENEWALS 


AMORTIZATION 
PERIOD 
(cont'd) 


RENEWAL FEE 
OR CHARGE 


PREPAYMENT 
PRIVILEGES 
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Subject 


Renewal or Extension 
Conditions 


19939 704=30 


In situations where the borrower's financial 
circumstances do not warrant such an action, 
extension to the original amortization period 
is not an acceptabie change to the loan 
condition after the Request - Certificate of 
Insurance has been issued. For details, see 
IS 0303-05. 


At the time of loan commitment or renewal, the 
Approved Lender must advise the borrower of the 
fee for the upcoming renewal. A renewal fee 
Cannot be: 


- levied in excess of the disclosed amount, or 
- charged to the mortgage account. 


The NHA prepayment privilege clause in all CMHC 
mortgage forms securing an NHA insured 
homeowner mortgage loan can be amended at 
renewal so that prepayment privileges are no 
more onerous on the borrower than the ones in 
Place for a new NHA mortgage. Approved Lenders 
should be aware that: 


- any revised prepayment privileges may be 
Subject to the provisions of Section 10 oF 
the Interest Act Canada, which provides for 
the extension of prepayment privileges in 
Centailnvsitiations 


- the inclusion of an amended prepayment 
privilege clause upon renewal is a matter of 
negotiation between the Approved Lender and 
the borrower. 


INSURANCE SERVICING IS 0203-03 


CMHC MORTGAGE LOAN INSURANCE 
ection 
SHORT TERM 
MORTGAGE 
RENEWALS 


Subject 
Renewal or Extension 
Conditions 


Page 


TOS a ae 


RENEWAL WITH The Approved Lender should be prepared to renew 
NO DEFAULT a mortgage if there has been no default: 


- in the payment of any monthly instalment 
during the mortgage term, or 


- in the observance or performance of any 
covenants or obligations of the borrower 
under the mortgage. 


The renewal should be £Eor: 


- successive minimum renewal terms of one year 
until the loan is fully repaid, and 


- at interest rates not exceeding the 
prevailing market rates for NHA insured 


lending. 
RENEWAL WHERE If any of the following conditions apply, the 
DEFAULT “RECTIFIED Approved Lender should renew the mortgage 


rather than initiate a claim on the Mortgage 
Insurance Fund: 


~1a borrower Nas rectified an arrears situation 
during the mortgage term, and 


- has maintained a good payment record for at 
least six months immediately prior to the 
renewal date. 


RENEWAL WHERE The loan should not be renewed it: 
DEFAULTS BXESTS 


“a IDOLEOWer Us! in PSserious arrears. at the Eeime 
of renewal, and 


- 1s about to be referred for legal action or 
legal action has been initiated. 
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SHORT TERM 
MORTGAGE 
RENEWALS 


Subject 


Renewal or Extension 
Conde ons 


Logo OS 


CAPITALIZATION OF The capitalization of any unpaid interest and 
MONTHLY INSTALMENT monthly tax instalments to expedite the renewal 
ARREARS AT MATURITY of a matured mortgage is not normally an 


acceptable change to the terms of repayment 
pursuant to the National Housing Loan 
Regulations. However, where the borrower's 
financial circumstances ‘warrant such action, 
the Approved Lender may approve capitalization, 
withiny-therauthoritevessoutlinedyan 


Sa 08:0) 30 Om 
PAYMENT IN FULL When the balance owing under the mortgage is 
AT MATURITY paid in full at maturity, no prepayment is 


Anwvol ved. Therefore, there is no entzelement to 
a bonus of three months" gnterest. 


RENEWAL OF The renewal conditions outlined above also 

GPM LOANS apply to a Graduated Payment Mortgage. For 
detaitsaon? calculating the monthly mortgage 
payments, see IS 0203-04. 


CONVERTING FROM Borrowers should be offered the opportunity 

GPM TO EPM to convert to Equal Payment Mortgages (EPMs) 
whenever possible. This should be encouraged 
whenever the resulting level of monthly 
Paymenteuas within 10% of that of the previous 
year, and hardship is not evident. 
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ection 


ubject 


SHORT TERM Graduated Payment 
MORTGAGE Mortgages - Calculating 
RENEWALS Monthly Payments 193)" 20= 01 


INTRODUCTION The information provided below is to assist 
Approved Lenders in’ calculating the monthly 
payments on renewal of Graduated Payment 
Mortgages (GPMs). 


For renewal conditions, see 0203-03. 


HIGHER MORTGAGE Where the interest rate at rollover is in 
INTEREST RATE excess Of the existing rate, the monthly 
AT ROLLOVER mortgage payment is to be adjusted upward to 


reflect the: 


- required GPM annual increase (5%), and 
= higher interest charges. 


AVsample calculation 1s illustrated “on. page 43 


Note: in -thersampie; the impact of the higner 
interest rate is calculated using the 
actual mortgage balance. Given the 
method used to calculate the original 
write down, the difference should 
actually be calculated using the balance 
that would be outstanding had the loan 
been originally made on an equal payment 
basis. Approved Lenders with the 
Capacity  £Orcaleculate this balance arc 
encouraged: to Go so and use ie in the 
colewlation:. 


Hardship Cases: 


Home Ownership Loans - sometimes, the revised 
mortgage payments result in the borrower's 
Gross Debt Service (GDS) Ratio being in excess 
Of 30%. If this occurs, special ‘payment 
arrangements may be made on a selective basis 
where the lender is satisfied that: 


- the borrower is financially unable to support 
the increased mortgage payments 
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RENEWALS 


HIGHER MORTGAGE 
INTEREST RATE 
AT ROLLOVER 
(Cont'd) 


LOWER MORTGAGE 
INTEREST RATE 
AT ROLLOVER 
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Subject 
Graduated Payment 
Mortgages - Calculating 
Monthly Payments 


Page 2 


1999-04-30 


dota slikehy ebogoccur, and 


- the amount of mortgage loan is not likely to 
exceed the market value as a result of these 
special arrangements. 


The following rollover conditions may be 
applied: 


- The amortization period may be extended to a 
maximum of 40 years in total from the time 
the mortgage was initially insured. However, 
the extended amortization may not exceed the 
remaining economic life of the building. 


- Where an extension is not possible or proves 
insufficient to reduce the GDS ratio at or 
below 32%, the required 5% GPM increase in 
payments may be reduced Suebvecrenihy oO 
permit a 32% GDS. A reduction in the increase 
attributable to the higher interest rate is 
not permitted. 


Rental Loans - where default is likely to occur 
on rental projects as a result Of Jan higher 
interest rate, Approved Lenders should COnsUuLe 
with the Manager, Centre for Default Management 
and Real Estate, CMHC, before implementing the 
rollover. 


When the mortgage rate of interest is reduced 
at rollover and the mortgage remains a GPM, the 
monthly payments are to continue to be adjusted 
upward by the mandatory annual increase (5%) of 
the outgoing principal and interest payment. 
This upward adjustment is only until the 
monthly payments are sufficient to amortize the 
outstanding amount of mortgage over the 
remaining amortization period. 
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SHORT TERM Graduated Payment 
MORTGAGE Mortgages - Calculating 
RENEWALS Monthly Payments LOS OSLOSOR 


LOWER MORTGAGE A 5% increase in payments may not be needed to 
INTEREST RATE amortize the outstanding balance in those cases 
AT ROLLOVER where there roa ssurfici ent. drop 2nethe 

(Cont “d) interest "rate, regardless of the contractual 


arrangements with the borrower. In such cases, 
payments are not to increase beyond the level 
sufficient to amortize the balance over the 
remaining amortization period unless requested 
to by the borrower. A sample calculation is 
illustrated on page 5. 
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Section 


Subject 


SHORT TERM Graduated Payment 
MORTGAGE Mortgages - Calculating 
RENEWALS Monthly Payments 1990-10-01 


Higher Mortgage Interest Rate - Calculating Payments 


Original Mortgage 
Original Interest Rate 
GPM Write Down 
Amortization 

Term 


Mortgage Balance end of fifth year ALOT 1S 
Monthly Payment year five S2Z5no 1 
Interest Rate on renewal we 


Increase previous payments by 5%: 

S325050 oxo. 05 98341 479 
Calculate the impact of the Interest Rate Increase. 
Assume an equal payment mortgage with a balance of 
$42,576.13. Calculate monthly payments to amortize 


this loan, using the remaining 20 year amortization 
period of the GPM loan. 


Interest Rate Payments 


10%, $405.19 
12%, 460.24 
$§ 55.05 


Increase due to interest rate change 


Add the Increase due to the Interest rate change to 
the new payment calculated in step 1: 


$341.79 + 55.05 = $396.84 
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SHORT TERM Graduated Payment 
MORTGAGE Mortgages - Calculating 
RENEWALS Monthly Payments 1990-10-01 


Lower Mortgage Interest Rate - Calculating Payments 


Original Mortgage $40,000 
Interest Rate 16% 
GPM Write Down Zee 
Amortization 25 years 


Term 3 years 


Mortgage Balance end of third year 42,672.88 
Monthly Payment year three 482.48 
Interest Rate on renewal eZ: 
Increase previous payments by 5%: 
$482.48 x 1.05 = $506.60 
Calculate payment to amortize $42,672.88 at 12% 
over the remaining 22 year amortization period, 
i.e., convert to an equal payment mortgage: 
Monthly payment factor -OL0573 
Monthly payment to amortize mortgage balance: 


-O010573 x 42,672.88 = 451;18 


set revised mortgage payments at the lesser of that 
indicated by step 1 or 2: 


Revised mortgage payment 451.18 
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Subject 


SHORT TERM Converting Equal Payment 
MORTGAGE Mortgages To Variable 
RENEWALS Rate Mortgages 1993-01-08 


INTRODUCTION The following renewal conditions apply where 
an Equal Payment Mortgage (EPM) loan, in good 
standing, currently has NHA mortgage insurance 
Ine LOree= eng 2 S- 


- being converted at the maturity date toa 
Variable Rate Mortgage (VRM) in an amount not 
exceeding the outstanding balance, and 


- not the subject of a new application through 
a different Approved Lender. 


RENEWAL TERMS/ The Approved Lender will: 
CONDITIONS 
- qualify the borrower and loan on the same 
terms and conditions as a new VRM loan, 
Without referring Co CMHC) “and 


- ensure that the documentation supporting 
approval is retained on file in the event of 


a claim. 
OBTAINING A current appraisal must be obtained by the 
AN APPRAISAL Approved Lender for his/her records. 
LEVIES No additional premium or premium surcharge 


should be levied against converted accounts. 
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INSURANCE SERVICING IS 0204-01 
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Section 


Subject 


ASSISTED RENTAL 
PROGRAM (ARP) 
LOANS 


Overview 


1990-10-01 


INTRODUCTION This Section deals briefly with the 
administration of ARP loans under various 
programs. 


For a description of the Assisted Rental 
Program, see Special Programs Manual. 


Note: The approval for projects under the 1975 
- 1978 programs has terminated. 


1975 PROGRAM Under this program, the assistance is in the 
form of a non repayable subsidy advanced 
monthly and reduced proportionately to the term 
of the signed operating agreement. 

(0204-02) 


1976 PROGRAM Under this program, which includes privately 
insured loans, there is a maximum assistance 
loan per year for each unit in a project. “The 
assistance loan is interest free for the 
greater of 10 years or for the period of 


disbursement up to 15 years. This assistance 
is advanced monthly and is normally decreased 
by a certain percentage each year. Additional 


assistance is also provided by the province of 
Ontario and British Columbia. 
(0204-03 ) 


1978 PROGRAM Under this program, which excludes privately 
insured loans, the assistance is in the form 
of a Payment Reduction Loan advanced monthly. 
Loan advances bear interest at the first 
mortgage rate from the date of advance. There 
is no provincial assistance provided. After 
the first year, the amount advanced is 
decreased by a certain percentage each year. 

(0204-04) 
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Section 


Subject 


ASSISTED RENTAL 
PROGRAM (ARP) 
LOANS 


Overview 


FORM CMHC 1934 Whenever certain events are known by the 
lender, Form CMHC 1934 must be used to inform 
CMHC. Depending on the event reported, CMHC 
may terminate, suspend or reinstate the payment 
of assistance. 


(0204-05) 
1975-76 ARP This Subject summarizes the policies which have 
PROJECTS IN been developed in order to minimize project 


FINANCIAL failures. 
DIFFICULTIES (0204-06) 
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Section 


Subject 


ASSISTED RENTAL 
PROGRAM (ARP) 
LOANS 


1975 Program 


1990-10-01 


INTRODUCTION Details on the administration of the ARP Loans 
~ 1975 Program “follow. 


ASSISTANCE The assistance under this program is in the 
form of a non repayable subsidy representing 
the difference between: 


- the economic rent required to administer the 
housing project, and 


- the market rent, up to a specified maximum 
amount per unit, established at the time the 
project was approved. 


The subsidy is reduced each year 
proportionately to the number of years for 
which an operating agreement has been signed 
between the borrower and CMHC. 


Note: The minimum is 5 years to a maximum of 
15 years. 


The assistance is disbursed monthly, directly 
to the borrower, in advance of the mortgage 


payment. 
OPERATING Provisions = ih addition to other provisions, 
AGREEMENT the operating agreement provides that: 


= the borrower must’ not sell or further 
encumber the property without CMHC prior 
approval 


- audited financial statements must be remitted 
to CMHC each year, and 


- the borrower cannot increase the rent in the 
project without CMHC approval. 


Term - the operating agreement is for a 


specified period of not less than 5 years or 
more than 15 years. 
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ASSISTED RENTAL 
PROGRAM (ARP) 
LOANS 


1975 Program 


1990-10-01 


OPERATING Operating Year - the operating year for the 

AGREEMENT project is established in the operating 

(eont: a) agreement and is one which is most convenient 
to the borrower. This operating year may 


either coincide with: 
- the fiscal year of the borrower, or 


- a calendar year commencing with the interest 
adjustment date. 


Effective Date - the operating agreement goes 
into effect on the Interest Adjustment Date 
(IAD) of the loan. This effective date does 
not pertain to rentals charged prior to the 


IAD. 
ASSISTANCE When subsidy reduction is to begin depends on 
REDUCTION the operating year chosen by the borrower: 
Fiscal Year - in this case, the reduction 


starts on the first day of the fiscal year of 
the landlord, provided this is at least six 
months after the interest adjustment date. 


Calendar Year - in this case, the reduction may 
not be effected until the completion of one 
full operating year as defined in the 
agreement. 


The withdrawal of subsidy is on a pro rata 
basis for the first and last period of the 


agreement. 
RENTAL Effective Date - rental increases take effect 
INCREASES on the first day of the operating year. 


However, during the operating year the landlord 
may increase the rental rate in an amount 
sufficient to offset an extraordinary increase 
in operating costs. This is provided the 
increase in rental rates is verified and 
justified in the opinion of CMHC. 
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Section Subject 
9 ASSISTED RENTAL 1975 Program 
PROGRAM (ARP) 
LOANS 1990-10-01 


RENTAL By Owner - CMHC Concurrence Not Required - 
INCREASES owners are permitted to increase rentals each 
(Contd) operating year without the concurrence of CMHC, 


provided the accumulated increases are not 
greater than: 


- the amount by which the subsidy is reduced, 
plus 


- the amount of verified increases in operating 
costs over operating costs agreed to in the 
base year. 


It is assumed all increases in rental are made 
according to existing provincial legislation. 


NOTICE OF Three months prior to the end of each operating 

PROPOSED year, the owner must notify the local CMHC 

RENTALS Manager as to the rentals that he/she intends 
> to charge during the forthcoming year. 


Increases in rent are not to exceed the total 
of: 


- the amount by which the subsidy is reduced 
under the terms of the operating agreement, 
and 


- the amount of verified increases in operating 
costs as shown by audited financial 
Statements for the immediate past operating 
year over those approved for the base year. 


SUBMISSION OF Within four months after the end of each 
DETAILED AUDITED operating year, the owner must submit to the 
FINANCIAL local CMHC Manager detailed audited financial 
STATEMENTS statements relating to the project's operating 


year. If the audited statements do not support 
the rental increases put into effect, the owner 
is advised to adjust his/her rents accordingly. 
It is considered a breach of the operating 
agreement if: 
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PROGRAM (ARP) 
LOANS 
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DETAILED AUDITED 
FINANCIAL 
STATEMENTS 
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NOTIFYING 
CMHC - FORM 
CMHC 1934 


SALE OF ASSISTED 
RENTAL PROJECTS 
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1990-10-01 


- the requested statements are not submitted, 
i 


- rental adjustments are not complied with. 


Note: Return on equity is limited to the 
dollar amount specified in Schedule B of 
the Operating Agreement. 


When certain situations are known to the 
lender, CMHC must be notified immediately, 
using Form CMHC 1934 (for full details see 
0204-05). 


For full details see 0205-01. 
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Section 


ASSISTED RENTAL 
PROGRAM (ARP) 
LOANS 


Subject 


1976 Program 


1990-10-01 


INTRODUCTION Details on the administration of the ARP Loans 
— 1976 Program follow: 


Note: ARP 1976 includes privately insured 
loans. 


ASSISTANCE Although the approval for these projects has 
terminated, the following summary is provided 
for information purposes: 


- The maximum assistance loan is $2,160 per 
year for each unit in a project. 


- The agreement which is negotiated between 
CMHC and the borrower is for 10 years. 


- The assistance loan is normally decreased by 
1y7LOth of the original amount per year. 


Note: If the entrepreneur has adequate cash 
flow, the loan disbursement is 
accelerated (i.e., paid out in less 
than 10 years), or lengthened if 
necessary (i.e, paid out over more 
than 10 years) but not beyond the 15th 
year. 


- The assistance loan is disbursed monthly, 
directly to the entrepreneur, in advance of 
the mortgage payments. 


- The assistance loan is secured by a second 
mortgage which is repayable: 


- in full on the sale of the project or 
refinancing upwards (not renewal), or 


- by monthly payments, 13 months after the 


end of the disbursement period (this is as 
agreed upon initially). 
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1976, Program 


1990-10-01 


ASSISTANCE - Where a bona fide sale occurs, at market 

(Cont'd) price, the applicant is allowed to deduct 
his/her original equity and the sale costs 
from the cash proceeds of the sale. 


- The assistance loan is interest free Gorn the 
greater of 10 years or for the period of 
disbursement up to 15 years, after which the 
NHA Section 15-1, 24a1 (formerly Section 58) 
lending rate applies. 


= The assistance as available for modest 
housing, wischin specific’ guidelines. 


+ The, sate roferetirn. on equity ranges? from 57 
to 10% depending on local market conditions. 


In addition, this assistance program is subject 
to provincial assistance (see below). 


PROVINCIAL CMHC has entered into agreements with the 

ASSISTANCE provinces of Ontario and British Columbia for 
additional provincial assistance to ARP 1976 
projects. Thesamount of assistance is as 
follows: 


Ontario — ia Grant, of up to 5600 per unit per 
year is available. 


British Columbia - the following is available: 


= a grant of up to $600 per unit per year 
—apOan ,Of sup <tonoh 200) per: une: 


Loans not initially qualifying for the 
pRrOVinelalbigrant) cannot be rermassessed Later to 
Obtain 4. portion of the provincial qreanz: 


CMHC wis fully responsible for the 
administration ofthe provincial assistance, 
including the approval, disbursement, 
extension, reduction, suspension, 
re-instatement and termination. 
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Term - the term of the agreement is for a 
standard 10 years, with provision for renewal 
for a further 5 year period. 


Operating tear = (his is for a period of 12 
months, starting with the first regular payment 
date of the insured loan or anniversary of this 
loan. 


Effective Date - the operating agreement goes 
into effect on the Interest Adjustment Date 
(IAD) of the loan. This effective date does 
not pertain to rentals charged prior to the 
TAD. 


Any assistance reduction starts on the first 
day of each operating year. 


Effective Date - rental increases are set by 
the landlord, and take into consideration the 
market conditions. 


By Owner - CMHC Concurrence Not Required - 
owners are permitted to increase rentals each 
operating year without the concurrence of CMHC. 


Within four months after the end of each 
operating year, the owner must submit to the 
local CMHC Manager detailed audited financial 
statements relating to the project's operating 
year. If the audited statements indicate 
surplus income, reduction in assistance loan is 
accelerated. Failure to submit the requested 
statements is considered a breach of the 
operating agreement. 


Note: Return on equity is limited to the 
dollar amount specified in Schedule B of 
the Operating Agreement. 
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* Subject Page . 


ASSISTED RENTAL 


1976 Program 
PROGRAM (ARP) 


LOANS 1990-10-01 
NOTIFYING When certain situations are known to the 
CMHC - FORM lender, CMHC must be notified, using Form CMHC 
CMHC 1934 


L934)" (for fiwiisdetaid 6 see 0204-05). 


SALE OF ASSISTED 


For full idetarts see 0205-01. 
RENTAL PROJECTS 
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Subject 


1978 Program 


1990-10-01 


INTRODUCTION Details on the administration of the ARP Loans 


= 19/5 Program 1£06110wW. 


Note: 1. ARP 1978 was not extended to 
privately insured loans. 


2. This program commenced May 1, 1978. 


ASSISTANCE Although the approval for these projects has 


terminated, the following summary is provided 
for information purposes: 


- The assistance under ARP 1978 is in the form 
of a Payment Reduction Loan (PRL), advanced 
monthly by CMHC to the borrower. 


Note: The ARP 1978 program is not subject to 
provincial assistance. 


- The PRL offsets the shortfall between 
economic and market rents in acceptable 
rental projects. 


- The amount advanced in the first year is up 
to the amount required but not exceeding 
52.25 per Monten per $1000 of ‘the firet 
mortgage loan amount. In each subsequent 
year, the amount advanced is decreased by 5% 
of the previous year's net payment for 
principal and interest on the first mortgage. 


- Advances bear interest at the first mortgage 
rate from the date of advance. 


- The PRL is secured by a second mortgage which 
has a term equal to the term of the first 
mortgage but not exceeding 10 years. If the 
PRL was made for a 5 year term initially, it 
may be renewed for a further term of 5 years. 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0204-04 
CMHC MORTGAGE LOAN INSURANCE 


Section Subject Page 


ASSISTED RENTAL 1978 Program 
PROGRAM (ARP) 


LOANS 1990-10-01 


ASSISTANCE - The PRL, including accrued interest, becomes 
(Contd) due and payable: 


- at the end of 5 years or the extended term, 
but no later than at the end of 10 years 


- in the event of sale (i.e., change in 
ownership or title), further encumbering 
the project or first mortgage default. 


Note: In the event of sale, there is no 
protection for the borrower's 
initial equity or sale costs. 


- The repayment of the PRL, including accrued 
interest, starts one month following full 
disbursement of the loan. This is estimated 
to occur approximately at the end of the 7th 
year if full PRL is taken and the first 
mortgage is amortized over 35 years. (This 
assumes that the 5 year renewal option is 
exercised). 


Note: “At the end of, the first 5 year term, 
conversion through refinancing to a 
Graduated Payment Mortgage (GPM) first 
mortgage is encouraged if this is 
feasible. 


OPERATING Term - the term of the agreement is equal to 
AGREEMENT the first mortgage term or 10 years, whichever 
is less. 


Operating Year = this ids for a period of 12 
months, starting with the first regular payment 
date of the insured loan or anniversary of this 
loan. 
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Effective Date - the operating agreement goes 
into effect on the Interest Adjustment Date 
(IAD) of the loan. This effective date does 
not pertain. to rentals charged prior to: ‘the 
IAD. 


The predetermined assistance reduction starts 
on the first day of each operating year. 


Effective Date - rental increases are set by 
the landlord, and take into consideration the 
market conditions. 


By Owner - CMHC Concurrence Not Required - 
owners are permitted to increase rentals each 
operating year without concurrence of CMHC. 


Detailed audited financial statements are not 
required to be submitted to CMHC. 


When certain situations are known to the 
lender, CMHC must be notified, using Form 
CMHC 1934 (for full details see 0204-05). 


For full details see 0205-01. 


INSURANCE SERVICING IS 0204-05 
CMHC MORTGAGE LOAN INSURANCE 


Section Subject 


ASSISTED RENTAL 
PROGRAM (ARP) 
LOANS 
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INTRODUCTION Whenever certain events become known to a 
lender, CMHC must be informed immediately, 
using Form CMHC 1934. 


see illustration of form on page 3. 


NOTIFYING The lender must complete and send Form CMHC 
CMHC 1934 to CMHC whenever: 


=- the first mortgage account is in arrears for 
an amount equal to or in excess of three 
monthly instalments 


Note: CMHC may be notified before the 
account is three months in arrears if 
the lender feels the assistance should 
be suspended earlier. 


- the account is brought into an up-to-date 
position or a satisfactory arrangement is 
made to bring the account into a current 
position 


- the housing project has been sold or title 
transferred 


- the first mortgage account has been paid in 
Lull, or 


- the housing project has been further 
encumbered. 


Note: In addition to using form CMHC 1934. 
lenders must continue to report loans in 
arrears: 


_7 using Report of Loans in Arrears, 
Form CMHC 987 (see requirements at 
0105-01), and 


- in accordance with the National 
Housing Loan Regulation 40(1). 
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NOTIFYING Completed forms CMHC 1934 should be sent to: 
CMHC 
(Gone cd) The Director 


Investment Portfolio Accounting Division 
Canada Mortgage and Housing Corporation 
National Office 

682 Montreal Road 

Ottawa, Ontario K1A OP7 


CMHC RESPONSE Once Form CMHC 1934 is received from the 

TO NOTICE lender, CMHC will take action to terminate, 
suspend or reinstate the payment of assistance 
depending on the event reported. 


If the borrower defaults on the operating 
agreement, CMHC will also suspend and 
ultimately withdraw the assistance payments. 


assistance to the new owner where the property 
is sold or title transferred. This extension 
is provided for under the terms of the 
operating agreement. 


9 CMHC will consider continuing the payment of 
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ASSISTED RENTAL Form CMHC 1934 
PROGRAM (ARP) 


LOANS 1990-10-01 


Ris pe Canada 


and Housing Corporason ohypothéques et de logement 
MOTICE — ASSISTED HOME OWNERSHIP PROGRAM/ASSISTED pit PROGRAM 
National Housing Act, Sections 34.16 and 14. CMHC 1934 11/82 


SUBMIT TO: Director 
Investment Portfolio Accounting Division 
National Office 


PLEASE PRINT OR TYPE 
QUALIFIED BORROWERIS), NOTE: (Baty merer, eneren eh tics ener Coot OF Eatedn slenedibyieve bectias) 


Femily name (Principe! epplicent): Family name (C o-epplicant): 


Property/Ciwe seraes an differem from postal eddrees) 
No.: 


Fine! interest edjustment dete is: 


2. CANCELLATION OF REPAYMENT LETTER 


The repayment letter previously issued to the qualified borrower(s) has been cencelled. 


Queslified borrower's first menthly 
peyment due dete is: 


(!f borrower's revised interest adjustment dote and revised First monthly payment due dete 
poyment due dote are known = enter in | above) previously wes: 


3. TERMINATION, SUSPENSION OR REINSTATEMENT OF ASSISTANCE 
otice is hereby given that the event indicated by an below 
to the best of our knowledge took plece on: 


0 The Borrower(s) has(have) seld or otherwise trenslerred ownership of the housing unit. 
0 The Borrower(s) hes(have) feiled te teke occupency ef the heusing unit. 


D The Borrower(s) has(have) ceased to occupy the heusing unit. 
DO The first mortgage leon hes been paid in full through refinancing or otherwise. 


o The first mortgage loen is in erreers fer en omount equivelent to three monthly peyments er 
foreclosure proceedings have been instituted whichever cccurs the eorlier. 


Title of the houging unit hos been acquired by the first mortgage lender er @ third perty es 
O 6 result of eget acnien: veluntery trenster, etc. 


OD The property hes been further encumbered. 


Borrewer(s) has(heve) mede on assignment of benkruptcy. 


O The errears of monthly instalments on the first mortgage loon which wes formerly in erreors 
for en omount equivelent te three monthly payments or under legal ection, heve peid in full. 


Other reasons 


ENE JE) E) ) &) EE) &) €) 


4. OTHER REASONS: 
For ary termination, suspension or reinstatemen event not listed in 3 above, provide details here. 
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DEPSLCcuLties 


1990-10-01 


INTRODUCTION In order to minimize project failures, policies 


have been developed to: 
- expedite sales of projects, and 


- provide measures to assist projects in 
financial avificulties. 


Note: “As circumstances of financial difficulty 
may vary considerably from project to 
project, each case will be evaluated on 
Los own meric. 


ANNUAL REVIEWS CMHC will perform more comprehensive annual 


reviews of ARP projects. 


IDENTIFYING Since the early identification of problems is 
THE PROBLEM essential to providing remedial action, the 


co-operation and the assistance of the Approved 
Lender is necessary. Where default is 
imminent, ‘a “claim avoidance" review will be 
carried out in consultation with the lender and 
project owner. To strengthen this action, the 
continuation of assistance beyond three months 
of arrears may be authorized, if warranted 

(see Continuance of Assistance at 0204-06). 


REMEDIES - 1975 The 1975 program does iot permit the same 
PROGRAM degree of flexibility as the 1976 Program in 


dealing with financial difficulties. 
Therefore, provision has been made to permit a 
project under 1975 ARP to be converted to the 
1976 program. ~“Once this ‘conversion ‘takes 
place, the project is eligible for remedies 
available under 1976 ARP. 
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1975-76 ARP Projects 
ihe Fa nancad 
Difficulties 


1990-10-01 


Lo: convert: ae l9/S ‘ARP+to I99768ARP, the borrower 
must enter into a 1976 ARP Operating Agreement: 


- amended as required for increased assistance 


- the term of which cannot exceed 15 years from 
the original first payment date. 


Once a 1976 ARP project has been identified as 
not generating sufficient revenue to permit the 
appropriate reduction in assistance, the 
Situation must be remedied. Remedies may 
include the following, depending on the 
Speciive circumstances: 


- deferral of assistance reduction 
- increase in assistance, or 
- the sale of the project. 


In order to minimize the impediments to sale, 
the assistance advanced to date may be assumed, 
recaptured or a combination of these. In 
exceptional circumstances, a partial or total 
write-off without termination of the agreement 
may be considered. 


Note: This change in the assistance recapture 


policy should expedite the sale of 1976 
ARPYere eetss in ditficulty: 


ARP assistance may be continued beyond the 
Churdgnonthiver apreans: 
- for a predetermined time period 


- provided negotiations are actively underway 
to resolve the problem. 
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I9/5-76 ARP Projects 
in Financial 
Ditfticulties 


1993-12-10 


INCREASED Por 17) OeARPepLoOyects, ane financials difficulty: 

ASSISTANCE - increased assistance may be provided to an 

1976 ARP accumulated maximum of $180 per unit per month. 
The increased assistance must: 


- rectify the project's cash flow problems, and 
“assure. Long srun viability. 


Increased assistance is subject to changes to 
the Operating Agreement to modify some of the 
benefits previously afforded under the program. 


PROJECT SALE - As the sale of a project can represent an 

L976 ARP alternative to default for a project in 
financial ditfticulty,. Che policy has» been 
amended to permit assumption by the purchaser: 


- depending on the circumstances 


- of the assistance previously advanced under 
the ARP second mortgage. 


Former policy required automatic repayment of 
previous assistance upon the sale if the ARP 
Agreement was transferred to the purchaser. A 
write-off of previous assistance advances may 
be considered in very exceptional cases, solely 
at the discretion of CMHC. 


MORTGAGE First mortgages for projects in financial 

RENEWAL difficulty under the Assisted Rental Program 
must be renewed for a minimum term of 5 years. 
It is expected that interest rates at mortgage 
renewal will be consistent with those being 
Charged for new loan approvals at that time. 
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IMPENDING SALE/ Where a lender is aware of the following, he/ 
PROJECT IN she is requested to contact the local CMHC 
FINANCIAL Branch Office and apprise them of the 
DIFFICULTY circumstances of: 


- an impending sale, or 


- a project encountering or likely to encounter 
financial dice vculey.. 


DECISIONS ON CMHC is committed to providing a maximum two 
ARP PROJECT week turnaround time for decisions on ARP 
SALES project sales which have been properly and 


adequately documented. 
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Subject 


Overview 


1990-10-01 


This Section covers the sale of ARP rental 
projects. 


This Subject provides general information on 
ARP project sales. It also gives the 
definitions of certain terms used in this 
Section. 

(0205-02) 


On the sale of an ARP project, CMHC permits the 
ARP Agreement to be transferred to a corporate/ 
individual purchaser if the conditions for 
approval are met. 

(0205-03 ) 


Provided. the conditions.,.of approval are met, 
CMHC permits the sale of a project to a trustee 
for immediate sale of beneficial ownership to 
individual investors. Trustees are considered 
to be purchasers for the purpose of transfer of 
the ARP Agreement. 

(0205-04) 


The lender must submit the required 
documentation to CMHC when the sale of an ARP 
project takes place. 

(0205-05) 


Under certain conditions, CMHC will write off 
part or all of the second mortgage debt. This 
policy only applies to assistance under the 
19/6. ARP :program. 

(0205-06) 
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RENTAL PROJECTS 


1990-10-01 


INTRODUCTION The sale of an ARP rental project or any part 
of it will immediately terminate the ARP 
Agreement, Form CMHC 1927 unless the sale is 
made: 


- with the approval of CMHC, and 


- on such terms and conditions as may be 
acceptable to CMHC. 


General information on ARP project sales 
follows. 


DEFINITIONS The following defined terms pertain to the sale 
of projects: 


Sale of Project - a transfer of registered 
ownership involving any of the following 
documents which is duly recorded in a Registry 
Office "or Land Titles Office: 


- a deed 
- a transfer, or 


- an Agreement of Sale of the project ora 
UNV or 1,6. . 


Disbursements - any sum of money advanced by 
CMHC to the Landlord or owner as a supplement 
to rental income. 


Beneficial Ownership - the right to draw 
benefits from real estate property without 
holding title to the property. 


1975-76 ARP To expedite the sale of these projects, the 
PROJECTS IN assistance recapture policy has been changed 
FINANCIAL (for details see 0204-06). 


DIFFICULTY 
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Where the sale of an ARP rental project takes 
place, CMHC allows the ARP Agreement, Form 
CMHC 1927 to be transferred to an acceptable 
purchaser provided specific conditions are met. 


For a listing of the documentation 
requirements, see 0205-05. 


Purchasers must complete an Application to 
Assume ARP Agreement/Mortgage, Form CMHC 2182; 
ensuring that both the purchaser and vendor 
have signed the form (see illustration on 
page 4). The completed application must be 
submitted: 


- through the first mortgage lender 


- accompanied by the pertinent documents listed 
on the application (see 0205-05). 


Corporate rurchasers = audited financial 
statements including the following are required 
for the two most recent fiscal years: 


- Balance Sheet, and 
-~ Statement of Profit and Loss. 


In the case of newly formed corporations, 
audited pro-forma statements are accepted. 


Principal Shareholders of Corporate Purchasers/ 
Individual Purchasers - audited personal worth 
statements are required. CMHC may request more 
detailed financial and credit information as 
warranted. 
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AUDITED STATEMENT The corporate/individual purchaser must provide 
REQUIREMENTS the difference between the selling price and 
(Cont. a) the amount of the first mortgage loan. The 


balance sheet of the purchaser must show 
sufficient resources to: 


- meet this requirement, and 


- support any cash or borrowing required to 
complete the sale transaction. 


Note: The registration of further encumbrances 
against the property is not allowed. 


REASSESSMENTS Reassessment upwards (i.e., higher level of 
assistance) will not be done as a result of 
sale. 

RETURN ON EQUITY Increased Equity - this is not recognized for 


the purpose of calculating the return on 
equity. The dollar amount of return on equity 
agreed to with the first owner/borrower remains 
unchanged so that the effective return on 
equity actually decreases if the price 
increases. The amount of assistance will 
continue to be based on the same data which was 
agreed to with the original borrower - as if 
the transaction had not taken place. 


Lower Equity - where the purchaser's equity is 
lower than that shown on the current ARP 
Agreement, the Agreement to be assumed is 
amended to reflect the lower equity “and dollar 
amount of return based on the same rate of 
return. No adjustments to the level of 
assistance are made unless the sale transaction 
coincides with the annual review. 
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COVENANT OF The covenant of the original owner will 

ORIGINAL OWNER continue to be required unless the purchaser of 
the project can provide a guarantee to CMHC's 
satisfaction. For guarantee purposes, the 


applicant is required to meet the same 
financial criteria which applies to new housing 
at the approval stage. 


PROPERTY The purchaser must have proven his/her ability 
MANAGEMENT to manage the project to CMHC's satisfaction or 
must arrange for competent property management. 


ORIGINAL TERMS The purchaser must agree to assume all the 
AND CONDITIONS terms and conditions of the existing Operating 
Agreement and ARP mortgage. 


» PROJECT The original borrower is responsible for 
COMPLETION completing the project. 
CONFIRMATION BY The first mortgage lender must confirm the 
FIRST MORTGAGE approval of the sale transaction before 
LENDER the transfer of the ARP agreement and ARP 


mortgage if applicable. 


SALE OCCURS AFTER Where the sale occurs after disbursement, the 

DISBURSEMENT assistance advanced to date must be repaid 
in full. Transfer of the Agreement (and ARP 
mortgage) cannot be executed unless this 
condition has been fulfilled. In these 
instances, the assistance paid will not be 
written-off by CMHC nor transferred to the 
purchaser. 
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Canada 


Société canadienne 
d'hypothéques et de logement 


APPLICATION TO ASSUME ARP AGREEMENT (MORTGAGE 
DEMANDE DE PRISE EN CHARGE DE La CONVENTION/HYPOTHEQUE P.A.L.L. 
Sec. 6/14.) Privote /Sec. 58/14.1 Direct / Art. 6/14.1 Prive / Art. 58/14.1 Direct 


Canada Mortgage 
amd Housixg Corporation 


oy 


VENDOR /VENDEUR 


wer: 
PURCHASER OR ARP PROJECT /ACHETEUR OU PROJET PALL. FIRST MORTGA DER/P 


PURCHASE DETAILS/DETAIL DE L'ACHAT 


Aderees of property beme Both/Agresse Ge le propriété felaoat [ebpet 0 
 voam: 


Agarose where 260 \8tBAce Cheeues ere te Be sent: 
Moresse od || toute oavever tes chbeuces O'alse: 


Amount of firs! morigege te be essumed 
than veert da le premiere hypetheqve 


Equity/Mise de fads: 


A) Gash 


B) Other (give devils) 
Austra (aceriva) 


Sele price 
Prin de verte 


Clesing dere of sele Wis Aa. ite / Bis. Oey/J1 
Deve de conclusion de le vente 
| ARP Seer i} 
Li gottly, oD + cpome © rise to ag 
cenciusien de le vente $ 
Tors! unite in preyect 
Nembre de logements dans le arsjet 
be. ef units ecevpiod 


Nembre de legements eccupes 


\/Aile hereby apply for apprevel of the above described 
sele of this project end submit the required documents. 


(Ale (purchoser) declore being (a) Canedien resident(s) 
er applying on behalf of e Conedien controlled Corporation. 


(/We understond end a te the cenditions stipulated en 
the reverse of this epplicetion. 


\/Alle understand that all ARP eassistonce previeusly 
edvenced must be reimbursed to CMHC prier to essumption 
of the ARP Mortgage. 


This pralicetion is, to the best of our knowledge ond 
belief, true ond occurcte. informotion supporting this 
epplication moy be disclosed to CMHC. 

lt is understood thet folse stotements moy leod to 
presecution under the Criminal Code of Canada. 


\Aife agree and consent that credit enquiries may be mode 
ot ery time in connection with the financing hereby applied 


CXC « meso © fe Orwery Ac Pee 
fee 6 gt ct acosss © CAO corwenes 
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ay Le rorerenne Seen enkce ints 
séreace Gy prd Enaroit @v bereee SCHL: 


.| > Prospectus. sad proof ef cteer- D — Prespectes: of etteswtion go 


aes Oe 
PALL: 


DOCUMENTS REQUIRED /DOCUMENTS REQUIS 


Te bo submitted through first Sevmis per l'entremise dy 

bhert gage lender: Preteur de premier rang 

— Reouss! underishing to inevre — CRAY C 630, demande -premes 
CeBHC 620 reflecting change of C esses, (ener! compte Oe 
Borrowe ior Cover torter if Cheagerment Jd amprunion/. 
treurence policy CMHC 10273 low twrtre f envei ierseve ip 
tesusd By CMHC) police dasserence CMC E23 

est émee gor ie SCHL). 


— Purcheser's ouditd timencie' oO — bret fancier véritié as 

' Pechewer ot/ ew déc eretians 
worn stewrents @e se aveis, 
— Odtoils motrite ’ Feouptriexcs 
Ge /‘ockotee:, 


= Dewile of property =sasge=mrm = Odrelis ga tos dispasitions 
Tegra. O remtils @ ts gestion do le 
prose ibid 
= tig negemem centrect = Cenrret oe gestion 
= ®eeund of property manager's — Antécéeants bv 
eeckg curd edreat éo 9 presridal 


— Cosy of purchase ead sole se ee 
egresmant ot Oe vaate 


Fe sele invelving beneficie! Pewr les vertes comporvent 
ewnership else inciude o weutrit de prepriere mmciure | 
eepy of: eussi une cepie des 
documents suivants: 


— Persone! wort swwanne tor = OScleretion as [aver do 
eech sereticia! cers (if trey choeve pros détsire on esetrett 


@vererwe tre ARP htorwege) flersev'i(s gerentiseeat 
ong; TNvpothbeve PALL) ot 


fee rove Previncie! frebilire éeaise per le 

writes - eremseian; eT, arerissren provinciate GF 

wears medi liéres; ou. 

= Evidence trem Previncis! 
Securities Cansmesion thet 
@ Prospectus 18 ROI required; 
ORS 0 Copy of eA helgers 
EGTERRD TA, 


— Aresstetion Ge ie C emumiss ten 
previnciate Ge veleurs 
wed) /i6res perwat oven 
eres pects f'es! pes 
adcosacire, ot ume copre 
@ (le conveatian Ow db watew 
@ legemsat. 


Je soumets/nous soumettons per be presente | apprebetion 
de lo vente décrite ci-dessus dy present projet ef sovumets/ 
soumeftions les documents necesscires. 


Je/nous (locheteur) déclore/déeclerons étre residents) 
canodien(s) ov soumets/soumettons une demande en 
feveur d'une Corporstion dont le controle est canedien. 


Je comprends/nous com 5 ef occepte/occeptons les 
cenditions stipulees @ | endos de cefte 8 


Je comprends/nous comprenans que foute [aide financiers 
P.A.L.L. avancée anterieurement doit étre remboursse o 


le S.C.H.L. event le cherge de [Hypothequ 
PALL. sella ah ait cake 


Cette demonde est ov mieux de ma/notre conncissance ef 

de ma/notre croyence euthentique ef exocte. Tout rense:gne- 
ment o Eepes! cefte dem peut étre diwipve o lo 
S.C.H.L. Il est bien compris que des fousses decloretians 
peuvent entroiner des poursuites judicioires en verty 

dy Code crimine! du Canode. 


Je/suis/nous sommes cf occord pour qu'en fout temps, 

des enquétes de solvobilite soient e 3 0 mon/nofre 
pour ce gui est du financement qui fait l'objet 

de cette ; 


is 8O% os eemeote ) Bio es 2 pee 6s eee 
ess Te cow 6 on (Coos ee eee ow 
Gowers 5 BOL 6 om et 
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INTRODUCTION The developer may transfer a rental project to 
a trustee acting as "bare trustee". In that 
capacity, the trustee has no authority other 
than to represent the investors on whose behalf 
he acts. Trustees are considered to be 
purchasers for the purpose of transfer of the 
ARP Agreement. 


The transfer of beneficial ownership is not a 
sale of real property and CMHC approval is not 
required so long as the title to the project 
continues to be held by the trustee. However, 
the.cale OfpasDroject. to a trustee for 
subsequent sale of beneficial ownership to 
individual investors constitutes a sale of real 
property and as such, requires CMHC approval. 


CMHC permits the sale to a trustee provided the 
conditions of approval specified at 0205-03 and 
below are met. 


For a listing of the documentation 
requirements, see 0205-05. 


GUARANTEES Since a trustee is without assets by 
definition, CMHC requires a guarantee or the 
ARP mortgage loan. To simplify administration, 
CMHC prefers to have the original owner: 


- continue as a party to the ARP mortgage, and 
- still provide his/her covenant. 


Alternatively, the guarantee of individual 
beneficial owners may be considered. In these 
cases, beneficial owners must participate in 
the second mortgage jointly and severally. 
Where the covenant of beneficial owners is 
provided, CMHC must be satisfied that: 


- beneficial owners possess sufficient assets 
to provide an adequate guarantee for the ARP 
mortgage 
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Subject 


Sale to Trustee 


GUARANTEES Note: Individual personal worth statements 
(Cont'd) must be obtained from each beneficial 
owner. 


- a limited number of beneficial owners taken 
together, C95 WSR0r 4. possess sufficient 


ANNUAL SUBMISSION As a condition of CMHC approval, a statement 
OF STATEMENT must be submitted annually, providing the 
following information on each beneficial owner: 
- Name 
= Address 


="shnare of Ownership 
- Date of purchase 
- Details of purchase price. 


This information is submitted to CMHC, along 
with the financial statements required annually 
under the Operating Agreement. 


SECOND MORTGAGE CMHC makes second mortgage advances to the 
ADVANCES Trustee. Beneficial Owners must acknowledge 
advances as binding on title. 
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INTRODUCTION When a sale of an ARP rental project takes 
place, the lender must submit the required 
documentation to CMHC. Details on this 
documentation follow. 


Note: If the sale is approved, CMHC provides 
the lender with a copy of its letter of 
approval. 


ALL SALES For all sales, the following documentation is 
required: 


- Form CMHC 530, Request - Undertaking to 
Insure (Part 1 Loans) (see illustration on 
page 3) 


Note: Where requests are submitted after 
issuance of the Mortgage Loan 
insurance’ Policy, Form CMHC 1023, the 
lender must submit a covering letter 
explaining the changes rather than 
form CMHC 530. The letter must be 
accompanied by the documents required. 


- Application to Assume ARP Agreement/Mortgage, 
form CMHC 2182 (for details/illustration see 
0205-03 ) 

- details of the purchaser's experience and 
background to allow an assessment of his/her 
eligibility as a purchaser 


- the purchaser's financial statements (see 
0205-03), and 


- details of the property management 
arrangements including: 


- a copy of the management contract 
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- details of the property manager's 
background and experience 


- a copy of the Purchase and Sale Agreement. 


The sale of beneficial ownership in an ARP 
project is not considered a sale of the project 
unless the transaction also involves transfer 
of registered title to the purchaser. 


Note: This is pursuant to Section 10 of the 
ARP Agreement. 


Where both the sale and transfer occur at the 
Same time, a completed Application to Assume 
ARP Agreement/Mortgage, form CMHC 2182 must be 
submitted (for illustration see 0205-03); 
otherwise, submission of this form is not 
required. 


If the beneficial owners provide their covenant 
for the ARP mortgage, the following 
documentation must be submitted in addition to 
those listed for "All Sales" above: 


- personal worth statements from each 
beneficial owner (see 0205-04), and 


~ prospectus for the sale of the project, along 
with evidence satisfactory to the local CMHC 
office manager that the prospectus has been 
cleared through the provincial securities 
commission, or 


- evidence satisfactory to CMHC that the 
securities commission clearing is not 
required if a prospectus is not being 
submitted, and a copy of the unit holders 
agreement. 


CMHC will provide the lender with a copy of 
its letter of approval. 
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INTRODUCTION CMHC will write off part or all of the second 
mortgage debt if: 


- the ARP Agreement is terminated as a result 
of a bona fide sale (at market value), where 
the sale price does not exceed the: 


= amount. of the fire: mortgage, plus 


- amount of equity as defined in the 
Agreement, plus 


- recognized sale costs. 


This write-off policy cannot be applied to all 
ARP programs. 


1975 ARP Under this program, the assistance cannot be 

PROGRAM written off since the assistance is not 
repayable. 

1976 ARP Under this program, the above policy is 

PROGRAM applicable. The onus is on the borrower to 


Satisfy CMHC that the transaction is bona fide 
and at "fair market value". 


When establishing "fair market value", full 
consideration must be given to the: 


- added value generated by the fiscal 
advantages tied to the Provect..” and 


- added fiscal and financial advantages which 
would have remained with the project had a 
potential purchaser and CMHC agreed to 
continue the ARP Agreement. 
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£973 2aRP 
PROGRAM 


Under this program, 
WoiLtCten off. Also, 


there is no protection of the borrower's 
initial equity or sale costs. 


the assistance cannot be 
in the event of a sale, 
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SETTLEMENT 
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1990-10-01 


This Chapter deals with default management. 
Following is an overview of its Sections. 


For details, refer to location numbers 
indicated. 


The lender should, as a minimum, follow the 
provided procedures and suggested guidelines to 
ensure that all insured loans in default are 
brought into a current position and all arrears 
are collected diligently. 

(0301-02) 


There are specific arrears cases which vary in 
circumstances and should be treated 
individually. 

(0301-03 ) 


Collection procedures are provided for home 
ownership first mortgage accounts in arrears, 
and for first mortgage accounts in arrears for 
multiple unit projects: 

(0302-01) 


This Section discusses the special payment 
arrangements which the lender may make with 
homeowner borrowers who are in default due to 
temporary unemployment or other reasons, and 
which may require CMHC approval. It also 
provides details on the reporting requirements 
and the recovery of arrears. 

(0303-01) 


A deficiency settlement claim is sought when 
the usual methods to clear a mortgage default 
have been unsuccessful. 

(0304-01) 
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Chapter Overview 


1990-10-01 


In addition to the month-end arrears reports, 
lenders must submit to CMHC, special arrears 
reports on multiple unit projects, and certain 
status reports on second mortgages in arrears. 
(0305-01) 


This Section discusses property inspections of 
single/duplex units which may be vacant, 
abandoned or occupied. It also specifies which 
inspection fees relating to vacant/occupied 
properties and multiple unit projects are 
approved borrower's charges. 
(0306-01) 


Adequate measures must be taken to protect 
vacant or abandoned property, especially during 


the winter months. A description of the 
approved borrower's charges is also provided. 
(0307-01) 


General information on property management is 
provided as well as details on property 
management firms and contracts. 

(0308-01) 
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1990-10-01 


INTRODUCTION A lender must ensure that: 


- all necessary efforts are made to bring the 
insured loan in default into a current 
poston, and 


- the utmost diligence is exercised in the 
collection of arrears. 


To accomplish this, the lender should follow 
the procedures and suggested guidelines below. 


SERVICING LOANS CMHC recognizes that each lender has its own 

IN DEFAULT procedures for dealing with the collection of 
the required monthly payments on its mortgages. 
Lenders are also aware that there are: 


- a wide range of problems which may be 
encountered during a collection or legal 
action, e.g., abandoned properties, etc., and 


- a variety of methods which can be used to 
deal with each problem. 


Therefore, CMHC presents the collection 
procedures outlined in the following Sections 
of this Chapter (03) as a guide for lenders. 

It is not CMHC's intention to force the lenders 
to adopt the suggested procedures. However, 
CMHC will not be liable for amounts claimed on 
the Mortgage Insurance Fund and which might 
reasonably have been avoided if: 


- any of the steps outlined (or a suitable 
alternative) had been followed, and 


- the lender had been prudent in the 
administration of the loan. 


Note: The collection procedures outlined in 


this Chapter are based on the premise 
a go ar 
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1990-10-01 


SERVICING LOANS - most borrowers are honest, 
IN DEFAULT conscientious and reliable people, and 
(Cont'd) 


- some of these borrowers may be 
ill-equipped to deal with an arrears 
Situation, whether due to 
embarrassment or lack of competent 


advice. 
EARLY It is extremely important for the lender to 
IDENTIFICATION contact a borrower as early as possible when 
OF PROBLEM/ an arrears situation develops since: 


FOLLOW UPS 


- delays in following up on the default can be 
costly, and 


- prompt action may prevent development of a 
more serious situation and a claim on the 
Mortgage Insurance Fund. 

It is therefore suggested that lenders 

incorporate in their administration program, 

procedures which permit them to: 


- determine as early as possible the nature of 
the problem 


- establish whether or not the borrower can 
remedy the default, and 


- render assistance to the borrower in solving 
the default where warranted. 


This type of procedure requires: 
- personal contact with the borrower, and 
- a firm but reasonable attitude on the 


lender's part where cooperation is received 
from the borrower. 
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The lender must attempt to determine the cause 
of the default and whenever possible: 


develop an appropriate plan to eliminate the 
arrears ox 


establish an appropriate course Of action to 
remedy the default over time and obtain 
CMHC's concurrence where necessary. 


Any repayment plan reached and agreed to with 
the borrower to recover arrears should be: 


set out in writing and acknowledged by the 
borrower where possible 


reasonable in relation to the borrower's 
means 


as short as possible in duration 


followed by prompt legal action if the terms 
are not? met. 
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INTRODUCTION Each of the following arrears cases varies in 
circumstances and should be treated 
individually. 

TEMPORARILY Where a borrower is temporarily unemployed and 

UNEMPLOYED has financial resources or income from other 

BORROWER sources, it is expected that a reasonable 


portion of the available funds will be used 
towards the mortgage payments. 


STRIKES AND A general moratorium of payments should not be 

LOCK-OUTS made. Each case is to be dealt with 
individually an an-effort to find the most 
equitable solution. 


SEASONAL The borrower must ensure mortgage payments are 

EMPLOYMENT made when due. However, in special 
circumstances, the lender may agree to receive 
reduced mortgage payments: 


- in those periods of unemployment of the 
borrower 


- provided the borrower makes increased 
payments when employed. 


These special arrangements should not cause the 
arrears to increase unduly so as to be a threat 
to the security of the mortgage. 


DEATH OF Where a borrower in default dies, reasonable 

BORROWER time should be allowed for the settlement of 
the estate before further action is taken, 
taking into consideration: 


- the assets and liabilities of the estate, and 


- the market value of the property in relation 
to the outstanding mortgage debt. 
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DEATH OF - the market value of the property in relation 
BORROWER (Cont'd) to the outstanding mortgage debt. 

SALE OF PROPERTY Where a borrower in default decides to sell 

BY BORROWER IN his/her property, legal action may be deferred 
DEFAULT for up to 3 months from the time the property 


1s put up for sale: 


- when the lender is satisfied that the 
proposed selling price is reasonable 


- taking into account the current market 
aACTIVILY inthe areq. 
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Subject 


Overview 


1990-10-01 


This Section deals with collection procedures 
for first mortgages in arrears. An overview 
follows. 


For details, refer to location numbers 
indicated. 


For details on special payment arrangements 
with borrowers, see 0303-01. 


For home ownership first mortgages, the lender 
May use the suggested time periods to collect 
on the accounts in arrears. 

(0302-02) 


If these first mortgage accounts are in 
arrears, the lender uses the same collection 
procedures as described for home ownership 
first mortgages. In addition, for income 
producing properties, action should be taken 
to conserve the rental income even before 
commencing legal proceedings. 

(0302-03) 
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INTRODUCTION The collection procedures follow for home 
ownership first mortgage accounts in arrears. 


Note: The time periods provided below are 
suggested time frames which normally 
would meet most circumstances. However, 
lenders may wish to act earlier than 
suggested. 


ACCOUNT ONE PAYMENT It is recommended that a written notice of 

IN ARREARS arrears be sent to the borrower no later than 
10 days after the first payment falls into 
arrears. 


The second notice of arrears should be issued 
at 20 days in arrears. In addition, where 
payment is not received within a few days, a 
personal contact by telephone or direct 
interview with the borrower is strongly 
recommended in order to arrange for payment of 
the arrears. 


ACCOUNT TWO PAYMENTS There are now two payments in arrears and 

IN ARREARS unless a suitable payment arrangement has been 
reached with the borrower, this is an 
indication that the arrears may degenerate into 
a serious default situation. At this stage, it 
is recommended that the lender visit the 
property Co afford him/her the opportunity to: 


- meet with the borrower to determine the 
problem, and if possible, resolve it 


= assess the condition of the property and ats 
immediate neighbourhood for an indication of 
its market value 


- ensure the-property,is still occupied and by 
whom 
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ACCOUNT TWO PAYMENTS - try to locate the whereabouts of the borrower 
IN ARREARS through the neighbours if the property is 
(Con tid) found vacant or abandoned, and take the 


necessary steps for the protection of the 
property in such cases (for details see 


0306-03). 
ACCOUNT 45 DAYS If no success has been made to resolve the 
IN ARREARS arrears situation by this time, a formal demand 


letter should be sent to the borrower: 


- stating the extent of the arrears owing, 
including tax arrears if any, and 


= requiring payment in cash or by certified 
cheque within 10 days, failing which the 
account is to be turned over to a solicitor 
with instruction to begin legal action. 


Alternatively, this letter may be sent by the 
solicitor requiring payment in full of the 
account including his/her fees, within a 
specified time frame. 


Note: For an habitual delinquent, the lender 
may wish to advise the borrower in 
writing that: 


- no further notices of arrears will be 
issued, and 


- the account will be referred directly 
to a solicitor if payments are not 
made when due. 


ACCOUNT THREE Where the lender has sent the formal demand 

PAYMENTS IN ARREARS letter mentioned above and no response has been 
received from the borrower, the file should be 
referred to the solicitor promptly for further 
aCbLOn, 
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ACCOUNT a 5: DAYS 
IN ARREARS 


Where the solicitor has sent the formal demand 
letter mentioned above and no response has been 
received from the borrower, the lender should: 


- take steps to initiate legal action, and 


= be: in a positioneto: anstruct, the solicitor as 
Co the course of “action to take. 
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The collection procedures follow regarding 
first mortgage accounts in arrears for multiple 
Unit proyects. 


For collection purposes, the same procedures as 
described for home ownership first mortgages 
can be applied (see 0302-02). 


In addition to the above procedures, the 
lender must take into account that for income 
producing properties, the access to the rental 
income is one of the principal means of 
controlling the: 


“arrears;.and 
- operating and maintenance costs. 


Therefore, when the lender cannot obtain a 
Satisfactory arrangement for the remedy of the 
default, the following steps should be taken 
even before legal proceedings have begun: 


=the» attornment of the. rents, and 


- ensuring that adequate management of the 
project is done through the appointment of a 
receiver/trustee by the Court or through the 
employment of a professional management firm 
where feasible. 


Note: For details on using a property 
management firm, see 0308-03. 
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Prior to taking legal remedial action: 


* fOr MULCIPLer,unLt DLOVeCLS Of Six Of Eewer 
units where the Approved Lender is aware that 
the property contains environmental 
contamination; or 


- for multiple unit projects of more than six 
unLcs: 


Approved Lenders must consult with their legal 
counsel and obtain an environmental site 
assessment to determine if the land is 
contaminated with environmentally hazardous 
substances. 


If the site assessment concludes that there is 
evidence of contamination, Approved Lenders 
must immediately notify CMHC. Approved Lenders 
must not take any action whereby they may be 
deemed to be in ownership, in possession or 
occupation, or in management or control of the 
contaminated property. Approved Lenders 
therefore must not take action to attorn the 
rents or appoint a receiver/trustee or property 
management firm. 


For further details regarding Approved Lender 
actions On .thwys subject, refer to, 1S 0405-01L. 
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INTRODUCTION This Section discusses the special payment 
arrangements which the Approved Lender may 
negotiate with homeowner borrowers who default 
on their payments for various reasons, and 
which may require CMHC approval. An overview 
follows. 


For details, refer to location numbers 


indicated. 
GENERAL This Subject provides general information on 
Special payment arrangements. 
(0303-02) 
CONDITIONS FOR if the eligibilicy requirements are met, 
SPECIAL PAYMENT Special payment arrangements may be made with a 
ARRANGEMENTS temporarily unemployed borrower without the 


prior approval of CMHC. All special payment 
arrangements must be monitored Closely by 
Approved Lenders. 


(0303-03) 
MONITORING AND The Special Payment Analysis Worksheet - 
REPORTING Approval Homeowner Borrowers, form CMHC 2306, 
REQUIREMENTS Or an equivalent Approved Lender form may be 


used to report to CMHC all approved special 
payment arrangements, including those which 
require CMHC approval. Any special- payment 
arrangements approved by the Approved Lender 
must be reported to CMHC, on a monthly basis, 
in the Report of Loans in Arrears, form CMHC 
209) 

(0303-04) 
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RECOVERY OF If the borrower's financial situation has 

ARREARS improved, 6tc., and the borrower, can make £uld 
mortgage payments, the Approved Lender must 
negotiate repayment of the accumulated arrears 
over the shortest possible period within the 
borrower's financial means. 


(0303-05) 
EXTENSION TO THE The original amortization period may be 
ORIGINAL AMORTIZATION extended under certain conditions. 
PERIOD (0303-05) 
CAPITALIZATION Under section 1l.i*ef the NHA, the Approved 


Lender may, with the consent of CMHC, enter 


into an agreement with the borrower which would 


provide for the variation of the terms of the 
Loan. 
(0303-06) 
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The National Housing Loan Regulations provide 
that the terms of repayment of an Approved 
Lender's loan are not to be altered without the 
prior approval of CMHC. However, under certain 
conditions, CMHC is prepared to give blanket 
approval to Approved Lenders to approve special 
payment arrangements with borrowers. 


General information follows regarding special 
payment arrangements. 


Approved Lenders should apply normal mortgage 
administration remedies such as the following 
prior to implementing a special payment plan 
Which defers a portion of the required monthly 
payment, where warranted: 


- lengthening the amortization period, or 
- having the mortgage paid down. 


The Approved Lender is to proceed immediately 
to effect normal legal remedies where: 


“Ete isetevidentsthat any type of special 
payment arrangement will not rectify the 
default, or 


- the borrower fails to honour the terms of the 
special payment arrangement. 
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SALE OF In the case of a sale of property during the 

PROPERTY term of the agreement between the Approved 
Lender and the borrower, the deferred arrears 
and interest accrued become due and payable at 
the time of sale. 


MORTGAGE INSURANCE Interest Loss - if a claim is made under the 

FUND CLAIMS Approve Lender's policy of mortgage loan 
insurance, the period for which interest is 
payable: 


- commences from the date of default 


- is pursuant to arrangements made under 
Sec tion wil slee NHA 


Where Approved Lenders have entered into 
special payment arrangements with borrowers and 
have the prior consent/blanket approval of 
CMHC, Approved Lenders are reimbursed for any 
interest losses associated with the special 
repayment plans. 


Other Costs - where the Approved Lender submits 
a claim on the Mortgage Insurance Fund, CMHC is 
prepared to recognize the following costs as a 
borrower's charge: 


- the cost of registering a formal mortgage 
extension agreement where required by 
provincial legislation, and 


- legal fees incurred by an Approved Lender: 


- prior to entering into the special payment 
arrangement 


“ae A PeEsult of “exieting default. in 
repayment where the borrower is financially 
unable to pay for these costs from his/her 
own resources. 
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Approved Lenders have differing internal 
procedures for collecting mortgage payments 
relating to the mortgage security. Similarly, 
there are frequently many methods to adequately 
resolve Approved Lender collection and arrears 
problems. 


CMHC does not wish to severely limit the 
imagination and creative solutions which 
Approved Lenders will apply to remedy borrower 
default. Most Approved Lenders exercise 
reasonable care and prudence in the 
administration of an insured loan and in the 
collection of the repayment of a loan. 
However, Approved Lenders must be responsible 
and bear the risk for approving special payment 
arrangements which do not meet the test of 
prudent and reasonable financial 
administration. 


In order to broadly outline a framework for 
Approved Lender approval of special payment 
plans, and eliminate lender penalties for 
failure to exercise prudent loan or collection 
administration, it is recommended that the 
Approved Lenders incorporate the following 
collection procedures: 


- ensure that all special payment arrangements 
are fully documented in writing and, if 
possible, acknowledged (signed) by the 
borrower 


- take every precaution to ensure that the 
repayment schedule accepted by the defaulting 
borrower reasonably adheres to the financial 
means of the borrower 


- take care to ensure that the reduced monthly 
payment period and recovery of arrears period 
are as short in duration as possible 


INSURANCE SERVICING IS 0303-03 
CMHC MORTGAGE LOAN INSURANCE 


Section 


COLLECTIONS - SPECIAL 
PAYMENT ARRANGEMENTS 
(SINGLE UNITS) 


Subject Page” 2 


Conditions Applicable to 
Special Payment 
Arrangements 


1991-08-16 


RECOMMENDED Note: Longer deferred monthly payment 

COLLECTION periods and recovery of arrears period 

PROCEDURES may exacerbate the collection problem 

(Cont'd) and unnecessarily expose CMHC in the 
event of subsequent default and a MIF 
claim. 


- monitor the special repayment arrangement 
closely and promptly initiate legal 
proceedings if the borrower fails to meet the 
terms of the arrangement. 


INCOME REQUIREMENTS Special payment arrangements agreed to between 
Approved Lenders and borrowers in financial 
difficulty must at the very least, provide that 
the borrower make: 


- monthly mortgage payments equivalent to a 
Gross Debt Service ratio of 30% of total 
monthly household income from all sources, or 


- 1/12th the annual taxes, 


whichever is higher. 


EMPLOYMENT It is the responsibility of Approved Lenders to 

REQUIREMENTS exercise diligence when contemplating approving 
a special payment arrangement with a borrower 
who is unemployed or will be unemployed for a 
specified period in the near future. 


The following points are presented as a guide 
for negotiating the special payment 
arrangements, to assist Approved Lenders in 
this regard: 


- the homeowner, unless there are unusual 
extenuating circumstances, must be employed 
steadily for twelve months preceding loss of 
employment, or 


- the homeowner is seasonally unemployed and 
has a satisfactory mortgage loan repayment 
record 
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EMPLOYMENT - the Approved Lender must be satisfied that 
REQUIREMENTS the skills of the unemployed homeowner are 
(Cont'd) readily marketable 


- unemployment must be related to a temporary 
layoff (for example, a general economic 
downturn) and the homeowner is Placed high on 
the employer's list for potential hiring. 


MAXIMUM DEFERMENT In endeavouring to establish a ceiling or the 

ASSISTANCE maximum amount that Approved Lenders may 
reasonably be permitted to defer a portion of 
the required monthly mortgage Payment, 
Situations will vary greatly as between the 
causes of default and circumstances facing the 
borrower. However, as a general rule of thumb, 
Approved Lenders should not entertain any 
special repayment arrangements where the total 
of the deferred monthly payment of principal 
and interest exceeds $10,000. 


Where this amount has been exceeded, Approved 
Lenders are cautioned to adhere to the 
Recommended Collection Procedures identified 


above. 
CMHC APPROVAL The onus of approving special payment 
REQUIREMENTS arrangements, in this instruction, clearly lies 


with Approved Lenders. However, in view of the 
financial implications to the Mortgage 
Insurance Fund and Approved Lender risk 
exposure, Approved Lenders may wish to seek 
CMHC prior counsel before approving the 
deferment of part of the monthly payment. In 
such cases, the Manager of the local CMHC 
office should be approached for his assistance. 
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Prudent Approved Lenders are to monitor special 
payment arrangements closely and immediately 
initiate legal action should the borrower fail 
to meet the terms of the arrangement. 


Clearly, time is of the essence in such 
monitoring undertakings. Unless prompt action 
is taken, delays in pursuing defaults can be 
costly both for Approved Lenders and CMHC. 
Moreover, a more serious situation can be 
prevented with prompt action. 


Approved Lenders have entertained and approved 
special payment arrangements with borrowers for 
Many years. The special payment arrangement 
plans have been recorded and documented on 
Approved Lender internal forms and Approved 
Lenders have full authority to document these 
arrangements. 


A Special Payment Analysis Worksheet - Approval 
Homeowner Borrowers, form CMHC 2886 may be used 
by Approved Lenders to record special payment 
arrangements, at their discretion. The CMHC 
2886 may also be utilized by Approved Lenders 
who may seek CMHC's prior counsel before 
approving the financial arrangement. Form CMHC 
2886 is illustrated on pages 3 and 4. 


Approved Lenders should take care, when 
documenting a special payment arrangement, to 
fully investigate the following particulars 
irrespective of whether or not the CMHC 2886 is 
employed as a permanent record of 
investigation: 


- Income - for details on Income Requirements, 
see IS 0303-03, page 2. 

- Employment - for details on Employment 
Requirements, see IS 0303-03, page 2. 

- Family Size - composition and income from all 
sources. 


INSURANCE SERVICING IS 0303-04 
CMHC MORTGAGE LOAN INSURANCE 


Section 


COLLECTIONS - SPECIAL, 
PAYMENT ARRANGEMENTS 
(SINGLE UNITS) 


Subject 


Monitoring and 
Reporting 


1991-08-16 


SPECIAL PAYMENT - mortgage obligations - including secondary 
ARRANGEMENT charges, liens, other registered charges, and 
DOCUMENTATION repayment terms, arrears, etc. 

(Cont'd) - other financial obligations - including any 


special repayment arrangements approved in 
the past, arrears (if any) 

- annual taxes - the special payment 
arrangements should provide that the 
borrower's reduced monthly payments cover, at 
a minimum, property taxes 

- original cost of home - the sum of 
encumbrances registered against the property 
plus the amount of any principal and interest 
deferred (up to $10,000.) should not exceed 
the original purchase price of the property 

- market value 

- terms of the Special Payment Arrangement to 
be agreed to by the borrower 

- reason for the special payment arrangement 
giving brief details of the borrower's 
circumstances 

- type of arrears recovery plan anticipated 

- CMHC consultation review, if requested, and 
Approved Lender approval. 


REPORTING THE All special payment arrangements approved by 
SPECIAL PAYMENT ; the Approved Lender must be reported to CMHC 
ARRANGEMENT (Director, Mortgage Insurance Operations 


Centre) using the Report of Loans in Arrears, 
form CMHC 987. 


The CMHC 2886 may be used by the Approved 


Lender to notify CMHC of the details of the 
special payment arrangement. 
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It is expected that any special payment 
arrangement will encompass a recovery of any 
accumulated arrears over the shortest possible 
period within the borrower's financial 
Capabiiaiey . 


As a guideline, for homeowner units, the 
borrower is expected to make monthly payments 
equivalent to at least a Gross Debt Service 
ratio Gf 30% of total monthly household income 
From all sources “im order to pay ‘the full 
mortgage payments and recover all arrears. 


For rental projects, normally the arrears 
recovery period should not exceed two years. 
However, Situations may warrant up to five 
years. 


Re-amortization of arrears of monthly 
instalments may be approved over an 
extended amortization period provided that: 


- the total amortization period does not exceed 
the lesser of 40 years from the Interest 
Adjustment Date, or the remaining economic 
life of the building; and 


- in the case of a leasehold loan, the land 
lease term must be at least five years longer 
than the amortization period. 


For homeowner units, Approved Lenders may 
approve, without prior consultation with CMHC, 
an extension to the original amortization 
period where: 


- the borrower is financially unable to support 
the mortgage payments and default is likely 
CO -OCGUuT, soOL 


- it provides a solution to recover the arrears 
of principal, interest and taxes. 
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EXTENSION TO THE For rental projects in financial difficulty, or 
ORIGINAL where default is likely to occur, Approved 
AMORTIZATION PERIOD Lenders are to advise the Manager, Centre eh 
(cone’ da) Default Management and Real Estate, CMHC, of 


their recommendation to resolve the situation 
through extension to the original amortization 
period. 
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Under Section 11.1 of the NHA, the Approved 
Lender may, with the consent of CMHC, enter 
into an agreement with the borrower which would 
provide for the "variation of the terms of the 
loan; including the increase of its principal”. 


Every effort should be taken by the Approved 
Lender to recover arrears over the short term 
and within the borrower's financial capability. 


Capitalization is an immediate recovery plan of 
last resort that may be approved only once 
during the borrower's ownership as a 
restructuring mechanism to resolve financial 
Qtfficultiessof thevlatter, 


CMHC is prepared to consider capitalization of 
arrears of principal and interest, unpaid 
taxes, utility bills, and other outstanding 
charges or arrears. However, such borrower's 
charges will be recognized by CMHC only if they 
are deemed to be recoverable in a claim. 


The Approved Lender may approve capitalization 
of arrears of principal and interest, unpaid 
taxes, utility bills, and other outstanding 
charges or arrears recognized by CMHC, provided 
that: 


- the amount being capitalized does not exceed 
$10,000; 

- the total amortization period from the IAD of 
the capitalized loan does not exceed the 
maximum period specified under the NHA and 
Regulations; 

- the total amortization period of the 
Capitalized loan does not exceed the 
remaining economic life of the property; and 

- in the case of a leasehold loan, the land 
lease term is at least five years longer than 
the amortization period. 
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REPORTING Arrears before capitalization are to be 
reported to CMHC, on a monthly basis, in the 
normal manner via the Report of Loans in 
Arrears, form CMHC 987. When the capitalization 
has been completed, the account may be deleted 
from the monthly report. 


The capitalization to a mortgage loan fora 
Single property is to be documented through the 
Special Payment Analysis Worksheet - Approval 
Homeowner Borrowers, form CMHC 2886, or an 
equivalent Approved Lender form. 


REQUIRED Where capitalization to a mortgage loan fora 
DOCUMENTATION - Single property fails to save the loan, the 
SINGLE PROPERTIES Approved Lender must submit, with its Statement 


of Claim, form CMHC 1046, a completed Special 
Payment Analysis Worksheet - Approval Homeowner 
Borrowers, form CMHC 2886, or an equivalent 
Approved Lender form. 


The Approved Lender must retain on file the 
following documentation when capitalizing to a 
mortgage loan for a single property: 


- credit reports; 

~etransenipe Of account; 

- evidence of market value of property at 
Capitalization; 

- salary confirmation; and 

- recommendation. 


Where mortgage loan failure occurs within 12 
months of capitalization, the Approved Lender 
is required to submit the above noted 
documentation to CMHC, along with the rationale 
for selecting this option to resolve the 
borrower's financial difficulties. 


CMHC APPROVAL - The capitalization to the mortgage loan for 

SINGLE PROPERTIES a single property, which exceeds established 
CMHC criteria, requires prior written approval 
from the Director, Mortgage Insurance 
Operations Centre, CMHC. 
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For multiple projects in financial GLEracul ey, 
Approved Lenders are to advise the Director, 
Mortgage Insurance Operations Centre of their 
recommendation to resolve the aLTears (51 tuation 
through capitalization of arrears. 


This recommendation is to be provided, along 
with other project details, when the Approved 
Lender advises the Director, Mortgage Insurance 
Operations Centre by: 


- telex; or 

7 I REDOLE Of Mioans sin. Arrears, CMHC 987, within 
40 days of the initial date of arrears (two 
instalments and ten days). 


For both single properties and multiple 
projects, where required, Approved Lenders must 
ensure that the appropriate documentation is in 
place to legally secure any Capitalization of 
arrears which CMHC may approve. 
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DEFICIENCY 


SETTLEMENT CLAIMS 


INTRODUCTION 


GENERAL 


UNSOLICITED OFFER 
TO PURCHASE 


SALE BY BORROWER 


TITLE DEFECT 
AFFECTING SALE OF 
PROPERTY 


SALE UNDER 
POWER OF SALE 


MARKETING 
VEHICLES 
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ubject 
Overview 


1996-09-03 


This Section describes the appropriate action 
required when attempts to settle a mortgage 
default have failed. 


For details, refer to location numbers 
indicated. 


This Subject outlines the situations where an 

offer to purchase is made by a third Party or a 

transfer of title to cmHcC is necessary. 
(0304-02) 


An unsolicited offer to purchase may be 

received by an Approved Lender on a 

property at any time during legal action. 
(0304-03) 


This Subject outlines the criteria for the 
Approved Lender when approval is required for 
a direct sale by the borrower. 

(0304-04) 


This Subject describes the procedure taken when 
title defects are found during legal action by 
any concerned party. 

(0304-05) 


Power of Sale may be made in certain provinces. 
(0304-06) 


This Subject outlines the criteria for the 
marketing and sale of a property using the 
Request for Proposal Call process and/or 
listing a property for sale on the market. The 
Approved Lender and realtor must meet these 
criteria. 

(0304-07) 


INSURANCE SERVICING IS 0304-01 


CMHC MORTGAGE LOAN INSURANCE 
ection 
DEFICIENCY 
SETTLEMENT CLAIMS 


ubject 
Overview 


LgIS~=0n-06 


JUDICIAL SALE This Subject identifies the provinces where a 
Judicial Sale is made and describes the 
necessary CMHC requirements. 


(0304-08) 
TERMS OF REFERENCE Specific details concerning property appraisal 
FOR FEE APPRAISER are described. 
(0304-09) 
APPRAISAL AND Details are included on terms of reference, 
OTHER ENCLOSURES appraisal documentation and other enclosures. 
(0304-10) 
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INTRODUCTION In some cases, the default on a loan is not 
cured or cannot be remedied by other collection 
efforts. Under the National Housing Loan 
Regulation 39.1, the Approved Lender has the 
responsibility to diligently initiate 
appropriate legal proceedings to realize on the 
security. 


OFFER TO PURCHASE It may be beneficial to all concerned parties 
to accept an offer to purchase the property 
which is less than: 


- the total amount owing under the mortgage, 
and/or 


- the anticipated normal claim amount 
associated with the regular title transfer 
claim under the mortgage loan insurance 
policy. 


In this case, CMHC must approve the sale price 
and the terms of the sale to a third party. 


The net proceeds of the sale are credited first 
against principal outstanding in the loan 
account, and the claim is calculated in 
accordance with NHA Section 14.5. 


FACILITATING The Manager of the CMHC Centre for Default 

SALE OF PROPERTY Management and Real Estate responsible for the 
area where the property is located, may provide 
verbal responses to the Approved Lender. 


This verbal approval is subject to written 


confirmation of the relevant facts, at a later 
date. 


CMCH 2884 3/90 


INSURANCE SERVICING IS 0304-02 


CMHC MORTGAGE LOAN INSURANCE 


ection 
DEFICIENCY 
SETTLEMENT CLAIMS 


ABORTIVE SALES 
CONVEYANCE OF TITLE 
TO CMHC 


CMHC 2884 3/90 


ubject 
General 


1998-05-08 


Where the Approved Lender cannot sell the 
property through Request for Proposal Call, 
listing, public auction, sale by agreement, 
call for tenders, etc., CMHC allows a 
conveyance of title to CMHC where: 


- the conveyance is done as quickly as 
possible, and 


>the tittle is acceptable imal other 
respects. 


Responsibility for the legal terms and 
conditions of the conveyance of the title rests 
with the Approved Lender. 


Any extension of the default period associated 
with the attempts to sell the property are 
considered at the mortgage interest rate for 
claim calculation purposes. This applies even 
if the default period has already entered the é 
mortgage rate less two phase of a claim 
settlement. 


ww 


) 


ection 
DEFICIENCY 


SETTLEMENT CLAIMS 


INTRODUCTION 


CRITERIA 


APPROVAL BY CMHC 


ACCEPTABILITY 


CMHC 2884 3/90 


CMHC MORTGAGE LOAN INSURANCE 


INSURANCE SERVICING IS 0304-03 


ubject 
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to Purchase 
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During the course of any type of legal action 
(foreclosure, prise en paiement, etc.), the 
Approved Lender May receive an unsolicited 
offer to purchase from a third party. 


All reasonable offers relative to general 
market conditions must be sent to CMHC for 
assessment. For multiple unit projects, offers 
may be considered only after a property has 
been exposed to the market through an approved 
marketing vehicle as outlined in Section 
0304-07. 


Information is sent to the Manager of the CMHC 
Centre for Default Management and Real Estate 
responsible for the area where the property is 
located. 


Where CMHC has agreed with the proposed serling 
price and upon completion of all legal 
requirements to become the property owner, the 
Approved Lender May : 


- sell the property to a third party, and 
- submit a deficiency settlement Claim: 


During a foreclosure, the Approved Lender may 
approach the borrower to give a Quit Claim deed 
to the property instead of continuing with the 
foreclosure provided: 


- there are no subsequent encumbrances, and 


- the borrower has no equity an-the property. 


An unsolicited offer to purchase is just as 
acceptable as sales triggered by a property 
listing under a power of sale or public 
auction. 

CMHC acceptable appraisal(s) must be obtained 
so that the integrity of the sale Cannot be 
questioned at a later date. 
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Sale by Borrower 


£996-=09-03 


INTRODUCTION Subsection 13(4) of the National Housing Act 
gives CMHC the authority to approve bona fide 
sales and deficiency settlement claims by 
Approved Lenders in all cases. Approval may 
even be given for direct sale by the borrower. 


As long as the borrower remains in occupancy of 
the property (in the case of "homeowner"), 
borrowers may exercise the right to sell the 
property even though the Approved Lender may 
have initiated a legal action. Through borrower 
sales we may anticipate the following benefits: 
higher sale prices and sales occurring earlier 
as borrowers generally will show their property 
to interested purchasers in the best possible 
Laghe ; 


CMHC CONDITIONS CMHC approval will be based on the 
recommendation and rationale of the Approved 
Lender and will be subject to: 


- establishing a time limit for sale by 
the borrower, and 


- setting a minimum acceptable offer price 
for the property. 


CMHC may pay all legal bills associated with 
the sale transaction, sales commissions, and 
pay for the obtaining of independent property 
appraisal(s) in the event of a MIF claim. Costs 
or losses resulting from title defects or 
Approved Lender negligence will not be allowed. 


The Manager of the local CMHC Centre for 
Default Management and Real Estate is 
authorized to approve sales but has the 
responsibility to protect the interests of the 
Mortgage Insurance Fund. For example, when the 
borrower lists the property for sale, the 
following should be borne in mind: 
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= the resultant sale Should not be construed as 
a distress sale; 


- the borrower should continue to make his full 
mortgage payment or partial mortgage payment, 
as approved by CMHC, for the duration of the 
listing period, or alternatively be 
encouraged to repay Outstanding arrears as a 
condition of the borrower selling the 
Property; 


- the listing period should be closely 
monitored and the Approved Lender should be 
instructed to continue with all enforcement 
proceedings except to the extent where it is 
detrimental to the approved sale efforts. 
Where the Approved Lender has Suspended legal 
proceedings in favour of the borrower listing 
the property for Sale, the proceedings are to 
resume immediately following the termination 
of the listing unless there is good cause for 
extending the listing; 


In anticipation of the possibility that the 
property will not be sold, the Approved Lender, 
where applicable, should obtain a consent for 
final order from the borrower, in order to 
prevent delays in initiating legal proceedings 
or delays in legal action where proceedings 
have already commenced. 


Where the borrower has a strong covenant the 
Approved Lender is to obtain a judgment for the 
total debt or deficiency outstanding. However, 
where the borrower has a strong covenant and 
the consent judgment or cash settlement will be 
for an amount lower than the total debt or 
deficiency outstanding, the approval of the 
Director, Mortgage Insurance Operations Centre 
is required. 
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CMHC CONDITIONS Where the cost of obtaining a judgment is 

(Cont =) prohibitive relative to the probable dollar 
recovery or the borrower has a weak covenant, 
exceptions for the requirement to seek 
judgement for payment must be approved by CMHC 
(Director, Mortgage Insurance Operations 
Centre) in accordance with the policy located 
in IS 0402-03. 


CMHC APPROVAL Where an offer to purchase is less than the 
minimum acceptable sales price, such offers to 
purchase are referred to the Manager of the 
CMHC Centre for Default Management and Real 
Estate responsible for the area where the 
property is located, with the Approved Lender's 
recommendation. 


CMHC will assess the case and advise the 
Approved Lender to accept or reject the sale. 


Upon completion of the sale transaction to a 
bona fide third party at a price acceptable to 
CMHC, the Approved Lender will then submit a 
deficiency settlement claim to CMHC. 
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The marketability of a Pareictitar property may 
be questioned: 


- due to title defects as part of a normal 
title transfer claim 


- by an Approved Lender's Solicitor and CMHC's 
SOL CT tor. 


The use of the deficiency settlement technique 
is one way of settling this difference of 
opinion. 


Instead of LeJecting the Approved Lender's 
claim completely, the Director, Mortgage 
Insurance Operations Centre, National OfEace 
May agree to let the Approved Lender sell the 
property at a reduced price provided that CMHC 
did not accept these defects: 


- by endorsement of the POlvcy Por 


- through the National Housing Loan 
Regulations. 


As the defects are the Approved Lender's 
responsibility, any downward adjustments in the 
selling price necessitated by the "alleged" 
title defects are reflected in the deficiency 
settlement paid by CMHC to the Approved Lender. 


The process of CMHC approval and an adjustment 
Co the selling price is similar to the one 
described above when: 


- an Approved Lender requests (from CMHC) to 
proceed with a deficiency settlement claim at 
the outset rather than to submit a titie 
transfer type of claim, and 
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DISCOVERY OF - a title defect is discovered by a prospective 
TITLE DEFECT purchaser, “sssoliciter, rathem than a CMHC 

BY PURCHASER'S SOLUCIEOL. 

SOLICITOR 

(Cont 'd) In this case: 


- the purchaser may agree to accept the title 
mas 18", subject to a reduction in the 
purchase price, and 


- the Manager of the local CMHC Centre for 
Default Management and Real Estate must then 
approve this reduced selling price provided 
that the Approved Lender agrees to a 
corresponding reduction in the deficiency 
settlement amount to be paid by CMHC. 
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This Subject describes the Approved Lender's 
right to exercise a Power of Sale in certain 
provinces. CMHC approval and conditions must be 
Metsduring: the process, and specific 
documentation is required if the Power of Sale 
is not successful. 


Power of Sale proceedings generally apply in 
the Provinces of Ontario, New Brunswick, Prince 
Edward Island, Newfoundland and Manitoba 
(Statutory Sale under Real PXYOPeELty ACE). 


In those Provinces where provincial law/ 
practice permits the TISEDNG Of the property on 
Multiple Real Estate Listings, such listings 
are the procedure preferred by CMHC to ensure 
the widest exposure to the potential market. 


DDnesi sting soe properties may also be with real 
estate brokers where Multiple Real Estate 
Listings are not available. 


The listing price and terms pursuant to 
Multiple Real Estate Listings must receive 
prior approval from CMHC. For details see 
below. 


The Approved Lender is required to exercise 

its contractual or Statutory Power of Sale 
rights following default under the mortgage 
prior to listing the property, and provided the 
title is acceptable in all other respects. 
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CMHC REQUIREMENTS The following conditions must be complied with: 
(CG) 

Notice of Exercise of the Power of Sale 

See ee ee oe eee Cree FOWer OL sale 


- This may be given after default for a period 
of two months in an amount equal to, or in 
excess of, two full monthly mortgage 
instalments. 


Note: When the mortgagor has abandoned the 
property, notice may be given after 
default has continued for 15 days. 


- This has been served on the mortgagor and 
Spouse and others required to be served, 
unless leave is granted by the Court to 
exercise the Power of Sale without Notice, in 
compliance with provincial statutes. 


Approved Lender Requirements 


The Approved Lender must have: 


- taken steps to complete the initial sale 
proceedings which comply with relevant 
provincial law in respect of depositing 
relevant documentation, and 


- not refused to accept payment of all arrears 
and costs. 


EXPIRATION OF NOTICE Where the notice to exercise the Power of Sale 

TO EXERCISE THE has expired and the default has not been 

POWER OF SALE rectified, the Approved Lender must provide the 
following documentation to the Manager of the 
CMHC Centre for Default Management and Real 
Estate responsible for the area where the 
property is located: 


CMCH 2884 380 
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PROCESSING 
DOCUMENTATION 


CMHC 2884 3/90 


CMHC MORTGAGE LOAN INSURANCE 


INSURANCE SERVICING IS 0304-06 


ubject 
Sale Under Power 
of Sale 


1998-05-08 


- for single units and multiple unit projects 
up to 24 units, a minimum of one appraisal 

of the current market value by an appraiser 
who meets CMHC's qualifications as outlined 
in the Appraisal Designation Policy, included 
in Chapter 99 of the Insurance Initiation 
Handbook . 


for multiple unit projects of 25 units or 
more, two appraisals of the current market 
value by appraisers who meet CMHC's 
qualifications and Terms of Reference as 
outlined in the Appraisal Designation Policy, 
included in Chapter 99 of the Insurance 
Initiation Handbook. 


Note: A terms of reference letter may be 
written by the Approved Lender to an 
appraiser which includes the terms of 
reference for the fee appraiser. For 
Clauses which may be included in this 
Suggested letter, see 0304-09. 


present outstanding mortgage balance and 
mortgage terms, and 


Approved Lender's recommendation and any 
Other pertinent information. 


The above documentation and information must be 
submitted: 


- within 20 days after the expiry of the Notice 


of Sale, or 


- On the date vacant possession is obtained. 
On receipt of the documentation, CMHC: 


- assesses the case, and 


endeavours to confirm the recommended listing 
price to the Approved Lender within 5 days. 
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These instructions do not preclude the 
Approved Lender from recommending other sale 
procedures which may include public auction, 
advertising for tenders, etc. 


Such recommendations are made to the Manager of 
the CMHC Centre for Default Management and Real 
Kstate. 
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INTRODUCTION This Subject outlines the criteria for the 
marketing and sale of a property using the 
Request for Proposal Call Process and/or 
listing a property for sale. The Approved 
Lender and realtor must meet these criteria. 


CRITERIA FOR The Request for Proposal Call (RFP) process is 
USING REQUEST FOR an effective marketing method for multiple unit 
PROPOSAL CALL (RFP) projects over 24 units. When a multiple unit 


property is ready for Sale, potential 
purchasers are advised through advertisements, 
through contact with the Approved Lender On. AE 
a registered proponent with CMHC, by means of 
an RFP invitational Package. Invited Proponents 
Submit formal offers by a stipulated deadline. 
Interested proponents receive selected formal 
invitations *hat include a project brochure or 
flyer and other project or RFP information. 


When CMHC authorizes the Approved Lender to 
market the Property through the RFP process, 
the Approved Lender Can request the Manager of 
the CMHC Centre for Default Management and Real 
Estate responsible for the area where the 
property is located for assistance with the 
following: 


~ Preparation of the brochure and/or flyer 
(a flyer can also be used in conjunction 
with MLS listing), 


Inventory (REPI) maintained by CMHC. This 
function will be the responsibility of the 
Manager of the CMHC Centre for Default 
Management and Real Estate. 
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CRITERIA FOR When CMHC authorizes the Approved Lender to 

LISTING PROPERTY list the property through a real estate listing 
with a realtor, the Listing Agreement between 
the Approved Lender and realtor must be subject 
to the following terms: 


CRITERIA FOR - the real estate commission is payable only 
LISTING PROPERTY on the successful completion of the sale 
transaction, and 


- no commission is payable if the title is 
transferred to CMHC. 


The property should be listed: 


- aS soon as possible after receipt of the 
recommended listing price from CMHC, and 


= usually for 60; 0~ 90 Gays, whichever is 
Standard for the real estate industry in the 
community where the property is located. 


Note:;, dhe Jasting period is) subject to an 
extension if requested by CMHC. 


CRITERIA FOR The Agreement of Purchase and Sale is subject 
AGREEMENT OF to the following terms: 
PURCHASE AND SALE 
- the property is accepted in an "as is" 
condition 


- the vendor agrees to discharge any existing 
mortgages, liens and/or encumbrances not 
extinguished from title by the Power of Sale 
action. 


- disclosure of all title defects including any 
CMHC approved defects or encroachments 
mentioned on the policy of mortgage loan 
insurance 


CMCH 2884 390 
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CRITERIA FOR - the real estate commission is payable only 
AGREEMENT OF on the successful completion of the sale 
PURCHASE AND SALE transaction 

(Cont 'd) 

OFFER TO PURCHASE Where an offer to purchase is less than the 


minimum acceptable Sales price, the Approved 
Lender is required to refer these offers, along 
with its recommendation, to the Manager of the 


Estate responsible for the area where the 
property is located, for approval. 


A conditional offer must be refused or 
counter-offered unless the condition is: 


- to obtain a commitment for first mortgage 
financing within 15 days of the offer, "ey age 


~ approved by CMHC and contains substantially 
the following clause: 


"The vendor may continue to offer the 
Property for sale and in the event he 
receives another Satisfactory offer, he may 
So notify the purchaser. The purchaser shall 
have 48 hours from the time of receipt of 
such notice or delivery thereof to his 
address to waive this condition by notice in 
writing delivered to the vendor or the 
vendor's agent, failing which the vendor May 
accept such new offer and this offer and 
agreement shall become null and void and the 
purchaser's deposit shall be returned in full 
without interest." 
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Where the legal action is a Judicial Sale 
(public auction, sale by agreement, call for 
tenders), the following conditions apply. 


Judicial Sale proceedings generally apply in 
British Columbia, Alberta, Saskatchewan, Quebec 
(Sale by Judicial Authority), Nova Scotia 
(Court action for foreclosure and sale), and in 
the Yukon and Northwest Territories. 


Where the sale of the property by the Approved 
Lender or a third party is under the 

direction and approval of the Court, i.e., a 
Judicial Sale, the pricing instructions must 
receive prior CMHC approval and include: 


- the maximum price to be offered, and 


- the minimum acceptable price, where | 
applicable. 


The following conditions must be met within 20 
days after the beginning of the sale 
proceedings or such longer period as approved 
by. CMHC: 


- for single units and multiple unit projects 
up to 24 units, a minimum of one appraisal of 
the current market value by an appraiser who 
meets CMHC's qualifications as outlined in 
the Appraisal Designation Policy, included in 
Chapter 99 of the Insurance Initiation 
Handbook . 
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for multiple unit projects of 25 units 

Or more, two appraisals of the Current market 
value by appraisers who meet CMHC's 
qualifications and Terms of Reference as 
outlined in the Appraisal Designation Policy, 
included in Chapter 99 of the Insurance 
Initiation Handbook. 


Note: An agreement to use an appraiser 
without applicable designation in 
remote locations must be given by the 
Manager of the CMHC Centre for Default 
Management and Real Estate responsible 
for the area in which the property is 
located. 


the Approved Lender's estimate of the 
mortgage indebtedness, and 


the Approved Lender's recommendations. 


The above documentation and information must be 
Submitted to the Manager of the CMHC Centre for 
Default Management and Real Estate responsible 

for the area where the property is located. 


The Manager recommends to the Approved Lender: 


the pricing instructions including the 
maximum price to be offered, and 


the minimum acceptable price, where 
applicable. 


The Approved Lender must - 


- attend the Judicial Sale where the method 


chosen allows it to do so, and 


- make offers corresponding to at least the 


minimum acceptable price, where applicable, 
to protect the loan security. 
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INTRODUCTION The following terms of reference are applicable 
to the appraisal of single family houses (up to 
2 units) and single units with condominium or 
strata tenure. 


The appraiser may wish to adapt these terms of 
reference as necessary, with an appropriate 
explanation, considering the type of property/ 
tenure being appraised. 


For multiple unit projects, refer to Chapter 99 
of the Insurance Initiation Handbook. 


SUGGESTED TEXT The following text is suggested for use by the 
appraiser: 


"We are acting under the Power of Sale 

provisions of the mortgage we hold on the above 
property. We intend to list the property with 

a real estate broker for the normal period when 
vacant possession is achieved. We do not intend € 
to sell by auction." 


CURRENT MARKET The purpose of the appraisal is to estimate 

VALUE Current market value. This is defined as the 
highest price that the property is likely to 
realize on the sale to the most typical 
purchaser, within a reasonable period of time, 
considering: 


- Current market conditions, and 


- sale by the mortgagee with both the vendor 
and purchaser having adequate knowledge of 
the current market conditions and acting 
accoramgly: 


PROPERTY APPRAISAL The property is appraised on an "as is" basis. 
If the appraiser believes that any repairs to 
the property are necessary, the following 
information must also be provided: 
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PROPERTY APPRATISAI, - an "as improved" value 
(Cont 'd) 


- an itemized cost estimate of the Suggested 
repairs, and 


- the nature of the repairs. 
REQUIRED INFORMATION The appraisal may be provided in either a 
FOR PROPERTY narrative format or as a form report which must 
APPRATSAL include the following information: 
> decinition of value 
=sidentd fication of property 
~ an appraisal with an effective date which 
must be within one month following the date 
of vacant possession and assuming a sale 


within a period of 90 days 


~ Summary of market conditions and value trends 
relative to the Property being appraised 


- a brief description of the neighbourhood and 
Surroundings 


- highest and best use of the land 
Note: If the Current use does not reflect 
the highest and best use and 
alternative uses could affect the 
value, the client Should be advised 
[Siestepeu ele proceeding with the appraisal. 


“—DELer Property description including 
built-ins/chattels 


- assessment and taxes 
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INSURANCE SERVICING IS 0304-09 
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Section 
DEFICIENCY 
SETTLEMENT CLAIMS 


Subject 
Terms of Reference 
for Fee Appraiser 


E9609 =035 


REQUIRED INFORMATION - copy of title and comment on marketability 
FOR PROPERTY 

APPRAISAL - estimated value of the property using the 
(Cond't) Direct Sales Comparison Approach, including a 


brief description of comparable sales, 
financing and a table of adjustments. A 
minimum of three sales of comparable 
properties is to be used in this approach. 


- estimated market value of the property 
- market rent, and 


- photographs of the subject property and 
comparables. 


- map showing location of subject and 
comparables. 


Note: A cost approach to value and separate 
‘ land value estimate are usually 
unnecessary, unless the appraiser 
indicates there is a reason to include 
them. 


- condominium unit - where possible, the 
appraiser is to utilize current arm's length 
comparables within the same project in order 
to minimize the adjustments. Where it is 
necessary to use comparables from outside the 
project, appraisers are to be sensitive to 
positive and negative factors that are 
project and unit related which affect value. 
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Section 
DEFICIENCY 
SETTLEMENT CLAIMS 


Subject 
Appraisal and Other 
Enclosures 


Page 


1996-09-03 


INTRODUCTION The following terms of reference are applicable 
to the appraisal of Single family dwellings (up 


Or strata tenure. For multiple unit projects, 
refer to the Appraisal Designation Policy 
included in Chapter 99 of the Insurance 


The appraisal and other required enclosures 
must be promptly delivered to CMHC. 


APPRAISAL The Approved Lender Shall deliver to the 

DOCUMENTATION Corporation an adequate appraisal (two 
appraisals are required for multiple unit 
projects over 24 units) where: 


- the Approved Lender wishes to proceed under 
Subsection 13(4) NHA or 


- the court requires the Sale of the mortgaged 
property and it is likely the Approved Lender 
May proceed under subsection L3i(4)55 7or 


- the Corporation notifies the Approved Lender 
that it may require a sale. 


The appraisal(s) shall indicate: 
- the value of the mortgaged property 


- the reasonable time required to sell or 
otherwise dispose of it 


- an informed summary of the realizable value 
Of Fall Tother Security for the loan. 


The appraisal(s) must be delivered to the 
Manager of the CMHC Centre for Default 
Management and Real Kstate within 20 days: 


- after the court orders that there be a Sale, 
or 
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Section 
DEFICIENCY 
SETTLEMENT CLAIMS 


Subject 
Appraisal and Other 
Enclosures 


L996-09-03 


APPRAISAL - when the Approved Lender is entitled to offer 
DOCUMENTATION the mortgaged property for sale, or 
(Cont?) 


- when the borrower has agreed to offer it for 
sale. 


In other cases, the appraisal(s) must be 
delivered to the €orporation within 30 days. 


OTHER The Approved Lender should ensure that in 

ENCLOSURES accordance with Regulation 43.1(2), it shall 
promptly deliver to the Manager of the CMHC 
Centre for Default Management and Real Estate, 
the following enclosures as each may directly 
impact the value of the mortgaged property: 


- a copy of each listing agreement, agreement 
of purchase and sale or other disposition, 
OEGEr Or direction stor sale or other 
disposition, and other documents of 
disposition of the mortgaged property 


“lal brorathe: particulars in which title or 
permitted use of the mortgaged property is or 
may be deficient or in which the property may 
be in violation of any applicable 
requirements 


- particulars of any material change, 
Tepudiationsor recission in relation tothe 
sale or disposition. 


When proceeding under subsection 13(4) NHA, the 
Approved Lender shall use its best efforts to 
effect a sale or disposition in accordance with 
the approval of the Corporation. 


The Manager of the CMHC Centre for Default 
Management and Real Estate, upon completion and 
approval of the sale or upon notification that 
the Approved Lender will file its claim with 
the Director, Mortgage Insurance Operations 
Centre, will forward the above documents on the 
Approved Lender's behalf. 
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Section 
DEFICIENCY 
SETTLEMENT CLAIMS 


Subject 


Appraisal and Other 
Enclosures 


1996-09-03 


OTHER The Approved Lender Should ensure that all 
ENCLOSURES enclosures listed on page 1 of Statement of 
(Cont 'd) Claim Under NHA Mortgage Insurance, form CMHC 


correspondence and delay in processing the 
Claim. This will include the following 
additional enclosure requirements in the case 


~ a copy of the statement of adjustments for 
Sale or disposition 


- a copy of the registered conveyance or other 
instrument of sale Or disposition 


- Approved Lender's title acquisition document, 
if applicable 


- Statement by the Approved Lender's solicitor 
(Quebec-notary) Or a responsible officer 
confirming the Closing and date of the sale 
Or disposition. 
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ARREARS REPORTING 


INTRODUCTION 


MONTH - END 
REPORTS 


SPECIAL REPORTS - 
RENTAL PROJECTS 


STATUS REPORTS - 
SECOND MORTGAGES 
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INSURANCE SERVICING IS 0305-01 


ubject 


Overview 


UE ee a he ae, 


This Section describes the various arrears 
reports that Approved Lenders must Submit to 
CMHC by a specified date or under certain 
conditions. 


For details on other types of loan reports 
which must be submitted, see 0105-01. 


Certain NHA insured loans which are in arrears 
or default must be reported within 30 days 
following the end of each month, using form 
CMHC 987 or a report format approved by CMHC. 
(0305-02) 


In addition to the regular month-end 

reporting requirements, loans for rental 
projects consisting of seven units or more are 
reported to CMHC within one month and 10 days 
from the date on which the last instalment was 
due and unpaid (see IS 0305-03 for more 


details). 
(0305-03) 


In certain arrears or default Situations, 
Approved Lenders must report on each pertinent 
loan account Separately, using form CMHC 2790 
Or a report format approved by CMHC. This 
Status report is in addition to the month-end 


reporting requirements. 
(0305-04) 
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ection 


ARREARS REPORTING 


Subject 


Month-End Reports 


1990-10-01 


INTRODUCTION Lenders must report to CMHC on all NHA insured 
loans which: 


- are being administered by the lender, and 
- are in arrears or default as described below. 
The report must be submitted: 


- within 30 days after the end of each month. 
- in a form prescribed by CMHC. 


LOANS TO REPORT Loans Repayable Monthly - report insured loans 
in arrears in an amount equal to at least three 
monthly payments of principal, interest and 
taxes. 


Loans Repayable Quarterly/Semi-Annually/ 


Annually - report loans in an amount equal to 
one required payment. 


Loans Where Construction Stopped - report loans 


in default by reason of failure to complete the 
construction as a result of bankruptcy, 
insolvency or otherwise immediately it is known 
construction has stopped. 


Loans With Unpaid Interest On Advances - 


accrued interest on advances is to be collected 
monthly, whether or not the Interest Adjustment 
Date is postponed. Lenders are to report 
arrears of unpaid interest on advances for 
these loans at the three month level. 


Agency Loans And Joint Loans - these loans need 


only be reported when the account is under 
legal action. 
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y ARREARS REPORTING 


REPORT 
SUBMISSION 
(Cont'd) 
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INSURANCE SERVICING IS 0305-02 


Subject 


Month-End Reports 


1990-10-01 


Failure to report arrears cases on insured 
loans could result in a loss of interest. This 
is referred to in Regulation 42.1 (l)(a)(iv) of 
the NHA should a claim on the Mortgage 
Insurance Fund be made at a later date. 


IS 0305-02 


INSURANCE SERVICING 


CMHC MORTGAGE LOAN INSURANCE 
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ARREARS REPORTING 


5 Be A foc Hg PM A 8 


SEE INSTRUCTION ON REVERSE 
VOIR INSTRUCTIONS AU VERSO 


REPORT OF LOANS IN ARREARS 
RAPPORT DES PRETS EN SOUFFRANCE 


Insurance Servicing Div/Admin. de fassurance 
700 Montreai Ra / chemin de Montréal 


Protected when completed / Protégé une fois rempii 
; talon REPORT FOR / RAPPORT POUR 
The following Mortgage Loans, repayable by monthly instalments, were in arrears in amounts equal to or ues ypothécaires suivants, ursables en mensualités. ¢ t en soutfrance cun 1 RED € 
5 ; montant égal a trois (3) mensualités ou plus, comportant principal, intérét et taxes, ou en défaut de INSU / ASSUR 
exceeding three (3) instalments of principal, interest and taxes, or in default at the end of the month by lanes ae Avan de faillite, té ou a 
reason of failure to complete the work of construction as a resutt of bankruptcy, insolvency or otherwise, ICE ee oe amen 


@n souffrance d'un montant queiconque, @n ce qui conceme les préts remboursabies 
Rta eee eg ee semi-annual, or annual instalments as at the \ oF Alla fa Gumi terrnind le 


Civic ADDRESS 


ADRESSE 


LENDER'S DUE DATE OF LAST FULL | PROJECT AND PRINCIPAL'S 
CMHC NO. NO. TOTAL ARREARS INSTALMENT PAID MAME 
TOTALOES | écHéaNce ou CEANIER PR 
N® SCHL ae: ou : ARRIERES ree NOM DU PROJET ET DES 
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IS 0305-02 


INSURANCE SERVICING 


CMHC MORTGAGE LOAN INSURANCE 


-End Reports 


Month 


ARREARS REPORTING 


) 


(op) 
co 
' 
a 
c 
' 
Oo) 
co) 
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REPORT OF LOANS IN ARREARS / RAPPORT DES PRETS EN SOUFFRANCE 


The foliowing Morigage Loans, 

reason Of falre eae nmarts OF principal, interest and taxes, oF in detaut ai the end of tre month by 

on h ameete ane,.2 Complete the work of construction as a resuit of bankruptcy, insolvency or otverwe, 

month eee” any mount, on loans repayable by quarterly, semi-annual, or annual instalments or trae 
19 : 


month ending a 
DUE DATE OF LAST FULL | PROJECT AND PRINCIPAL'S TYPE OF 
Nada aca Niereneatieda Blade ote aac pecan fradira V NAME CIVIC ADDRESS LOAN 
N° SCHL Floste TOTAL DES | ecueance pu DERNIER NOM DU PROJET ET DES ADRESSE GENRE 
EUR ARRIERES VERSEMENT PaYE PROPRIETAIRES DE PRET 


LENDEF'S DEFAULT OFFICER AND 
PHONE NO. 


NUMERO DE TELEPHONE 


| hereby certify that the above represents all the arrears on insured loans to 
pe reporied in accordance with Section 40 of the National Housing Loan 
Repulations or ai! the arrears on joint loans to be reporied in accordance with 
greements. 


AGENT RESPONSABLE DU DEFAUT ET 2. 


Souttrance dont jl taut iaire Fappon contormément aux stipulations préieuses. 


APPENDIX / ANNEXE 


Protected when completed / Protégé une fois rempli 
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INTRODUCTION 


REPORT CONTENT 
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Page 


ubject 


Special Reports - 
Rental Projects 


1999-11-19 


In addition to the regular month-end reporting 
requirements for existing arrears (see 
0305-02), Approved Lenders are required to 
report any new loans for rental projects 
consisting of seven units or more: 


- within one month and 10 days from the date on 
which the last instalment was due and unpaid; 


Arrears Reporting Example 


2nd of the month 


Ist missed payment 


2nd missed payment PAugueeiaay is ).2 5) = ee 


pie tamne! aA, Me 
on 


- as separate entries; and 

- using Report of Loans in Arrears, form CMHC 
987, adding the words "Special Report" at the 
top of the form. 


Note: For an illustration of the form, see 
0305-02. 


For the purposes of the special report, arrears 
encompass the following: 

- arrears of accrued interest on construction 
loan advances; 

- arrears of monthly instalments; 

- arrears of taxes (school and property) ; 

- other arrears that may arise in the course 
of administering the loan, i.e. utilities; 
and 

- a combination of any of the above. 


It is important that CMHC be immediately 
notified by the Approved Lender of any project 
which, in its view, is in imminent financial 
difficulty or may be affected by other events 
relating to the borrower that may indirectly 
have an influence on the project's viability. 
The following information should be provided 

on form CMHC 987 or ona report format approved 
by CMHC: 
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ection 


ubject 


Special Reports - 
Rental Projects 


ARREARS REPORTING 


REPORT CONTENT - Officer contact Name and phone number 
(cont'd) - CMHC's loan account number 
- Approved Lender's loan account number 
- Dollar amount of arrears, if any 
- Due date of last instalment paid 
- Statement of problem 
- Recommended course of action. 


CMHC Upon receipt of the Special report, CMHC will 
DIRECTION review the situation and establish a strategy 
Or course of action with the Approved Lender to 
resolve project difficulties. 


Where project difficulties Cannot be resolved, 
CMHC is authorized to direct the Approved 
Lender to diligently pursue proceedings to 
realize on the mortgage security in a way that 
minimizes losses to the Approved Lender and 
CMHC. 
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INSURANCE SERVICING IS 0305-04 
CMHC MORTGAGE LOAN INSURANCE 
Section * Subject 


ARREARS REPORTING Status Reports - 


Second Mortgages 


1990-10-01 


INTRODUCTION In addition to the month-end reporting 
requirements (see 0305-02), lenders must submit 
an individual status report on each loan 
account as soon as the following is known: 


- either the first or second mortgage is 3 
months in arrears, or 


- a third party has initiated an action which 
may jeopardize the security of the second 
mortgage. 


A status report must be submitted immediately 
if the default is serious, i.e.: 


- abandonment of the property, or 
- the owner confirms that no further payments 
will be made. 
REPORT FORMAT Lenders should report to CMHC, using: 
- Status of Insured Second Mortgage Loan 
Arrears, form CMHC 2790 (see illustration on 


page 4), or 


- a report format approved by CMHC. 


MAKING When reporting the default, the lender must 
RECOMMENDATIONS make a firm recommendation, based on: 
TO CMHC 


- a completed review of the situation 
= the course of action, to take, ‘and 


- whether or not the second mortgage security 
should be protected. 


The recommendation should also include: 
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Section 


ARREARS REPORTING 


MAKING 
RECOMMENDATIONS 
TO CMHC 
Ceont dd) 
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Subject 


Status Reports - 
Second Mortgages 


Opinion of Market Value - where there is doubt 


as to the market value of the property, the 
lender must seek approval from CMHC (ives, 
Director, Mortgage Insurance Operations Centre) 
to obtain a fee appraisal report. 


Pursuit of the Personal Covenant - lenders are 
expected to make a firm recommendation 
regarding the feasibility of pursuing and 
recovering under the homeowner's personal 
covenants, based on: 


= tdmtlivancn al recovery report 
—~ Credit report, or 
- other reliable information. 


Special Payment Arrangements - Approved Lenders 
should use the Special Payment Analysis 
Worksheet - Approval Homeowner Borrowers form 
to document and Support a recommendation for 
CMHC consideration of a Special homeowner 
payment arrangement. 


Note: For an illustration of the form, see 
0303-05. 


Quit Claim - the second mortgagee should not 
agree to a Quit Claim of the second mortgage 
without first obtaining CMHC approvals? “To 
Support this request, the second mortgagee must 
provide CMHC with: 


- an assessment of the borrower's abi lity ite 
pay, and 


- a confirmation of the market value of the 
SGCUrI CY. 
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Section 


Subject 


Status Reports - 
Second Mortgages 


ARREARS REPORTING 


1990=10-02 


AWAITING Once the report is submitted, the lender should 
RESPONSE continue to doyther following untidiithere wea 
response from CMHC: 


- take prudent property protection and 
conservation measures, and 


- keep CMHC informed. 
CMHC Following receipt of the report, CMHC National 
RESPONSE Office will analyze the situation, and either: 


- provide the lender with concurrence to the 
lender's recommendation, or 


- request that the lender follow a different 
course oOfmaction. 
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ARREARS REPORTING 


INSURANCE SERVICING IS 0305-04 


Subject 


Status Reports - 
Second Mortgages 


1990-10-01 


Canada Mortgage oh Société canadienne act 
and Housing Corporation d'hypothéques et de logement ada 


STATUS OF INSURED SECOND MORTGAGE LOAN ARREARS 


FIRST MORTGAGE (CMHC INSURED [_] ves [] No) 


[aie A A a a 


PROPERTY ADDRESS 


SECOND MORTGAGE 


2 REPAIRS REQUIRED ® 


DD ves 


*PROVIDE A SEPARATE DESCRIPTION AND ESTIMATED COST FOR EACH TYPE OF REPAIR 


MORTGAGE DETAILS 
eee 2 9 ee 01g RT [Birra uoTaaGe SECOND MORTGAGE 


BALANCE OUTSTANDING $ 


ee 
proerestmre a, Ges 
ASREARS = WIEREST See 


ee ———— 


emer at ee oo ee ee 


CAUSE OF DEFAULT 


CLAIM DETAILS 
RECOMMENDATION/REMARKS 


AUTHORIZED SIGNING OFFICER 
NAME ANO TITLE (PLEASE PRINT) SIGNATURE DATE 


CMHC 2790 P-PU-040 CMHC 18 subyect fo the Privacy Act Indwcuats heve a ngh! of access to CMHC controlled mtormskon sboul themsetves 
FRANCAIS AU VERSO 
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Section 


Subject 


PROPERTY INSPECTIONS 


Overview 


1990-10-01 


INTRODUCTION This Section provides details on property 
inspections. 
SINGLE/DUPLEX A security visit of an owner or tenant occupied 
UNITS unit must be made if abandonment is indicated. 
(0306-02 ) 
VACANT AND Property inspections are acceptable as 
OCCUPIED HOUSES borrower's charges. 
(0306-03 ) 
INSPECTION There is a flat fee which can be claimed for 
FEES an inspection of a vacant or occupied property. 


FopmmulLciples unity projects, CMHC recognizes a 
management fee as an approved borrower's 
charge. 


(0306-04) 
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Section 


PROPERTY INSPECTIONS 


INTRODUCTION 


OWNER-OCCUPIED 
UNITS 


TENANT-OCCUPIED 
UNITS 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0306-02 


CMHC MORTGAGE LOAN INSURANCE 


Subject Page 
Single/Duplex Units 


1990-10-01 


The Approved Lender, and his/her legal agent, 
where applicable, must be alert to the 
possibility of abandonment when: 


- mortgage accounts are seriously in default 
(i.e., three months in arrears), and/or 


- legal action for default is in process (in 
particular). 


Note: This is to ensure that the Approved 
Lender fulfills the obligations under 
Regulation 48(1) in exercising | 
reasonable care and prudence in the 
protection of “the loan security: 

Indications of abandonment include: 

- the return of mail addressed to the property 


- failure to contact the borrower by telephone 


- the lender's awareness of property neglect or 
abandonment by other means. 


If abandonment is indicated, a security visit 
of the property must be made. 
For this type of property, the lender should: 


- ensure that the property is still occupied by 
the owner 


- determine the physical condition of the 
property, repairs needed if any, and the 
estimated cost of these repairs. 


For a rented property, the lender should: 


- obtain tenant information and the terms of 
the lease 
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Section 


Subject 


PROPERTY INSPECTIONS Single/Duplex Units 


1990-10-01 


TENANT -OCCUPIED - obtain the cooperation of the tenant in 
UNITS respect to the inspection, appraisal and 
(Cont? d) maintenance of the property 


- proceed to collect the rent or obtain vacant 


possession subject to provincial landlord and 
tenant legislation. 
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Section “Subject 


PROPERTY INSPECTIONS Vacant and Occupied 


Houses 


1990-10-01 


INTRODUCTION CMHC will recognize inspections of vacant and 
occupied houses as borrower's charges. 


For details on inspection fees, see 0306-04. 


VACANT HOUSES PeCURUCyViSsits fomythe purposes of completing 
an initial property inspection should be 
immediately initiated in order to arrange such 
items as: 


- change of locks 

- reconnecting utility services, and 

- other preservation/protection measures 
outlined at 0307-03/04. 


In the event of a4 Mortgage Insurance Fund 
Claim, CMHC recognizes inspection fees for 
property inspections beginning from the default 
date. This is recognizing that lenders should 
proceed promptly to effect winter pretectron 
and avoid lender's negligence for failure to 
adequately effect measures to protect the 
subject property against the elements. 


OCCUPIED HOUSES Security visits of owner or tenant occupied 
houses are recommended when the loan account 1¢ 
in serious default (see 0302-02). 


In the event of a Mortgage Insurance Fund 
Claim, CMHC recognizes inspection fees for 
property inspections beginning: 

- from the date when the mortgage account is in 
arrears equivalent to three monthly 
instalments of principal, interest and taxes, 
or 


- when legal default proceedings are started, 


whichever is earlier. 
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Section 


PROPERTY INSPECTIONS 


Subject 


Vacant and Occupied 
Houses 


1990-10-01 


OCCUPIED HOUSES In the winter months, 


inspection fees may begin 
(Gone a) 


from the default date where the Approved Lender 
is unable to: 


- contact the borrower, or 


= potherwisevascentain iff the property. is 
occupied or vacant. 
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Section 


PROPERTY INSPECTIONS 


Subject 


Inspection Fees 


1991-08-30 


INTRODUCTION Inspection fees for inspections of property are 
recognized as approved borrower's charges. 


VACANT /OCCUP IED A flat charge of $25 per week is acceptable to 
PROPERTIES = CMHC from the start date as outlined in 0306-03 
APPROVED to thevdatesor claim closing. This charge 
CHARGES includes the preliminary and final property 


inspections for the maximum period prescribed 
by the National Housing Act (normally 18 
months). 


Note: For physical inspections of properties 
in remote market locations, this flat 
rate allowance may not recover 
substantial Approved Lender inspection 
costs. If this is the case, Approved 
Lenders are requested to provide their 
recommendation regarding approval of 
reasonable expenses to the Director, 
Mortgage Insurance Operations Centre. 


For claim calculation purposes, Approved 

Lenders are not required to substantiate all 

physical inspections in order to obtain 

reimbursement. However, Approved Lenders are 

expected to: 

- maintain their records 

- document important dates such as preliminary 
and final inspections, and any inspections 
revealing property damage and actions related 
€oO rectiriy theasi tuation 

- provide the above upon request. 

Interest will accrue on the inspection fees: 


- at the mortgage interest rate 


- from the mid-point between the first and last 
inspection date. 
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Section 


PROPERTY INSPECTIONS 


VACANT 
PROPERTIES 
ONLY 


MULTIPLE UNIT 
PROJECTS 
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Subject 


Inspection Fees 


1990-10-01 


Incurring Inspection Costs - the lender is 
expected to effect economies in incurring 


inspection costs where a number of vacant 
houses are located: 


- on the same street, in the same project, or 
in the same general area of the municipality. 


Charges Not Approved - following the Tyke a. 
take-over of a vacant property, a lender may 
conduct more than one inspection per week where 
circumstances warrant more frequent 
inspections, e.g., hot water heating. In this 
case, no additional fees are paid by CMHC as 
the authorized inspection fee is deemed to be 
adequate financial compensation for periods 
when lenders do not conduct weekly inspections 
for such obvious reasons as: 


- temperate weather 


- adequate property protection measures in 
place 


- first weeks of default, etc. 


Since inspections are part of the normal 
administrative process of a multiple unit 
project, CMHC does not normally recognize 
inspection fees for the protection of this type 
of properties. Instead, CMHC recognizes a 
management fee as an approved borrower's 
charge. If inspection fees are anticipated 
where a project is completely vacant and/or 
construction is not completed, lenders must 
discuss the steps to be taken for the 
protection of the property with CMHC. 
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Subject 


Overview 


1990-10-01 


The Approved Lender must take adequate measures 
in protecting a vacant or abandoned property. 
This Section deals with various aspects of 
property protection. 


For details, refer to location numbers 
indicated. 


This Subject covers general information on 
Pprovecting property, 
(0307-02) 


There are general measures to follow in 
protecting and preserving vacant or abandoned 
houses. 

(0307-03 ) 


In certain situations, property must be 
protected/preserved using the measures 
specified. 

(0307-04) 


Before the winter months, certain measures must 
be taken when heating a property with a forced 
hot air or hot water system. 

(0307-05) 


Before and during the winter months, there are 
certain protection measures to take regarding 
plumbing, snow removal and work stoppage during 
Construction: 

(0307-06) 


Some of the most common charges claimed by 
Approved Lenders are described. 
(0307-07) 
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Subject 


General 


1990-10-01 


Under Regulation 48(1), the Approved Lender 
is required to exercise reasonable care and 
prudence in the protection of the loan security 
(property) either before or after foreclosure. 


Approved Lenders should take reasonable and 
prudent action to protect and preserve vacant 
or abandoned properties until conveyance of 
title. to. CMHC pursuant peo Section 15 NHAJeesuch 
protective action is required in the case of: 


- abandonment or work stoppage during 
Construction 


- abandonment or vacancy arising after 
occupancy or acquisition of title by the 
lender. 


Upon learning that a house has become vacant 
or abandoned, the lender must take adequate 
measures to protect and preserve the property. 
Where the Approved Lender considers that the 
required action to protect and preserve a 
vacant property constitutes illegal trespass, 
he/she should: 


- obtain the advice of its legal counsel, and 
= Submit a written report: to CMHC (i 24e., 
Manager, Mortgage Insurance Operations 


Centre). 


Protection and preservation measures are 
discussed in 0307-03/04/05. 
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Section 


PROPERTY PROTECTION 


Subject 


Protection/Preservation 
Measures - General 


1990-10-01 


INTRODUCTION General measures are required in the protection 
and preservation of vacant or abandoned houses. 


For measures of a more specific nature, see 
0307-04. 


REQUIREMENTS - Securing windows and doors to prevent 
unauthorized entry. 


- Boarding up windows in remote areas, or in 
cases where vandalism has occurred or is 
likely to occur: In areas where there is a 
high occurrence of vandalism, it may be 
advisable to request the cooperation of the 
local police department so that patrol 
activity is increased on streets where vacant 
properties are located. 


- Replacing broken glass to protect the 
interior against vandalism and the weather, 
protecting plumbing and operating systems 
against damage by freezing. 


- Temporary measures to protect interiors 
against damage from leaking roofs. 


- Removal of any refuse which may constitute a 
fire hazard. 


- Cutting of lawns to preserve neighbourhood 
appeal. 


- Removal of snow from driveway in the winter 
to comply with any municipal by-law relating 
to fire protection. 


- Removal of heavy snow from roofs in the 
winter. 
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Protection/Preservation 
Measures - General 


1990-10-01 


REQUIREMENTS - Maintaining heat during the winter season tha 
(Cones) there is a risk of damage from frost or 
moisture. 


Note: For specific winter protection 
measures, see 0307-05. 


EXPENDITURES Reasonable expenditures to Carry out these 
measures must be reported on Report of Loans in 


Arrears, Form CMHC 987 at month end Ciom form 
illustration see 0305-02). 
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Measures - Other 
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INTRODUCTION In certain situations, there are specific 
measures which must be taken for the 
protection/preservation of property. 


PROPERTY Where an Approved Lender intends to convey a 
CONVEYANCE property to CMHC, the property must be free 
eee 


- refuse, and/or 


- personal property belonging to the former 
owner or others. 


If the removal of refuse and/or personal 
property involves an expense of up to $1,000 
and the Approved Lender is satisfied the 
expense is reasonable, it can proceed without 
prior approval of CMHC. Where such an expense 
is incurred, the Approved Lender must provide 
CMHC with an explanation supporting the 
Approved Lender's claim for reimbursement of 
the borrower's charge on a Mortgage Loan 
Insurance settlement. 


MAJOR REPAIRS If major repairs of a capital nature (e.g., new 

roof, new furnace) are required to protect a 
property, the Approved Lender must obtain prior 
approval from CMHC. The Approved Lender must 
provide CMHC with: 


- three written competitive quotes, and 
- its written comments and recommendation. 


Note: In an emergency situation, CMHC's 


approval can be obtained by telephone or 
telex. 
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EXPENSES 


MULTIPLE UNIT 
PROJECTS 


Subyect Page 


Protection/Preservation 
Measures - Other 


1990-10-01 


To avoid possible serious damages to the 
property, immediate repairs/replacements may be 
needed. Having regard to the Regulations, the 
Approved Lender should effect these repairs and 
obtain post approval from CMHC. 


When an Approved Lender goes into possession, 
the lender must notify the utility company that 
it will pay the utility bills as of the date of 
possession. This avoids the risk of possible 
disruption of services. 


Where public utility arrears must be paid in 
order to restore necessary service to the 
property, they should be paid: 


- "under protest", and 


- the matter reported to CMHC, along with the 
action being taken to recover the payment. 


CMHC will deem the expenditures as an approved 
borrower's charge provided it does not exceed 
$500. Prior approval of CMHC is not required. 


Where a lender is administering abandoned or 
vacant units in such projects, see 0202-01 for 
matters pertaining to the protection of the 
loan security (i.e., payment of common expenses 
and special levies). 


Construction Not Completed - for multiple unit 
projects (rental/condominium), the Approved 
Lender should be alert to any builder/developer 
insolvency or work stoppage which may lead to 
jnadequate protection of the property. For 
such projects under construction, the lender 
should: 
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PROPERTY PROTECTION 
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Measures - Other 


1990-10-01 


MULTIPLE UNIT - obtain professional advice as to the required 
PROJECTS protection if deemed necessary, and 
(Cont'd) 


- consult the Manager of the CMHC Local Office 
in this respect. 


To avoid vandalism, security service may also 
be required under certain situations. 


Project Occupied Or Ready For Occupancy ~ for 
required action see 0308-02. 
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INTRODUCTION Before winter weather conditions set in or the 
temperature drops below freezing, the lender 
must ensure that the property is protected by 
heating. All properties must be heated during 
the winter months except: 


- in locations where there is no danger from 
frost, rand 


- properties with coal or wood heating systems. 


When property is to be heated using a forced 
hot air or hot water system, the following 
appropriate measures should be taken. 


FORCED HOT AIR - Ensure that the furnace and controls are 
SYSTEM checked, cleaned and repaired by a qualified 
tradesman (take advantage of the free 
home heating service if provided by fuel 
suppliers). 


- Arrange for the continuing supply of hydro 
and fuel. 


- Set the thermostat at 15.5 degrees C. 


- Consider the closing of warm-air registers 
in the upper rooms so that the most heat will 
be concentrated at the lower levels. 


- Where infiltration of combustion into the 
furnace area is considered insufficient with 
ail interior doors open, install a fresh air 
inlet direct to the basement. For this 
purp»se, a basement storm-window may be 
removed and an aluminum ventilator installed 
in the permanent sash. 
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PROPERTY PROTECTION Winter Protection 


Measures - Heating 


1990-10-01 


FORCED HOT AIR - Make regular inspections to: 
SYSTEM 
(Gon <a) - check thermostat settings, pressure gauges, 


house temperature, oil supply, operation oui 
furnace and indication of frost movement or 
damage, and 


- air the house by opening all exterior doors 
during period of inspection. 


Note: It has been found that a lack of air 
circulation in unoccupied houses 
leads to excessive humidity. This 
excess in the basement has been 
known to short circuit the breaker 
panel which then cuts out the 
furnaceticircult: 


HOT WATER - Ensure that a thorough examination of the 

SYSTEM heating system is carried out by a qualified 
person. All necessary repairs or 
replacements must be made so that 
uninterrupted operation of the system can be 
expected. 


- Consult a reliable heating contractor as to 
the merits of introducing ethylene glycol 
anti-freeze (substitutes are dangerous) into 
the system as a further safeguard against 
freezing should the system fait ediuining 
extreme weather. 


Note: The introduction of such an additive 
should be carried out by a qualified 
person. A notice to the effect that 
such a solution has been added to the 
system should be prominently displayed 
for the benefit of those persons 
carrying out regular inspections. 
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HOT WATER - Check with the local municipality when the 
SYSTEM use of ethylene glycol anti-freeze is 
(Cont+d) recommended in order to determine if such a 


procedure is permissible under local by-laws. 
If it is not acceptable to the municipality, 

heating must be done only with unadulterated 
water. 


- Remember the following during inspections: 


- glycol solutions have a tendency to weep at 
joints. Joints that may be completely 
tight to water may require sealing when 
glycol solutions are used. 


= leakage of glycol solutions into the 
furnace firebox produces fumes that are 
Slightly toxic and would be plainly visible 
at the chimney stack as white and dense. 
If these fumes are visible, seal the leaks 
as required, and 


- when property is to be subsequently 
occupied, the system must be drained and if 
necessary, flushed to remove the glycol 
solution before refilling with fresh water. 
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1990-10-01 


INTRODUCTION Before winter weather conditions set in or the 


temperature drops below freezing, the lender 
must protect the property bY: 


- heating (see 0307-05), and 
- other measures as described below. 


PLUMBING Regardless of whether or not the property is 


heated, take the following steps to proviae 
protection to the plumbing and water supply: 


- Turn off the water supply at the curb cock 
and at the service entrance. (In case of 
individual well systems, at the pump). 


- Drain the plumbing from the lowest point and 
open all faucets. (Basement hot-water tanks 
with drains at the bottom are usually the 
lowest point; otherwise, the laundry tubs). 


Note: The draining of hot-water systems is 
to be carried out by qualified 
experts. It is suggested that air 
pressure be used to blow out all 
radiators, pipes, pumps, tanks and 
reservoirs. 


-~ Drain the water closet and disconnect the 
filler valve. Fill the toilet bowl trap 
with glycol, coal oil or other suitable 
antifreeze which mixes with water. Use 
masking tape to secure the toilet seat and 
cover to the bowl. 


-~ Fill all other traps as above. 


- Mark all. fixtures. as "winterized", using 
suitable signs. 
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Measures - Other 
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SNOW REMOVAL During regular inspections, arrange for the 
removal of: 


= Snow and ice accumulation on, Che) FOooteLt it 
is a hazard, and 


- snow from walks and/or drives where municipal 
by-laws require or to provide ready access to 
potential purchasers, service contractors and 
fire protection. 


CONSTRUCTION NOT If, construction .should, stop during the wenter 

COMPLETED season, take the following steps to protect 
footings, foundation and reinforced concrete 
columns and beams: 


- Protect concrete by straw or other insulating 
materials where temperatures are not too far 
below freezing. At extreme temperatures, 
tarpaulins or plastic sheets may have to be 
provided over whole foundation and excavated 
areas together with auxiliary heat. 


Note: Care must be taken to avoid excessive 
heat or over-drying of the concrete. 


- Where backfilling is required, frozen 
material should not be used if suitable © 
material cannot be obtained. Instead, place 
drain tile, and provide proper outlets for 
spring runoff. . To.prevent frost penetration, 
place straw around the foundations so that 
the ground around and under foundations is 
kept from freezing. 
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Subject 


Approved Borrower's 
Charges 


1990-10-01 


Details follow on some of the most common 
charges which can be claimed by Approved 
Lenders. 


CMHC recognizes the following as approved 
borrower's charges: 


- insurance premiums paid by the lender where a 
borrower has failed to do so 


- amounts paid for vacancy permits where 
applicable: 


Note: Normally, CMHC does not recognize 
disbursements for insurance coverage on 
individual condominium/strata units 
where the condominium/strata corporation 
maintains a master policy. 


For further details on insurance coverage, see 
0104-03. 


Where an Approved Lender requests CMHC's 
approval of a borrower's charge to settle a 
Conditional Sales Contract, the claim must be 
substantiated with the following information: 


- confirmation of the validity of the 
Conditional Sales Contract 


-~ amount of the original contract 


- certified statement from the contract holder 
of all transactions in the account 


-~ confirmation that appliances and/or fixtures 
are in place and their condition 


- dollar amount requested by the contract 
holder 
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CONDITIONAL SALES - lender's recommendation regarding the amount 
CONTRACTS of settlement. 

(Conk da) 

REAL ESTATE Transferee Is A Resident - for mortgage loan 
TRANSFER TAX - insurance claim purposes, CMHC will pay to the 
ONTARIO - Approved Lender, the tax that was paid upon 
LAND TRANSFER registration of the conveyance. This 

ACT, 1974 disbursement is normally included in the 


solgcitor Ss SLL of account. 


Transferee Is A Non-Resident - the land 
transfer tax for a conveyance is normally 
substantially higher than for a conveyance to a 
resident. However, the tax imposed at the non- 
resident rate is reduced to the rate applicable 
to the resident where: 


- the transferee named in the conveyance makes 
an. ALfidayvi t,. Formroy.an the Matter of 
Section 16(4)(e) of the Land Transfer Act, 
1974, and 


- this Affidavit is attached to a conveyance 
tendered for registration. 


Therefore, when paying a claim under the policy 
of mortgage loan insurance, CMHC recognizes a 
tax at the resident rate: 


- for settlement purposes 
- as part of the legal costs of acquisition. 


CONDOMINIUM/STRATA For full details on the approved 
EXPENSE ARREARS disbursements, see 0202-01. 
UNUSUAL EXPENSES When amounts are claimed as borrower's charges 


for items which are unusual as to type and 
amount, and prior written approval of this 
expense: 
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Charges 


1990-10-01 


UNUSUAL EXPENSES - was not obtained from CMHC, the lender must 

(Cont'd) submit an explanation of these items so that 
CMHC can determine whether the charges are 
acceptable 


- was obtained by CMHC, a copy of the letter 
should be submitted with the claim. 
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PROPERTY MANAGEMENT Overview 


1990-10-01 


INTRODUCTION This Section provides information relating to 
property management. 


GENERAL This Subject provides general information on 
property management. 

(0308-02) 
PROPERTY When a property management firm is used by a 
MANAGEMENT lender, both the lender and the firm must carry 
FIRMS out certain responsibilities. 

(0308-03 ) 
PROPERTY The property management farmeuhnirediby=sthe 
MANAGEMENT Approved Lender must enter into a formal 
CONTRACTS property management contract with the lender. 


(0308-04) 
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PROPERTY MANAGEMENT General 


1990-10-01 


INTRODUCTION General information regarding property 
management follows. 


MULTIPLE UNIT Where a lender becomes mortgagee in possession 
PROJECTS - PROJECT or acquires title to a multiple unit project, 
OCCUPIED OR READY it must take the necessary measures, as a 

FOR. OCCUPANCY prudent administrator, to: 


- protect the property and the safety of the 
occupants 


- maintain or improve the income stream of the 
project: 


CMHC usually recommends that the lender enter 
into a property management contract with a 
private firm if such firms are operating in the 
area where the project is located. However, 
the lender also has the option to: 


- have the Court appoint a Receiver to manage 
the project, or 


- have the project administered by its own 
statt,, condi Gions permicting. 
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INTRODUCTION General information on property management 
firms follows. 


USE OF FIRMS CMHC recommends that a fee management firm be 
retained by the lender when the project goes 
into default. If a project is acquired with 
a fee manager in place, the firm should be 
retained for an interim period (3 - 6 months) 
until an assessment of the firm's performance 
may be made. When the assessment is completed, 
the firm may be retained on a contractual basis 
or terminated if determined necessary. 


Where the lender decides to have its own staff 
administer the project, it will have the same 
responsibilities as those of a property 
management firm. 


LENDER Approved Lenders are responsible for the 
RESPONSIBILITIES ongoing supervision of the property management 
firm and the contract, including: 


-~ verification that buildings are being 
properly maintained 


- inspections to confirm work and services 
being billed are actually performed to a 
satisfactory level 


- reports on vacancies, revenues, expenses and 
arrears are correct 


- investigations to establish that diligent 
efforts are being made on a regular basis to 


maximize revenue. 


Note: For details on property management 
contracts, see 0308-04. 
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Page - 


1990-10-01 


The property management firm is responsible 
for: 


accounting for revenues and disbursements 


performing analysis on market retire and 
recommending and implementing rental 
increases 


Note: Any changes to the rent structure must 


have the prior approval of the lender. 
Rental charges not in line with 
Provincial controls or market must be 
approved by CMHC. 

marketing the units for rent 

maintaining records 

dealing with tenants' complaints 

ON=S1.Cesstat Ging 

supervising and collecting rents and arrears 

Paying for services such as condominium/ 


strata common expenses, utilities, Se€curity, 
housekeeping, groundskeeping, etc. 


Note: The Property Manager must ensure that all 


bills are paid within the due dates. 


- purchasing supplies and services 


developing an operating plan for protection 
and maintenance of Property. 
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Contracts 


1990-10-01 


All propervy management firms engaged by the 
Approved Lender must enter into a formal 
property management contract with the lender. 


The contract may be prepared on the property 
management firm's standard contract (CMHC will 
provide a sample contract upon request). 


Note: The sample contract - Management 
Agreement, form CMHC 2775, is to be used 
for reference only and clauses contained 
within this Agreement are to be made 
mandatory. However, the lender must use 
its own form of contract and not form 
CMHC 2775. 


For general information on property management 
firms, see 0308-03. 


Normally, quotations on fees are: 


-~ based on a percentage of gross monthly rental 
receipts which excludes: 


-~ uncollected rental arrears 

- vacancies 

- security deposits, or 

- revenue from concessionnaire or owned 
equipment 


-~ in accordance with rates which prevail 
Locally: 


The fees quoted must include all of the 
property management firm's costs, such as 
administration, office wages, on site office 
expenses, supplies, etc. 
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FEES However, if there are a large number of 
(Cone a) vacancies, it may be necessary for the lender 
COs 


- pay a firm price up to a specified occupancy 
level after which the fee arrangement reverts 
to a percentage of gross collections 


- pay a flat rent-up fee for renting a unit, 
based on the rates which prevail locally but 
not in excess of one month's rent 


- carry out a rental campaign, furnish model 
suites and other associated items. 


This is in accordance with the National Housing 
Loan Regulations. 


TERM The contract is not to exceed one year in 
duration. However, the contract may contain an 
option to renew clause for a further period of 
one year. 


CANCELLATION The contract must contain a clause permitting 
CLAUSE cancellation: 
=~ with 30 dave motice. by elther party 
- in the event of sale, major fire, bankruptcy 
or other cause such as structural problems 
requiring the evacuation of the tenants 
- immediately in case of fraud. 
REPAIR LIMITS Except in emergency situations, the maximum 
allowable expenditure for any single repair may 


not exceed $1000 without written approval from 
the lender. 
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The property management firm will obtain the 
lender's prior approval to utilize its own 
maintenance staff in the completion of building 
repairs and decorating. Charges for such staff 
will be competitive to similar services and 
costs by outside contractors or service companies. 


The lender must: 


-~ remain responsible for the direct payment of 
municipal and school taxes for the project, 
and 


- conduct regular reviews of assessment levies. 
Provision must be made to have the property 
management firm's employees bonded: 


- with a company selected by the property 
management firm 


- at no cost to the lender. 


Insurance coverage must be provided by the 
lender and not the property management firms 
and should include: 


- three quotations or bids to be obtained 
for insurance coverage annually. Where 
circumstances warrant an exception, CMHC 
approval is required. 


- all risk property insurance 
- publac liability, and 
- boiler and any other insurance coverage 


normally required for the management of a 
multiple unit project. 
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ACCOUNTS AND 
RECORDS 
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The property management firm must carry the 
following insurance coverage on its employees, 
at its own expense: 


- theft insurance, and 


- adequate errors and omissions insurance. 


Annual operating and Capital budgets for the 
project must be: 


- prepared by the Property management firm, and 


- submitted to the lender for approval ina 
form prescribed by the lender. 


The contract must provide for access: 


- at any time during normal office hours by the 
lender 


- to the management firm's records and books of 
account for the project. 


Tenant deposits must be accounted for sepa- 
rately in a trust account. Interest on these 
deposits is to be calculated and paid at the 
rate and timing prescribed in the applicable 
Provincial legislation. 


The property management firm must maintain a 
set of accounts and records on a cash basis, 
Separete and apart from other properties owned, 
operat2d or managed by 2. 
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The following items must be submitted to the 
lender: 


- information on vacancies, tenant turnover and 
rental arrears must be received at the end of 
the first working day of each month 


- monthly settlement statements showing details 
of receipts and disbursements for the 
preceding month must be received by the tenth 
of each month. 


Note: The statement must be accompanied by 
the monthly settlement cheque or a 
request for reimbursement, as 
applicable. Lenders are expected to 
cover any cash shortfalls (which are 
recoverable as borrower's charges). 
Statements are to be submitted based on 
the same account jdentification and 
breakdown used by the lender. 


The following items are not cne responsibility 
of the property management firm but continue 
to be the responsibility of the lender: 


- major renovations 

- structural changes 

- major alterations or additions to the 
building. 


This is in accordance with the National Housing 
Loan Regulations. 


The property management firm must disclose to 
the lender, in writing, all cqirect: of indirect 
interests in all companies or firms supplying 
goods and services to the project. This 
disclosure must be made prior to ordering such 
goods or services. 
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SALES COMMISSION The property management firm acknowledges and 
agrees with the lender in writing that: 


-"2G 1s not engaged to act in the Capacity of a4 
real estate broker, and 


- no claim or demand whatsoever in the nature 
of a real estate fee, commission or like 
remuneration can be made against the 
Corporation in the event the project is sold. 
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INTRODUCTION This Chapter outlines the legal action to be 
taken by the Approved Lender when a borrower 
defaults on a mortgage loan. 


For details, refer to location numbers 


indicated. 
LEGAL ACTION - When a default occurs, the Approved Lender must 
GENERAL initiate legal action and is responsible for 


the administration of rented properties, as 

required. Guidelines are outlined for 

considerations of appropriate legal action. 
(0401-02) 


CMHC reimburses the Approved Lender for legal 
fees and costs directly related to the 
acquisition of the property. 

(0401-03) 


Interim payment of a legal account for multiple 
unit projects is considered a borrower's 
charge. However, the final legal bill is 
subject to a full reassessment. 

(0401-04) 


If the Approved Lender is unable to sell the 
property, it may transfer title to CMHC’. 
(0401-05) 


The Approved Lender will take a proactive role 
in working with the borrower in seeking 
acceptable solutions for the protection of 
security and maximization of revenue for the 


PLOIJECL. 
(0401-06) 
PURSUIT OF Legal action can be taken against the personal/ 
COVENANT corporate covenants of the borrower and 
guarantor. Specific limitations are outlined. 
(0402-01) 
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QUIT CLAIMS/ A borrower can request settlement of a mortgage 
VOLUNTARY TRANSFER default by transferring title to the Approved 
OF TLIEE Lender. The responsibilities of the borrower, 
Approved Lender and CMHC are provided. 
(0403-01) 
LEASING OF UNITS This subject outlines the Approved Lender's 


responsibilities, as mortgagee, for home 
ownership and multiple unit properties. 


(0404-01) 
ENVIRONMENTAL This subject outlines the Approved Lender's 
CONTAMINATION responsibilities regarding environmental 
contamination for single and multiple 


properties. 
(0405-01) 
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A mortgage may remain in default after other 
collection efforts have been unsuccessful. In 
this case, the Approved Lender has the 
responsibility, under the National Housing Loan 
Regulation 39.1, to pursue appropriate legal 
proceedings to realize on the security. 


It is the Approved Lender's responsibility to 
initiate the legal action without advance 
reference to CMHC. However, under Regulation 
89.1 ICMHG has the raght to direct the Approved 
Lender to begin legal proceedings. The failure 
of CMHC to direct the Approved Lender does not 
relieve the Approved Lender of his/her 
responsibility in this regard. 


For income producing properties, including 
Minglewtamiiyv unies which are rented, the 
Approved Lender must promptly take the 
necessary steps to obtain the rents. This is 
in addition to initiating other types of legal 
AG CI Olle 


Note: The Approved Lender must consult with 
its solicitor to ensure that the most 
SuitablercyperoL action as taken. 


Approved Lenders are cautioned to consult with 
their legal counsel prior to initiating legal 
remedial actions whereby the Approved Lender 
may be deemed to be in ownership, in possession 
or occupation, or in management or control of 
the property as such involvement may result in 
environmental liability should the property be 
discovered to be contaminated. 


For further instructions on this subject, 
Approved Lenders must proceed in accordance 
with IS 0405-01. 
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ARREARS REPAYMENT The negotiation of an arrears repayment program 
must be completed within the one and two month 
arrears period. 


If an agreement is not reached by the two month 
stage (three payments due), legal action must 
begin immediately and not be delayed while the 
arrears repayment negotiation continues. 


CONSIDERATIONS The choice of legal remedy must be based on a 
competent assessment of facts and circumstances 
applicable in each individual case. In 
selecting the appropriate legal action, the 
Approved Lender must consider: 


= the dégree of cooperation likely to be 
obtained from the borrower 


= the current worth of the borrower's 65 
guarantor's covenant, if available 


- the current estimated: property value 


- the costs in interest, maintenance and legal 
fees of each available option, and 


- the existence and amounts of any encumbrances 
ranking prior to or after the mortgqade. 


SUGGESTED ACTION To save time and expense to the Approved Lender 
and minimize loss to the Mortgage Insurance 
Fund, the Approved Lender may determine the 
best approach is as follows: 


- obtain a market value sale to a third party 
other, than) CMHC, and 


= prepare! a: deficiency settlement claim if 
there remains a loss (see 0304-01). 
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FINAL ORDER OF Where foreclosure proceedings have been 

FORECLOSURE instituted, an Approved Lender shall apply for 
a final order of foreclosure and for possession 
of the mortgaged property. Such application 
should occur at the earliest date that the 
Approved Lender is entitled in law or within 
such longer period as is approved by the 
Corporation: 


Notwithstanding the above, an Approved Lender 
may, after foreclosure proceedings have been 
instituted, buteberore a final order of 
foreclosure has been obtained either: 


= discontinue the action if costs and all 
payments in arrears are paid, or 


= with the approval of the Corporation postpone 
or discontinue the action if the borrower has 
made satisfactory arrangements to remedy the 


default. 
ASSIGNMENT OF It is a requirement under the National Housing 
ADDITIONAL Ket section 1441) that any outstanding right to 
SECURITY or in the loan or any Security therefore is to 


be transferred to CMHC. Approved Lenders are 
requested to submit duly executed and 
registerable assignments, where app lucab ie; 
with form CMHC 1046. 
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INTRODUCTION This subject details the Approved Lender's cost 
that are reimbursed by CMHC and CMHC's position 
regarding legal fees. 


CRITERIA FOR The Approved Lender is reimbursed for 
REIMBURSEMENT reasonable and appropriate amounts of legal 
costs and acquisition, as approved by CMHC. 


The Approved Lender is not reimbursed for costs 
such as: 


- correcting title defects predating its 
mortgage 


- defective acquisition proceedings, 
administrative matters or services that are 
not! related to’ the acquisition of title. 


TAXATION OF LEGAL CMHC pays the legal costs relating to the 

STATEMENT acquisition which it deems reasonable and 
appropriate or may request the Approved Lender 
to proceed with and have the legal statement of 
account taxed. 


Where CMHC requests the taxation, the following 
conditions are in effect: 


- CMHC will attend at. such taxation 


- Lender will not take any step/stand that may 
be contrary to CMHC'’s position 


In cases where the account is substantially 


reduced, CMHC may request reimbursement of all 
Or part of the costs of taxing, cne account. 
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Subject 


Interim Payments to 
Solicitors (Multiple 


Unie Projects) 1990-10-01 


Pursttanv aco NA SecriOn 1425(1)(b) (iii). to (ry) 
and NHL Regulation 42.1, CMHC recognizes an 
interim legal account paid by the lender as a 
borrower's charge, providing certain conditions 
are met. 


A borrower's charge is recognized by CMHC when 
the following conditions are met: 


- the insured loan is for three units or more 


- the legal proceedings have extended beyond 
six months from commencement of formal legal 
action, and 


- only one interim legal account is paid on an 
insured loan. 


For claims purposes, the amount of any such 
interim legal account paid, bears interest at 
the mortgage interest rate from the date of 
payment. 


Although an interim payment is made on a legal 
account, a full assessment may be made on the 
total legal bill, upon receipt of the final 

(oy Gilli 
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CMHC allows a conveyance of title to CMHC where 
the Approved Lender: 


- is unable to sell the property through 
listing, public auction, sale by agreement, 
call for tenders .ctc.,.. or 


- has acquired title to a property through 
foreclosure action, Quit Claim or other legal 
proceedings and attempts to sell the property 
have been unsuccessful. 


Responsibility for the legal terms and 
conditions of the conveyance of the title rests 
with the Approved Lender. 


The Approved Lender transmits the title to CMHC 
through an exercise of Power of Sale (except in 
the Province of Quebec), providing the title is, 
acceptable in, all other respects; 


The Approved Lender may proceed to file a claim 
with transfer of Grtle to CMHC under 1s \ policy 
of mortgage loan insurance. 


In addition to the Power of Sale enclosures 
listed at 0502-02 required by the Statement of 
Deficiency Claim under NHA Mortgage Loan 
Insurance, the following documents must 
accompany the claim: 
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STATEMENT OF 
DEFICIENCY CLAIM 
(Cont dy 


DATE TITLE. bo 
TYPE OF ACTION DOCUMENTS REQUIRED ACQUIRED 


Power of Sale with Copy of listing agree- At expiry of the 
listing with real ment with realtor listing period 
estate firm 

Letter from realtor 

stating either that no 

formal offer to pur- 

chase was received, or 

confirming to amounts 

of formal offers receiv- 

ed and declined 


Power of Sale with Attidavit disclosing Date the auction 
puUbLic auction date the sale aborted aborted 


Power of Sale Copy OL Notice, of Date of expiry of 
Wit OWA ee TiC Power of Sale Notice or date of 
Or public “auction letter of direc- 
Copy of letter tion, whichever 
Of GUurection £rom is the latter 
CMHC Branch Manager 


WHEN LENDER IS The lender may file a claim under the Mortgage 
UNABLE TO SELL Loan Insurance Policy, with conveyance of title 
THE PROPERTY to CMHC, using Statement of Claim under NHA 


Mortgage Insurance, Form CMHC 1046. 


Note: Documentation is completed as outlined 
on the form. 
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WHEN LENDER IS If approved in writing -by CMHC, the claimimust 
UNABLE TO SELL be filed within 45 days or longer, from the 
THE PROPERTY date: 

(Cont: ad) 


- the lender is deemed to have acquired title, 
one 


- CMHC has agreed that no further attempts 
should be made to sell the property. 


The claim documentation/conveyance of title is 
sent within the prescribed time frame to: 


Director 

Mortgage Insurance Operations Centre 
Canada Mortgage and Housing Corporation 
National Office 

682 Montreal Road 

Ottawa, Ontario KIA OP7 
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INTRODUCTION During the course of any type of legal action 
or where the Approved Lender is in possession 
of the property prior to claim PVP ng Che 
Approved Lender is expected to be prudent in 
fulfilling its responsibility. 


ROLES The Approved Lender will take a proactive role 
in working with the borrower in seeking 
acceptable solutions for the protection of 
security and maximization of revenue from the 
project. CMHC may be consulted for guidance in 
resolving default situations, evaluating 
workout alternatives as well as issues relating 
to project management, acquisition and/or sale 
of the project. 


A) LEGAL ACTION The Approved Lender will: 


- pursue legal proceedings in a timely and 
effective manner in order to realize on the 
security; 


- commence legal proceedings when the 
mortgage is three months in arrears (i.e. 
two months and one day have passed since 
the non-payment commenced) or when so 
instructed by CMHC. The Approved Lender 
may become a mortgagee in possession and 
attorn the rents or obtain a 
receiver/manager for the project when the 
mortgage is in default for the equivalent 
of three monthly installments (of 
principal, interest and taxes) or when the 
Approved Lender is aware that mortgage 
payments will not be made or at the 
initiation of the legal action, whichever 
is earlier; and 


- obtain deficiency judgment against 
defaulting borrower(s) where provincial law 
permits and where it is financially 
appropriate unless otherwise advised by 

a CMHC. 
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PROJECT MANAGEMENT Where an Approved Lender becomes a mortgagee in 
possession the Approved Lender is expected to 
make every effort as a prudent administrator to 
maximize the revenue, manage the property and 
protect the physical structure. A mortgagee in 
possession is accountable for prudent 
administration of the project. Failing to do 
so could result in the borrower and/or 
subsequent encumbrances taking legal action 
against the mortgagee in possession for 
imprudently administering the property. 


Listed below are some key areas of 
responsibility: 


- Collect all rental, security deposits and 
other income when due and pay all bills 
when due and at such times that any 
available discount/rebate will be secured 
for the benefit of the project. 


- Ensure provision for necessary insurance 
risks and coverages. 


- Ensure adequate janitorial and maintenance 
staff are in place for efficient operation 
and management to produce maximum benefits 
and optimize the net operating income. 
Additionally, it must be ensured that the 
project is being maintained in accordance 
with established property management 
practices and adherence to all federal, 
provincial and municipal laws. 


- Maintain all life support systems and make 


health, fire and safety emergency repairs 
as may be required from time. to “Cime: 
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PROJECT MANAGEMENT = Enter into lease agreements on behalf of 
(Cont'd) the owner and advertise for rent any 
vacancies in the project. 


- Purchase all supplies and maintain 
inventory control of all supplies, 
chattels, etc. 


- Negotiate service and maintenance 
contracts. Contracts are to be obtained on 
a competitive basis, for a term not 
exceeding one year. 


- Preparation of reports and maintenance of 
records regarding the number of units 
occupied; 


- vacancy number and type of vacancies 
coming up; 

- number of tenants in arrears by name and 
amount owing; and 

- action being taken to collect. 
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ubject 
Overview 
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This Section describes the pursuit of covenant 
which is the legal action taken against the 
personal covenant of the current (and where 
appropriate) previous borrower. 


For details, refer to location numbers 
indicated. 


Judgment is made for the full amount of the 
outstanding loan. The borrower (s) /guarantor (s) 
involved must be notified in writing prior to 
taking legal action. 

(0402-02) 


Judgment is made for the full amount permitted 

by law. A Report of Loans in Arrears, form CMHC 

987, will initiate early project analysis. 
(0402-03) 


In many instances, the pursuit of covenant for 
payment may not be made in the Province of 
Saskatchewan. Potential sale to a third party 
may also create exceptions, or where the cost 
of obtaining judgment may be prohibitive 
relative to the probable dollar recovery. 
(0402-04) 


The Approved Lender must play an active role in 
the judgment action. Notification to CMHC is 
essential. 

(0402-05) 


Statute Time Limitations for personal covenants 
with particular reference to the province of 
British Columbia are outlined. 

(0402-06) 


This Subject outlines the processing of the 
claim with CMHC and allocation of the 
settlement amount. 

(0402-07) 
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Overview 
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PROPOSALS FOR 


Settlement can be made at any time prior to 
SETTLEMENT 


completion of legal action. The Approved 
Lender must be aware of this possibility 
throughout the proceedings. 


(0402-08) 
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INTRODUCTION When legally feasible, Approved Lenders are to 


seek a judgment: 


- where the loan was a bona fide home ownership 
loan 


- an addition toi realizing on che security- 


For exceptions, see 0402-04. 


SEEKING JUDGMENT Judgment must: 


- be for the total amount legally recoverable, 
and 


“= Slirvivercale or wransrer of title to the 
mortgaged property (i.e., the judgment must 
FeMmaln eli. CLLect):, 


The judgment should be sought against the 
following: 


= the owners at the time of default 
- any subsequent owners 


- owners within 12 months preceding the default 
(see 0402-04 for exceptions), and 


- any guarantors. 


PRIOR TO PROCEEDINGS The Approved Lender must make clear, in writing 


to all such persons identified above, that its 
intentions are: 


- to pursue them for payment, and 


- to proceed with legal action regarding the 
mortgaged property. 
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INTRODUCTION In addition to realizing on the mortgage 
security, Approved Lenders are required, to the 
extent permitted by law, to obtain judgment 
under the corporate covenant, personal covenant 
and/or personal guarantees of a borrower on 
rental properties in default. 


For exceptions, see 0402-04. 


SEEKING JUDGMENT Judgment must: 


> DertoOr the total amount "legally eeoveragle, 
and 


+ SULrVIVe Sale Or .transter .of title to “tne 
mortgaged property (1i.e., the judgment must 
remain in effect). 


The judgment should be sought against the 
following: 


- the covenants of the principal shareholders 
when the borrower is a shell company (i.e. a 
company whose main assets are represented by 
the projects) and/or, i£ applicable, the 
covenant of the parent company (where the 
covenants have been given at the loan 
advancing stage); 


- any subsequent owners; 
= any guarantors: 


- any other party legally entitled to be 
proceeded against; 


- any additional individuals as required by the 
Request - Certificate of Insurance 
(Rental/Condominium/Investor/Social Housing) 
ELOrm CMHC. 5308. 


PRIOR TO For multiple projects iin financial ditriculty, 

PROCEEDINGS Approved Lenders are to report the arrears 
Situation and advise CMHC as outlined in IS 
0305-03. 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0402-03 
CMHC MORTGAGE LOAN INSURANCE 


ection 


PURSUIT OF COVENANT 


ubject 


Rental 
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IN-DEPTH ANALYSIS The Report of Loans in Arrears, form CMHC 987 

BY CMHC for multiple projects in arrears will initiate 
an early project analysis by CMHC and the 
Approved Lender. The purposes of the analysis 
are Co; 


- achieve a detailed in-depth review of all 
aspects relating to the physical, financial 
and operational aspects of the project; 


- minimize the financial impact on the Mortgage 
Insurance Fund where a deficiency settlement 
claimvor property acquasition, method is 
inevitable and in the Mortgage Insurance 
Fund's best interest. 


An important consideration in the comprehensive 
project analysis will be the assessment of 
personal and corporate covenant/guarantee of 
the borrower. 
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INTRODUCTION Details follow regarding exceptions to the 
pursuit of covenant for payment - homeowners 
and rental projects. 


PROVINCE OF According to=the Binitation of €Civid (Rights Acc 
SASKATCHEWAN of Saskatchewan, Subsection 2(1) (as amended), 
(HOMEOWNERS ) where the mortgagor is an individual, the 


Approved Lender's right to recover the balance 
due under the mortgage is restricted to the 
mortgaged land. 


If the purpose of the money borrowed was to 
refinance an existing loan (i.e. take out 
mortgage), the above restriction does not apply 
and the Approved Lender can enforce the 
borrower's personal covenant. Accordingly, 
Approved Lenders must ascertain the purpose of 
the mortgage loan prior to initiating legal 
proceedings including whether or not to sue on 
the mortgagor's personal covenant. Exceptions 
not to seek judgment on the covenant on 
refinanced loans must be approved by CMHC 
(Director, Insurance Servicing Division). 


PREVIOUS OWNERS An action for payment shall not be pursued 
(HOMEOWNERS ) against owners: 


- who sold the property more than 12 months 
preceding the default. 


- who sold their property within 12 months 


preceding the default where the new mortgagor 
was qualified by the Approved Lender. 
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OTHER EXCEPTIONS The cost of obtaining judgment may be 

(RENTAL PROJECTS) prohibitive relative to the probable dollar 
recovery. In this case, exceptions to the 
requirement to seek judgment for payment must 
be approved by CMHC (Director, Insurance 
Servicing Division) 2 


SALE OF PROPERTY In some cases, the exceptions described above 
TO” THIRD PARTY do not apply to the judgment for payment. 
(HOMEOWNERS ) 


Where other exceptions do not apply, and the 
only practicable procedure which will permit a 
judgment for payment to survive is for CMHC or 
some other third party to bid on and purchase 
the mortgaged property at the formal mortgage 
Sale.) bute the approach of a sale to a third 
party other than CMHC with a claim fora 
deficiency settlement is unsuccessful or 
undesirable, the Approved Lender should consult 
with CMHC (Director, Insurance Servicing 
Division. 
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INTRODUCTION The Approved Lender must actively participate 
in the legal action where a judgment is 
required. 

RESPONSIBILITIES The Approved Lender is expected to: 


- obtain reliable information through credit 
reports, .£inancial recovery reports, etc., 
and 


- establish financial standing of the borrower 
and/or covenantors, guarantors and property 


value. 
NOTIFICATION TO The Approved Lender must report to CMHC that 
CMHC the responsibilities described above have been 
met. 


For legal reasons, the Approved Lender may be 
forced to make a decision, or for other reasons 
as previously stated, it may appear appropriate 
to consider an exception before or during the 
course of proceedings. In either case, the 
Approved Lender must provide CMHC with the 
following information before irrevocably 
committing itself: 


=[thevsvoniti cance Laces 


- any legal basis for having to make the 
decision 


- the latest point at which the decision must 
be made 


- the decision intended to be made 


- the reasons for and against the intended 
decision, and 


- a request for approval from CMHC (Director, 
Mortgage Insurance Operations Centre). 
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INTRODUCTION This Subject indicates the statute time 
limitations for personal covenants with 
particular reference to the province of British 
Columbia. 


ALL PROVINCES CMHC does not provide specific instructions to 
Approved Lenders relating to laws affecting 
real property. Approved Lenders are 
responsible foriadhering to provincial statute 
limitations to ensure that mortgagors are not 
inadvertently released from their covenants 
unless the new purchasers have been approved. 


Approved Lenders are advised to review 
legislation in other provinces similar to that 
outlined below for British Columbia to ensure 
that effective policies and procedures are in 
place to deal with sales and the release of 
personal covenants. 


BRITISH COLUMBIA The Law Reform Amendment Act of British 
Columbia (Bill 27) was amended and states, in 
Dart? 


- "A person who transfers land subject to a 
"residential mortgage" or assigns the right 
to purchase under a "residential agreement 
for sale", will not be liable under the 
personal covenant following three months 
after the existing terms has expired unless 
the mortgagee makes a demand for full payment 
of the sum secured (outstanding principal 
balance)." 
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BRITISH COLUMBIA - "A person who transfers land subject to a 

(Conta) "demand residential mortgage" or assigns the 
right to purchase under a "demand residential 
agreement for sale" will not be liable under 
the personal covenant provided three months 
notice of sale has been given to the Approved 
Lender, unless the lender makes demand for 
payment within that time." 


The mortgagor or purchaser, under an agreement 
for sale, has to request the mortgagee or 
vendor approval of the transaction within three 
months of the transfer or assignment. 


Note: Approval by the mortgagee or vendor under 
a residential agreement for sale has the 
effect of extinguishing or releasing the 
existing purchaser's or mortgagor's 
personal covenant. 


The Approved Lender may require a reasonable 
fee and documentation from the new purchaser 
and may not unreasonably withhold or grant 
approval. 


The Approved Lender may proceed directly 
against the current owner on the covenant as 
though the current owner was the original 
mortgagor, within exceptions specified by the 
statute. 
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This Subject outlines the procedure required 
when submitting a claim for payment and the 
assignment of a judgment. 


The judgment is assigned to CMHC as part of the 
loan insurance claim process. The judgment and 
draft assignment are forwarded to CMHC with all 
other required claim documentation. 


Note: When title is transferred to CMHC, the 


assignment of judgment is delivered to 
CMHC at the same time. 


The Approved Lender must seek judgment promptly 
and efficiently. This allows, in all but very 
exceptional cases, judgment to be obtained and 
assigned to CMHC without any delay in 
processing of the claim, under the loan 
insurance policies. 


In some provinces, the price paid by CMHC for 
the property must be credited in consideration 
of the judgment. As a result, the total 
insurance claim payment is distributed so that: 


- the price paid for the property is the market 
value, and 


- the balance of the proceeds pays for the 
assignment of the judgment. 


In some provinces, payment of the Approved 
Lender's insurance claims involves a transfer 
of title to CMHC and judgment may be delayed. 
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This Section deals! with Quit Claims/Voluntary 
Transfer of Title which gives the borrower the 
option to transfer the title of a property to 
CMHC when the loan is in default. 


For details, refer to the location numbers 
indicated. 


The responsibilities of the borrower and lender 
are outlined regarding acceptance of a Quit 
Claim. 

(0403-02) 


CMHC must give prior approval to the lender 
when a Quit Claim is to be filed. The lender 
must ensure all criteria outlined in this 
Subject are met. 

(0403-03) 


Where a, Quit Claim is filed for condominium or 
strata units, the lender must provide written 
information to CMHC as to their status, 
including lease/rental/purchase arrangements 
with the occupants. 

(0403-04) 


Recent amendments to the National Housing Act 
now provide the Manager of the local CMHC 
office to accept a Quit Claim directly from the 
borrower. 

(0403-05) 
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The lender's responsibilities for acceptance of 
Voluntary Transfer of Title -. Quit Claims are 
described below. 


Each request for Voluntary Transfer of Title - 
Quit Claim is considered on its own merit. 


A decision by the lender to accept this type of 
claim must be based on careful consideration of 
the circumstances. 


The Quit Claim is not to be automatically 
accepted if a claim on the Mortgage Insurance 
Fund (MIF) is to be made. 


To limit use of the Voluntary Transfer of Title 
- Quit Claim, the house or single unit owner 
must do his/her utmost to retain or dispose of 
the property through his/her own resources. 


A Voluntary Transfer is not accepted: 


- to relieve mortgagor from liability as a 
convenience to the mortgagor when it has not 
been firmly established that he/she lacks the 
Capacity to make the mortgage payments, or 


- when it is reasonable to believe that the 
action will encourage others in the community 
to default on their mortgage payments. 


The lender must inform a borrower who offers 
Quit Claims that the borrower forfeits his/her 
rights to further NHA loans for a period of two 
years. 
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FORFEIT OF RIGHT When a lender is aware that a borrower has 
TO NHA LOANS given a Quit Claim within the preceding two 
(Cont'd) year period, the lender is encouraged not to 


make a loan. 


VACANT POSSESSION The lender must: 
OF “PROPERTY 
- make suitable arrangements to obtain 
possession of the vacant property in the deed 
of voluntary conveyance, and 


- ensure that the occupant of a property meets 
the requirements of the National Housing Loan 
Regulations if a claim on the MIF is to be 
made. 


For an income producing property, vacant 
possession is not required. 


For a single family dwelling, vacant possession 


is required for the eventual disposal of the 
property. 
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INTRODUCTION This Subject defines CMHC's requirements when a 
Voluntary Transfer of Title - Quit Claim is 
requested. 


CLEAR AND MARKETABLE A prerequisite for accepting a Quit Claim is 
TITLE clear and marketable title of the property. 


COMMON LAW PROVINCES Written approval from the local CMHC office 
must be obtained prior to the lender's 
acceptance of a Voluntary Transfer - Quit 
Claim. 


Each request for acceptance of a quit claim 
must be supported by the lender's: 


- certification that the title is clear and 
marketable, and 


- recommendations and reasons for such 
recommendations. 


If a claim on the Mortgage Insurance Fund is 
made, a copy of the approval letter must be 
included with the documentation. 


PROVINCE OF QUEBEC Written approval from the local CMHC office 
must be obtained prior to the lender's 
acceptance of a Voluntary Transfer - Quit 
Claim. 


Note: Prior approval of CMHC Ts not required 
where the lender wishes to register a 60 
day notice to process a "Dation en 
Paiement", which may become voluntary 
from the borrower. 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0403-03 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


QUIT CLAIMS/VOLUNTARY 
TRANSFER OF TITLE 


Approval Requirements 


1990-10-01 


OTHER ASSETS In some cases, a mortgagor who requests a 
HELD BY BORROWER Voluntary Transfer - Quit Claim may have other 
assets. 


The request for authorization of the quit claim 
is submitted to the local CMHC office and must 
include the following: 


- the reason for default 
- collection aid report 


- statement of assets owned by the mortgagor 
other than the mortgaged property 


- the disposition being made on income from 
such assets, and 


- any other information which might help in the 
proper consideration of the request. 


CMHC APPROVAL CMHC considers approving a Voluntary 
Transfer under the following conditions: 


- in cases of serious default and/or 
abandonment of the property 


- where it is established that the borrower is 
unable to make further mortgage payments, and 


- where it is in the interest of the Mortgage 
Insurance Fund to accept a voluntary transfer 
of title rather than begin another type of 
legal action which would increase the cost of 
acquisition. 
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CMHC SECOND MORTGAGE Where a property relating to an assistance loan 
(Assisted Rental Program/Canada Rental Supply 
Plan) is encumbered by a second mortgage, 
written approval from the local CMHC office 
must be obtained prior to the lender's 
acceptance of a Voluntary Transfer - Quit 
Claim. 


Such approval is conditional on the LLLiung 68 a 
claim on the Mortgage Insurance Fund. When 
obtained, this approval must be submitted with 
the Quit Claim documentation. 


A discharge of the second mortgage is not 
required. 
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The lender's acceptance of a Quit Claim from a 
Developer/Declarant for condominium or strata 
units are subject to certain restrictions in 
relation to types of units and occupancy 
arrangements. 


Where clear and marketable title can be 
obtained, the lender must obtain from the 
borrower, a full report with respect to units, 
including: 


- occupancy arrangements, and 
- all related documents. 


Where a unit is committed by arrangements other 
than by lease, the borrower must: 


- arrange with the occupant to formally 
terminate such an arrangement in writing, and 


- provide proof of the new arrangement to the 
lender. 


Note: A lease is subject to the usual 
landlord/tenant legislation. No other 
arrangements are necessary. 


Where the borrower terminates the rights of the 
occupant's/purchaser's, the lender must ensure 
that the evidence submitted by the Developer/ 
Declarant is satisfactory. 


If the borrower does not terminate the 
occupant's/purchaser's rights, the lender must 
not accept a Quit Claim. Instead, the lender 
must proceed either by foreclosure or Power of 
Sale. 


INSURANCE SERVICING IS 0403-04 
CMHC MORTGAGE LOAN INSURANCE 


Section 


ubject 


QUIT CLAIMS/VOLUNTARY 


Condominium/Strata 
TRANSFER OF TITLE 


Units 


1990-10-01 


ARRANGEMENTS TO BE The following types of arrangements must be 
TERMINATED terminated: 


- Agreement to purchase and sale 


- Supplementary occupancy agreements pertaining 
to purchase or sale 


- Informal occupancy agreements whether 
documented or otherwise, and 


- Lease with option to purchase provision. 
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INTRODUCTION Prior to recent amendments to the National 
Housing Act, CMHC Quit Claim policy has 
involved the lender, after meeting CMHC 
approval requirements, accepting a Ouse badly 
or Voluntary Transfer of Title from a borrower. 


The amendments to the National Housing Act now 
provide the Manager of the local CMHC office 
with the ability to accept a Quit Claim 
directly from the borrower. 


GENERAL CRITERIA CMHC would normally consider this arrangement 
in circumstances where: 


- the property is not marketable and 


- the lender reasonably could not anticipate a 
deficiency settlement claim, and 


- either the borrower's personal covenant is 
not worth pursuing or the borrower is willing 
to make an acceptable payment. 


LENDER Under this arrangement the lender would be 

CERTIFICATION expected to certify that, following a complete 
assessment of the borrower's ability to pay, 
the borrower lacks the Capacity to make 
mortgage payments and therefore an exception to 
the pursuit of the covenant policy should be 
approved. 


The lender's recommendation and rationale for 
the Quit Claim recommendation are also to be 
provided to the Manager of the local CMHC 
Office. 


The arrangement, moreover, may involve some 
payment by the borrower or a consent judgment 
against the borrower, depending on the 
circumstances. 
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CMHC APPROVAL The Manager of the local CMHC Office, following 
approval by the Director, Mortgage Insurance 
Operations Centre of the proposed payment 
arrangement or the decision not to pursue the 
borrower's personal covenant, is to advise the 
lender where circumstances warrant, that a Quit 
Claim or Voluntary Transfer of Title may be 
accepted from the borrower. 


The lender would then proceed in the normal 


manner to file its claim under the Mortgage 
Insurance Fund. 
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INTRODUCTION Details follow regarding the leasing of units 
for home ownership properties. 


VACANT PROPERTY The lender must not make efforts to rent houses 
or scattered units in condominium/strata 
projects. It is more feasible for CMHC, after 
conveyance of title from the lender, to dispose 
of such properties when vacant. 


OCCUPIED PROPERTY Property may be occupied by a person acceptable 
under National Housing Loan Regulation 45 when 
the lender becomes mortgagee in possession or 
acquires title to the property. For the 
conditions that apply in this case, see 
0404-02. 
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INTRODUCTION Details follow regarding the lender's 
responsibilities when it becomes mortgagee of 
multiplevunit projects: 


ADMINISTRATION These actions are determined as necessary for 
the reasonable care and prudence in the 
administration of an insured loan as referred 
to in National Housing Loan Regulation 48. 


SITUATION A lender may become mortgagee in possession or 
acquire title to: 
- a multiple unit rental project, or 


- a large number or the majority of the units 
in a condominium/strata project. 


In this case, the lender must endeavour to 
maximize the revenue of such projects. 


Where applicable, leasing of units must be 
carried ‘out diligently. 


LEASE/RENT The lender must consult the local CMHC office 
regarding the terms of the lease and monthly 
rent. 


The lease must not exceed one year and must not 
contain an option to renew. 


Market rent should usually be charged. 
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INTRODUCTION Details follow regarding Approved Lender 
actions to be taken, and Approved Lender 
responsibilities concerning environmental 


contamination. 
PROVINCIAL Provincial legislation in some provinces would 
LEGISLATION permit environmental remediation costs to be 


added to the tax rolls. If incurred, such costs 
would gain a priority over previously 
registered encumbrances. This special or 
Statutory lien takes precedence over the 
insured mortgage and clearly threatens the 
value of the security. 


In other provinces and territories, remediation 
costs incurred by the provincial or territorial 
environmental authority may be secured by a 
judgment for the debt. While the judgment may 
not have priority over the insured mortgage, 
the potential magnitude of the remediation 
costs relating to the contamination and the 
judgment may impair the marketability of the 


property. 
APPROVED LENDER It is the Approved Lender's responsibility to 
RESPONSIBILITY know the applicable provincial law relating. £6 
AFTER LOAN environmental contamination and to avoid taking 
COMMITMENT any action where the Approved Lender may be 


deemed or held to be an owner, in possession or 
occupation or in management or control of the 
property. 


When an insured loan involving more than six 
units is in default, prior to taking any legal 
remedial action or any action such as attorning 
the rents or appointing a receiver/trustee or 
property management firm, Approved Lenders are 
expected to seek legal counsel. Approved 
Lenders are also required to obtain a Phase I 
environmental site assessment (ESA) in 
accordance with the Canadian Standards 
Association (CSA) standard Z768, where a 
multiple project contains more than six units. 
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APPROVED LENDER The Approved Lender may be requested to provide 
RESPONSIBILITY a copy of the Phase I ESA report, to the 

AFTER LOAN applicable CMHC Branch Office prior to or at 
COMMITMENT the time of final inspection, where CMHC 

(cont 'd) will acquire title to the subject property. 


Note: Copies of the CSA document Z768 may be 
purchased from the Canadian Standards 
Association at: 

178 Rexdale Blvd. 

Rexdale, Ontario M9W 1R3 

Telephone: (416) 747-4044 

Fax: (416) 747-4149 


Where default occurs and environmental 
contamination is known to exist in a property, 
Approved Lenders must notify the Director, 
Mortgage Insurance Operations Centre and 
provide details as required below as well as 
their recommendations. 


Approved Lenders may proceed in the normal 
manner to acquire title or attempt to sell the 
property only if the environmental assessment 
determines that there are no indications of 


contamination. 
APPROVED LENDER For single family dwellings or multiple 
REPORTING projects of six units or less in default, 
REQUIREMENTS Approved Lenders are to notify the Director, 
- SIX OR FEWER Mortgage Insurance Operations Centre immediately 
UNITS if it is known that the property is 


environmentally contaminated. The following 
information must be provided: 


- CMHC Reference Number and Approved Lender 
Reference Number; 

- details of all encumbrances (mortgages, 
liens, etc.) registered on title; 

- details of any work orders or liens or 
judgment registered by the provincial 
Ministry of the Environment or other 
provincial authority; 
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- details of the borrower including: 
credit report obtained; 
assessment of the strength of the 
borrower's covenant; 
borrower's willingness to retain 
ownership; 

- details of the property including: 

. source of the contamination; 
market value estimate by the Approved 
Lender; "as is" and "as is improved" 
estimates; 
other properties affected if the problem 
is ToOnesor migration to or ELrom the 
property; 
estimate of property equity; 

= details on the borrower's insurance policy 
and the Approved Lender's insurance policy 
where protection has been purchased for 
clean-up of environmental contaminants; 

- details of any communication with the 
environmental authorities to limit the 
Approved Lender's exposure or liability; 

- details of the environmental site assessments 
or engineering audits obtained; 

- Approved Lender recommendation regarding 
legal action to be taken or already 
initiated 
remediation costs and program to 
be undertaken 

- any other relevant information that CMHC 
should be made aware of. 


For income-producing properties (multiple 
projects over six units) in default where the 
Phase I environmental site assessment report 
concludes that the property is contaminated, 
the following information must be reported to 
the Director, Mortgage Insurance Operations 
Centre: 


- information as required to be reported for 
single family dwellings or multiple projects 
of six units or less as outlined above; 

- project cause of default; 

- other capital repairs required; 

- names of any previous property owners; 
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APPROVED LENDER - project financial statements as provided by 
REPORTING the borrower; and 
REQUIREMENTS - Approved Lender recommendation regarding 
OVER SIX UNITS . legal action to be taken or already 
(Contd) initiated 
remediation costs and program to be 
undertaken 


action to contain the contamination 
versus remediation action, if applicable. 


Upon receipt of the above information, the 
Director, Mortgage Insurance Operations Centre 
will give appropriate guidance and direction to 
the Approved Lender. 


BORROWER'S CHARGES Under Regulation 47, Approved Lenders will be 
reimbursed for borrower's charges if "they are 
disbursed in accordance with the terms of the 
mortgage to safeguard the interests of ‘the 
mortgagee and the Corporation" and if they are 
approved by CMHC in writing. 


Reasonable costs for the obtaining of mandatory 
environmental site assessment reports, which 
the Approved Lender will incur in order to 
comply with policy directions, will not require 
the prior approval of CMHC. 


However, the following disbursements will 
require the prior approval of the Director, 
Mortgage Insurance Operations Centre: 


- environmental remediation costs; 

- legal costs relating to environmental 
Ministry agreements to limit Approved 
Lender's liability; 

- other reasonable charges as befitting the 
fact situation. 


ENVIRONMENTAL Approved Lenders must take care in selecting 
ASSESSOR'S individuals or firms used to complete an 
QUALIFICATIONS environmental site assessment and in ensuring 


that the requirements for environmental site 
assessments have been met. For further details, 
refer to section 3.4 of the CSA standard 2768. 
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In addition, CMHC requires the assessor to 
carry errors and omissions insurance (or 
professional liability insurance) which covers 
liabilities associated with environmental site 
assessment activities. 


Approved Lenders are to ensure that the 
Register - Underground and Aboveground Storage 
Tanks Containing Petroleum Products, form 
CMHC 3018, is completed by the environmental 
assessor conducting the required Phase I 
environmental site assessment where an 
NHA-insured multiple residential project over 
six units is in default and has the following: 


- aboveground storage tanks for petroleum 
products (AST's) having a single or total 
capacity of more than 4,000 litres; and/or 


- underground storage tanks for petroleum 
products (UST's) having a capacity in excess 
of 230 litres. 


Upon its completion, form CMHC 3018 is to be 
forwarded by the Approved Lender to the 
Director, Mortgage Insurance Operations Centre, 
CMHC National Office. A form CMHC 3018 is to be 
completed for each storage tank of the size 
identified above. 


Where the underground/aboveground storage tank 
systems are not in compliance with the 
Technical Guidelines for Underground/ 
Aboveground Storage Tank Systems Containing 
Petroleum Products on Federal Lands made 
pursuant to Section 53 of the Canadian 
Environmental Protection Act (CEPA), and do not 
meet the Environmental Codes of Practice for 
Underground/Aboveground Storage Tank Systems 
Containing Petroleum Products, as published by 
the Canadian Council of Ministers of the 
Environment (CCME), the environmental assessor 
is to provide a full report, along with form 
CMHC 3018. 


The report is to itemize the deficiencies, and 
provide recommendations, as well as an estimate 
of costs, and deadlines for corrective actions. 


INSURANCE SERVICING IS 0405-01 


CMHC MORTGAGE LOAN INSURANCE 
ection 
ENVIRONMENTAL 
CONTAMINATION 


Subject Page 
Single Properties 


and Multiple Projects 


1996-07-09 


APPROVED LENDER The report must address the following 
REPORTING deficiencies relating to: 

REQUIREMENTS 

- STORAGE TANKS - environmental technical guidelines/codes; 
(Cont 'd) - the National Fire Code, latest edition; and 


- the CSA standard B139 - Installation Code for 
Oil Burning Equipment, latest edition, where 
applicable. 


Reasonable costs to address environmental 
technical guidelines/code deficiencies must be 
approved by the Director, Mortgage Insurance 
Operations Centre, CMHC National Office. 
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Subject 


Chapter Overview 


1990-10-01 


INTRODUCTION This Chapter deals with the claims which are 


made against the Mortgage Insurance Fund when a 
borrower defaults on a mortgage and the lender 
takes remedial action. 


For details, refer to location numbers 


indicated. 
CLAIMS - The five types of claims are identified as 
GENERAL wells as) the period ifor £i ling claims, the 


documentation which must be submitted with the 
borrower's charges that are eligible for 
reimbursement. 


Further advances may be made on a loan that has 
not been fully disbursed. 
(0501-02 ) 


Specific requirements must be met prior to 
filing a claim against the Mortgage Insurance 
Fund. Additional requirements are necessary if 
default occurs within 12 months of the Interest 
Adjustment Date. 

(0501-03 ) 


Statement of Claim Under NHA Mortgage 
Insurance, form CMHC 1046 must be completed. 
Details regarding the required documentation 
to accompany form CMHC 1046 are provided. 
(0501-04) 


TYPES CMHC determines the type of claim to be filed. 


The glender-mucst fale. cthe .<¢laim,. wrth 

appropriate documentation, within a specific 

number of days depending on the type of claim. 
(0502-01) 
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CLAIMS - GENERAL Chapter Overview 
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QUICK SETTLEMENT Graduated Payment Mortgages are eligible for 

CLAIMS Quick Settlement Claims, subject to specific 
conditions. All required documentation must be 
submitted to CMHC with the claim form. On 
acceptance of the claim by CMHC, all parties 
involved are notified by the lender. 


(0503-01) 
FILING CLAIMS Supplemental and second mortgage claims may be 
Filed) after submitting! the initial claim ome 


mortgage. 
(0504-01) 
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INTRODUCTION An Approved Lender who has enforced its 
remedies following default by the borrower has 
the choice of whether or not to make a claim 
under the Mortgage Loan Insurance POLICY. 


ACTION CMHC may determine, jointly with the lender, 
the best course of action to take to prevent 
lengthy and costly legal actions, thereby 
curtailing losses to the Mortgage Insurance 
Fund "This is why itis vital that the lender 
supply to CMHC concise, significant, 
comprehensive information for all problem loans 
on a timely basis. 


TYPES OF CLAIMS The five types of Mortgage Insurance Fund 
claims which CMHC may consider from a lender, 
set Out gn NHA Sections, are: 


- Title transfer - a claim with conveyance of 
ti tle “to MHC 


="Ouiet’ Claim/Voluntary Transfer of title 


- Special Exceptional case - Chattel Loan Claim 
without title 


- Deficiency Settlement Claim, or 

~ Assignment ‘of Mortgage Claim: 

in rare circumstances, ‘a fully flexible: claim 
settlement is possible under NHA Section 14.8, 
but this is limited to highly exceptional 
cases. 

When submitting claims, lenders are expected to 


proceed with any of the above, as directed by 
CMHC. 
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OF CLAIMS 
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Claim With Transfer of Title to CMHC - Ona 
claim under the Mortgage Loan Insurance Policy, 
with a conveyance of title to CMHC, the claim 
must be filed. 


- within 45° days, or 


- such longer period as CMHC may approve in 
riting after the borrower's interest is 
terminated or legally available for transfer 
to CMHC, as a result of foreclosure, sale 
proceedings or otherwise. 


Claim for Deficiency Settlement - A claim under 
an insurance policy, where the mortgaged 
premises are sold to a third party, shall be 
filed by the lender in a form prescribed by 
CMHC within 30 days following the closing date 
approved by CMHC. 


Assignment of Mortgage Claim - An assignment of 
mortgage claim is to be filed by the lender 


within 45 days after CMHC indicates that the 
mortgage is to be assigned, as approved or 
directed by CMHC. 


CMHC is under no obligation to accept, consider 
Or pay a claim that has not been filed: 


= within one year of the lender acquiring title 
to the mortgaged property or 


- within 12 months of the completion of a CMHC 
approved sale unless an extension has 
previously been approved in writing by CMHC. 


| INSURANCE SERVICING IS 0501-02 
CMHC MORTGAGE LOAN INSURANCE 


Section 


CLAIMS - GENERAL 


Subject 


General 


1990-10-01 


LATE FILING However, without prejudice to CMHC's rights, a 
OF CLAIMS late claim will normally be considered but be 
(Cont'd) subject, pursuant to NHA subparagraph 


14.5(1)(c)(ii) to a penalty for the number of 
days the claim was filed late. 


BORROWER'S Borrower's charges must be submitted with 
CHARGES appropriate supporting documentation to 
expedite the processing of the claim. 


Documentation consists of: 


- original or photostatic copies of Daves 7, 
invoices and receipts, or 


- copies of bills/invoices and photostatic 
copies of cheques issued for payment, and 


- explanatory notes giving full details, where 
an unusual expense was incurred, establishing 
validity of item and amount, Shag We nen thes gerey a 
necessity, and that it was not outstanding at 
the time the loan was made. 


Note: Copies of bills/invoices with notes 
indicating payment date are generally 
unacceptable. 


Lenders should note that borrower's charges are 
not likely to be approved unless they are 
disbursed by an Approved Lender in accordance 
with the terms of the mortgage to safeguard the 
interests of both the mortgage and the 
Corporation. 
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BORROWER'S Examples of approved borrower's charges include 

CHARGES (Cont'd) insurance premiums for fire and other risks or 
hazards insured against, taxes and other rates 
or charges levied against the property that 
have priority over the mortgage. 


ON-GOING On-going maintenance (Borrower's Charge Code 
MAINTENANCE 304) is normally defined to be maintenance 
incurred relating to the day-to-day 
operations of a multiple project or single 
property. This would include repairs, periodic 
painting, annual restorations or improvements. 


Approved Lenders are expected to manage 
on-going maintenance expenditures in a cost 
effective manner. 


To qualify, the expenditures should be in 
accordance with normal mortgage practice to 
safeguard the interest of the Approved Lender < 
or CMHC, or else be for repair and maintenance 
charged against rental revenue. 


An on-going maintenance expense may be 
distinguished from that of an emergency repair, 
in that there is no urgency or catastrophic 
event compelling the expense. On-going 
maintenance expenses also differ from that of 
Major repairs or capital expenses, as the 
latter repairs or expenses are generally well 
planned, cyclical in nature, and require a 
large capital infusion or financial commitment. 


Examples: Isolated replacement of an appliance 
or painting of one unit in a multiple project 
would be considered "on-going maintenance". 
Replacement of all appliances or painting all 
units in a multiple project would be 
categorized as "major repairs or capital 
expenses". 
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CMHC APPROVAL Approval, under the Support of two estimates, 
must be obtained from the Director, Mortgage 
Insurance Operations Centre, CMHC, for both 
Single properties and multiple projects when 
the on-going maintenance expense exceeds 
91,000 per unit, per occurrence, for each type 
of expense. 


Approval must also be obtained from the 
Director, Mortgage Insurance Operations Centre, 
CMHC, when an expense exceeds $100 per unit, 
per occurrence, for on-going maintenance 
related to common areas, including parking and 
ground maintenance. 


EMERGENCY REPAIRS/ Emergency repairs or expenses (Borrowers' 

EXPENSES Charge Code 305) are normally defined as 
unforeseen, unscheduled or Catastrophic in 
Mature. They should not be confused with 
on-going maintenance or major repairs and 
Capital expenses, which are planned, cyclical 
in nature, and require large capital infusion 
or financial commitment. 


Approved Lenders are expected to attend to 
emergency repairs and expenses in a cost 
effective manner. 


Rmergency repairs. or expenses relating to fire, 
health and safety of occupied buildings or 
damage caused by catastrophic events will be 
deemed to be approved if they are disbursed by 
the Approved Lender under the following 
limitations: 


- for single properties, such as a house or 
condominium unit, $2,500 per occurrence; and 


- for multiple projects, $1,000 per occurrence, 
per unit directly affected by the emergency. 
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Approved Lenders are required to obtain post 
approval from the Director, Mortgage Insurance 
Operations Centre, CMHC, for both Single 
properties and multiple projects, when the 
limits for emergency repairs or expenses are 
exceeded. They must provide the following 
infomnation: 


- particulars of the Catastrophic event 
requiring emergency repairs or expenses ; 


- particulars of temporary work completed, cost 
to date, and estimated cost to complete the 
work; and 


- Approved Lender's recommendation relating to 
scheduling of remaining repairs. 


Remediation activities undertaken by an 
Approved Lender to effect remediation of a 
Property which contains environmental 
contaminants must have the prior written 
approval of the Director, Mortgage Insurance 
Operations Centre, CMHC. While the nature of 
the cost may have the appearance of meeting the 
requirements of an emergency expense as it 
relates to fire, health and Safety concerns, 
Approved Lenders must not pEeoceed to take 
action without first conferring with their 
legal counsel and reporting to the Director, 
Mortgage Insurance Operations Centre, CMHC. 


For further details on this subject including 
reimbursement of borrower's Charges, refer to 
IS 0405-01. 


CMHC MORTGAGE LOAN INSURANCE 


ection 


CLAIMS - GENERAL 


MAJOR REPAIRS OR 
CAPITAL EXPENSES 


LOAN NOT FULLY 
DISBURSED 
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Owing to the nature of these types of expenses, 
and the large financial Sums that are generally 


- a detailed report of the repairs or purchases 
required; 


- an explanation as to how the expenses are 
justified in accordance with normal lending 
practice; and 


- a minimum of three quotes from reliable firms 
Capable of completing the work to be done. 
The firms should be reputable and bondable. 


When an Approved Lender has not disbursed all 
the advances approved by CMHC (within the total 
Of advances CMHC has authorized), it can make a 
further advance: 


= Prior to the date of commencement of 
foreclosure; or 

- on the date of acquisition of title other 
than by foreclosure. 


OR 
An advance is made for the purpose of: 


~ recovering an equivalent amount of accrued 
and unpaid interest on advances; or 

- removing a prior ranking valid registered 
claim from: titie. 


Such further advances are insured provided: 


7) aren tOCataor al |: advances does not exceed the 
total advances approved by CMHC; and 

- the mortgage loan insurance premium is paid 
on these advances. 
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Subject 


Requirements 


1990-10-01 


This Subject outlines the general requirements 
for claims on the Mortgage Insurance Fund and 
the additional requirements where default 
occurs within 12 months of the Interest 
Adjustment Date (single family housing). 


Where applicable (e.g., all transfers in 
Ontario coming under the Land Titles Act), all 
title documentation dealing with transfers to 
CMHC must be submitted by the lender's legal 
agent to the appropriate Master of Title or 
Registrar for pre-approval within a week from 
the date the lender: 


- has acquired title, or 
= "19S 1n a position to transfer title to CMHC. 


For specific documentation requirements, see 
0501-04. 


Lenders are responsible for: 


- maintaining in a current position, charges 
such as municipal taxes, condominium/strata 
fees and other similar charges to which they 
are liable, until the date of title transfer 
tO eC MAC 


Note: Compliance with this practice assists 
in avoiding delays in the settlement 
of claims. 


- obtaining vacant possession as quickly as 
possible where the property is occupied by a 
person who is an unacceptable occupant under 
National Housing Loan Regulation 45. 
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AVAILABILITY OF 
TRANSFER 
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TRUST CONDITIONS 
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When submitting its first claim for a 
particular condominium or strata lot project or 
a particular subdivision, the lender must 
provide the following (in compliance with the 
registered Agreement(s) on title): 


- documentation as evidence that any 
requirements contained in the Agreement were 
met at the time the loan was made, and 


- letters of compliance with the terms of such 
agreements, where applicable, and/or 


- documentation as evidence that the 
municipality holds adequate SECULIUCY, Guo 
ensure such agreements will be complied with. 


The lender's representative makes him/herself 
available, on request by the local CMHC 
representative, for the final inspection of the 
property immediately before the elosing of the 
transaction. 


The executed transfer/conveyance of land should 
be in the possession of the lender's SOLicitor 
so that it is readily available when CMHC's 
legal agent is satisfied with the title and is 
ready to close. 


The delivery of the executed Deed or Transfer 
of Title to CMHC's legal agent should not be 

subject to any trust conditions. This would 

conflict with the intended closing and claim 

payment arrangements considered under the NHA 
and would unnecessarily delay the closing. 
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ADDITIONAL Where default occurs within 12 months of the 

REQUIREMENTS Interest Adjustment Date, CMHC reviews the 
underwriting performed by the lender at the 
time the loan was submitted to CMHC for 
insurance. 


Approved Lenders must submit the following 
documentation with the Statement of Claim under 
NHA Mortgage Loan Insurance, form CMHC 1046: 


- analysis of the financial capacity of the 
borrower, and 


~ the background information used to complete 
the mortgage loan underwriting analysis. 


Note: This requirement applies only to single 
family housing mortgagors who have made 
twelve monthly mortgage payments or 
less. 


For specific documentation requirements, see 


0501-04. 
STATUS OF CLAIM Prior to making any inquiries relating to the 
INQUIRY AFTER status of the claim, the lender must ensure 
SUBMISSION TO CMHC that, allot CMHC!'s Legal agent's requisitions 


on title have been satisfied. 


Note: This inquiry must be made through the 
lender's legal agents or by other means. 


If all such requisitions have been satisfied 

or cleared to CMHC's legal agent's satisfaction 
and closing ws tid 1 delayed, the lender must 
provide written details of its Lnquiny to CMHC? 
On receipt of these details, CMHC investigates 
the matter. 


CMHC 2884 3:90 


INSURANCE SERVICING IS 0501-04 


CMHC MORTGAGE LOAN INSURANCE 


Section 


CLAIMS - GENERAL 


INTRODUCTION 


STATEMENT OF CLAIM 
UNDER THE NHA 
MORTGAGE INSURANCE 
- FORM CMHC 1046 


RECEIPTS/INVOICES 
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This Subject describes the documents required 
when filing a claim on the Mortgage Insurance 
Fund. 


A claim must be filed using form CMHC 1046 
for each loan (see illustration on page 4). 


The lender must ensure that: 


- the correct CMHC Reference Number appears on 
the form 


- page one is fully and correctly completed, 
listing all enclosures 


- all enclosures listed on page one are 
submitted, and 


- Sections A and B on page two are completed. 


Receipts and/or invoices to support all 
borrower's charge disbursements being claimed 
are attached to form CMHC 1046. 


Note: Photocopies of cheque vouchers are 
usually unacceptable. 


A legible transcript of mortgage account and 
tax account is provided with form CMHC 1046. 
These accounts reflect the unpaid balance owing 
at the date interest is due or accrued and 
unpaid. 


If such balance in not evident, a 
reconciliation must be provided. 


If a hand-prepared transcript of account is 
submitted, it must be certified as correct and 
reflect the original mortgage accounting 
records. 
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DEFAULT WITHIN 
12 MONTHS OF IAD 
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The principal owing must not include any 
accrued and unpaid interest. 


If the acquired property has suffered any 
damages due to freezing, vandalism, fire, etc., 
prior to. the: submission of the claim, a csfLuel 
report explaining all the known circumstances 
related to such damage is to be included. 


It is a requirement, under the National Housing 
AGE. cection i 4.)> chat any Outstanding. rout 
to or in the loan, chattel mortgages or any 
security relating to the loan is to be 
transferred to CMHC. 


Where applicable, Approved Lenders must submit 
an executed (registerable) assignment with form 
CMHC 1046. 


A survey or surveyor's certificate or any other 
acceptable certificate (in accordance with the 
National Housing Loan Regulation paragraph 
19(c) or Section 22 must be provided. 


Note: The only exception is single acquired 
condominium/strata housing units. 


If the lender does not have a survey or 


certificate, it must obtain one for claim 
purposes at its own expense. 


The following documentation must be submitted 
for. 


New and Existing Loans: 


- Offer to Purchase or Agreement of Purchase 
and Sale, as applicable 


= application £or mortaqade: loan 
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DEFAULT WITHIN - statement of borrower's assets and 
12 MONTHS OF IAD Liabilities 
(SINGLE FAMILY 


HOUSING) (Cont'd) income verification 


- verification of source and existence of 
equity 


- credit report. 

Loans Refinancing Existing Mortgage Debt: 

- application for mortgage loan 

- statements of account for all loans or debts 
secured by encumbrances (mortgages, liens, 


judgments) registered against the property 


- statement outlining all fees and 
disbursements relative to the refinancing 


- description of improvements, if any. 

TITLE DOCUMENTS All title documents in the Approved Lender's 
possession are to be submitted for the various 
options of claim settlément, i.e.: 
- Deficiency Claims (see 0502-02) 
- Claims with Conveyance of Title (see 0502-03) 


- Quick Settlement (Graduate Payment Mortgage) 
(see 0503-01) 


- Abortive Power of Sale (see 0401-05). 


- Assignment of Approved Lender's mortgage 
to CMHC (see 0502-04) 


- Claim with Title Insurance (see 0502-05). 


OTHER DOCUMENTATION See other applicable enclosures as specified on 
page one of form CMHC 1046. 
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CMHC 22 SCHL 


Helping to house Canadians 


STATEMENT OF CLAIM UNDER NHA MORTGAGE INSURANCE 
PAGE 1 OF 2 


1. [-] MAIN CLAIM [_] SUPPLEMENTARY CLAIM 


Protected when completed 


2 CMHC 3 APPROVED LENOER REF NUMBER CMHC OATE CLAIM REC'O 
ACCOUNT USE 
NUMBER ONLY 


TRANSIT 1O 


4 FINANCIAL INSTITUTION 5 TRANSIT CODE 
CODE 


6. FROM: 


TO: MORTGAGE INSURANCE OPERATIONS CENTRE 
CANADA MORTGAGE AND HOUSING CORPORATION 
700 MONTREAL RD. 
OTTAWA, ONTARIO 

K1A OP7 


() approven LENDER (APPROVED LENDER JOINTLY WITH 


PROPERTY DETAILS 
8. CIV 


ABOR 


TYPE OIRECTION UNIT NO 


CITYAAUNICIP ALITY PROVINCE POSTAL CODE 
BEOS 


10 NO OF BEOSUNITS 
UNITS 


11. IF RENTED: Lease 12. LEASE EXPIRY 
tree LJ] WRITTEN [] ORAL | pate 


BORROWERS DETAILS 


16 
COVENANTOR = C 
OR 
RANTOR = 


. TYPE OF CLAIM 21. TYPE OF LEGAL ACTION 


TITLE TRANSFER [_] ASSIGNMENT 0 oericiency (CD SHATTEL MonTaace - 
(CD Forectosure [] oTHER (SPECIFY) 
BY APPROVED 


LENDER oO WITH LEGAL ACTION 0 BY APPROVED LENDER fe) POWER OF SALE 


BY BORROWER [_] WITHOUTLEGAL ACTION [] BY BORROWER (0 vovunrary TRANSFER 


22 LEGAL 23, LENDER TAKEOVER OF 24. DATE LEGAL 25 CLAIM FILING [1] yes 
PROCEEDINGS 00 | PROPERTY MANAGEMEN’ ACTION w EXTENSION 
STARTED ANO/OR PROPERTY COMPLETED OO no 
PROTECTIO 
2 Rito CHATTEL | 24 INTEREST 29 INTEREST 
APPROVED LENDER'S ADDITIONAL MORTGAGE ADJUST RATE AT DEFAULT 
oO AEE BOVE DITENDERS SOLICITOR'S oO me [DD promissory) OATE 
NO 
waanie ae CERTIFICATE OR INSURANCE 


TO CMHC fa} OTHER 


REQUIRED ENCLOSURES (CHECK AS APPLICABLE) (SEE REVERSE FOR ADDITIONAL ENCLOSURES REQUIRED) 


ALL CLAIM TYPES 


Transcript of mortgage and tax accounts from loan inception 

Receipts and/or invoices for borrower's charges 

Statement of legal costs 

All renewals and extension agreements 

Monthly statements of income and expenditures during receivership or lender possession 
Executed assignments of all additional security 

Personal judgments on covenants and executed assignments of them 

Assignment of Approved Lender’s policy of title insurance 

Other (specify) 


meal isli 


MULTIPLE CLAIMS ONLY 


Orders appointing/discharging receiver and/or management contracts, if applicable 
Executed assignment of rents, except on Deficiency Settlement Claims 
Chattel mortgage 


Executed bill of sale (except on Deficiency Settlement Claims and Assignment of Mortgage) 


CMHC 1046 3/04 CMH PPU 040 CAAHC 12 subyeci to Ihe Privacy Aci. individuals have @ righi of access 0 CMHC controlied inlormation about 
Vis rea e 


Diaponsble en trancas 
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ADDITIONAL ENCLOSURES REQUIRED 


CONVEYANCE OF TITLE CLAIMS 


Approved Lender’s title acquisition document 
Survey or equivalent certificate of location 


Registrable, executed Deed to Convey/Transfer title to CMHC (except in the Province of Quebec where it is to 
be signed before a notary on demand)/Approved Lender's Duplicate Certificate of Title 


Executed assignment of leases and rents, if property occupied 


DEFICIENCY SETTLEMENT CLAIMS 


Statement by the Approved Lender’s solicitor (Quebec - Notary) or a responsible officer confirming the closing 
date of the sale or disposition 


——._— Copy of the registered conveyance or other instrument of sale (as soon as possible) 
Statement of adjustments for sale or disposition 
—— Approved Lender’s title acquisition document, if applicable 
List of documents previously submitted to the CMHC Branch Manager: 
—— Agreement of purchase and sale (if judicial sale: copy of court orders, reports and judgment approving sale) 


An adequate appraisal of the value of the mortgaged Property, including the reasonable time required to sell or 
dispose of it, together with an informed summary of the realizable value of all security for the loan 


Every listing agreement, agreement of purchase and sale or other disposition, order or direction for sale or 
other disposition and other document of disposition of the mortgaged property 


All particulars in which title or permitted use is or may be deficient or property may be in violation of any 
applicable requirements 


The particulars of any material change, repudiation or recession in relation to the sale or disposition 


ASSIGNMENT OF MORTGAGE CLAIMS 


Outstanding judgments and orders 

—— Registrable, executed assignment of mortgage and legal action 

—— Survey or equivalent certificate of location (except for individual condo/strata units) 
—— Effective assignment of all other security to CMHC 


—— Executed Assignment of Mortgage - Undertakings, CMHC 28839, to be given by the Approved Lender or 
holder in accordance with Section 14(1) NHA 
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CMHC &2 SCHL ae 


Helping to house Canadians 


Protected when completed 


2. CMHC 3. APPROVED LENDER REF. NUMBER CMHC DATE CLAIM REC'D 
ACCOUNT USE 
NUMBER ONLY 
31, DUE DATE OF LAST COMPLETE INSTALMENT w Lessel oo 32. INTEREST ON PRINCIPAL YY ivr] po 
PAID (NOT DATE PAYMENT WAS RECEIVED) WAS PAIO TO 
OR 


33. PRINCIPAL BALANCE OWING AS AT ABOVE DATE 


34. TAX ACCOUNT BALANCE AS AT ABOVE DATE 
35. LEGAL COSTS 


ies ee ee ae ACQUISITION JUDGMENT 


Pear eee ee ek. One 

eT a ee me 
YY hand oO 

36. JUDGMENT SETTLEMENT | | | | | ! | 


. PROPERTY DAMAGE 


. FIRE DAMAGE/INSURANCE SETTLEMENT 


. INTEREST BUYDOWN 


. UNEARNED PORTION OF INTEREST BUYDOWN 


. OTHER 


DEFICIENCY SALE 
. Sale closing date and pnce 


. Real estate commission 


44. BORROWER'S CHARGES 


BORROWER’S CHARGES 


45. NATURE OF CHARGE 


47. CERTIFICATE OF CLAIMANT 


The Claimant, in support of its claim for payment under its morigage loan insurance policy and the NHA, and as a condition of payment, hereby certihes thal 
all required secunty was oblained, thal no secunty for the loan has been released or compromised and all additonal security and assignments are valid, 
registabie where appropnate, and enforceabie in full in accordance with the terms and conditons of the loan insurance, all except as allowed by regulavon 
or as approved by CMHC, and thal where a deficiency claim is submitied a legiumale markel sale look place and thal the Clasmant has been diligent to 


ensure thal all the informabon in this clam and all documents enclosed are correct and compiele and all requwements for payment have been compiled with. 


PRINT NAME OF APPROVED LENDER'S AUTHORIZED OFFICER SIGNATURE OF APPROVED LENDER'S AUTHORIZED OFFICER 


48. APPROVED LENDER JOINT INSPECTION CONTACT (INCLUDE COMPANY NAME, ADORESS & TELEPHONE NUMBER) 
ae nee ape Siar 


CMHC 1046 3/04 CMH PPU 040 CAH is subjec! io Ihe Privacy Act. individuals have « righ! of access lo CMHC controled information about 


ee pric rptio Canada 
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ASSIGNMENT OF 
MORTGAGE TO CMHC 


CLAIM WITH TITLE 
INSURANCE POLICY OR 
APPROVED LENDER'S 
WARRANTY 
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INSURANCE SERVICING IS 0502-01 


1998-05-08 


This Section provides details on the types of 
claims made against the Mortgage Insurance 
Fund, including completion of forms, 
documentation required to be submitted and 
filing periods. 


For details, refer to location numbers 
indicated. 


Power of Sale, Judicial Sale and 

Sale by the Approved Lender after acquisition 

are defined as deficiency claims. The 

corresponding documentation that must be 

included with the claim form is provided. 
(0502-02) 


Property may be transferred to CMHC. In this 
case, the Approved Lender continues its 
responsibilities for the property until the 
transfer to CMHC is made. 

(0502-03) 


An Approved Lender can assign a mortgage to 
CMHC if the mortgage is a graduated payment 
mortgage and CMHC determines that an assignment 
rather; than a transfer of title>is) more 
beneficial to the Mortgage Insurance Fund. 
(0502-04) 


The Approved Lender may ensure compliance with 
CMHC's requirements by utilizing a solicitor's 
Certificate of Title, by purchasing Title 
Insurance or alternatively the Approved Lender 
May warrant that the title of the security is 
acceptable to CMHC. 

(0502-05) 


INSURANCE SERVICING IS 0502-02 
CMHC MORTGAGE LOAN INSURANCE 


Subject 


Deficiency Claims 


1990-10-01 


INTRODUCTION This Subject describes the various deficiency 
claims and the required documentation. 


FILING CLAIM When the lender has caused the mortgage 
premises to be sold, it must file the claim 
within 30 days following the closing of the 
sale. 


LATE FILING CMHC is not obligated to accept a claim that 
OF CLAIM has been filed late, unless it has previously 
approved an extension, in writing. 


Note: Acceptance of a late claim does not 
prejudice CMHC's rights. 


When a late claim has been accepted by CMHC, a 
lender's claim is usually subject to an 


interest reduction for the number of days the 
claim was filed late. & 


POWER OF SALE For the sale of property to a third party which 
meets CMHC's prior approval, CMHC makes a 
deficiency settlement with the Approved Lender. 
The settlement represents: 

- the difference between the lender's claim 
calculated in accordance with Section 8(1) of 
the National Housing Act, and 


- the net sales proceeds. 


The following documentation is to be included 
in the claim: 


- statement of legal costs and sales costs 


- vendor's statement of adjustments 
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ection 


ubject 
Deficiency Claims 


L3938-05-08 


POWER OF SALE - Original or photostatic copies of receipts/ 
(Cont d) invoices for borrower's charges 


- Statement of rental revenue and expenses, 
where applicable 


- transcript of mortgage and tax account 


- judgment for any deficiency and assignment of 
judgment to CMHC where required by CMHC, and 


- documentation to be sent to: 


Director 

Insurance Servicing Division 
CMHC 

National Office 


For claim ‘calculation purposes; reasonable 
legal costs incurred in obtaining a deficiency 
judgment are recognized as a borrower's charge. 


JUDICIAL SALE For sthe isaleror property to a third party under 
a judicial sale action which meets CMHC's prior 
approval, CMHC makes a deficiency settlement 
with the Approved Lender. 


The net proceeds of the sale are credited first 
against principal outstanding on the loan 
account, and the claim is calculated in 
accordance with NHA Section 14.5. 


The following documentation is to be included 
in the claim: 


- Statement of legal costs 


- vendor's statement of adjustments 
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ubject 
Deficiency Claims 


LooS-0o- uo 


JUDICIAL SALE - original or photostatic copies of receipts/ 
invoices for borrower's charges 


- statement of rental revenue and expenses, 
where applicable 


- transcript of mortgage and tax account 


- copies of the Court Orders, Reports and 
Judgment approving the sale 


- copy of the order of collocation prepared or 
homologated by the Protonotary - Judicial 
Sale/Province of Quebec, and 


- judgment for any deficiency and assignment of 
judgment to CMHC where required by CMHC. 


- documentation to be sent to: 


Director 

Insurance Servicing Division 
CMHC 

National Office 


SALE BY APPROVED When the sale of property is completed with 
LENDER AFTER the concurrence of CMHC following the Approved 
ACQUISITION Lender's acquisition of title, the claim 

OF “TITLE documentation is identical to the Abortive 


Power of Sale. For details see 0401-05. 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0502-02 
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Section 


IYPES 


REIMBURSABLE $500 
APPROVED LENDER 
CHARGE 

(Contd) 
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Subject 


Deficiency Claims 


1990-10-01 


Note: Payment is made on a project basis and 
NOLGDY MUMIE. 


The deficiency sales incentive will not be paid 
for sales that are not completed by the lender 
even if the S500 ‘was ‘submitted as part of the 
imnecrabcctatim. 


However, CMHC will recognize, as a sales 
incentive; ‘an amount up to $500 exceeding the 
total amount of the initial claim, less sales 
proceeds. That is, the lender may still be 
entitled tova certain’portion of the sales 
incentive: 


- if the sales proceeds are such that there is 
noszdef Tem, eand 


- depending on the spread between the claim 
amount and sale amount. 


Thereforem only sas protat margin” in excess of 
$500 would negate any sale incentive payable by 
CMHG.: 


INSURANCE SERVICING IS 0502-03 


CMHC MORTGAGE LOAN INSURANCE 


Section 


DLE BS 


INTRODUCTION 


FILING CLAIM 


ENCLOSURES 
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Subject 


Claim with Conveyance 
Of LLele “CosoMnc 


1990-10-01 


This Subject describes a claim where conveyance 
of title srs transterred to. CMHG¢ 


Claims with conveyance of title are to be filed 


on the Statement of Claim Under NHA Mortgage 
Insurance, CMCH 1046, for each loan within 45 


days, or such longer period as CMHC may approve 


in writing, after the borrower's interest is 


terminated or legally available for transfer to 


CMHC, as a result of foreclosure, sale 
proceedings or otherwise, or in the case of a 
voluntary surrender (Quit Claim), after CMHC 
approval. 


The Approved Lender should send the completed 
CMHC 1046) to: CMHC National Office. For 
illustration of Form CMHC 1046, see 0501-04. 


The Approved Lender should ensure that all 
enclosures listed on page 1 of CMHC 1046 are 
submitted along with CMHC 1046 to avoid 
unnecessary correspondence and delay in 
processing the claim. Enclosures are to 
meluide: 


- all title papers concerning the mortgage 
property and 


- a Sslirveyor Ss Certificate or sketch or a 
Similar certificate referred to in National 
Housing Loan Regulation paragraph 19(c) or 
Section 22. and 


- a duly executed and registerable conveyance 
Or transter to the Corporation. 


CMHC MORTGAGE LOAN INSURANCE 


Section 


LYPES 


FINAL ORDER OF 
FORECLOSURE 


LATE FILING 
OF CLAIM 


COLLATERAL SECURITY 
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Subject 


Claim with Conveyance 
of Title to CMHC 


1990-10-01 


Where foreclosure proceedings have been 
Imsctituted, tan Approved Lender shall appLy for 
a final order of foreclosure and for possession 
of the mortgaged Property. Such application 
Shall occur at the earliest date that the 
lender is entitled by law or within such longer 
period as is approved by the Corporation. 


Notwithstanding the above, an Approved Lender 
may, after foreclosure proceedings have been 
instituted but before a final order of 
foreclosure has been obtained either: 


- discontinue the action if costs and all 
payments in arrears are paid: .or 


- with the approval of the Corporation postpone 
or discontinue the action if the borrower has 
made satisfactory arrangements to remedy the 
default. 


CMHC is not obligated to accept a claim that 
has been filed late, unless it has previously 
approved an extension, in Writing. 


Note: Acceptance of a late Claim does not 
prejudice CMHC's rights. 


When a late claim has been accepted by CMHC, a 
lender's claim is usually subject to an 
interest reduction for the number of days the 
claim was filed late. 


Le s= a requirement, under the National Housing 
Act, Section 14.1 that any outstanding right to 
Or in the loan, Chattel mortgages, or any 
security relating to the loan is to be 
transferred to CMHC. 
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Section 


TYPES 


COLLATERAL SECURITY 
(Cone d) 


PRELIMINARY 
INSPECTION OF 
PROPERTY 


BORROWER'S CHARGES 


CONTINUATION OF 
FIRE INSURANCE 
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Subject 


Claim with Conveyance 
Of SLAC Le vou MHe 


1990-10-01 


Approved Lenders must submit executed 
(registerable) assignments, where applicable, 
with form ,CMHCs 1046; 


After the claim is filed, the CMHC local 
Office Manager arranges with the local manager 
Or representative of the Approved Lender: 


- to jointly inspect the property, and 


- make tentative arrangements for takeover upon 
Eransberpeor “criire. 


CMHC recognizes borrower's charges as defined 
in the National Housing Loan Regulations and as 
outlined in 0307-04 for the purpose of a claim 
on the Mortgage Insurance Fund. 


Other charges must be approved by CMHC before 
the expenditures are incurred by the Approved 
Lender. 


The Approved Lender must submit the following 
documents tothe solicitor ior notary acting for 
CMHC at the time title to the property is 
transferred or conveyed: 


- any insurance policy in the lender's 
possession 


- assignment of the insurance policy to CMHC 


- Che vacancy permit, lf applicable: 
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Section 


Leg 4 OFS) 


Subject 


Claim with Conveyance 
of Title to CMHC 


1990-10-01 


PAYMENT OF CLAIM The closing of the transfer to CMHC should take 
AND TRANSFER OF Place as soon as the requirements of the NHA 
POSSESSION and Regulations have been met. 


The Regulations Provide that CMHC pays the 
amount of the claim to the Approved Lender 
within 15 days of the conveyance or transfer 
of title to CMHC. 


The only exception to the payment date is in 
the Province of Quebec where the claim is paid 
upon Signature of the Deed of Sale transferring 
title from the lender to CMHC. 


HAND-OVER OF Hand-over of the property is made from the 

PROPERTY Approved Lender to CMHC (through their local 
representatives) ata mutually convenient time 
Which should coincide with the transfer of 
title to CMHC. 


At the time of hand-over, the representatives 
of the lender and CMHC make a. final joint 
inspection of the premises. 


The CMHC representative accepts the keys and 
issues a Leceipg for the property. 


If the premises are rented, the lender must: 


- hand over to the CMHC representative, copies 
of any leases in effect 


- direct the tenants to pay the rent to CMHC 
from the date on which CMHC takes title 


- send a copy of the notice to tenants to CMHC 
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Section 


Subject Page 


TYPES Claim with Conveyance 


of Title to CMHC 


1990-10-01 


HAND-OVER OF -~ advise the CMHC representative of the amounts 
PROPERTY (Cont'd) of any security deposits or prepaid rentals 
received from tenants. 


Note: Appropriate adjustments are made in 
claim settlements for prepaid rentals 
and security deposits received by the 
lender. 
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Section 


TYPES 


INTRODUCTION 


GRADUATED PAYMENT 
MORTGAGE (GPM) 


OTHER INSURED 
MORTGAGE LOANS 


FILING OF CLAIMS 


CMHC 2884 3/90 


INSURANCE SERVICING IS 0502-04 


Subject 


Assignment of Mortgage 
to, CMHG 


1990-10-01 


There are certain Situations under which an 
assignment of a mortgage occurs. These 
Situations are described below. 


CMHC accepts, from the lender, the assignment 
of the mortgage committed under the GPM plan. 


The undertaking to insure the assignment is 
identified as eligible for Quick Settlement. 


See 0503-01 for details on: 


- the acceptability conditions and Cricerla 
under which CMHC approves the assignment, and 


- the required documentation. 


Under subsection 13(5) NHA, CMHC may agree with 
or direct the lender to assign the mortgage to 
CMHC rather than proceed with the acquisition 
or sale of the property. 


Where the decision is made by CMHC to accept an 
assignment of mortgage from the lender, the 
lender must submit all documentation listed on 
the statement of claim under NHA Mortgage 
Insurance, CMHC 1046. 


The Approved Lender is required, pursuant to 
Regulation 43 to submit a claim with assignment 
of mortgage, on the Statement of Claim under 
NHA Mortgage Insurance, CMHC 1046 Within 45 
days after CMHC indicates to the lender that it 
requires or approves that the mortgage be 
assigned to it. 


INSURANCE SERVICING IS 0502-04 
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Section 


TYPES 


ENCLOSURES 


UNDERTAKING 
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Subject Page 


Assignment of Mortgage 
to CMHC 


1990-10-01 


The Approved Lender should ensure that all 
enclosures listed on page 1 of CMHC 1046 are 
submitted along with the CMHC 1046 to avoid 
unnecessary correspondence and delay in 
processing the claim. 


As part cof the standard assignment of mortgage 
claim documentation to be submitted to CMHC, 

lenders are required under NHA subsection 13(5) 
and section 14, to give to CMHC an undertaking. 


The undertaking will provide that the lender 
will buy back its claim and reimburse CMHC 
losses if: 


- the mortgaged property is not clear of all 
encumbrances, except as provided by the 
National Housing Loan Regulations or as 
approved by CMHC, or 


-~ there is a claim or right against the 
Approved Lender that may be asserted in a 
proceeding on the loan, mortgage or other 
security by way of set-off or counter claim. 


When either of these conditions occurs, CMHC 
will assign back to the lender the loan and all 
security for it, to the extent that ene 
Corporation has the right to assign them back 
and account for any collections made. 


For an illustration of the Assignment of 
Mortgage - Undertakings, form CMHC 2889 see 
0502-04 page 3. 
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Form CMHC 2889 


1990-10-01 


CMHC £°2 scHL Canad't 


Helping to house Canadians 


ASSIGNMENT OF MORTGAGE - UNDERTAKINGS Protected when compicted 


DATE CLAIM REC'D 
LENOER REFERENCE NO CMHC ACCOUNT 
TO: MORTGAGE INSURANCE OPERATIONS CENTRE FROM: 


CANADA MORTGAGE AND HOUSING CORPORATION 
OTTAWA, ONTARIO 
K1A OP7 


(called ~Claimant” below) 


UNDERTAKINGS 


The Claimant in support of its claim for payment, and as a Condition of payment, under its mortgage loan insurance policy and the 
National Housing Act (NHA), hereby undertakes: 


Use hi 


a) the mortgaged property is not clear of all encumbrances, except as provided by regulation or as approved by CMHC, or 


b) there is a claim or right that may be asserted in a proceeding on the loan, mortgage or other security by way of set-off or 
counter-claim, 


then the Claimant shall 


Cc) repay to CMHC the amount calculated in accordance with NHA Section 14.5 and any amount paid under NHA Section 14.6 
or 14.7, 


d) reimburse CMHC for costs incurred by it in respect of the mortgaged property, and for legal costs in accordance with the 
insurance policy and any applicable regulation, 


€) pay to CMHC interest on each amount referred to in clause c) or d), in accordance with the insurance policy and any 
applicable regulation or, where there is no such provision, calculated in the manner and at the rate specified in the mortgage 
and compounded in the manner so specified for compounding arrears of interest Owing on the mortgage, and 


f) accept an assignment back of the loan and all security therefor, to the extent that CMHC has the right to assign them back, 
as well as the payment of the proceeds or fruits of their enforcement by CMHC; and 


2. if there is any loss or damage as described in NHA Paragraph 14.5(1)(c), then the Claimant shall either 


a) pay to CMHC the total amount of that loss or damage, or 


b) pay to CMHC all of the amounts referred to in clauses 1 c), d) and @) above and accept the assignment and payment 
referred to in clause 1 f) above; 


3. the mortgage is a valid first (or ) charge on the property for which the loan was insured; 


4. the assignment of mortgage submitted to CMHC is effective and registrable; 


5. title to the mortgaged property is good and marketable and clear of all rights or encumbrances having any priority over the 
mortgage, except as provided by regulation or as approved by CMHC; 


6. all security is fully enforceable in accordance with the terms and conditions of the loan insurance, and no security has been 
released except as provided by regulation or as approved by CMHC; 


7. all amounts indicated in the CMHC 1046 Statement of Claim submitted in respect of this loan as being owing by the borrower 
and secured by the mortgage and other security are correct and there iS No Claim or right that may be asserted by way of set-off 
or counter-claim. 


PRINT NAME AND TITLE OF LENDE R'S/HOLDER'S AUTHORIZED OFFICER 


SIGNATURE OF LENDER'S/HOLDER'S AUTHORIZED OFFICER 


CMHC 2889 P-PU-040 Canada Morigage and Housing Corporation is subject to the Privacy Act’ Individuals have a right ol access to CMHC controlled information about themselves 


Disponible en francais 
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Lender's Warranty 


Page Vi 


1994-02-25 


INTRODUCTION The Approved Lender may ensure compliance with 
CMHC's requirements by utilizing a solicitor's 
Certificate of Title, by purchasing Title 
Insurance or, alternatively the Approved Lender 
may warrant that the title of the security is 
acceptable to CMHC. 


DEFECTS IN TITLE For information regarding unobjectionable title 
defects, objectionable title defects and 
non-defects in title, refer to the Insurance 
Initiation Manual, Section O6. 


TITLE INSURANCE Title Insurance is an acceptable method to 
ensure compliance with CMHC's requirements and 
may be purchased by the Approved Lender in 
fulfilling its responsibility regarding 
adequacy of title. 


For general information relating to the 
acceptability of Titie Insurance and 
requirement criteria for a policy of Title 
Insurance refer to the Insurance Initiation 
Manual, Section O06. 


REIMBURSEMENT Approved Lenders may purchase a policy of 
Title Insurance at their own expense. Where the 
Approved Lender purchased and paid for a policy 
of Title Insurance with respect to a single 
loan at loan approval, CMHC would be prepared 
to reimburse the Approved Lender up to the 
maximum of $300 where the Approved Lender 
assigns its policy of Title Insurance to CMHC 
at the claim stage. The Approved Lender would 
be required to provide evidence that it paid 
for the Title Insurance policy and the premiums 
were not paid by the borrower. © 


The Approved Lender will also be required to 
provide a new or updated Title Insurance 
policy to cover the period from loan approval 
through to the legal proceedings period. 
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Policy or Approved 
Lender's Warranty 


1994-02-25 


Single Loan 
Where the Approved Lender purchases a policy of 


Title Insurance with respect to a single loan 
at the claim stage and not at loan approval and 
then assigns the Title Insurance policy to CMHC 
with the MIF claim, CMHC would recognize the 
disbursement by the Approved Lender to purchase 
a policy of Title Insurance up to the maximum 
of $300. 


Multiple Loans 


For multiple loans where an Approved Lender has 
purchased a policy of Title Insurance, CMHC is 
prepared to reimburse Approved Lenders for 
reasonable costs relating to the purchase, 
provided the Approved Lender paid for the Title 
Insurance policy and can provide evidence that 
the premiums were not paid by the borrower, and 
the policy is assigned to CMHC at the claim 
stage. 


At the claim stage, Approved Lenders are to 
assign the Title Insurance policy to CMHC. CMHC 
will ensure that the policy received is in 
conformity with its corporate criteria of 
admissibility. i 


In the event of a MIF claim where an Approved 
Lender has purchased a policy of Title 
Insurance, CMHC will Place reliance on the 
Title Insurance policy rather than on the 
Approved Lender's solicitor's certification as 
to title. The Approved Lender must continue to 
prepare the transfer and title documents such 
as the draft deed in the normal manner. CMHC, 
upon receipt of the title documents, will 
appoint a solicitor to register these 
documents. CMHC's legal agent will, however, 
not raise title requisitions as CMHC will rely 
on the Title Insurance policy that the title to 
the security meets CMHC's requirements 
regarding title adequacy. 


APPROVED LENDER'S 
WARRANTY 


INDEMNIFICATION OF 
THE APPROVED 
LENDER'S WARRANTY 
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The Approved Lender shall warrant that the 
title to the property is good and marketable, 
free and clear of all defects. 


In such circumstances, the Approved Lender 
continues to assume full responsibility for 
ensuring clear and marketable title and to save 
CMHC harmless from any losses and damages 
resulting from defects other than those CMHC 
considers as being unobjectionable, as more 
particularly described below. 


In the event of a claim, if CMHC deems it 
necessary to seek rectification/indemnification 
from the Approved Lender on its warranty as to 
title, CMHC will notify the Approved Lender of 
the nature of the problem encountered and 
particulars of the action to be taken. 


- If CMHC markets the property and a purchaser 
of the property submits valid requisitions to 
CMHC, the Approved Lender must satisfy such 
requisitions within the required time frame 
or within such extended period of time as may 
be agreed to between CMHC and the purchaser. 


- If the Approved Lender is unable or unwilling 
to satisfy those requisitions in the 
specified period of time, the Approved Lender 
must, within a period of time not exceeding 
three months from the date upon which the 
requisitions are provided to it, or such 
longer period as CMHC may approve, clear the 
requisitions to the satisfaction of CMHC, or 
reacquire the property from CMHC . 


- In any circumstances and at any time, CMHC 
may notify the Approved Lender of any 
requisitions it has with respect to the 
property. Within three months of such 
notification or such longer period of time as 
CMHC may approve, the Approved Lender must 
clear such requisitions to the satisfaction 
of CMHC or reacquire the property from CMHC . 


JO. 
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APPROVED LENDER As the situation warrants, the Approved Lender 
OPTIONS will: 


- indemnify CMHC for all interest accruing at 
the mortgage interest rate or at the lowest 
interest rate used in the claim settlement, 
from the original scheduled Closing date of 
the sale to the purchaser to the date the 
Approved Lender satisfies the requisitions, 
plus any other reasonable costs incurred by 
CMHC as a direct result in the delay in sale; 


- purchase back the Property from CMHC, at a 
price equivalent to the full amount of the 
insurance claim paid by CMHC in respect of 
the property, as well as to pay: 


a) the cost of any reasonable capital 
improvements which have been made by 
CMHC to the property by CMHC during its 
Ownership of the property; 


b) all other reasonable costs incurred by 
CMHC as a direct result of such failure 
to clear the requisitions; and 


c) interest on all of those amounts in a) 
and b) at the mortgage interest rate 
used in the claim settlement from the 
original scheduled Closing date of the 
sale to the purchaser to the date upon 
which the conveyance to the Approved 
Lender is completed. Where there is no 
Agreement of Purchase and Sale, interest 
at the mortgage interest rate will be 
calculated from the date Of CMHC's 
notification of its requisitions to the 
date the reconveyance to the Approved 
Lender is completed. 


EXPIRY OF WARRANTY On single and multiple account Claims, the 
Approved Lender will remain liable under its 
warranty as to title for a period of 12 months 
from the date title was transferred to CMHC 
unless contentious matters have arisen. 
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General 
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The lender has the option to sell to CMHC, a 
Graduated Payment Mortgage (GPM), which has 
been designated as eligible for Quick 
Settlement, subject to the conditions outlined 
below. 


A Claim may be filed with CMHC £3 


- the insured loan is in arrears in an amount 
equal to at least three monthly instalments 
of principal, interest and taxes 


~- construction has been completed and the loan 
has been fully disbursed 


- no formal legal action to acquire title as a 
result of borrower default, has been 
initiated, unless approved by CMHC. 

A Quick Settlement Claim may be made when the 

lender knows that a property has been 

abandoned: 

- following completion of Construction, sand 

- full disbursement of the loan. 

Note: The loan can be less than three monthly 


instalments in arrears. 


Ror frie details, see 0503-02. 


CMHC reimburses the lender for: 


= the principal balance owing on the mortgage 
account as of the date interest was due and 
unpaid, after allowing for any credit in the 
tax account 
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General 


1990-10-01 


- approved borrower's charges as defined by sche 
National Housing Loan Regulations 


-~ interest at the mortgage rate: 


- on the principal balance owing as specified 
above, and 


- on each approved borrower's charge from the 
date the charge was incurred, LoL 7a period 
of six months or to the date the fully 
completed Quick Settlement Claim is 
received, whichever is the shorter period 


- interest at the mortgage rate on each amount 
specified above from the date of receipt by 
CMHC of the completed application for QOurek 
Settlement to the date settlement is remitted 
bys CMHC’ to the lender. 


For full details, see 0503-03. 


Any additional security held by the lender for 
the repayment of the GPM loan such as rene 
assignment, chattel mortgage, etc., is to be 
assigned to CMHC. 


CMHC accepts, as an approved borrower's charge 
for Quick Settlement purposes, reasonable legal 
fees incurred by the lender for appointing a 
solicitor to prepare assignments of such 
additional security. 


For full details, see 0503-05. 
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CMHC MORTGAGE LOAN INSURANCE 


Section 


QUICK SETTLEMENT 
CLAIMS 


PROPERTY TAXES 


PROTECTION OF 
VACANT OR ABANDONED 
PROPERTIES 


INSPECTION OF 
INSURED LOAN 
PROPERTIES 
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INSURANCE SERVICING IS 0503-01 


Subject Page 


General 


1990-10-01 


The lender pays all property tax bills that 
become due and payable prior to the settlement 
of the claim. 


Property tax bills are sent to CMHC that are 
either: 


- in the lender's possession, or 


- received by the lender before the settlement 
of the claim but due and payable following 
the anticipated claim settlement date. 


Note: The CMHC account number identifying the 
loan account must be included on the tax 
bills. 


The lender takes the necessary action to 
preserve and protect the insured loan property 
as required under the National Housing Loan 
Regulations until notification is received from 
CMHC of the acceptability of the claim. 


CMHC is to be informed immediately when the 
lender knows of a property being vacant after 
filing the Quick Settlement Claim. The lender 
shall protect the property until notified 
otherwise by CMHC. 


Where the property is vacant or abandoned, the 
CMHC Branch Manager arranges with the lender's 
representative to jointly inspect the property. 


The Branch Manager and lender's representative 
make tentative arrangements for "takeover" on 
notification from CMHC of the acceptability of 
the claim as outlined in 0503-04. 


INSURANCE SERVICING IS 0503-01 


CMHC MORTGAGE LOAN INSURANCE 


Section 


QUICK SETTLEMENT 
CLAIMS 


BORROWER'S CHARGES 


CONDOMINIUM/STRATA 
- COMMON EXPENSES/ 
SPECIAL ASSESSMENT 
ARREARS 


RECEIPT OF MONTHLY 
INSTALMENT PAYMENTS 
FROM BORROWERS 


NOTIFICATION OF 
SALE OF MORTGAGE 


PAYMENT OF QUICK 
SETTLEMENT CLAIM 


CMHC 2884 3/90 


Subject 


General 


1990-10-01 


CMHC recognizes borrower's charges relating to 
common expense payments on condominium housing 
units as defined in the National Housing Loan 
Regulations and 0202-01. 


CMHC also recognizes reasonable legal fees 
relating to the preparation of Assignments of 
Mortgages and assignments of additional 
security, where applicable. 


For full details, see 0503-06. 


When the Approved Lender receives a remittance 
from the borrower for part of the instalments 
in arrears but has previously submitted the 
application for Quick. Settlement Claim, Form 
CMHC 2248, the remittance is deposited by the 
lender. 


CMHC is informed immediately of the particulars 
of the remittances received, i.e., date and 
amount. The Quick Settlement Claim is adjusted 
accordingly: 


If the remittance covers all instalments in - 
arrears, the borrower's mortgage account is 
reinstated and the Quick Settlement Claim 
withdrawn. 


For full details, see 0503-04. 


CMHC pays the amount of the approved claim to 
the lender within 30: daye of receipt sof an 
acceptable application. 


fw 
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CMHC MORTGAGE LOAN INSURANCE 


Section 


QUICK SETTLEMENT 


CLAIMS 


INTRODUCTION 


MORTGAGE 
ADMINISTRATION 


MORTGAGE DETAILS 


PROPERTY 
CONSIDERATIONS 


QUICK SETTLEMENT 
CLAIM - FORM 
CMHC 2248 


CMHC 2884 3/90 


Subject Page 


Acceptability 
Conditions 


1990-10-01 


This Subject defines the conditions that are 
acceptable to CMHC regarding a Quick Settlement 
Claim. 


CMHC must be satisfied that the loan was made 
and administered in full conformity with the 
National Housing Act, the National Housing Loan 
Regulations and the contents of this manual. 


Interest on advances to the Interest Adjustment 
Date must be fully COLIGETGEO ior 1 fenot, 
excluded from the claim. 


The mortgage payment due date must be on the 
first sof the: month. 


The loan must have been Originally placed on 
repayment for principal, interest and taxes. 


The mortgage must be a first charge on the 
property. 


There must be no objectionable title defects 
other than as listed on the Mortgage Loan 
Insurance Policy or which come within the 
general intent of the Regulations. 


There must be no damage to the property due to 
the lender's negligence, fire or other hazards. 


Form CMHC 2248 must be fully completed and all 
required documentation mentioned in the form is 
attached to the claim. For illustration of 
form, see 0503-03. 


INSURANCE SERVICING IS 0503-03 


CMHC MORTGAGE LOAN INSURANCE 


Section 


QUICK SETTLEMENT 


CLAIMS 


INTRODUCTION 


QUICK SETTLEMENT 
CLAIM - FORM 
CMHC 2248 


ASSIGNMENT OF 
MORTGAGE FORM 
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Subject 


Submission of Clain, 
Form CMHC 2248 


1990-10-01 


A Quick Settlement Claim and Assignment of 
Graduated Payment Mortgage, form CMHC 2248 and 
required documentation must be submitted to 
CMHC (see form illustration on pages 2 - 5). 


Section C on Schedule A of form CMHC 2248 may 
be left blank, at the lender's discretion. 


Note: If left bilank, Section C owill be 
completed by CMHC. 


To expedite the processing of the claim, form 
CMHC 2248 must be fully completed (except for 
Sections C and D) and submitted with the 
originals of all mandatory documentation. 
Photocopies are not acceptable. 


A valid and effective assignment in 

registerable form and warranted as such by the C 
lender on form CMHC 2248 is submitted with the 

Quick Settlement Claim. 


The lender can use the standard Assignment of 
Mortgage forms (CMHC 2288 to 2296, CMHC 2451 

and CMHC 2452), which may expedite the Quick 

Settlement, or: 


- use its own Assignment of Mortgage forms, or 


- appoint a solicitor to prepare the required 
Assignment of Mortgage forms. 


Note: 1. Where the lender prepares the 
Assignment of Mortgage form, an 
administrative fee is not 
reimbursable in the Quick Settlement. 


2. A reasonable legal fee is accepted 
where a solicitor is appointed. 


((< 
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Section 


Subject Page 


Submission of Claim 
Form CMHC 2248 


QUICK SETTLEMENT 
CLAIMS 


1990-10-01 


Canada Mortgage 32 Société canadienne Can da 
and Housing Corporation d'hypothéques et de logement di da 
QUICK SETTLEMENT CLAIM AND ASSIGNMENT 
OF GRADUATED PAYMENT MORTGAGE 


TO: 
Manager Operations, Asset Management Directorate, 
Canada Morigage and Housing Corporation, 
Montreal Rd. 
Ottawa. K1A OP7, Canada 


We wish to exercise the Quick Settlement option in exchange for en assignment of the Greducted Poyment Mortgage. 


CLAIMANT 


We ore 


the Approved Lender odministering the 
O the mortgogee OR loon for the following mortgogee : 


Name of current beneficiary under Mortgage Loen Insurance Policy: 


WARRANTY 


We warrant thot as of the date hereof the mortgage forms a first charge on the mortgaged property registered in the name 
of the assignor ond the assignment enclosed is o valid and effective ossignment in registerable form, ond 


there ore no defects in title in existence on the date of assignment of the mortgage to CMHC, except those approved by 
CMHC pursucnt to Sections 21 or 37 of the National Housing Loan Regulations or except defects within the meoning of 
sub-section 44(3) of the regulations, and 


We undertake to save the Corporstion hormless from defects in title, except defects created changes in law eccurring 
subsequently to the date of registration of the mortgage identified herein. 


O No forme! legal ection for defeult hes been initioted. 


| Construction hes been completed ond the loon fully disbursed. 


0 To the bes! of ow knowledge, there is no damage to the mortgaged property due te fire or ether heserds. 


A voluntary trenster of title from the mortgagor to the lender was not possible for the follewing reasen(s): 
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CMHC MORTGAGE LOAN INSURANCE 


Section 


QUICK SETTLEMENT 
CLAIMS 


PROPERTY DETAILS 


Name of current owner /mortgegor: 


Address of mortgeged property: 


Property conwmins: 


Family housing 
units 


i Vecant 


lf vocent, key is obtainable from: 
Nerme: 


if property occupied by other than mortgsgor, provide details of occupency 


srrengementsa if known: 


DOCUMENTS ENCLOSED 


Subject 


Submission of Claim, 
Form CMHC 2248 


IS 0503-03 


Page 


1990-10-01 


wees 2 of 3 


Meiling eddress of morigegor (if different then property civic address): 


oO Occupied, BY fF Mortgagor 


\f property 18 @ multiple family rental proyect, provide dete edministration 


Of project wea undertaken by tender, if sopliceble. 


oO Assignment of mortgoge to CMHC duly executed end in registerable form in duplicate (common lew provinces) and 


triplicate (Province of Quebec) 


_ Where epplicable,assignment of ony additions! security token against the mortgoged property 


ESSENTIAL ENCLOSURES (Photocopies unocceptoble) 


COMMON LAW PROVINCES 


Registered copy of morigege 


Regintered copy of eny prior essignment of mertgegs, 
where epplicable 


Agreement to Asoums bhorigage on builder's loan, 
where spplicabdle 


Documentation concerning pastponeamem of imerest 
adjustment dete end maturity date 


Survey plen or certificete 


Renews! or extensions of mortgage 


Modification agreements which effect the mortgages, 
where soplicebie 


Registered copy of lease for loans on leeseho'd estate, 
where spplicabie 


Partie! discharge or Right-col-Wey Agreements, 
where spplicebie 


Pom eo tie Gee a el 


horigage Loon insurance Policy 


ak] eo A a ee 


PROVINCE OF QUEBEC 


Registered copy of mortgees 


Registered copy of ery prict eséignment of mortgsge, 
where applicable 


Agreemem to Assumes Morigeg?: on builder's loan, 
where apolicetie (Deed of Sele) 


Documentation concerning postponement of interest 
edjustment dete end msturity dete 


Survey plen er certificete 


Renewel or extensions of mortgage 


Modification agreements which effect the mortgage, 
where eppliceble 


Registered copy of jesse for licens on leasehold estate, 
where soplicedle 


Deeds of Main levee or Servitudes, 
where epplicable 


Morigsge Loan Inewance Policy 


Certificate of Searchies) 


ONLY REQUIRED IF IN LENDER’S POSSESSION 


COMMON LAW PROVINCES 
Certificate of Cherge (Alta., Man., Sesh.) 


Certificate of Encumbrances (8.C.) 


Certificate of Ownership of Charge (Ont. Land Tittes) 


Party Well Agreements, 
where applicable 


Other title documents spplicable to the morigage in the 


lender's possession, Specify: 


CMHC 2248 11 87 
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PROVINCE OF QUEBEC 


Party Wall Agreenents, 
where applicable 


Other tithe documents soplicable to the mortgage in 
the lender's possession. Specity: 


FRANC AIS AU VERSO 
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Section 


Subject Page 


QUICK SETTLEMENT 
CLAIMS 


submission of Claim, 
Form CMHC 2248 


1990-10-01 


ACCOUNT PARTICULARS ENCLOSED 


0 Detoiled transcript of mortgoge and tex eccounts since inception including lean 
@¢voncing tronsoctions. 


0 Explonetion of posting symbols of eccounting trensectiens 


PROVIDE THE FOLLOWING INFORMATION IF NOT SHOWN ON TRANSCRIPT OF ACCOUNTS: 
Fine! loen omount disbursed including M.1.F. fee 


Final interest edjustment dete —__ 


LL ee ee oe ae we ee ee, 


Interest rete — Se ee ee oe renee es meres an as anes esas asanes Oem as 


Firetpeyment dete 2. 


LLL LE SS LS a aes aera aces aman 


Moturity dete eee 


Leen term 


Amortization period 


[a ae a To a a ee 


Due dete of lest complete instalment paid 
(Not date on which poyment was received) PS ar ie ts eg ee 


Required G.P.M. Monthly Principal and Interest Mortgage Payment currently in effect 


Monthly Tox Payment currently in effect —— 


ea er a ane Se Sea ar eateees rense ase seas ea’ Goevenrageeouseeeevonsiere 


ENCLOSURES 


0 Neme of municipal! taxing euthority and if epplicable nome of schoo! texing eutheority 


Stotement of property toxes poid showing type of toxes payable ond tex pericd covered by lest payments mode 
by lender 


Detoils of erreaors now due from the borrower ond photocopies of all correspondence on recent erreors 
collective ection 


Original! or photocopies of receipts fer borrower's chorges, where epplicable 


Copy of property menegement agreement and monthly statements of revenue and expenditures 
where lender has undertaken odministretion of multiple fomily rental project. 


PROPERTY INSURANCE 


0 Insurence policy(s) held by lender in respect to mortgo ge If insurance policy(s) ore not held by lender for housing 
being sold to CMHC O project(s) of three or more units provide the following 
porticulors: 


+ Nome of insuronce compony 
0 Notice -Insurence Directive - CMHC 2249, tronsferring all - Nome /oddress of Agent/Broker 


rights, title and interes! in any Fire Insurance Policy on « Policy number 
the seid property - Expiry dete of policy 
- Amount of building coveroge 


TITLE OR POSITION SIGNATURE 
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Section 


Subject 


Submission of Claim, 
Form CMHC 2248 


QUICK SETTLEMENT 
CLAIMS 


1990-10-01 


QUICK SETTLEMENT CLAIM STATEMENT 


A. Principal balance owing on the mortgoge occount at date interest was due and unpaid, 
after allowing for any credit in tax account. (Do Not include any Borrower's charges) $ 


B. Approved borrowers’ charges as defined by National Housing Loan Regulation 47. 


NATURE OF CHARGE DATE PAIO 


NOTE: SECTIONS C AND D BELOW WILL BE COMPLETED BY CMHC 


C. Interest at the mortgoge rate: on the amount specified in A. from 
the date interest wos due and unpaid, and on each omount specified in B. 
from the date the charge was incurred; ( 
(i) for o period of six months, or C 
(ii) to the date the completed application for quick settlement is 
received, whichever is the shorter period. 


Sees 
D. Interest at the mortgoge rote on each amount specified in A, B, and C from the dote of 
receipt by the Corporation of the completed application for quick settlement to the date 
payment is remitted to the lender by CMHC. 
$ 


TOTAL SETTLEMENT $ 


CMHC 2248 11 87 FRARGAIS AU VERSO b> 


CMHC 2884 3 90 


INSURANCE SERVICING IS 0503-04 
CMHC MORTGAGE LOAN INSURANCE 


Section 


QUICK SETTLEMENT 
CLAIMS 


Subject 


Notification of 
Sale of Mortgage 


1990-10-01 


INTRODUCTION When CMHC is satisfied with the acceptability 
of the claim, it informs the Approved Lender 
and instructs the lender to immediately NOCLlLy, 
by registered mail, the parties involved in the 
settlement. 


Note: Copies of the Approved Lender's letters 
referred to below and copies of the 
lessor's written consent, where 
applicable, are to be promptly submitted 


co «CMHC. 
MORTGAGOR The mortgagor is notified of the assignment of 
the mortgage to CMHC. . 
CONDOMINIUM Where applicable, the condominium corporation 
CORPORATION is notified of the assignment of the mortgage 
tovcMHac. 
LESSOR - Where applicable, the lessor is notified of the 
LEASEHOLD ESTATE assignment of the mortgage to CMHC and, where 


required under the leasehold agreement, the 
lessor's written consent to the mortgage 
assignment is to be obtained. 


Note: An exception occurs in the Province of 
Quebec where, because one of the elements 
of emphyteusis is the freedom to assign, 
no notice or consent is required. 


PROPERTY TAXING Where the Approved Lender has a standing 

AUTHORITIES arrangement to receive property tax bills 
divectly from the property taxing authority, 
the authorities are notified of the assignment 
of mortgage to CMHC. 
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CMHC MORTGAGE LOAN INSURANCE 


Section 


QUICK SETTLEMENT 
CLAIMS 


INTRODUCTION 


INSURANCE POLICY 


CLAIM ON 
HOUSING PROJECT 


NOTICE - INSURANCE 
DIRECTIVE - FORM 
CMHC 2249 


CMHC 28664 3/90 


Subject 


Fire and Hazard 
Insurance 


1990-10-01 


This Subject describes the documentation or 
information required to be submitted with the 
Quick Settlement Claim, Form CMHC 2248. 


Note: For illustration of form, see 0503-03. 


Any insurance policy, with respect to fire and 
other standard insurable perils, being held by 
the lender relating to the mortgage being sold 
to CMHC must be submitted with the Quick 
Settlement Claim. 


Where the lender has filed an application for 
Quick Settlement on a housing project 
consisting of three or more units, and is not 
in possession of the fire insurance policy for 
the project, it must include the following 
information with they application: C- 


- the name of the insurance company 

- the name and address of the agent/broker 

- the policy number 

- the expiry date, and 

- the amount of building coverage. 

To effect the transfer of the mortgagee's 
interest in the insurance coverage, form CMHC 


2249 is completed by the lender (see 
illustration on page’ '2)- 


INSURANCE SERVICING 


CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


QUICK SETTLEMENT 
CLAIMS 


| dle Canada Mortgage 
and Housing Corporation O'hypothéques et de logement 


Fire and Hazard 
Insurance 


Société canadienne 


IS 0503-05 


Page 


1990-10-01 


Canada 


NOTICE - INSURANCE DIRECTIVE / AVIS - DIRECTIVES RELATIVES & L'ASSURANCE 


AUT COMPLETE SRHAWCE OG AUTHORIZED AGENT 


CMHC Account No./N° de compte SCHL: 


Neme of insurance Compeny/Nom de le Compsgnie d'Assurence: 


Re -Mortgsgor's Neme/Objer-Nom du Odbitewr Mypothdcoire: 


Civic Address/Aoresse: 


This is to inform you that 


-_-_eeoo— 


has sold its first mortgage on the above identified 
property to: 


CANADA MORTGAGE AND HOUSING 
CORPORATION 


and hereby transfers all rights title and interest in 
any Fire Insurance Policy on the said property. 
This will be your good ond sufficient authority to 
orrange for the issuonce of an endorsement covering 


the loss payable clause to CMHC. 


Please attend to the above matter immediately and 
send one original signed endorsement to the insured 
for attochment to his Fire Insurance Policy and one 
copy to CMHC at the following address: 


CMHC 2884 3/90 


Lender's Reference No.: 
N° de réiérence du Prétour: 


CMHC ASCHL 22489 
6781 


Fire Ineurence Policy No: 
WM? do le Police d‘Asswrence- (ncondie: 


Grief Lege! Cescription/Bréve Oescripion Légete: 


Le présente vous informe que 


@ vendu so creonce hypothecaire de premier rong sur Ico 
Propriéte identifiée ci-dessus 6 


LA SOCIETE CANADIENNE D'HYPOTHEQUES 
ET DE LOGEMENT 


ef céde par la présente tous ses droits, titres ef interets 
relatifs 6 toute police d’assurance - incendie sur ladite 
propriéte. Lo présente vous servire d’autorisation volide 

et suffisante pour I'émission d'un avenont relatif oux pertes 
poyables a la SCHL. 


Veuillez vous occuper de cette offaire immedictement et 
envoyer loriginal signe de I'avenent 6 l'assuré pour qu’ il 
l'ennexe 6 sa police ef une copie 6 le SCHL 6 I'edresse 
Suivente: 
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ubject 


QUICK SETTLEMENT 
CLAIMS 


Condominium/Strata - 
Common Expenses/Special 
Assessment Arrears 


1990-10-01 


INTRODUCTION All common expense arrears, including 
outstanding special assessments, are paid by 
the Approved Lender. 


SUBMISSION OF Expense arrears and special assessment amounts 
ARREARS AMOUNTS are included in the Quick Settlement Claim, 
form CMHC 2248, under borrower's charges. 


Note: 1. The amounts are as of the date the 
application for Quick Settlement is 
filed with CMHC. 


2. The amounts rank in priority to a 
Graduated Payment Mortgage being sold 
under the Quick Settlement option to 


CMHC. 
NOTIFICATION Any notification of, lien for condominium/strata 
OF LIEN BEFORE common expense arrears may be received by the 
SETTLEMENT OF CLAIM Approved Lender: 


- after application for Quick Settlement has 
been filed with CMHC, and 


- for which payment by CMHC is still 
outstanding. 


In this case, the notification must be sent to 
CMHC immediately, with the CMHC account number 
properly identified. 


NOTIFICATION When any notification of a lien for common 
OF LIEN AFTER expense arrears is received by an Approved 
SETTLEMENT OF CLAIM Lender, the notice is forwarded immediately 


to CMHC where: 


- the GPM mortgage has already been sold, and 


CMHC 2884 3/90 
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CMHC MORTGAGE LOAN INSURANCE 


Section 


QUICK SETTLEMENT 
CLAIMS 


NOTIFICATION 

OF LIEN AFTER 
SETTLEMENT OF CLAIM 
cCont da) 


ACCEPTANCE OF 
APPLICATION 


CMHC 2884 3/90 


Subject Page 


Condominium/Strata - 
Common Expenses/Special 
Assessment Arrears 


1990-10-01 


- settlement was made by CMHC. 


The CMHC account number must be properly 
identified and forwarded to CMHC. 


When advised by CMHC of the acceptance of the 
application -forsguicek Settlement, the Approved 
Lender immediately notifies the Condominium 
Corporation of the imminent assignment of the 
mortgage to CMHC. 


Such notice is in accordance with the procedure 
outlined in 0503-04. 
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INSURANCE SERVICING IS 0504-01 
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Section 


FILING CLAIMS 


Subyect Page 


Overview 


1990-10-01 


INTRODUCTION This Section deals with the Claims which can be 
made in addition to those outlined in 0502-01. 


For details, refer to location numbers 
indiveated: 


SUPPLEMENTARY CLAIMS Additional claims may be made after a claim has 
been submitted or settled. Certain 
restrictions apply: 


(0504-02 ) 
SECOND MORTGAGES Filing claims for second mortgages is similar 
to first mortgages including borrower's 
charges. 
(0504-03 ) 
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Section 


Subject Page 


FILING CLAIMS Supplementary 


Claims 


1990-10-01 


INTRODUCTION Supplementary claims can be made after 
settlement has been made (see 0503-03). 


OCCURRENCES Supplementary claims usually represent 
additional borrower's charges not submitted 
in time to be included in the original claim 
settlement. 


In some cases, supplementary claims result from 
the lender disbursing payments for borrower's 
charges, as defined under Regulation 47, after 
title to a property has been conveyed to CMHC. 


FILING PERIOD All supplementary claims, complete with 
supporting documentation, are to be submitted 
by Approved Lenders within the six month period 
following payment by CMHC of the initial claim 
settlement. 


Any such claims forwarded after the six month 
period are not considered for reimbursement. 


SUBMITTING CLAIMS Borrower's charges and supportive documentation 
are batched together to expedite the remittance 
of supplementary claim cheques and the 
turnaround time for payment by CMHC. 
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Section 


FILING CLAIMS 


Subject 


Page 


Second Mortgages 


1990-10-01 


INTRODUCTION This Subject provides information for claims 
made on second mortgages. 


CLAIM DOCUMENTATION Claims against the Mortgage Insurance Fund for 
AND FILING PERIODS insured second mortgage loans are processed in 
a Similar manner as an NHA first mortgage. 


Statement of Claim Under NHA Mortgage 
Insurance, form CMHC 1046 is used (see 
0501-04). 


Note: All disbursements by the second 
mortgagee made in connection with the 
first mortgage must be reported, as a 
borrower's charge, in Section B of the 
Claim form. 


Filing periods for claims are as follows: 


Deficiency Claim - within 30 days from the 
Sale closing date (see 0502-02). 


Conveyance of Title - within 45 days from the 


point of acquiring» title to the property (see 
0502=03.). 


Assignment of Mortgage Claim - within 45 days 


of CMHC directing the lender to proceed by 
assignment (see 0502-04). 


BORROWER'S CHARGES All borrower's charges that apply for NHA first 
mortgages also apply for NHA second mortgages. 
Disbursements made by the second mortgagee in 


Connection with the first mortgage are eligible 
only with prior approval by CMHC. 
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Section 


FILING CLAIMS 


Subject Page 


Second Mortgages 


1990-10-01 


BORROWER'S CHARGES The cost of fee appraisal reports where prior 
(Cont'd) approval was obtained from CMHC is an 
acceptable borrower's charge. 


When a lender files claims on both its insured 
first and second mortgages, CMHC determines 
which expenses are charged to which claim, 
based on particular circumstances. 


Note: In most cases, the expenses are charged 
to the first mortgage claim. 


ADDITIONAL In all cases where fewer than 12 regular 

DOCUMENTATION monthly payments were received, lenders are 
required to include in the claim documentation 
evidence of the following: 


- that the applicant's income was verified to 
ensure it was sufficient to meet the required 
payments 


- that the required downpayment was verified to 
come from the applicant's own resources 
rather than from borrowing (e.g. borrowed 
funds ) 


- that the applicant's credit worthiness was 


verified and determined to be acceptable for 
loan purposes. 
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Subject Page 


CLAIM PAYMENT 


Overview 
TECHNIQUES 


1990-10-01 


INTRODUCTION 


This Section deals with recent amendments to 
the National Housing Act whereby CMHC has 


expanded the methods by which a claim may be 
paid. 
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Section 


Subject Page 


CLAIM PAYMENT 
TECHNIQUES 


General 


1990-10-01 


INTRODUCTION Following amendments to the National Housing 
Act, CMHC has expanded the methods by which a 
claim may be paid. The new claim settlement 
techniques include the payment stream 
alternative under NHA section 14.6 and interim 
partial payment technique under NHA 
section 14.7. 


PAYMENT STREAM Under the payment stream alternative, where the 

ALTERNATIVE lender has transferred title cCoOsCMHC or 
assigned its claim to CMHC, CMHC may prefer to 
delay full payment ef part ofthe claim. 


At CMHC's discretion, the lender will receive 
an initial settlement which equals the arrears 
plus legal and other borrower's costs incurred 
by the lender. This may be called the 
"yeinstatement payment". 


Regular payments of principal and interest as \ 
per the mortgage contract will then follow as 

if the account were current, and CMHC will pay 

the balance on the mortgage maturity date. 

However, at the time CMHC may choose to 

terminate these regular payments and make a 

final claim settlement. 


The lender and CMHC may agree to a variation of 
this arrangement. 


INTERIM PARTIAL With respect to the interim partial payment 

PAYMENT METHOD method CMHC may elect at its discretion to make 
one or more "advances" to the lender during the 
default stages or early claim stages. The 
lender will proceed to complete its legal 
action and claim submission. 
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CMHC MORTGAGE LOAN INSURANCE 


Section 


CLAIM PAYMENT 
TECHNIQUES 


Subject 


General 


1990-10-01 


INTERIM PARTIAL In calculating the claim amount payable, CMHC 
PAYMENT METHOD Will receive a credit for all advances made 
(Cont'd) plus interest on advances. The balance of the 


Claim account will finally be paid to the 
lender in settlement of the claim. 
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INSURANCE SERVICING IS 0601-01 


CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject Page 


INSURED SECOND 
MORTGAGES 


Chapter Overview 


1990-10-01 


INTRODUCTION This Chapter deals with the loan administration 
of insured second mortgage loans and matters 
relating to collection, arrears reporting and 
Claims of the loans. 


LOAN ADMINISTRATION General information is provided on this type of 
loan. 
(0601-02) 
COLLECTION, ARREARS Information of a general nature is provided. 


REPORTING AND CLAIMS 
(0601-03) 
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INSURANCE SERVICING IS 0601-02 


CMHC MORTGAGE LOAN INSURANCE 
Section 


Subject 
INSURED SECOND Loan Administration 
MORTGAGES 
1995-04-20 


INTRODUCTION Policies relating to both first and second 
mortgage loans are the same in most instances. 


The following particulars apply to 
notification, fire insurance, property taxes 
and mortgage assumption and postponement. 


NOTIFICATION The second mortgagee must ensure that the foi St 
mortgage is in good standing before advances 
are made, and that the first mortgagee permits 
a second mortgage on the property. 


Immediately following the registration of ae 
second mortgage, the second mortgagee must send 
written notice of his/her interest in the 
mortgaged property, to the first mortgagee. 


FIRE INSURANCE The Approved Lender must ensure that the 
interests of the mortgagee are protected by € 
fire insurance and insurance against other 
standard insurable perils. Adequate fire 
insurance is deemed to be in an amount equal to 
the full replacement value of the building. The 
Approved Lender must also be included as an 
additional loss payee insured, as its interest 
May appear. 


PROPERTY TAXES The second mortgagee decides whether to place 
the loan under repayment for principal and 
interest only. If the second mortgagee does 
not collect taxes, he/she must be satisfied 
that they have been paid each year. 


MORTGAGE ASSUMPTION The lender is to use his/her own discretion on 
the following matters related to assumption of 
the mortgage: 


- on sale 


- approval of a subsequent purchaser 
—- assumption of the mortgage 
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INSURED SECOND 
MORTGAGES 


Loan Administration 


1990-10-01 


MORTGAGE An Approved Lender may consent to requests for 
POSTPONEMENT the postponement of the NHA-insured second 
' conditions: 


Upon Renewal of a Matured Prior First Mortgage: 

- provided the amount refinanced does not 
exceed the principal balance Owing on the 
mortgage plus costs and disbursements. The 
renewal of the first mortgage should reflect 
competitive interest rates and the remaining 
amortization period must not be increased 
beyond its original period; or 


Refinancing of a Prior First Mortgage: 

- provided it is to obtain more favourable 
terms in respect of interest rate, monthly 
payments, etc. This is conditional that the 
refinancing does not: 


- exceed the actual principal balance (plus 
any reasonable prepayment penalties, costs 
and disbursements) owing at the time of 
refinancing; and 


- extend the amortization period beyond the 
remaining amortization period of the 
NHA-insured second mortgage; or 


Increasing the First Mortgage 

- provided the increase is being used to reduce 
the NHA-insured second mortgage loan, and 
that the terms of that first mortgage (as 
increased) are not more onerous than the 
original first mortgage terms. 


Note: If the funds are to be used for some 
other purpose, CMHC's approval is 
Lequinred prior toythe granting of any 
postponement of the second mortgage. 
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Section 


INSURED SECOND 
MORTGAGES 


INTRODUCTION 


COLLECTION 


ARREARS REPORTING 


CLAIMS 
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Subject Page 


Collection, Arrears 
Reporting and Claims 


1990-10-01 


General information follows on collection, 
arrears reporting and claims. 


It is expected that prudent lenders will follow 
similar collection procedures as those 
prescribed for homeowner loans secured by a 
first mortgage. 


Lenders, however, must take into consideration 
the secondary nature of the security and, 
hence, the need for timeliness in responding to 
a serious arrears situation under the first or 
second mortgage. 


For information relating to the reporting of 
insured second mortgage loans in arrears, see 
0305-02 and 0305-04. 


When submitting claims, lenders are expected to 
proceed either by Conveyance of Title, Sale and 
Deficiency Claim, or Assignment of Mortgage, as 
directed by CMHC. 


For information regarding Claim Documentation 
and Filing Periods, Borrower's Charges and 
Claim Audit, see 0504-03. 


DU] (2EMENQ) SJa}U JEUNE 
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INSURANCE SERVICING IS 9901-01 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


APPENDIX - GENERAL Chapter Overview 


1990-10-01 


INTRODUCTION This Chapter allows for supplementary material 
to be added to the manual. 
APPENDIX - GENERAL The glossary contains definitions of words or 


phrases that the reader may generally encounter 
in the manual which have not been explained 
within the context of the subject matter. 


(9901-02) 
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Subject Page 


APPENDIX - GENERAL Glossary 


1990-10-01 


APPROVED LENDER This refers to a lender who is authorized by 


CMHC to make and administer loans insured under 
the National Housing Act. 


CMHC This is the abbreviation for Canada Mortgage 


and Housing Corporation which administers the 
National Housing Act. 


NHA This is the abbreviation for the National 
Housing Act. 
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' INSURANCE SERVICING IS 9902-01 


CMHC MORTGAGE LOAN INSURANCE 


) Section 


FORMS COMPLETION 


FORM NUMBER 


CMHC 


CMHC 


CMHC 


CMHC 


CMHC 


CMHC 


CMHC 


CMHC 


CMHC 


CMHC 


CMHC 


CMHC 


530 


tS Bd 


937 


1046 


1934 


ZA, 


2248 


2249 


Z190 


2846 


2886 


2889 


Subject 


1993-01-04 


TITLE 


Request - Undertaking to Insure* 

Report - Conventional Loans Approved On Real Estate 
Report of Loans in Arrears 

Statement of Claim Under NHA Mortgage Insurance 


Notice - Assisted Home Ownership Program/Assisted 
Rental Program 


Application to Assume ARP Agreement/Mortgage 


Quick Settlement Claim and Assignment of Graduated 
Payment Mortgage 


Notice - Insurance Directive 
Status of Insured Second Mortgage Loan Arrears 
Delinquent Account Analysis 


Special Payment Analysis Worksheet - Approval 
Homeowner Borrowers 


Assignment of Mortgage - Undertakings 


*Completion Instructions for CMHC 530 are contained in Administrative 
Guide - Home Ownership Loans - First Mortgages, NHA 5551. 


CMCH 2884 3/90 


bie 7 ” 

ee ot 

aye GAAS oor® peony scam) meee : ay ‘4 
| re re Die f 


=e 7 
Sry ye ithe = a > Ae | an ee _ pes ot 7 
: , 
ee ee Tha 
ee 
Pree 1( @ongrG 
vs - ra i n are | 
! anveoe Sah. ae y aad -s ; la, 0@ =" 
! 
- he : Didi oy 
_ i ; 
oe ID, Coy inne 
oF a — 
ji > [= o) o> 7 ‘ A a - anit ‘a 
4 ke - 
= ahs : . : =! : E 10h @ oH JAN ws’ Be Puro? 
71 Ob=n : Sway! as mL) WA is mwInNYVO @ani} - os (ee 
; 
’ 
» 
er | q el 7 
ay 
a 7 ca . 
ee | a _ 
if - - a - ae 
» es’ ie “0 : a Se . : ar 
» =a @ 
i or - iad = + er - 
v - - 7 = _—— 


CMHC 897 


INSURANCE SERVICING 


CMHC MORTGAGE LOAN INSURANCE 


Section 


Canada Mortgage 
and Housing Corporation 


5" Société canadienne 


d'hypotheéques et de logement 


FOR CMHC USE ONLY / RESERVE A LA SCHL 


1990-10-01 


ae 


LENDER PRETEUR | PROCESS DATE | STATUS DATE 
TRAITE - DATE 


ETAT - DATE 


Check Applicable 
Pointer a propos 


New Construction 
Nouvelle construction 


Existing Property 
Propniete existante 


REPORT - CONVENTIONAL LOANS APPROVED ON REAL ESTATE — 
RAPPORT - PRETS ORDINAIRES APPROUVES SUR PROPRIETE IMMOBILIERE 


Canada 


INSTITUTION REPORTING | INSTITUTION FAISANT RAPPORT 


H.O. ADDRESS ‘ADRESSE SS 


FOR 


MONTH OF POUR LE MOIS DE 


SINGLE-DETACHED DWELLINGS 
MAISONS INDIVIDUELLES 


PROVINCE 
LOANS AMOUNT/MONTANT 


CONDOMINIUM / COPROPRIETE 


AMOUNT 'MONTANT 


AMOUNT/MONTANT LOANS 

PRETS (Nearest Dollar/Au dollar pres) Nearest Dollar/Au dollar pres) PRETS (Nearest Dollar/Au dollar prés) 
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Loans Approved on 


Real Estate 


CONDO CONVERSION/CONVERSION DE COPROPRIETG 


FARM ' MAISON DE FERME 


OTHER REAL ESTATE/AUTRE PROP. IMM 


FOR TRUST COMPANIES ONLY / COMPAGNIES DE FIDUCIE SEULEMENT 
See NOTES on reverse / Voir NOTES au verso 


AMOUNT: MONTANT 


FUND TYPE GENRE DE FONOS 


— 


4MOUNT (Nearest Dollar}/MONTANT (Au collar pres) 


> 


(Nearest Dollar/Au dollar pres) 


CO AND GUARANTEE 
DE COMP ETGARANT | 9 | 9 


ee 


et al 


OTHE R/AUTRE 


+ 


TOTAL 


ee ee eee 


(o} | 


ES, 


THER THAN TRUST COMPANIES/AUTRES QUE 


COMPAGNIES D 


E FIDUCIE 


(samen lex 


FUND TYPE GENRE DE FONOS 


AMOUNT (Nearest Do! 


HaryMONTANT (Au doliar prés 


—— 


Paes 


=f, ety 


NO PUNCH’SANS PERFORATION 


BROVINCE, |= loans UNITS AMOUNT. MONTANT LOANS AMOUNT./MONTANT 
PRETS LOGEMENTS (Nearest Dollar Au dollar pres) PRETS (Nearest Dollar Au dollar pres) 
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ATE Pe S TITLE’NOM ET TITRE SIGNATURE 
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FORMS COMPLETION 


> 2884 3 90 


CMHC 


INSURANCE SERVICING 


CMHC MORTGAGE LOAN INSURANCE 


Section 


FORMS COMPLETION 


CMHC 2884 3.90 


Subject 


EXPLANATORY NOTES 


The intorination on operations of individual Companies will 
be treated contidentially and only aggregates will be made 
available to the co-operating Lending Institutions and the 
generé! Gublic. Trust Companies are asked to include 
information on mortgage Jending activity from estates, 
trusts and agency funds, as well as from company and 
peg ened funds. When allocating the distribution of 
unds, 1@, Company and guaranteed etc., do not include 
thie totals shown for Condominium Conversions 


Tne form is to be completed in duplicate each month 
Ihe Onginal ts tu be torwarded to your Association it you 
participate ii this manner, or directly to Statistical Services 
Owision, Canada Mortgage and Housing Corporation, 
Nuuonal Office, G62 Montreal Road, Otlawa, Ontario KIA 
JP7, if you participate direct Association is Canadian 
Bankers Association. P.O Box 282, Royal Trust Tower, 
Toronto Dominion Centre, Toronto, Ontario, MSK 1K2 


DEFINITIONS 


1 RESIDENTIAL REAL ESTATE. Structures designed for 
permanent habitation Property serving several purposes 
eg a building comprising a store on the first floor and 
living Quarters on the second floor or at the back of the 
store, should be classed as residential unless the living 
accommodation provided on the premises is incident to 
(he project, such as living accommodation for 4a watchinan 
ula plant 


@ OTHER REAL ESTATE. Includes such commercial 
structures as hotels, stores, office buildings, garages, 
theatres and warehouses, industrial plants, institutional 
oroperties and vacant land 


3. SINGLE-DETACHES DWELLING: A Structure containing 
only one Dwelling unit which 1s Completely separaiua on ali 
sides from any other Cwelling or structure 


4 MULTIPLE DWELLINGS STRUCTURES 


(a) Includes ail other residential structures ¢ OMprisitig, WO 
Or more Units, 6.9 semi-Jetachod, duplex and 
tipiex double-duples, row, garden and terrace 
nouses, flat and apartment buildings 


(b, CONDOMINIUM 1S @ Multiple structure as defined in 
4(4) above but financed under a registered 
condominium or strata title plan 


(c) CONVERSION TO CONDOMINIUM: refers to mortgage 
loans on Multiple dwelling structures converted from 
rental to condominium — If the conversion is made 
prior to the loan being tully advanced, it is to be 
reported as new housing, other such Conversions are 
to be reported as existing housing 


5 LOANS APPROVED. includes all commitments made 
by the lending institutions on {he security of a 
Mongage hypothec, on Conventional terns, excluding 
these rmade under tne National Housing Act whether or 


iat advences have been made Sume of the 
ommMittients may be canceled later The figures shown 
therelorg, ar@é yross tigures loans Apuroved relur to 


moitgages only and exclude Agreuments tor Sule and 
Mungages accented as the rusult of sales of foreclosed 
real eSiale Exclude mortgages taken as collateral! 
security OF loans lar Other purposes, Or morlgages laken 


as sucunly for iiterion finance ing 


6 Separate -eport forms are to be completed as 
naicated al the lop of the reverse side of this form as 
tollows 


(a4) NEW CONSTRUCTION Includes loans made tor the 
erection of new structures or major additions and 
improvements to existing structures, provided thal the 
additions of improvernents create new units for 
residential, industnal, commercial of institulonal 
purposes Exeliude loans for additions or 
INPFOVEMEMIS Made Ol UxISUNYy properly if they do 
NOL Create adlOnal units Of living or working space, 
Out include Wen under “Loans Approved on Existing 


Property 


(t EXISTING PROFERTY. Includes loans for the pure nase 
dNG refinancing ul casting property, (he improvement 
of both land und structures, except mayor 
IMProveMeNts creating additional units of living or 
working Space Mentuned above 


f jures should be yiven to the nearest dollar please orn 
Cents 


Report - Conventional 
Loans Approved on 
Real Estate 


NOTES EXPLICATIVES 


Les renseignements sur Vactivite dunce compagnie 
particulate seront trates contidenticllamont et seuls les 
chiffres globaux seront accessibles aux institutions 
préteuses Cooperatrices et au public en general Les 
compaynics de fiducieé sont priees d'inclure les 
ronseigncements sur les prets hypothecaires consentis a 
meme les fonds de succession, de fiducie et d’agence 
ainsi qu’a meme les fonds de compagnie et les fonds 
garanus. €n tepartissant lattribution de fonds, c’est-a- 
dire de compagme et garantis ct le reste, ne pas inclure les 
folaux indiques dg Vegard de Conversions en copropncte 


La formule doit ele remphe on double chaque mois 
Uonginal dow cre transimis a volre Association si tel est 
votre moyen de participer, ou diuectement a la Division des 
Servicvs statistiques, Societe canadienne d'hypotheques et 
Je logement, Bureau national, 682 chemin Montreal, 
Ottawa, Ontario, KIA OP7, si vous participez directement 
L’Associstion est’ L’Associatior des banquicrs du Canada, 
CP 282. Royal Trust lower, Toronto Dominion Centre, 
Toronto, Ontario M5K 1K2 


DUR INETIONSS 


1. PROPRIETE RESIDENTIELLE Batiment destine a servir 
Ahatilation permanente Une propriete qui sert a plusieurs 
fins, eg un batiment qui content un magasin au rez-de- 
chaussce chun logement au premier clage ou a larrere du 
magasin, doit cle classce Comme propncle residenticlle, 
sauf si le logement compris dans le batunent n'y est 
quaccussure, comme dans lo cas d'un logement pour le 
gaidien dunag using 


2 AUIHE PRORRIETE IMMOBILIERE Comprend un 
batiment commercial, soit un hotel, un magasin, un 
mmcuble G buredux, un garage, un theatre, un entrepot 
une using widustietle, une institubon ou du terrain vague 


3. MAISON INDIVIDUELLE Une construction d'un seul 
logement Completoment separee de tous cotes de tout 
autre log. ment ou batiment 


4 BATIMG NT A LOGEMENTS MULTIPLES 


(4) Comprend towte autre construction restdentictte 
contenant deux logements ou plus, og, juMeles, 
duplex ot tiplex, duplex double, maison en rangee, sur 
jardin clo oun terrasse, logement de plain-pied et 
maiko Cappaitements 


(b) COPROP UE TE construction a multiples logements, 
comloume a la delinition donnee en 4(a) precedent, 
Mais finances aux termes dun plan enregistre de 
Copropruete ou de titre Communautaire 


(Cc) CONVERSION EN COPROPHIETE:  prets hypothecaires 
sul des constructions a multiples logements, convertis 
de logement a loyer en copropnete. Si la conversion 
se fait avant que Ie pret ne sot enti@rement avance, le 
rapport dol mentiunner une nouvelle construction, 
autrarent i doit mentionner une construction 
ExXISGite 


5. PRETS APPROUVES Cornprend tous los engagements 
POS foat lus msttitions pretcuses, garantis par un mortgage 
vu une hypotheque a des conditions Conventionnelles, a 


Vexyclusion de cous quar ont ole pris aux termes de la |or 
Nationale sur Phabitution, que des advances aient ete 
VGtseis wil nth Guildins Chyayemunts pouvent etre 


annules plus tard les chiftres indiqués seront donc des 
chifties beuts les prets approuves se@ tapportent aux 
hypothe jues seulement, a exclusion des conventions de 
venle (agreoments for sale) et des hypotheques acceptees 
par sulle de la vente d'une proprete immobiliere saisie 
Ne pas mescntc les hypotheques prises comme gurantie 
collaterale sur des prets destnos a d'autres fins ou les 
Hypotheques prises on garantie d'un financement 
lomporaine 


6 Des formules de rapport distinctes doivent étre 
remplics sclon Vindication en tete du recto de cette formule 
dapres los renseignements suivants 


(a) NOUVELLE CONSTRUCTION. Comprend les prets qui 
sont consentis pour construire des nouveaux 
logements ou des tajouts et pour effectuer des 
amchorations imnporlantes aux batiments deja 
construits, a la condition que ces rajouts ou 
amehorutons procurentl de nouvelles unites destinces 
a des his tesidcntelles, industiclles, commerciales Ou 
sttutooneiloes Ne pas inscare les prets Consents 
pout des tajouts ou des amehoratons a une propriete 
Gxilunle, si ces travaux ne creent pas des aires 
Chatwaton ou de travail additionnelles, mais les 
inscHte sous la rubrique “Proprnetes existantes” 


(Ob) PHOrMIETE EXISTANTE: Camprend les prets destines a 
Vachatl ou au refinancement d'une propriete existante, 
a lameloraton dun terrain et de batiments, a 
exclusion des amehoravions importantes mentionnees 
Ci-UGssus, qui procurent des aires distinctes 
Whatituson ou de travail 


Les Chitltes deviaient etre indiques au dollar pres. Veuillez 
omettee les Conts 
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INSURANCE SERVICING CMHC 897 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


FORMS COMPLETION Report =- Conventional 
Loans Approved on 


Real Estate 


1990-10-01 


Indicate whether New Construction or Existing Property. 


Institution Reporting - Enter name of Approved Lender or 
non-Approved Lender reporting the Conventional Loans Approved on 


Real Estate. 


For Month of - Enter the month in which loans are approved. 


Loans - Enter Total Loans Approved for Conventional Lending. 
Amount - Enter Dollar Amount approved for Conventional Lending. 


Units - Enter Total Units approved for Conventional Lending. 
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INSURANCE SERVICING CMHC 975 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


FORMS COMPLETION Report - Sale of NHA 


Insured Loans 


1990-10-01 


REPORT - SALE OF NHA INSURED LOANS CMHC 975 


(ALL SALES OF NHA INSURED LOANS ARE TO BE REPORTED WITHIN 30 DAYS 1/84 
BY THE APPROVED LENDER ADMINISTERING AT THE TIME OF SALE) 


iO: 


Director, Statistical Services, Canada Mortgage and Housing Corp., Ottawa, Cenada K1A OP7 


NAME OF REPORTING LENDER. ~~—~—~—~S 1 eae So a oS =a See ee ee ee =a 


For value received, We 


NAME: ADDRESS: 
THE OWNER(S), HAVE SOLD THE NHA INSURED LOANS LISTED HEREUNDER : 
TO; (MAY BE OMITTED WHERE MORTGAGE LOAN INSURANCE POLICY NOT ASSIGNED) 4 iS 
WHICH AN APPROVED LENDER 
3 isnot (] 
AND 
() We HEREBY FORMALLY ASSIGN a OUR RIGHT TITLE AND INTEREST IN THE MORTGAGE LOAN INSURANCE 
() We HAVE NOT FORMALLY ASSIGNED POLICIES ISSUED BY CMHC FOR THE SAID LOANS 
PRINCIPAL BALANCE PRINCIPAL BALANCE 
CMHC REF. LENDER'S REF OUTSTANDING CMHC REF LENDER'S REF OUTSTANDING 
NUMBER NUMBER EXCLUDING NUMBER NUMBER EXCLUDING 


ACCRUED INTEREST 


ACCRUED INTEREST 


CONTINUE ON REVERSE, IF NECESSARY 


THE PURCHASER, 


O A CANADIAN RESIDENT OR O A NON-RESIDENT (WHERE THE PRINCIPAL IS DOMICILED OUTSIDE CANADA), 
IS CLASSIFIED AS CHECKED BELOW: 


() ure INSURANCE COMPANY (L) FRATERNAL SOCIETY () INVESTMENT DEALER 
[J] MORTGAGE LOAN COMPANY (Incl. the Investors Group) (DD CHARTERED BANK (D oTHer corporate INVESTOR 
() savincs BANK 


L) Trust COMPANY (Capital and Guaranteed Funds) L) PENSION OR RETIREMENT FUND (J) NoN-CORPORATE INVESTOR 


(Incl. those administered by Trust Co's) 
|| TRUST COMPANY (Estate, Trust and Agency 
Funds excluding Pension Funds) 


NAME OF INSURED AT TIME OF SALE 


SIGNATURE OF AUTHORIZED OFFICER 


TO CANADA MORTGAGE AND HOUSING CORPORATION 


The loans will be administered by the undersigned Approved Lender 
NAME OF APPROVED LENDER 


SIGNATURE OF AUTHORIZED OFFICER: 


ACKNOWLEDGMENT 


Notice of the foregoing is hereby acknowledged 


FOR CANADA MORTGAGE ANO HOUSING CORPORATION 


FRANCAIS AU VERSO 
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INSURANCE SERVICING CMHC 975 


CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


Report - Sale of NHA 
Insured Loans 


FORMS COMPLETION 


1990=10-01 


Name of Reporting Lender - Enter the name and address of the 


Approved Lender reporting the sale or transfer of the NHA 
insured loans. 


Name - Enter the name of the owner(s) (previous Approved Lender) 
who have sold or transferred the NHA insured loans. 


To - Enter the name and address of the party to whom the NHA 
insured loan is sold or transferred. 


Indicate whether the buyer is or is not an Approved Lender. 


Indicate whether or not the interest in the mortgage loan 
insurance policy is formally assigned. 


CMHC Ref. Number - Enter the CMHC eight digit account number. 


Lender's Ref. Number - Enter the new lender's reference number. 


Principal Balance Outstanding Excluding Accrued Interest - Enter 
the principal balance of the mortgage excluding the accrued 
interest. 


Indicate whether the purchaser is or is not a Canadian resident. 


Indicate the category type of purchaser (e.g. bank, trust 
company, etc.). 


Date - Enter the transaction date of the sale or transfer and 
not the date the form is signed. 


Name of Insured at Time of Sale - Enter the name of the previous 
Approved Lender who administered the mortgage. 


signature of Authorized Officer - Enter the name and signature 
of the official forwarding the report to CMHC. 
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INSURANCE SERVICING 


CMHC MORTGAGE LOAN INSURANCE 
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S 
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oO 
ae 
4 
O 
Q, 
ce) 
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FORMS COMPLETION 


in Arrears 


1999 -1E< 79 


cr 
NAME 


ECHEANCE OU OERMER NOM OU PROJET ET OES 


PROPRIETAIRES 


REPORT OF LOANS IN ARREARS 
RAPPORT DES PRETS EN SOUFFRANCE 


CMHC 2884 3/90 


CMHC MORTGAGE LOAN INSURANCE 


ection 


FORMS COMPLETION 


CMHC 2884 3/90 


INSURANCE SERVICING 


ubject 


INSTRUCTIONS 
GENERAL 
Where the Approved Lender is successtul in reducing arrears below the 


teponting level required by Regulation 40, only one “NIL* repon wil be 
required, 


REPORT 


nS Once a ciaim has been submitied, the loan should be reported 


Guring the month, showing no areas and the Remarks column 
indicating date claim submitied. The account Is to be duleied fon 
Subsequent reports. 


2. Separate seports for insured, Agency and Joint Loans. 


3. When reponing Insured Loans, submit separate repons tor 
muttiple and single loans. 


4. Report within thiny days {rom the end of esch calendar month, 


the aiears on Insured of Loans to the National Office of 
Canada Monigage and Housing Corporation, 


6. Joint Loan arrears seporis are to be submited quarterly in 
sccordance with the Lending institution Ag eements. 

PROJECT AND PRINCIPAL'S NAME 

Complete this for multiple loan accounts only, 


REMARKS 


1 Reter to inswance Servicing Manual, 1S 0305-02 and 0305-03, 
CMHC Mongage Loan Insurance Handbook. 


2. Indicate clearly all steps taken to remedy arrears; sistus of 
Collection acilon or legal action. Where legal action has commenced, 
provide the dates of the various steps taken in the proceedings togettier 


- with the respective waiting periods. 


3. indicate the Cause of Detaun by noting one or mare of the 
following lactors: 


1) Bulider deviated or surpassed approved plans and 


2) Standaids and/or approved bulding materiais were 
inadequate. 

3) Cost overruns, 

4) Bantu upicy 


ANTICIPATED ACQUISITION DATE 
1. Complete this tor muttiple loan accounts only. 


2. Indicate approximate date of acquisition by lender, | 
3. Where acquisition not anticipated, Indicate by “Not Anticipated’, 


TYPE OF LOAN 
indicate by number, the type of loan being reported: 
1) Sections 8.1, 9, 10 Assisted Loans: 


1A) Assisted Rental Program (ARP) 

18) For RRAP Purposes 

1C) Gradusted Payment Mortgages (GPM) - Rental 
1D) —_Non-Prota Corporation 

JE) Non-Prott Co-operative 

VF) — Assisied Home Ownership Program (AHOP) 


2) Sections 6.1, 9, 10 Non-Assisied Loans, 


Report of Loans 
in Arrears 


CMHC 


INSTRUCTIONS 


GENERALITES 


Si te prétour agréé réussi A rédulre tos arsiévés en decd du niveau 
Gevani fae objet dun rappon, selon les Stipulations de Fanicte 40 du 

national sur les préts pour Mabitation, un seu fappon 
oNEANT~ sutra. 


RAPPORT 


1, Sulvant la présentation dune demande de régiement, on dott 
Signaler le compte pendam ce mois courant en indiquant 4 is colonne 
Remasques, la date ov la demande a 616 piéseniée, sans tale mention 
des artié1és. Le comple sera 1ayé des 1appons utterlours. 


2. Etably séparément te tappon des préis assurés, prdis Pagence 
@1 pr&s conjoints. 


a8 Lorsqu? s'agh de préis assués, Présenier des sappons 
Uistincts, fun pour les ensembles de lopemenis collectils «1 faue pour 
les malsons individuelies. 


4. Présenter Werte jours, au plus tard, apres ta tin de chaque mots 
Civi, le rappon des asriérés accusés pas les prois assurés ou les prdts 
agence. L'edresser au Bureau national de ta Société canadienne 
Chypothéques et de logement, . 

5. # faut présenior trimestriciioment tes rappons sur los prdts 
conjoinis en soutirance, contonmément aux Gisposnions des coniats 
Passes avec les élablissements de prats, 

NOM OU PROJET ET DES PROPRIETAIRES 


Ne rempllr cette section que pou les comptes de préis relatifs aux 
ersembies de logements collectils, 


‘REMARQUES 


1 Se reponer au Manuel de fassurance-préi hypothécalve SCHL, 
Administiation de fassurance, AA 0305-02 #1 0305-03. 


a Clahement indiquer toutes les mesures conecirices qui ont 6 
prises au sujel des asridrés; Fétal des mesures de fecouviemem ou de 
fouls poursuite, Si Ton a entamé une procédure judiciake, donne: la 
date des Giverses étapes connexes | mentionne: les délais entre 
chacune, 


3. indiquer la cause du délaid de palemeni par la mention d'un ou 


plusieurs des lacteurs suivants : 


) Dérogatian ou dépassement des plans et spécitications 
@pprouvés, atvibuable au consuuctour, 
2) Nomes et (ou) muatériaux de construction approuvés, 


insutlisants, 
3) Odpassement de devis, 
4) Faline. 


7) 
8) Auwses - préciser, 
DATE D’ACQUISMON PREVUE 


1, Ne remplir ce champ que st s‘agit d'un comple de prét pour 
ensemble de loyements cotlectts, 


2. indiquer approximativement la date Pacquisition pa: be préteur. 


3. Sion ne s‘atiend pas & acquérr Timmeuble, inscre =non 
Prdvues, 


GENRE DE PRET 
indiquer par un des chitires cl-dessous, de quel gene de pidt tl s'agit : 
y) Préts assorils Caide, aux termes des articles 6.1, 9, 10. 
1A) Programme caide au logement local! (PALL) 
1B) Aux tins du PAREL 
1C) Prét hypothécave & palements progressits (PHPP) - Locati 
1D) Sociéw SBL 
1E) Coopératrve SBL 
1F) Programme caide pow faccession a la propriété (PAAP). 


2) Préte non assortis Caide, en vertu des anicies 8.1, 9, 10. 


987 


CMHC 987 


INSURANCE SERVICING 


1999-11-19 


Report of Loans 
in Arrears 


FORMS COMPLETION 


CMHC MORTGAGE LOAN INSURANCE 
ection 


REPORT OF LOANS IN ARREARS / RAPPORT DES PRET: S EN SOUFFRANCE 


Name / Nom Address / Acresse 


OF | LENDER'S DEFAULT OFFICER AND = 
PHONE NO. 


APPENDIX / ANNEXE 


CMHC 2884 3/90 


INSURANCE SERVICING CMHC 987 
CMHC MORTGAGE LOAN INSURANCE 


ection 


FORMS COMPLETION 


ubject 


Report of Loans 
in Arrears 


Logo L179 


Ly From - Enter the complete name and Mailing address of the 
Approved Lender. 
Date 


a - Enter day, month, year for which the Report is being made. 
(Last day of the month.) 


aie Report for - Check one CYDeFOr report. ie. Insured, Joint or 
Agency. 


a’ CMHC No. - Enter reference number. 
aye. Lender's No. - Enter lender's loan number. 


6. Total Arrears - Enter total amount of dollar arrears including 
principal, interest, taxes, legal costs and borrower's charges to 
date of report. 


ve Due Date of Last Full Instalment Paid - Enter the due date of the 
last instalment fully paid by the borrower. 


ahs Project and Principal's Name - Enter, for multiple projects only, 


the project name and principal borrowers. 


9. Civic Address - Enter civic address, including postal code. 


10. Type of Loan - Indicate by number the type of loan being 
reported: 


i. ‘Sectionss cea 9, 10 Assisted Loans: 


) Assisted Rental Program (ARP); 

) For RRAP Purposes; 

1C) Graduated Payment Mortgages (GPM) - Rental; 
) Non-Profit Corporation; 

) Non-Profit Co-operative; 

1F) Assisted Home Ownership Program (AHOP). 


2. Sections 8.1, 9, 10 Unassisted Loans. 


CMHC 2884 3/90 


INSURANCE SERVICING CMHC 987 


CMHC MORTGAGE LOAN INSURANCE 
ection 
FORMS COMPLETION 


ubject 


Report of Loans 
in Arrears 


Page 5 


a Be A ee Bs es 


11. Lender's Default Officer and Phone Number - Provide 
the name and telephone number of the Approved Lender’s Default 
Officer. 


12. Remarks - Complete Remarks including: cause of default (if 
known), steps taken to remedy arrears, status of collection or 
legal action, action for recovery on the borrower's personal 
covenant, date legal action was started, date the property is 
Sold (if applicable). This report should be updated on a monthly 
basis, i.e. what stage the proceedings are at when the report is 
being completed. 


13. Anticipated/Acquisition Date - Indicate for multiple loans only, 


anticipated date lender expected to acquire project. 


14. Totals - Provide total of dollar arrears. Provide total number 
of accounts being reported. 


15. Date - Provide date report being forwarded to CMHC. 

16. Signature - Type name and telephone number in addition to the 
Signature of the official forwarding the report on behalf of the 
lender. 


17. Title - Enter title of official forwarding the report on behalf 
of lender. (Please Print). 


CMHC 2884 3/90 
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INSURANCE SERVICING CMHC 1046 
CMHC MORTGAGE LOAN INSURANCE 


ection 


FORMS COMPLETION 


ubject 


Statement of Claim 
Under NHA Mortgage 
Insurance 


1994-02-25 


CMHC £°2 SCHL 


Helping to house Canadians 


STATEMENT OF CLAIM UNDER NHA MORTGAGE INSURANCE 
: PAGE 1 OF 2 


1. [LJ MAIN claim [_] SUPPLEMENTARY CLAIM 


Protected when completed 


2. CMHC 3. APPROVED LENDER REF. NUMBER CMHC OATE CLAM REC'D 
ACCOUNT USE 
NUMBER ONLY 

RANSIT 


MORTGAGE INSURANCE OPERATIONS CENTRE 
CANADA MORTGAGE AND HOUSING CORPORATION 
700 MONTREAL RD. 
OTTAWA, ONTARIO 


(1) approven Lenoer - ( aPPRoven LENDER JOINTLY WITH 


RTY DETAILS 


PROPE 
8. CIV 


NO NAME TYPE OIRECTION UNIT NO. 


CITYAMAUNICIP ALITY PROVINCE POSTAL CODE 
10 NO OF BEOSUNITS 
BEOS UNITS 


11. IF RENTED: eae oO Warren oO avy. er eed 


BORROWERS DETAILS 


16 
COVENANTOR = C 
OR 


17. OBTAINED 


CLAIM DETAILS 


20. TYPE OF CLAIM 
1 me transren [] assignment 0 oericiency | CHATTEL MORTGAGE - 


21. TYPE OF LEGAL ACTION 


() Forectosure [] ornen ispeciry) 
0 Power oF sate 
0 votuntary transrern 


[a] rh aes aetad Se 0 wh ceca acnon (0 ®8v4PPRovED LENDER 


DO evsorrowen [1] wITHouTLeGAL action ( 8yeorrower 


22 LEGAL 23. LENDER TAKEOVER OF 24, DATE LEGAL Zo CLAMAIFKING) [allives 
PROCEEDINGS vw vt¥) DO | PROPERTY MANAGEME: vy vr] DO | ACTION Ww MM po aoe rey: oO 
STARTED AND/OR PROPERTY COMPLETED ~ 


Q ON 


27. ANY COATIEUNNN seh TEREST 20 INTEREST 
ADOITIONAL MORTGAGE | Anjusr. RATE AT DEFAULT 
APPROVED LENDER'S SET RONEDILENOER'S SECURITY al DATE 
SOLICITOR'S Te [) PRomisso 
CORPORATE pete. EG. Mare 
WARRANTY 


(CD otHer 


ALL CLAIM TYPES 


—— Transcript of mortgage and tax accounts from loan inception 
—— Receipts and/or invoices for borrower's charges 

—— Statement of legal costs 

—— All renewals and extension agreements 

—— Monthly statements of income and expenditures during receivership or lender possession 


Executed assignments of all additional security 
Personal judgments on covenants and executed assignments of them 
Assignment of Approved Lender's policy of title insurance 


Other (specity) 
SS Se ee 


MULTIPLE CLAIMS ONLY 


——— Orders appointing/discharging receiver and/or Management contracts, if applicable 
—— Executed assignment of rents, except on Deficiency Settlement Claims 
—— Chattel mortgage 

—— Executed bill of sale (except on Deficiency Settlement Claims and Assignment of Mortgage) 


CMHC 1046 3/94 CMH PPU 040 CAAHC ts subject Lo the Privacy Act lndrduals heve # righ! of access to CMHC controlied inlormation eboul 
ihermeevea 


Disponible en trancas 


CMCH 2884 3/90 


INSURANCE SERVICING CMHC 1046 
CMHC MORTGAGE LOAN INSURANCE 


Section 


FORMS COMPLETION 


ubject 


Statement Of Claim 
Under NHA Mortgage 
Insurance 


1994-02-25 


ADDITIONAL ENCLOSURES REQUIRED 


CONVEYANCE OF TITLE CLAIMS 
~ SITLE CLAIMS 


Approved Lender's title acquisition document 


Survey or ®quivalent certificate of location 


Executed assignment of leases and rents, if Property Occupied 


DEFICIENCY SETTLEMENT CLAIMS 


Statement by the Approved Lender's Solicitor (Quebec - Notary) or a responsible officer Confirming the closing 
date of the Sale or disposition 


Copy of the registered Conveyance or other instrument of Sale (as soon as Possible) 


Statement of adjustments for Sale or disposition 


— An adequate appraisal of the value of the mortgaged Property, including the reasonable time required to sell or 
dispose of it, together with an informed Summary of the realizable value of all Security for the loan 


All particulars in which title or Permitted use is or May be deficient or Property may be in violation of any 


applicable requirements 
ASSIGNMENT OF MORTGAGE CLAIMS 


Outstanding judgments and orders 


Executed Assignment of Mortgage - Undertakings, CMHC 2889, to be given by the Approved Lender or 
accordance with Section 14(1) NHA 


CMCH 2884 3/90 


INSURANCE SERVICING CMHC 1046 
CMHC MORTGAGE LOAN INSURANCE 


ection 


FORMS COMPLETION 


ubject 


Statement of Claim 
Under NHA Mortgage 
Insurance 


Page 3 


1994-02-25 


CMHC 2°3 SCHL vee 


Helping to house Canadians 


Protected when completed 


2. CMHC 3. APPROVED LENDER REF. NUMBER CMHC DATE CLAIM REC'D 
ACCOUNT USE 

NUMBER ONLY 

31. DUE DATE OF LAST COMPLETE INSTALMENT Ww wana 00 32. INTEREST ON PRINCIPAL vy jam 00 
PAID (NOT DATE PAYMENT WAS RECEIVED) WAS PAIO TO 


33. PRINCIPAL BALANCE OWING AS AT ABOVE DATE OR 


$ 


34. TAX ACCOUNT BALANCE AS AT ABOVE DATE [] dem = [7] Crean 
35. LEGAL COSTS 


$ 


isa commas ACQUISITION SALE 


OISBURSEMENTS 
fn ek a el ee ae 


vy inal bo 
36. JUDGMENT SETTLEMENT | | | | | | | $ 


37. PROPERTY DAMAGE 


38. FIRE DAMAGE/INSURANCE SETTLEMENT 


39. INTEREST BUYDOWN 


40. UNEARNED PORTION OF INTEREST BUYDOWN 


41. OTHER 


DEFICIENCY SALE 
42. Sale closing date and pnce 


43. Real estate commission 


44. BORROWER'S CHARGES 


BORROWER'S CHARGES 46. RENTAL ANO OTHER INCOME 


DATE RECEIVED 


YY. oO 


Siemon: Guach nc some acinc cine mae cress nnenceeln 954 neasie re esWas ee sv aasne oe tuneiennk Sie pune cimssthsg ep cnsdeess acesakan sensors chioncien 
ein Ader erie Repose Sao cge Serie BP RAS MRAM Se clacierevsnw sender Ce eas ainse s Mi te anlve eae ee cares'ara casts ab dveccdoeuscee sete Ternoncs ve cone 
Temi atin cucacicaraciriere is eaMasPlPAse eb Onal¥id Plea NnlesnIp se RiHlalsalalajew aisiniwe salsipie ep sl cal Waaihwecn esis cin celal ab oeles exe cain gas wate biecivio ce en en ee 
teen earn aae an sar pe Sieber ate weninsse Es ait eens] mn Nnee gimaiv asl e'e Gieyccies) Oiasien ws axe veces eee vaianeacueos casey ee tee obeak 
tie Soe a elie ICCC CSS COLL OC. COC CELINE CO i CONGR SCLC BOA EREAE SC CC EERE Cn TEE A je or pore on 
pron cobs eialeceacnnce pera nes Visine "chisel bP Ran ee exin nem sas eals)w ole wmannans iiacteriwd dubincs cp aay auc he uk bepaisietwsisless Feccieue wee entaece c 
ie eee eens eee sclera nS, ska snnr mee nin aNass Cau SCN elena Havers Scale cane exe toemeib daaberteasceeurtanracocacceck en 


antennae Duense sian ieessinw «sinks stax rawe snbalens nepuploawe Wes ole raelents cule alana ties sesso caa st eecsee coat necstrekkk 


47. CERTIFICATE OF CLAIMANT 


The Claimant, in support of its claim for 
all required security was obtained, that 
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INSURANCE SERVICING CMHC 1046 


CMHC MORTGAGE LOAN INSURANCE 
Section Subject 
FORMS COMPLETION Statement of Claim 
Under NHA Mortgage 
Insurance 


4a 


1994-02-25 


a Main Claim/Supplementary Claim - Check the applicable box to 


identify whether the claim is the Original demand for 
reimbursement or a supplementary demand. 


Ze, CMHC Account Number - Enter the CMHC account number. 


De Approved Lender Reference No. - Enter the Approved Lender's 


reference number. 


4. Transit I.D. Financial Institution Code - Indicate the Approved 
Lender's financial institution code assigned by the Canadian 
Bankers Association. 


ie Transit Code - Indicate the transit identifier code. 
6. From - Enter the name and address of the insured Approved Lender 


completing the CMHC 1046. If the loan is administered by the 
Approved Lender on behalf of an investor, enter the investor's 
name and address. 


fe Claim Payee - Check the applicable box and/or complete the 
missing field to identify the claim payee, i.e. whether or not 
the claim cheque is to be issued to the Claimant Approved Lender 
or jointly to the Claimant and a named other party (e.g. the 
private investor). If no box is checked, payment will be made to 
the Claimant Approved Lender. 


Ss Civic Address - Enter the property civic address where the 
property is located. 


9. Legal Description - Provide a brief legal description of the 
Property: 


10. Number of Beds/Units - Enter the number of beds On-unil ts. 


11. If Rented: Lease Type - Check the applicable box. 
12. Lease Expiry Date - Enter the expiry date of the lease. 


CMCH 2884 3/90 


INSURANCE SERVICING CMHC 1046 
CMHC MORTGAGE LOAN INSURANCE 


ection 


FORMS COMPLETION 


ubject 


Statement of Claim 
Under NHA Mortgage 
Insurance 


1994-02-25 


13. Current Monthly Rent - Enter the current monthly rent. 


14. Deposit Held - Enter the dollar amount of any security or other 
deposit retained from the borrower. 


15. Borrowers Details - Names - Indicate the full name of all 
borrowers. . 


16. Covenantor or Guarantor - Specify whether the borrowers were 
covenantors(c) or guarantors(g). 


17. Judgment Obtained - For each borrower, indicate (yes or no) 
whether a judgment on the covenant/guarantee was obtained at the 
time of claim filing. If it is only the assignment process of 
the judgment that remains to be completed at the time of claim 
filing, judgment should be indicated as having been obtained. 


18. Judgment On-Going - Indicate (yes or no) for each 
covenantor/guarantor whether the action on the 
covenant/guarantee is on-going at the time of claim £2 Frings 


19. Not Pursued - Indicate for each covenantor/guarantor whether 
(yes) the action on the covenant/guarantee was not pursued/will 
not be pursued. 


ZO. Type of Claim - Indicate in the applicable box the type of claim 
being filed. 


21. Type of Legal Action - Indicate in the appropriate box the 
nature of the legal action pursued to complete the realization 


proceedings. 

- Foreclosure includes for Quebec a Personal and Hypothecary 
Action 

- Power of Sale includes for Quebec a Judicial Giving in 
Payment 


- Voluntary Transfer includes for Quebec a Voluntary Giving in 
Payment 
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INSURANCE SERVICING CMHC 1046 


CMHC MORTGAGE LOAN INSURANCE 


Section 


FORMS COMPLETION 


ubject 

Statement of Claim 
Under NHA Mortgage 
Insurance 


1994-02-25 


22. Legal Proceedings Started - Enter the date that the Approved 
Lender's solicitor initiated legal proceedings. 


23. Lender Takeover of Property Management and/or Property 
Protection - Enter the date that the Approved Lender took over 
property management and/or property protection of the multiple 
family housing project or single family dwelling. 


24. Date Legal Action Completed - Enter the date that the legal 
proceedings (excluding judgment, where applicable) were 
completed. 


25. Claim Filing Extension Obtained - Check the applicable box if 
claim filing extension was obtained. 


26. Approved Lender's Corporate Warranty or Approved Lender's 
Solicitor's Certificate to CMHC or Title Insurance —- Check the 
appropriate box to indicate if the Approved Lender is relying on 
the solicitor's certification, the Approved Lender's warranty or 
a policy of Title Insurance. 


27. Any Additional Security - Indicate whether any additional 
security is to form part of the claim such as chattel mortgage, 
promissory note, post-dated cheques, etc. 


28. Interest Adjustment Date - Enter the finally established 
Interest Adjustment Date. Regular monthly mortgage payments 
commence one month after the Interest Adjustment Date. 


29. Interest Rate at Default - Enter the interest rate in effect at 
the time of default. 


30. Required Enclosures - Check the appropriate box identifying the 
enclosure(s) which are to be attached to the CMHC 1046 form. 


31. Due Date of Last Complete Instalment Paid - Enter the due date 
of last complete instalment paid. Note that this is not 
necessarily the date on which the payment was received, but the 
date this payment covers. 


32. Interest On Principal Was Paid To - Enter the date to which 
interest on the principal has been collected. 


33. Principal Balance Owing as at Above Date - Enter the amount of 
principal balance owing as at the date identified in field 30: OF 
<a ee 

34. Tax Account Balance as at Above Date - Enter the amount of the 
debit or credit balance as of the date jdentified in field oe 
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CMHC MORTGAGE LOAN INSURANCE 


eo 


36. 


7 AS 


38. 


39. 


40. 


41. 


42. 


43. 


44. 


ection 


FORMS COMPLETION 


ubject 


Statement of Claim 
Under NHA Mortgage 
Insurance 


1994-02-25 


Legal Costs - Indicate separately the amounts incurred for the 
acquisition process, those for obtaining the judgment on the 
covenant/guarantee where separately identifiable, and those for 
the sale to a third party purchaser. Fees and Disbursements must 
be segregated. 


Judgment Settlement - Enter the date a settlement under a 
judgment was received and the amount of settlement received in 
lieu of/for in settlement of a judgment of the 
covenant/guarantee. 


Property Damage - Enter the agreed upon amount to be deducted 
from the claim settlement where liability is accepted by the 
Approved Lender. 


Fire Damage/Insurance Settlement - Enter the date that fire 


insurance settlement was received and the amount received as 
settlement from an insurance company for fire and other peril 
coverage. 


Interest Buydown - Check the applicable box to indicate if an 
interest buydown was paid by the borrower to the Approved 
Lender. 


Unearned Portion of Interest Buydown - Enter any unearned 
portion of interest buydown. 


Other - Enter any amount received by way of interim payment from 
the borrower. 


Deficiency Sale - Sale Closing Date and Price - Enter the sale 


closing date and gross sale price. 


Deficiency Sale - Real Estate Commission - Enter the amount of 


real estate commission paid. 


Borrower's Charges - Indicate the total amount of the charges 
detailed on the remainder of the CMHC 1046 (field 44). 
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INSURANCE SERVICING CMHC 1046 
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Section 
FORMS COMPLETION 


ubject 
Statement of Claim 
Under NHA Mortgage 

Insurance 


1994-02-25 


45. Nature of Charge - Indicate the nature of the expense, date 
paid, and amount disbursed. 


46. Rental and Other Income - Indicate rents and other income 
received including dates and amounts. 


47. Certificate of Claimant - Print the name of the Approved 
Lender's authorized Officer. 


48. Approved Lender Joint Inspection Contact (Include Company Name, 
Address & Telephone Number - Enter the name, address and 
telephone number of the Approved Lender or representative who 
will conduct the joint property inspection with CMHC. 

49. Fax Number - Enter the complete fax number. 

50. Telephone Number - Enter the complete telephone number. 


ol IBS Filing Date - Enter the date that the claim was submitted or 
filed by the Approved Lender. 


CMCH 2884 3/90 
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CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


FORMS COMPLETION Report and Reconciliation 
- NHA Mortgage Loans 


Outstanding 


1990-10-01 


: : a | 
tanada Mor Société canadie 
MMe Sots Bea auc ans cea Canada diesen 
E 4/88 
REPORT AND RECONCILIATION — NHA MORTGAGE LOANS OUTSTANDING uh 7 3 8 3 


RAPPORT ET CONCILIATION — PRETS HYPOTHECAIRES LNH EN COURS DE REMBOURSEMENT 


APPROVED LENDER / PRETEUR AGREE: REPORT YEAR: 
RAPPORT DE L’ANNEE: 19 


Report the Number and Aggregate Principal amount of all NHA mortgage Rapporter ie nombre et le montant global de principal de tous les préts 
loans outstanding as at November 30, for: hypothecaires LNH en cours de remboursement au 30 novembre: 
All loans insured under the National Housing Act: Tous les préts assurés aux termes de la Loi nationale sur I’habitation: 

(A) Owned and administered by the Reporting Approved Lender. (A) détenus et administrés par le préteur agréé qui fait rapport. 

(B) Administered by the Reporting Lender for other than Approved (B) administrés par le préteur qui fait rapport, pour d'autres que 
Lenders. des préteurs agréés. 

(C) Administered by the Reporting Lender for other Approved (C) administrés par le préteur qui fait rapport, pour d'autres 
Lenders. (Include list of Lenders at bottom of page and attach préteurs agreés. (Nommer ces préteurs au bas de la page et 
separate list if applicable). annexer une feuille distincte au besoin). 

Include a reconciliation of the change over the calendar year in Number and Inclure une conciliation des variations, survenues pendant l'année civile, du 
Aggregate Principal Amount of NHA Insured Loans Outstanding. Where nombre et du montant global de principal des préts assurés LNH en cours 
precise numbers and amounts are not available for items 2, 4, 5, 7, data de remboursement. Lorsque le nombre et le montant exacts ne sont pas 
may be estimated. disponibles, les données aux postes 2,4,5,7, peuvent étre estimatives. 

The Report is to be certified by an Officer of the Approved Lender and Le rapport doit étre authentiqué par un administrateur cadre du préteur 
submitted within 45 days after November 30 of each year to: Canada agréé et présenté dans les 45 jours qui suivent le 30 novembre de chaque 
Mortgage and Housing Corporation, Montreal Rd., Ottawa, K1A OP7. année a la Société canadienne d'hypothéques et de logement, Chemin 


Montreal, Ottawa, K1A OP7. 
NHA INSURED LOANS / PRETS ASSURES LNH 


A B Cc 
OWNED AND ADMINISTERED BY ADMINISTERED FOR OTHER THAN ADMINISTERED FOR OTHER 
APPROVED LENDER APPROVED LENDERS APPROVED LENDERS 
DETENUS ET ADMINISTRES ADMIN. POUR D AUTRES ADMIN. POUR D'AUTRES 
PAR LE PRETEUR AGREE QUE DES PRET AGREES PRETEURS AGREES —| 
ITEM’ POSTE 
NUMBER PRINCIPAL AMOUNT NUMBER PRINCIPAL AMOUNT NUMBER PRINCIPAL AMOUNT 
NOMBRE MONTANT DE PRINCIPAL NOMBRE | MONTANT DE PRINCIPAL | NOMBRE MONTANT DE PRINCIPAL 
$ $ s 
FIRST MORTGAGE LOAN / PRET HYPOTHECAIRE DE PREMIER RANG 
‘ Loans Outstanding Dec. 1 last year 
En cours de remboursement au 1 dec. de lan dernier 000,00 000,00 
Number of New accounts Opened during this year if WI 
(a) Nombre de nouveaux comptes ouverts au cours 
2 de la presente annee thee i 
—— 
eh iS (b) Disbursements on Loans | 
Oe Débourses de préts 000,00 000,00 
a | _| a eel 
5 12) 3 Purchases of Loans 
rats Achetes 000,00 000,00 
Bs = 
o 3 4 Other Increases 
Os Autres augmentations 000.00 000,00 
x te a IL 
TOTAL GROSS INCREASE | 
AUGMENTATION BRUTE TOTALE 000,00 000,00 
[ Number of Loans Fully Repaid during this year ie | | 
(a) Nombre de préts integralement rembourses au 
5: cours de /a presente année | | 
a eed (b) Repayments on Loans | 
< = Remboursements de prets 000.00 000,00 000,00 
co —— 
a Ss 6 Sales of Loans 
ALS Vendus 000,00 000,00 000,00 
O38 1 t a 
a a 7 Other Decreases 
vie Autres reductions 000.00 000,00 000,00 
— ut 
TOTAL GROSS DECREASE 
REDUCTION BRUTE TOTALE [ 000.00 he 000,00 000,00 | 
+ 
LOANS OUTSTANDING NOV. 30 THIS YEAR % 
8 EN COURS DE REMBOURSEMENT AU 30 NOV 000,00 000,00 000,00 
Q APR NTE ANN, 
SECOND MORTGAGE LOAN / PRET HYPOTHECAIRE DE SECOND RANG 
TOTAL LOANS OUTSTANDING NOV. 30 THIS YEAR 
TOTAL EN COURS DE REMBOURSEMENT AU 000,00 000,00 000,00 
30 NOV. DE LA PRESENTE ANNEE | i i 


* List all Approved Lenders for which loans are being “ Inscrire les préteurs agréés pour lesquels vous administrez les préts 
administered under 8(C). (Attach separate list if applicable) dont le montant parait en 8(C). (Annexer une feuille distincte au besoin). 
1) 2) 

3) 4) 
DATE ] POSITION. FONCTION "| siGnaTuRe 


CMHC 2884 3/90 


INSURANCE SERVICING CMHC 1934 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


FORMS COMPLETION Notice - Assisted 


Home Ownership Program/ 
Assisted Rental Program 


Canada Mortgage Societé canadienne 
5 and Housing Corporation d'hypothéques et de logement 
NOTICE — ASSISTED HOME OWNERSHIP PROGRAM/ASSISTED RENTAL PROGRAM 
National Housing Act, Sections 34.16 and 14.1] CMHC 1934 8/81 
SUBMItamOee Director FORM COMPLETION DATE | - i af 
r ‘ c = ae CMHC originating 
Investment Portfolio Accounting Division Day Mo. Year | 
: | Offi office (CMHC use only) 
Nationa ice i | [ i a Se ; | 2) 
| Lender's name and address: IRL/PRL/ARP Account Number @. 
| ; ——s ej i jt 1111 
CMHC account number 
| [eet Sie ih 
| Lender’s | 
reference 
be . number [ | ea | | J | a jee eee ees | 
PLEASE PRINT OR TYPE aM A Teo, Byes OF Salle As Sienad ls F 
QUALIFIED BORROWER(S))1 0° leo TH taneeimest Co tncleded below.) BEES) 


TF amity name (Principal applicant): i Family name (Co-app!icant): 


1 e 4 


irst name and initial(s): 


= 
| First nume and initial(s): 


| Postal address Property/Civic address (if different from postal address) 

I No.: Street: No.: Street: 

r — 
; Municipality: [ Municipality: 

| 

; ~ | 
Province: Postal code: Province: Postal code: 


; | L : L | 
1. PLACING BORROWER(S) ON REPAYMENT 


The A.H.O.P./A.R.P. First Mortgage Loan has now been placed on repayment 


5 Day Mo, Year Qualified borrower's first monthly [ Day Mo. Year 
Final interest adjustment date is: | | | | ae Mi payment due date is? ei aren ll 9 ee 
2. CANCELLATION OF REPAYMENT LETTER 
The repayment letter previously issued to the qualified borrower(s) has been cancelled. 
(If borrower's revised interest adjustment dote and revised First monthly payment due date a Day Mo. Year 
payment due date are known - enter in | above) previously was: SE | Nene jhe) (aa 
3. TERMINATION, SUSPENSION OR REINSTATEMENT OF ASSISTANCE 
Notice is hereby given that the event indicated by an below BN Ne Veer 


to the best of our knowledge took place on: 


| 


LJ The Borrower(s) has(have) sold or otherwise transferred ownership of the housing unit. 


CJ The Borrower(s) has(have) failed to take occupancy of the housing unit. 


{0,2 

io The Borrower(s) has(have) ceased to occupy the housing unit. 

10, 4 5 The first mortgage loan has been paid in full through refinancing or otherwise. 

0.5 a The first mortgage loan is in arrears for an amount equivalent to three monthly payments or 
LI foreclosure proceedings have been instituted whichever occurs the earlier. 

G6] Oo Title of the housing unit has been acquired by the first mortgage lender or a third party as 


a result of legal action, voluntary transfer, etc. 


(ee 
Oo 


(=) 
N 


( The property has been further encumbered. 


i Borrower(s) has(have) made an assignment of bankruptcy. 


[= 
co 


ial 


5 i The arrears of monthly instalments on the first mortgage loan which was dae in arrears 
12) for an amount equivalent to three monthly payments or under legal action, have been paid in full. 


ea LJ Other reasons 
4. OTHER REASONS: 


For any termination, suspension or reinstatement event not listed in 3 above, provide details here. 


Date Title and name Signature: 


(Francais au verso) 


CMHC 2884 3/90 


1990-10-01 


INSURANCE SERVICING 
CMHC MORTGAGE LOAN INSURANCE 


Section 


CMHC 1934 


Subject 
FORMS COMPLETION 


Notice - Assisted 
Home Ownership Program/ 
Assisted Rental Program 


1990-10-01 


ce 


IRL/PRL/ARP Account Number - Enter the eight digit CMHC account 
number assigned to identify the IRL/PRL/ARP account. 
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Section 


Subject 


FORMS COMPLETION Application to Assume 


ARP Agreement/Mortgage 


1990-10-01 


Canada Mortgage Societe canadienne 


i+t 
« « 7 
and Housing Corporation d’hypotheques et de logement Canada 


APPLICATION TO ASSUME ARP AGREEMENT /MORTGAGE 
DEMANDE DE PRISE EN CHARGE DE LA CONVENTION/HYPOTHEQUE P.A.L.L. 
Sec. 614.1 Private /Sec. 58/1'4.] Direct / Art. 6/14.1 Privé / Art. 58/14.1 Direct 


VENDOR VENDEUR 


car —_—_— =: 
Thy sme/ Nom x ARP reference no./N 9 de référence CMHC account no./Compte SCHL no: 
Telephone no, soe Ware 
| N° de téléphone Weitte 
Se Me 
|Adarass/4uresse: Home/ARésidence 
(= — 
| 4 Lender's reference CMHC office location: 
| Maen heaton Ae, RElérence du préteur Endroit du bureau SCHL: 
Office /Bureau? 
ee J 


PURCHASER OR ARP PROJECT /ACHETEUR OU PROJET PALL. FIRST MORTGAGE LENDER/PRETEUR DE PREMIER RANG 
Name/Nom: 


| Named Nuon Telephone no, 


NO de (élEphone 


Address “Ades see Addtuss/Adresse: 


Seon a a ee ene So ee Zs 


| 
| 
| 
\ 


DOCUMENTS REQUIRED/DOCUMENTS REQUIS 


PURCHASE DETAILS DETAIL DE L‘ACHAT 
, _DETAILS/DETAIL 4 


| sJdress of property being sold/Adresse de lu propriglé laisant objet de To be submitted through first Soumis par l'entremise du 

vente Mortgoge lender: preteur de premier rang 
' — Request undertaking to insure — CMHC 530, demande-promesse 
| CMHC 530 reflecting change of ] d’assurer, tenant compte du 
} borrower (or covering letter if changement d’emprunteur. 
| insurance policy CMHC 1023 fou lettre d’envoi lorsque la 

= = issued by CMHC) police d’assurance CMHC 1023 
lAddrese where assistance cheques are to be sent: est emise par la SCHL), 
Auresse oi i/ taudre oe ur les Bques d‘aide: p é Par 
| BESAC VES eeernanvroyer lesichequesnd7eide — Purchaser's audited financial Oo — Etat financier véritié de 
= = Statement and/or personal Vacheteur et/ou déclarations 

worth statements de son avoir. 
| — Details of purchaser's — Détails relatifs 5 I’expérience 
t experience de l’acheteur, 


| Amount of first mortgage to be assumed Deialiscss ’ YEA eeu j 
Me “ ~ > 2 etails of property management — etails sur les ispositions 
ontant de la premiere hypotheque a arrangemounts i relatifs 4 li yustion de la 


Jont il faut prendre charge $ propriété 
i — Managument contruet — Contrat de gestion 
— Résumé of property manager's — Antécédants du 
Equity Mise de fonds background yérant de la propriété 
dors — Copy of purchase and sale — Copie de la convention d’achat 
A) Cash 
Gompiant $ Agreement el de vente 
\ , 
{ B) Other (give details) ue For sale involving beneficial Pour les ventes comportant 
| A (dé ) $ 9 ay 
| utre (decrire ownership also include a usufruit de propriété inclure 
copy of: aussi une copie des 
Y 
j TOTAL S documents suivants 
Sale price — Personal worth statuments for — DéGluration de Maveir de 
> euch beneticial owner (if they ia chaque propriétaire on usultuit 
Prix de vente $ (uarantee the ARP Mortgage) (lorsau‘tls guruntissent 
-- —---— —- $a —. - and; lHypothéque P.A,L.L,) et, 
Closing date of sale Yr./An. Mo./Mo. Day/Ji 


|Oate de conclusion de la vente | — Prospectus; and proof of Gluar- (— — Prospectus, et attestution de 
| ance Pau Provincial solvabilite mise pur la 
Securities Commission; or, Conunission provinciale de 


valeurs mobiliéres; ou, 


Total ARP eis iueseine nits as at ends 
of sale Total des versements a la date de 
conclusion de lo vente 


= 2 ss — Evidence from Provincial — Attestation de la Commission 
eel Securities Commission that provinciale de valeurs 
Ofal units in project F a prospectus is not required; mobiliéres portant qu'un 
Nombre de logements dans le projet and a copy of unit holders prospectus n'est pas 
= = dureement, nécessaire; et une copie 
No. of units occupied de la convention du détenteur 
Nombre de logements occupés du logement. 
te: eee L =o 
, ; z : 
| We hereby apply for approval of the above described Je soumets/nous soumettons par la présente |’ approbation 
sale of this project and submit the required documents. de la vente décrite ci-dessus du présent projet et soumets/ 
soumettons les documents nécessaires. 
| We (purchaser) declare being (a) Canadian resident(s) Je/nous (l'acheteur) déclare/déclarons étre réesident(s) 
or applying on behalf of a Canadian controlled Corporation. canadien(s) ou soumets/soumettons une demande en 
faveur d'une Corporation dont le contréle est canadien. 
We understand and eyes to the conditions stipulated on Je comprends/nous comprendons et accepte/acceptons les 
tne reverse of this application. conditions stipulées a l’endos de cette demande. 
| We understand that all ARP assistance previously Je comprends/nous comprenons que toute l'aide financiére 
advanced must be reimbursed to CMHC prior to assumption P.A.L.L. avancée antérieurement doit étre remboursée 6 
of the ARP Mortgage. la S.C.H.L. avant la prise en charge de |’Hypothéque 
Astin 
This application is, to the best of our knowledge and Cette demande est au mieux de ma/notre connaissance et 
belief, true and accurate. Any information supporting this de ma/notre wreeeg authentique et exacte. Tout renseigne- 
application may be disclosed to CMHC. ment a l’appui de cette demande peut étre divulgue a la 
It is understood that false statements may lead to S.C.H.L. Il est bien compris que des fousses déclarations 
Prosecution under the Criminal Code of Canada. peuvent entrainer des poursuites judiciaires en vertu 
du Code criminel du Canada. 
| We agree and consent that credit enquiries may be made Je/suis/nous sommes d'accord pour qu'en tout temps, 
at any time in connection with the financing hereby applied des enquétes de solvabilité soient effectuées a mon notre 
tor. egard pour ce qui est du financement qui fait l'objet 


de cette demande. 


a [ver Taint Ton 
v 1S signature Signature du vendeur Dat 


MHC 's subject to the Privacy Act Individuals La SCHL est assujettie a la Lo sur la protection des renseignements 


Nave angnt of access to CMHC controlled nnels Tout individu a droit d'acces aux renseignements que 


formahon about themselves detent la SCHL 4 son sujet 


CMHC 2884 3/90 
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Section 


FORMS COMPLETION 


CMHC 2884 3/90 


INSURANCE SERVICING 


Subyect 


GENERAL CONDITIONS 


*ranster of the ARP Agreement/Mortgage resulting trom the sale of 
fantal projects financed under the terms of Section 14,1 (ARP) of the 
NHA are subject to the following conditions: 


15 The vendor must submit a completed Application to Assume 
ARP Agreement/Mortgage, CMHC 2182 signed by both vendor and 
burchaser, The opelicatron must bo submitted ta CMHC through the 
Nest mortgage lander and accompaniud by thy ruquirad documunts 
listed on reverse, 


2a Audited Financial Statements including Balance Sheet and 
Statement of Profit and Loss for the two most recent fiscal years 
are required in the case of all corporate purchasers. Pro-forma 
statements will be accepted in the case of newly formed corporations. 
Personal Worth Statements are required from principal shareholders 
of corporate purchasers and from individual purchasers, CMHC may 
fequest more detatled tirancial and credit information os warranted, 


Bie The purchaser must provide the difference between the selling 
orice and the amount of fiest mortgage foun, Purchaser must have 
vufficiant fusources to meat this requirament and support any addie 
tional cash or borrowing required to complete the sale transaction. 
The registration of further encumbrances against the property will 
not be allowed, 


4. The project must be sold to Canadian residents or a Canadian 
mtrolled Corporation, 


5. Reassessment upwards of assistance leval will not be done as 
s result of Sale. Increased equity will not be recognized for the pur- 
bose of calculating the amount of assistance nor the purpose of cal- 
Culating the return on equity. The dollar amount of return on equity 
igreed to with the first owner/borrower will remain unchanged. The 
smount of assistance will continue to be bused on the same data 
which was agreed to with the original borrower, as if the transaction 


had not taken place. 


6. Where the purchaser's equity 1S lower than that shown on the 
Current ARP Agreement, the Agreement to be assumed will be amended 
to reflect the lower equity and related return on equity. 


(5 The guarantee of the original owner, will continue to be requir- 
ed unless the purchaser of the project Can provide a guarantee which 
satisfies CMHC, 


ote, The purchaser must prove its ability to manage the proyect to 


CMHC's satisfaction or must arrange for competent property manage- 
ment. 


. The purchaser must agree to assume all the terns and condi- 
tions of the existing Operating Agreement to be amended as provided 
Nerein and of the ARP Mortgage. , 


16, The onginal borrower 1s responsible for completing the pro- 
JEGt 

Vik Continmation of approval of sale Uansvction by first mortgage 
Tender will be required before transter of ARP Agreement/Mortgage. 
Yo. Whure sale Gecurs ofter disbursument of the assistance, the 


Ssistance advanced to date gust be repaid in full. Teanster of tha 
ARP Agreement and ARP Mortguge will not be executed unles this 
condition has been fulfilled, Assistance paid will not be written- 
otf by CMHC and will not be transferred to the purchaser. 


CMHC may impose additional conditions related to the transfer of the 
ARP Agreement in specific cases, 


Additional conditions apply to a sale to a Trustee, 


CONDITIONS OF WRITE-OFF 


tke The Corporation will writo-off Part or all of the second mort- 
gage debt if: 


— the ARP Agreement contains a provision to that effect, and 


— the ARP Agreement is terminated us a fesult ot a sale; and 


— tf the site price tin a hon fide sale at market value) dows 
Not exceed the amowot of fist Mortgage, plas the amount of 
equity as dutinud in tha Agreement plus MOCOMMIZOU Salo 
costs. 
2. The onus is on the borrower to satisfy the Corporation that the 
Tronsaction Is bons fide and al ‘" tain market value’, 
: For the purpose of establishing ‘* ‘fair market value’, tull con. 


Sideration must be given to the added value generated by the fiscal 
antages tied to the project. Consideration must also be given to 
the added tiscal and financial advantages which would have remain- 
ed with the project had a potential purchaser and CMHC agreed to 


mntinue the ARP Agreement, 


Application to Assume 
ARP Agreement/Mortgage 


CMHC 2182 


CONDITIONS GENERALES 


le tronstert de la Convention Hypothdque PALL. déeoulant de ta 
vente de projets de logement locatif linancés aux termes de larticle 
14,1 (P.A.L.L.J de la LNW. est assujetti uux conditions suivantes: 


Te Le vendeur doit soumetire une Demande de prise en churge de 


fa Convention,“Hypothéque P.A.L.L., CMHC 2182, doment remplie et 
ndeur. Lo demande doit &tre 


siunie Gola fois pac Machetour et le ve 
soumse J ta Soewt® pat Veotremise du prétear de premier rang ut 


accompagnée des documents nécessaises inscrits 4 lendos, 


ae Ves tats financiers vérifiés par un comptable aygréé y compris 
le bilan et l'état des revenus et dépenses couvrant les deux exercices 
financiers les plus récents doivent étre soumis dans le cas de 
toutes les corporations, Des déclarations pro forma seront aceeptées 
dans le cus des nouvelles sociétés constituées en corporations. 
Des déclarutions de [avoir propre sont requises de la part Jes 
principaux actronnaires des Corporations et des acheteurs particuliers, 
/T se peut que la S.C\H.L, demande des renseignements plus détarlldés 


en matiére de tinunces et de solvabilité, 


xP, Lfacheteur dot toumir Méeart entre le prix de vente et le 
montant de Uhypothéque de premier rand, Llacheteur dott avoir les 
ressources SUIfISaNIEs pour respecter celle exigener et pour justitier 


toute somme d'argent supplémentaire ou tout emprunt requis pour 
conclure la transaction de vente. // ne sera pas permis d’enreyistrer 
dautres charyes grevant la propriété, 


4. Le projet doit tre vendu & des résidents canadiens ou 3 une 
corporation dont le contrdle est canadien, 


ay Une réévaluation 4 la hausse du niveau d'aide n‘aura pas lieu 
par suite de la vent, Une augmentation de I'avoir propre ne sera 
pas reconnue aux fins du calcul du montant de aide ou du rendement 


ve lavor propre, Le montane en dollars du rendement de lavoir 
propre convenu avec le propriétaire/emprunteur demeurera inchangé, 
Le montant de l'aide continuera 3 reposer sur les duanées sur les- 


quelles if y avait vu accord avee Memprunteur origine! OW Conmne si 
Vopération navait pas eu lieu. 


6. Duns le cas of I'avoir propre de Macheteur est inférieur a celui 
gui apparait dans la convention P.A.L.L., la convention qui duit étre 
prise en charge sera moditiée de tagon & refléter le montant intérieur 
de lavore propre de méd&ine que te rendement de Vavuir propre cor- 
respondant, 


De fo ganintie du propriétaite origine! continuera d’&tre requise 3 
moins que le nouveau propriétaire du projet puisse fournir une 
garantie apte Y satistate la Suciéte. 


&, Lracheteur dait démontrer & la satistaction de la Sor été qu'il 
est apte & gérer un wl projet ou alors prendre les dispositions 
nécessaires pour assurer la gestion compétente de la propriété, 


9. Lacheteur doit on Cepler de prendre en charye toutes les 
conditions et modalités de laecord exploitation existant qui dort 
Etre modifié tel quiil est prévu aux pr&sentes ainsi que du prét hypo- 
thécaire PALL, 


10. L’emprunteut oriyginel est responsable du parachévement du 
projet, 
ay Wl taut que le préteur de premier rang contime lapprobation de 


fa transaction de vente avant le transport de la Convention/Hypo- 
théeque PALL. 


ho. lorsque la vente se produit apis le dé aissement, Muide, 
avancée jusqu'a cette daw doit Sire rembours&e entiérement, le 
transtert de la Convention/Hypotheque PALL, ne sera pas signé 
avant que cette conditiun ait été respectée. La Société ntaonnulera 
pas l'aide versée et eile ne sera pas transportée au profit de |‘ache- 
feur, 


la SCHL. se réserve le droit dexiger des conditions supplée- 
mentaires celutivement au transfert de la Convention Peace. 
dans des situations bien pr&cises. 


De (elles conditions supplémentaires s'appliquent dans le cas 
dune vente a un fiduciarre. 


CONDITIONS D'ANNULATION 


He ta Société annulera partielement ou totalement ja dette 
contractée & Iégard de Ihypotheque de deuxidme rang lorsque 


- la Convention PALL. contient une disposition ad cet effet, 


— tla Convention PALL. est résiliée par suite d'une vente; et 
Joesque te prix de vente (on cas de vente de bunane for a ta 


valeur matchande) ntexcéde pas le montant de Uhypotheque 


de premier tang en plus du montont de Mavoir propre tel que le 
WTinit la Convention et des trais de vente reconnus par la 
Sl Oe» fay a 

ay ‘Lappartivet a Memprunteur de démontrer é la sutistaction de la 


Société que la transaction de vente s’effectue de bonne fui et selon 


“la juste valeur du marché’, 


ee Aux fins d'établir ‘*la juste valeur du marché", if faut tenir 
comple entiérement de la valeur ajoutée découlant des aventages 
fiscaux qui Se rapportent aux projets. 11 faut également tenir compte 
des avantuges fiscaux et financiers dont aurait bénéficié le projet si 
Vachetour éventuel et la Société avaient convenu de poursuivre ta 
Convention P.A.L.L. 


1990-10-01 


INSURANCE SERVICING CMHC 2182 


CMHC MORTGAGE LOAN INSURANCE 


LSE 


Section 


FORMS COMPLETION 


Subject 


Application to Assume 
ARP Agreement/Mortgage 


1990-10-01 


Name - Enter the vendor's name and address. 


Telephone Number - Enter the vendor's home and office numbers. 


Purchaser - Enter the Purchaser's name and address. 


Purchase Details - Enter the address of the property being sold. 


Address Where Assistance Cheque is to be Sent - Enter the 
address where the assistance cheques are to be sent. 


Amount of First Mortgage to be Assumed - Enter the amount of the 


first mortgage to be assumed. 


Equity - Enter the amount of cash to be provided by the 
purchaser, amount of equity other than cash equity, providing 
details, and the total equity provided by the purchaser. 

sale Price - Enter the sale price. 


Closing Date of Sale - Enter the date of the sale. 


Total Assisted Rental Program - Enter the total ARP 


disbursements up to the sale closing date. 


Total Units in Project - Enter the total number of units in the 
project. 


Number of Units Occupied - Enter the number of units occupied. 


ARP Reference Number - Enter the ARP reference number, CMHC 
account number, Lender's reference number and CMHC office 
locarion- 


First Mortgage Lender - Enter the name and address of the first 
mortgage lender. 


Documents Required - Check the applicable box to indicate that 
the respective documents have been included with the 
application. 


CMHC 2884 3/90 


INSURANCE SERVICING CMHC 2182 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


FORMS COMPLETION Application to Assume 


ARP Agreement/Mortgage 


1990-10-01 


16. Date and Vendor's Signature - Ensure the vendor dates and signs 
Chis: form, 
17. Date and Purchaser's Signature - Ensure the purchaser dates and 


Signs this form. 
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INSURANCE SERVICING CMHC 2248 


CMHC MORTGAGE LOAN INSURANCE 


Section 


FORMS COMPLETION 


Subject Page 


Quick Settlement Claim 
and Assignment of 
Graduated Payment 
Mortgage 


1990-10-01 


Canada Mortgage 9 Societe canadienne C; z 3 
and Housing Corporation d'hypothéques et de logement dandadd 


QUICK SETTLEMENT CLAIM AND ASSIGNMENT 
OF GRADUATED PAYMENT MORTGAGE 


CMHC account no.: 
Manager Operations, Asset Management Directorate, He 


Canada Mortgage and Housing Corporation, 


Montreal Rd Lender's reference no.: 
Ottawa, K1A OP7, Canada ae 


Address: 


We wish to exercise the Quick Settlement option in exchange for on assignment of the Graduated Payment Mortgage. 


CLAIMANT 
We are We are 

the Approved Lender administering the 
ial thei mortgages <y OR Gl loan for the following mortgagee 


Nome of current beneficiary under Mortgage Loan Insurance Policy: 


WARRANTY 


We warrant that as of the date hereof the mortgage forms a first charge on the mortgaged property registered in the name 
of the assignor and the assignment enclosed is a valid and effective assignment in registerable form, and 


Page 1 of 3 


there are no defects in title in existance on the date of assignment of the mortgage to CMHC, except those approved by 
CMHC pursuant to Sections 21 or 37 of the National Housing Loan Regulations or except defects within the meaning of 
sub-section 44(3) of the regulations, and 


We undertake to save the Corporation harmless from defects in title, except defects created by changes in law occurring 
subsequently to the date of registration of the mortgage identified herein. 


CERTIFICATION 


CJ No formal legal action for default has been initiated. 


fa] Construction has been completed and the loan fully disbursed. 


OO To the best of our knowledge, there is no damage to the mortgaged property due to fire or other hazards. 


A voluntary transfer of title from the mortgagor to the lender was not possible for the following reason(s): 


CMHC 2248 11/87 FRANCAIS AU VERSO 
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INSURANCE SERVICING 


CMHC MORTGAGE LOAN !NSURANCE 


Section 


Subject 


FORMS COMPLETION 


PROPERTY DETAILS 


Quick Settlement Claim 
and Assignment of 
Graduated Payment 
Mortgage 


CMHC 2248 


Page 


Frage 


1990-10-01 


2013 


r 
Name of current owner/mortgagor: 


= - 


Address of mortgaged property: 


Mailing address of mortgagor (if different than property civic address): 


t era = 
Property contains: fis: 
Family housing [3 Vacant al Occupied, BY at} Mortgagor tl Other 
units roa 

IB —+ 
If vacant, key is obtainable from: 

Name: Address: Telephone: 

If property occupied by other than mortgagor, provide details of occupancy If property is a multiple family rental Project, provide date administration 
arrangements if known: of project was undertaken by lender, if applicable. 

4 

DOCUMENTS ENCLOSED _ 
r 


Assignment of mortgage to CMHC duly executed and 


triplicate (Province of Quebec) 


in registerable form in duplicate (common law provinces) and 


Where applicable,assignment of any additional security taken against the mortgaged property 


= 


—— 


COMMON LAW PROVINCES 


Registered copy of mortgage 


Registered copy of any prior assignment of mortgage, 
where applicable 


Agreement to Assume Mortgage on builder's loan, 
where applicable 


Documentation concerning postponement of interest 
adjustment date and maturity date 


Survey plan or certificate 


Renewal or extensions of mortgage 


Modification agreements which effect the mortgage, 
where applicable 


Registered copy of lease for loans on leasehold estate, 
where applicable 


Partial discharge or Right-of-Way Agreements, 
where applicable 


Mortgage Loan Insurance Policy 


ESSENTIAL ENCLOSURES (Photocopies unacceptable) 


PROVINCE OF QUEBEC 


fal Registered copy of mortgage 


Registered copy of any prior assignment of mortgage, 
where applicable 


Agreement to Assume Mortgage on builder’s loan, 
where applicable (Deed of Sale) 


Documentation concerning postponement of interest 
adjustment date and maturity date 


Survey plan or certificate 


Renewal or extensions of mortgage 


Modification agreements which effect the mortgage, 
where applicable 


Registered copy of lease for | 
where applicable 


oans on leasehold estate, 


Deeds of Main levee or Servitudes, 
where applicable 


Mortgage Loan Insurance Policy 


SS a i Oa es es ies a 


Certificate of Search(es) 
I 


ONLY REQUIRED IF IN LENDER'S POSSESSION 


COMMON LAW PROVINCES 


Certificate of Charge (Alta., Man., Sask.) 
Certificate of Encumbrances (8.C.) 
and Titles) 


Certificate of Ownership of € harge (Ont, L 


Party Wall Agreements, 
where applicable 


Other title documents applicable to the 
lender’s possession, Specify 


mortgage in the 


CMHC 2248 11 87 


CMHC 2884 3/90 


CMHL 2884 3/y¥U 


PROVINCE OF QUEBEC 


Party Wall Agreements, 
where applicable 


Other title doc uments applicable to the mortgage in 
the lender’s possession, Specify: 


el ae Sea 


FRANCAIS Atul VERSO 


INSURANCE SERVICING CMHC 2248 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subyect 
Quick Settlement Claim 
and Assignment of 
Graduated Payment 
Mortgage 


FORMS COMPLETION 


1990-10-01 


ACCOUNT PARTICULARS ENCLOSED 


Cl Detailed transcript of mortgage and tax accounts since inception including loan 
advancing transactions. 


[ Explanation of posting symbols of accounting transactions 25] 


t 
PROVIDE THE FOLLOWING INFORMATION !F NOT SHOWN ON TRANSCRIPT OF ACCOUNTS @ | 


Final loonvamounit disbursed uincludimg Melnr. fee eee ee ee ee 


In cuMCRerestrodiUSINeNntidGtee eee ees nee eee oe eS 


Na eC (Re RA toe ce ere 2a ee Sea ee ee eee eee 


NOS (Nena talGy Chel ee a a Se a ee 
ISHII RG KeD RI ae ee 
BOG Les ase ee ee eee ee ces a ee a 


UN RAROLA MIEN NCSL AY: [Sepa Coe eR er a ee ec ay aera eg ee 


Due date of last complete instalment paid 
(Not date on which payment was received) 


Required G.P.M. Monthly Principal and Interest Mortgage Payment currently in effect 


Month l\vailoratitaymentincurnemtiliva ln et heGit am meee et een ee ee ee 


L 


ENCLOSURES 


C] Name of municipal taxing authority and if applicable name of school taxing authority 


0 Statement of property taxes paid showing type of taxes payable and tax period covered by last payments made 
by lender 


Details of arrears now due from the borrower and photocopies of all correspondence on recent orrears 


collective action 


es Original or photocopies of receipts for borrower's charges, where applicable 


a Copy of property management agreement and monthly statements of revenue and expenditures 
where lender has undertaken administration of multiple family rental project. 


L 


PROPERTY INSURANCE 

(Fr + 

‘S| Insurance policy(s) held by lender in respect to mortgage ay If insurance policy(s) are not held by lender for housing 
being sold to CMHC project(s) of three or more units provide the following 


particulars: 
@ - Name of insurance company 
Og Notice -Insurance Directive - CMHC 2249, transferring all - Name ‘address of Agent ‘Broker 
rights, title and interest in any Fire Insurance Policy on - Policy number 
the said property - Expiry date of policy 


- Amount of building coverage 


T:TLE OR POSITION 30 DATE [sicnature ee — — ——.- ——— 
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INSURANCE SERVICING CMHC 2248 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 
Quick Settlement Claim 
and Assignment of 
Graduated Payment 
Mortgage 


FORMS COMPLETION 


1990-10-01 


QUICK SETTLEMENT CLAIM STATEMENT 


A. Principal balance owing on the mortgage account at date interest was due and unpaid, 
after allowing for any credit in tax account. (Do Not include any Borrower's charges} 


B. Approved borrowers’ charges as defined by National Housing Loan Regulation 47. 


' NATURE OF CHARGE DATE PAID AMOUNT 


© 


hae, se 


NOTE: SECTIONS C AND D BELOW WILL BE COMPLETED BY CMHC 34) 


C. Interest at the mortgage rate: on the amount specified in A. from 
the date interest was due and unpaid, and on each amount specified in B. 
from the date the charge was incurred; 
(i) for a period of six months, or 
(ii) to the date the completed application for quick settlement is 
received, whichever is the shorter period. 


PERIOD: FROM TO 


INTEREST 


D. Interest at the mortgage rate on’ each amount specified in A, B, and C from the date of 
receipt by the Corporation of the completed application for quick settlement to the date 
Payment is remitted to the lender by CMHC. 


PERIOD: FROM TO [v0.00 AMOUNT | INTEREST 


: © 
TOTAL SETTLEMENT $ @ 


FRANCAIS ALE VERSO 
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INSURANCE SERVICING CMHC 2248 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subyect 
Quick Settlement Claim 
and Assignment of 
Graduated Payment 
Mortgage 


FORMS COMPLETION 


1990-10-01 


ak CMHC Account Number - Enter the CMHC account number. 

2 Lender's Reference No. - Enter the Approved Lender's reference 
number. 

So Dates ldentify the date’ that the claim’ is? completed. 

4. From - Identify the name of the Approved Lender filing the Quick 
Settlement Claim. 

oy Address - Enter the address of the Approved Lender. 

6. Claimant - Check the first box to indicate if the Approved 
Lender is the mortgagee. Check the second box to indicate if 
the Approved Lender administers the loan on behalf of a 
mortgagee. 

ds Enter the name of the current mortgagee. 

8. Current Beneficiary - Indicate who is entitled to payment of 


proceeds under the Quick Settlement Claim. 


9. Mortgage Registration Number - Enter the registered mortgage 


number which appears on title. 


LO". Certification - Check all three boxes to indicate that all 


neqguirementstiave been met. Where a box has not received a 
check mark, a full explanation, in writing, is required. 


11. Voluntary Transfer of Title - Disregard completion of this 
space. 
12. Name of Current Owner/Mortgagor - Indicate the present 


registered owner of the mortgaged property. 


13. Address of Mortgaged Property - Indicate the civic address of 
the mortgaged property. 


14. Mailing Address of Mortgagor - Indicate the mortgagor's address 
if different than the property civic address in field 13. 


CMHC 2884 3 90 


CMHC MORTGAGE LOAN INSURANCE 


Section 


FORMS COMPLETION 


die 


iG. 


a hy a 


183 


ie 


20. 


PAV 


Dts 


aos s 


24. 


ZO 


INSURANCE SERVICING CMHC 2248 


Subject Page 
Quick Settlement Claim 
and Assignment of 
Graduated Payment 


Mortgage 


1990-10-01 


Property Contains - Enter the number of housing units involved. 


Is - Check box one if Vacanti 01 box CwWwouit the Propertyvis 
occupied. 


By - If field 16. indicates. that the unit is occupied, check box 
one or two to indicate whether by mortgagor or someone else. 


Unit Vacant - Identify the name, address and telephone number of 
the person in possession of the key to the vacant property. 


Property Occupied by - Provide détails of, the occupancy 
arrangement of the unit, if other than the mortgagor and if 
known by the lender. 


If Property Is - Include the date in which the administration of 
the multiple family rental project was undertaken, if 
applicable. 


Documents Enclosed - Check box one to signify that the executed 
assignment of the mortgage is included. Check hox two to 
Signify that the assignment of any additional SCCUrLtTy 25 
included, where applicable. 


Essential Enclosures - Check all boxes to signify the inclusion 
of mandatory documents, where applicable. Note that photocopies 
of essential enclosures are unacceptable. 


Only Required if in Lender's Possession - Check those boxes 
where documents in the lender's possession have been included. 


Detailed Transcript - Check box to signify that the financial 
data history of the mortgage account is included. 


Explanation of Posting Symbols - Check the box Co indicate that 


the table of explanation of accounting posting symbol 
transactions is included. 


CMHC 2884 3:90 


INSURANCE SERVICING CMHC 2248 


CMHC MORTGAGE LOAN INSURANCE 


205 


FA fe 


22% 


fans) 


30% 


cae 


Swale 


oo 


34. 


Soe 


36; 


5 Ue 


Section 


Subject 
Quick Settlement Claim 


and Assignment of 
Graduated Payment 
Mortgage 


Page 


FORMS COMPLETION 


1990-10-01 


Provide the Following Information - Provide additional 
information which is not included with the transcript of account 
under field 24. 


Enclosures - Check the appropriate box and include the required 
information and supporting documentation on borrower's charges, 
where applicable. 


Property Insurance - Check box one and two and include the fire 
insurance policy and Notice - Insurance Directive, CMHC 2249. 


Property Insurance - Check the box and provide the required 
information concerning insurance particulars if the Quick 
Settlement Claim relates to three or more units. 


Title or Position - Identify in the space provided, the lender 
representative's title or position. 


Date - Identify the date that the claim was completed. 
Signature - Enter the signature of the lender's representative. 


Item A - Indicate the principal balance owing - calculated by 
the lender. 


Item B - Indicate all borrower's charges included in the Quick 
settlement claim. 


Item C - CMHC will complete the interest calculation on items A 
and B above. 


Item D - CMHC will complete the interest calculation on items A 
and B above. 


Total Settlement - CMHC will total fields 33 to 36. 
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INSURANCE SERVICING CMHC 2249 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


, FORMS COMPLETION Notice - Insurance 


Directive 


1990-10-01 


5 be Canada Mortgage Société canadienne C: ’ 14 
and Housing Corporation d'hypothéques et de logement dlddad 
NOTICE —INSURANCE DIRECTIVE / AVIS —DIRECTIVES RELATIVES A L'ASSURANCE 
TO THE INSURING COMPANY OR ITS AUTHORIZED AGENT uaa 
A LA COMPAGNIE D'ASSURANCE OU A SON AGENT AUTORISE 
CMHC Account No./N9 de compte SCHL: ; fenders Reference No.: ; Fire Insurance Policy No.,: - ; = 


AQ N° de référence du Préteur: a N° de fa Police d’Assurance- Incendie: 


Name of Insurance Company/Nom de la Compagnie d'Assurance: 


Re - Mortgagor’s Name/Objet-Nom du Débiteur Hypothécaire: a) 
= 


Civic Address/Auresse: 6 Brief Legal Description/Bréve Description Légale: 


This is to inform you that 8) La présente vous informe que 
has sold its first mortgage on the above identified a vendu sa créance hypothécaire de premier rang sur la 
» property to: propriete identifiee ci-dessus a 
CANADA MORTGAGE AND HOUSING LA SOCIETE CANADIENNE D'HYPOTHEQUES 
CORPORATION ET DE LOGEMENT 

and hereby transfers all rights title and interest in et céde par la présente tous ses droits, titres et intéréts 
any Fire Insurance Policy on the said property. relatifs @ toute police d’assurance- incendie sur ladite 
This will be your good and sufficient authority to propriéte. La présente vous servira d’autorisation valide 
arrange for the issuance of an endorsement covering et suffisante pour |’émission d'un avenant relatif aux pertes 
the loss payable clause to CMHC. payables a la SCHL. 
Please attend to the above matter immediately and Veuillez vous occuper de cette affaire immédiatement et 
send one original signed endorsement to the insured envoyer I’original signé de |’avenant a I’assuré pour qu’il 
for attachment to his Fire Insurance Policy and one l’annexe @ sa police et une copie a la SCHL a I’adresse 
copy to CMHC at the following address: suivante: 


Approved Lender's name: 
Nom du Préeteur Agree: q 
Date © | Signature: i 
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INSURANCE SERVICING CMHC 2249 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


Notice - Insurance 


Directive 


FORMS COMPLETION 


1990-10-01 


CMHC Account Number - Enter the CMHC 8-digit account number to 
identify the Approved Lender's insured mortgage loan. 


Lender's Reference No. - Indicate Approved Lender's reference 
number. 
Fire Insurance Policy No. - Enter the identification number of 


fire insurance policy issued to cover the mortgaged property. 


Name of Insurance Company - Enter the name and address of the 
insuring company that has insured the mortgaged property. 


Mortgagor's Name - Name(s) of mortgagor and co-applicant, if 
applicable. 


Civic Address - Enter the civic address of the mortgaged 
property. 


Brief Legal Description - Enter the lot and plan number of the 
mortgaged property. 


This is to Inform You That... - Enter the name of the Approved 
Lender that has sold its insured first mortgage to CMHC. 


Approved Lender's Name - Enter the name and address of the 
Approved Lender. 


10. Date - Enter the date the Approved Lender completed the form. 


ll. Signature - Signature of the Approved Lender's authorized 
representative. 


CMHC 2884 3/90 


INSURANCE SERVICING CMHC 2790 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


FORMS COMPLETION Status of Insured 
Second Mortgage 


Loan Arrears 


1990-10-01 


Canada Mortgage 5" Société canadienne , 14 
and Housing Corporation d'hypotheques et de logement alldac d 


STATUS OF INSURED SECOND MORTGAGE LOAN ARREARS 


FIRST MORTGAGE (CMHC INSURED ts) YES ia NO) & SECOND MORTGAGE 


[ LENDER S NAME LENDER'S NAME 
| 

| 

[ ’ 

| REFERENCE NO a ACCOUNT NO REFERENCE NO 


CMHC ACCOUNT NO 


| 


PROPERTY ADDRESS 


(STREET NO @) STREET NAME | 
b =a 
| CITY PROVINCE POSTAL CODE 

| 


PROPERTY DETAILS © 

| 1 CONDITION OF PROPERTY 2 REPAIRS REQUIRED * ESTIMATED AMOUNT 3 DATE PROPERTY INSPECTED | 
| (a) GOOD (al FAIR POOR | a NO ia YES | © a) 

4 ESTIMATED CURRENT MARKET VALUE | DATE 5 APPRAISAL ATTACHED 5] 
pes @> Ni © [_] yes NO @ 
€ OCCUPIED @ NAME OF OCCUPANT RENTED a 13) MONTHLY RENT 
 (eises ia) l q@ | [_] ves | $ 14) | 


*PROVIDE A SEPARATE DESCRIPTION AND ESTIMATED COST FOR EACH TYPE OF REPAIR 


MORTGAGE DETAILS 
ITEM FIRST MORTGAGE SECOND MORTGAGE | 
| 
BALANCE OUTSTANDING $ $ | 
{2 te | i] 
| TERM YRS MOS | YRS MOS 
| 
AMORTIZATION YRS MOS | YRS MOS | 
+ —: 
| | 
| | 
INTEREST RATE % % | 


MATURITY DATE 


ARREARS — INTEREST $ $ 


— TAXES $ $ 


— OTHER (SPECIFY) 


| 
TYPE OF REMEDIAL ACTION TAKEN a 16) REMEDIAL ACTION TAKEN BY 17) 


CAUSE OF DEFAULT 


CLAIM DETAILS 
ESTIMATED AMOUNT ESTIMATED DATE CLAIM TO BE SUBMITTED 
S 


RECOMMENDATION/REMARKS 


AUTHORIZED SIGNING OFFICER 


NAME £40 TITLE [PLEASE PRINT) @ T SIGNATURE S 8 Pet Sate 
| Z —— 


CMHC 2790 P-PU-040 CMHC 1s subject to the Privacy Act Individuals have a right of access to CMHC controlled information abou! Inemselves 


FRANCAIS AU VERSO 
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INSURANCE SERVICING CMHC 2790 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


Status of Insured 
Second Mortgage 
Loan Arrears 


FORMS COMPLETION 


1990-10-01 


ie First Mortgage (CMHC Insured) - Check the applicable box to 
indicate if the first mortgage is or is not insured by CMHC. Nene 
the first mortgage is insured by CMHC, enter the name of the 
lender, lender's reference number, and corresponding CMHC 
account number. 


Dee second Mortgage - Enter the name of the lender for the second 
mortgage, lender's reference number, and corresponding CMHC 
account number on the insured second mortgage. 


2 a Property Address - Enter the property address including the 
street number, street name, city, province and postal code. 

4. Condition of Property - Check the applicable box on the property 
condi tion, 

oe Repairs Required - Check the applicable DoxMto- indicate af 


repairs are required. Note that if repairs are required, a 
separate sheet is to be attached to the CMHC 2790 and the nature 
of repairs are to be reported. 


6; Estimated Amount - Enter the dollar amount of the estimated 
repair work to be completed. 

fie Date Property Inspected - Enter the date that the property was 
inspected. 

ie Estimated Current Market Value - Enter the current market value 


for the property. 


o As at (Date) - Enter the date on which the current market value 
was provided. 


10. Appraisal Attached - Check the applicable box to indicate if an 
appraisal is attached to the CMHC 2790. 


11. Occupied - Check the applicable box to report if the property is 
occupied. 


12. Name of Occupant - Enter the name(s) of the occupant(s) of the 
property. 


CMHC 2884 3/90 


INSURANCE SERVICING CMHC 2790 


CMHC MORTGAGE LOAN INSURANCE 


Anco 


14. 


ib ey 


16; 


ie 


ae 


12. 


ZO), 


Section 


FORMS COMPLETION 


Subject 


Status of Insured 
Second Mortgage 
Loan Arrears 


1990-10-01 


Rented - Check the applicable box to report if the property is 
rented. 


Monthly Rent - Enter the dollar amount of monthly rent. 


Mortgage Details - Enter the first and second mortgage details 
including the balance outstanding, term of mortgage, 
amortization period, interest rate, maturity date, and arrears 
particulars including interest arrears, taxes and other arrears. 


Type of Remedial Action Taken - Enter the type of remedial 
action taken.  This¥is to include the type of legal action 
and/or collection action taken. 


Remedial Action Taken By - Enter the name of the party 
initiating the remedial action. For example, this would be the 
first mortgagee or lender's name where legal proceedings were 
invtiaced by, the first mortgagee. 


Cause of Default - Enter the cause(s) of default. 


Claim Details - Enter the estimated amount of the claim to be 
submitted and the estimated date the claim is to be submitted in 
the fields provided. 


Recommendation/Remarks - Enter any recommendations or remarks 
which CMHC should consider when evaluating the arrears 
information and action to be taken to rectify the situation. 


Authorized Signing Officer - Print the name and title of the 
lender's authorized signing officer completing the CMHC 2790, 
the authorized officer's signature and date that the CMHC 2790 
was prepared. 
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INSURANCE SERVICING CMHC 2846 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


FORMS COMPLETION Delinquent Account 


Analysis 


1990-10-01 


Canada Mortgage 5% Société canadienne Canada 
and Housing Corporation d'hypotheques et de logement C ¢ 


DELINQUENT ACCOUNT ANALYSIS 


Protected when completed 


1 ENDEK REFERENCE NO oe CMHC ACCOUNT 
ENCED SOEnC WER DETAILS NUMBER | el | 
a ; nS NAME 6 BRANCH oO TELEPHONE NO 


[BORROWER'S NAME a) ADORESS QO RES TELEPHONE NO 


PROPERTY DETAILS 


| CIVIC ADDRESS LEGAL GESCKIP TION (Kurtower owned) 
i} bete TN Stet T NAME Ht NO 
| 10, 
| 
| €s 
= 
Te MUNICIEAL f PMOVING 
\ 
| 
LUND UK ONE INDE) CHOW CONTACT (INCLULL COMPANY NAME AUUKLSS 
BULL PHONE NiIMAE AK) 
—- - - ———— - 1 
“lh at nal DD vei 
| 
| tor NE Megtylbue tb tal * 
| vWotheb APELIC EBLE, e) 


ARREAR DETAILS | AITACHED IS COPY OF ote 
Far Nlnly PAYMENT MONTHLY OUL YY, MM TOTAL ARREARS : 5. YY M » | 
DATE DUE DATE OF LAST i eS 
S | INSTALMENT PAID fl 
PRINCIPAL HALANCE OWING ANHICIPAIEO bb | secuniry bo GENERAL eee ale 
= ACQUISITION Visi CIeED 
= GAIL UN 


INTERVIEW 20) 
INTERVIEW DETAILS = (1) a 


HORKOWE RS EMPLOYER S NAME AND AUDRESS HORROWE IS POSITION an 
® BUS TEL NO | PURIOD OF EMM Oy oe @ BORROWER'S ANNUAL INCOME 
| 
FROM $ @ 
pall ha 
D BORROWER S EMPLOYER S NAME AND ADDRESS CO-BOR ae S FOSITION 


j = 
| GD BUS TEL NO PERIOD OF EMPLO’ MENT, CO BORROWER'S ANNUAL 
| ite ve “¥ MMA INCOME © 
| HOM 10 5 
peed 2 is a ES a Ul a 
r € OF ADOITIONAL INCOME 31) ANNUAL AMOUNT (32) 
| 
| 4 $ 
Bok ® 
CREDITOR DETAILS 


CREDITORS OF ALL LIABILITIES AMOUNT - $ PAYMENT - $ 


i) | o | © 


; A . Ty ~ c i 
aa 38) 
L 


DEFAULT CAUSE (CHECK APPROPRIATE BOXES) 


tj out UNEMPLOYMENT 40) Oe MARITAL PROBLEMS 03 WEDUCLU INCOME i) v4 ULATH OR HI NESS INT AMILY 


BANRIKUP 1% LOAN RENEWAL al tu OTHER (SPECIFY) 


“SPECIAL PAYMENT ARRANGEMENTS 


[EL OMME NDA TION: fF AVEROVED LENDER 


| @ 


“STATUS OF LEGAL AND MARKETING ACTIONS 


bAL A N 


fost) 


TING, 1M DING. EXCLUDING HELOGATION, SALF PRICL ET 


subseet to ing Privacy Act iulividduals Nave a night of acces» | CMHC controlled wilomnaton about themselves 


FRANCAIS AU VEHSO 
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INSURANCE SERVICING CMHC 2846 


CMHC MORTGAGE LOAN INSURANCE . 
Subject 


Section 


FORMS COMPLETION Delinquent Account 


Analysis 


1990-10-01 


iE Lender Reference No. - Enter the lender reference number. 

i CMHC Account Number - Enter the CMHC account number. 

o. Lender's Name - Enter the name of the lender completing the CMHC 
2846. 

4. Branch - Enter the name of the lender's branch office. 

S Borrower's Name - Enter the name of the delinquent borrower. 

Bi Address / Res. Telephone No. - Enter the borrower's address and 


residential telephone number. 


ci Civic Address - Enter the property civic address where the 
property is located. 


eS. Property is vacant/occupied by - Check the applicable box. 


9. Current Monthly Rent (where applicable) - Enter the current 
dollar amount of monthly rent. 


10. Legal Description - Enter the legal description if the borrower 
owns the property where the chattel is situated. 


11. Lender Joint Inspection Contact - Enter the name of the lender's 
representative to be contacted for a joint inspection of the 
chattel. This will include the company name, address and 
telephone number. 


12. . Attached is ta copy of Payment History from Inception - Check the 
box and forward a copy of the borrower's payment history from 
inception of the loan, 


13. Monthly Payment - Enter the borrower's required monthly payment. 


14. Monthly Due Date - Enter the monthly date that payments are due. 


15. Total Arrears - Enter the total arrears (PIT, leasehold arrears 
and other borrower's charges). 


CMHC 2884 3/90 


)) 


INSURANCE SERVICING CMHC 2846 


CMHC MORTGAGE LOAN INSURANCE 


16. 


uy ge 


Or. 


a2 


20% 


Ae 


AES 


20% 


24. 


PA 


Zo. 


Section 


FORMS COMPLETION 


Subject Page 


Delinquent Account 
Analysis 


1990-10-01 


Due Date of Last Complete Installment Paid - Enter the due date 


of the last complete instalment paid. Note that this is not 
necessarily the date on which the payment was received. 


Principal Balance Owing - Enter the principal balance owing. 


As at - Enter the year, month, day corresponding to the 
principal balance owing in field 17. 


Anticipated Acquisition Date - Enter the year, month, day that 
it is anticipated that the chattel will be acquired. 


Security Inspected On - Enter the year, month, day that the 
security was inspected. 


General Condition - Enter the general condition of the chattel 
security as one of excellent, good, fair or poor as the 
situation warrants. Provide a detailed separate report if the 
chatteli is cqood)-fair “orl poor 


Interview Held On - Enter the date on which a borrower interview 
was held. 

Borrower's Employer's Name and Address, Bus. Tel. No. - Enter 
the borrower's employer's name, address and business telephone 
number. 


Borrower's Position - Enter the title or position filled by the 
borrower when employed. 


Period of Employment - Enter the year, month, day that the 
borrower began employment and the year, month, day that the 
employment was terminated. If the borrower's employment has not 
been terminated, enter the date the CMHC 2846 was prepared. 


Borrower's Annual Income - Enter the dollar amount of the 
borrower's annual income. 


CMHC 2884 3/90 


CMHC MORTGAGE LOAN INSURANCE 


Section 


PAG ES 


28, 


29 


30°. 


Bt 


32. 


JOR 


34. 


os ee 


36. 


os 


oa 


39). 


40. 


FORMS COMPLETION 


INSURANCE SERVICING CMHC 2846 


Subject 


Delinquent Account 
Analysis 


1990-10-01 


Co-Borrower's Employer's Name and Address Bus. Tels Nowa 
Enter the co-borrower's employer's name, address and business 
telephone number. 


Co-Borrower's Position - Enter the title or position filled by 
the co-borrower when employed. 


Period of Employment - Enter the year, month, day that the 

co-borrower began employment and the year, month, day tha the 
employment was terminated. If the co-borrower's employment has 
not been terminated, enter the date the CMHC 2846 was prepared. 


Co-Borrower's Annual Income - Enter the dollar amount of the 
co-borrower's annual income. 


Source of Additional Income - Enter the source of any additional 
income. 


Annual Amount - Enter the annual dollar amount of additional 
income. . 


Total - Enter the total of fields 246, 380 7%and’ 32. 


Creditors of All Liabilities - Enter the names of all creditors. 


Amount - $ - Enter the outstanding balances owed to each 
creditor. 


Payment - $ - Enter the required payment to each creditor. 


Present Total Debt Service Ratio - Enter the borrower's total 
debt service ratio. 


Total - Enter the total dollar amount due to all creditors. 


Total - Enter the total of required payments owed to all 
creditors. 


Default Cause - Check the applicable box to identify the default 
cause. Enter in the space provided the cause of default where 
there is not an appropriate check box. 
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INSURANCE SERVICING CMHC 2846 
CMHC MORTGAGE LOAN INSURANCE 


Section Subject 


» ) FORMS COMPLETION Delinquent Account 


Analysis 


1990-10-01 


41. Recommendation(s) of Approved Lender - Enter the 
recommendation(s) of the type of special payment arrangement 
being considered by the lender. 


42. Legal Action - Enter the steps taken by the Approved Lender to 
resolve arrears, status of collection action, relevant dates and 
legal action initiated by the Approved Lender or under 
consideration. 


43. Marketing (Including/Excluding Relocation, Sale Peice,..etce) = 
Enter the details of any marketing action undertaken or under 
consideration. This must also include the Pessibility or 
likelihood of relocation, appraised market value as at (date), 
and listing sale price and relocation costs. 


44. Lender Authorized Officer - Print name of lender's authorized 
Stoning on ficer. 


45. Title - Enter the title of the lender's authorized officer. 


‘y 46. Signature - Lender's authorized signing officer must sign the 
form. 


47. Date - Enter the date the CMHC 2846 was completed and signed. 


48. Address, Telephone No. - Enter the address and business 
telephone number of the lender's authorized officer. 
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INSURANCE SERVICING CMHC 2886 
CMHC MORTGAGE LOAN INSURANCE 


Section Subject 


FORMS COMPLETION Special Payment Analysis 


Worksheet - Approval 
Homeowner Borrowers 


1990-10-01 


CMHC [3 SCHL nad 


house Canadians complez sur nous 
SPECIAL PAYMENT FORMULE D'ETABLISSEMENT DES 
ANALYSIS WORKSHEET - APPROVAL MODALITES SPECIALES - APPROBATION 
HOMEOWNER BORROWERS PROPRIETAIRES-OCCUPANTS EMPRUNTEURS 

DISTRIBUTION: *Approved Lender ADRESSER AU: «Préteur agree 

eCopy to Director, eCopie au directeur, 

Mortgage Insurance Operations Centre Contre des operations d'assurance hypothecairc, 

National Office Bureau national 


LENDER'S DETAILS / DETAILS DU PRETEUR 


NAME OF LENDER NOM DU PRETEUR 


[ LENDER'S REF NO. N® OC REFERENCE OU PRETEUR & CMHC ACCOUNT NO /N* DE COMPTE DE LA SCHL a 


BORROWER'S DETAILS / DETAILS DE L’EMPRUNTEUR 


BORROWER'S NAME) NOM DE L' EMPRUNTEUR Ce 
fF 
PROPERTY ADURESS | AORESSE DE LA PROPRIETE MAILING ADORESS (iF DIFFERENT) / ADRESSE POSTALE (S'll Y A LIEU) 
TOTAL MONTHLY GROSS FAMILY INCOME FIKOM ALL SOURGES © TOTAL DOU REVENU MUNSULL FAMILIAL BRUT OL TOUTES PROVENANCLS 
iS 
k 
SOURCE(S) PROVENANCE (S) © 
r = z 
FHESENT EMPLOYMENT STATUS | STATUT PROFESSIONNEL ACTUEL (9) 
if UNEMPLOYED. EMPLOYMENT PROSPECTS | PERSPECTIVES D'EMPLOI DES PERSONNES AU CHOMAGE (10) 


- ——_—+{ 
SiZE OF FAMILY. TAILLE DE LA FAMILLE G 


PROPERTY MORTGAGE OBLIGATIONS (Indicate which is NHA insured)/OBLIGATIONS HYPOTHECAIRES (Indiquer les prets assures LNH 
= eo mr 


Sle 
PRESENT BALANCE 
L SOLDE COURANT 


REQ’O MONTHLY PAYMEN 
MENSUALITE 
eat 


INTEREST RATE 
TAUX O'INTERET 
NEAT RENEWAL DATE 
N 
+— 


1ST MORTGAGE 2NO MORTGAGE 38D MORTGAGE 
PRET HYP DE 1ER RANG PRET HYP OF 2© RANG PRET HYP DE 3E RANG 


OTHER 
AUTRE 


et 
DATE DE RENOUVELLEME 
NAME OF LENDER 
NOM DU PRETEUR 
} ah te 
PRESENT ARREARS 
ARRIERES COURANTS 
ORIGINAL COST OF HOME / COUT ORIGINAL DU LOGEMENT ANNUAL TAXES / TAXES ANNUELLES. 
$ $ 


OTHER FINANCIAL OBLIGATIONS / AUTRES OBLIGATIONS FINANCIERES 
bevels 


MARKET VALUE / VALEUR MARCHANDE 
$ 


OWING TO NATURE OF DEBT | PRESENT BALANCE REQ’D MO PAYMENT ARREARS 
CREANCIER NATURE DE LA DETTE SOLDE COURANT MENSUALITE A VERSER ARRIERES 
25) 
i @ - | ® | + 
}- + 
r + t— - 


EXISTING SPECIAL PAYMENT ARRANGEMENTS FOR MORTGAGES AND OTHER FINANCIAL OBLIGATIONS (iF ANY) / MODALITES 
-SPECIALES DF REMBOURSEMENT POUR AUTRES OBLIGATIONS FINANCIFRES (S'Il Y A LIEU) 


® | 


a a —~ 


CMHC. SCHL 28866 P PU-040 CMHC is subject tu the Miivacy Act lidividuals have drhght ab aus tu CMPiC Miollod tiornulon gboul Hhamselves lu SCHL es 
vssujeltia ata Lor sur lo protection dus couseignuments pemudvuls Toul muividu a deat dacces aux ee 


SCHL o son sujet 
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INSURANCE SERVICING CMHC 2886 


CMHC MORTGAGE LOAN INSURANCE 
* Subject 


Page 
Section 


FORMS COMPLETION 


Special Payment Analysis 
Worksheet - Approval 
Homeowner Borrowers 


1990-10-01 


Page 2 of 2 


PROPOSED SPECIAL PAYMENT ARRANGEMENT FOR NHA-INSURED MORTGAGES / MODALITES SPECIALES DE REMBOURSEMENT DU 
PRET HYPOTHECAIRE ASSURE DE PREMIER RANG 


(4) Required Monthly Payment change from $ _ - _ lo @ (4) Mensualile a verser passe de ba 
$_ Seapsilecivel Sy eat & eee SiG : $, a compler du >" = Jusqu'au 
(Date) (Date) 
(Date) (Date) 
(b) New Gross Debt Service Ratio (GDS) equals — Yo (b) Nouveau Coulliciont d'amortissement brut de la dette (ABD) 
(Total Gross Monthly Family Income divided into amended NHA %e (le tolal du revenu mensuel familial brut, divise par 
Mortgage Payments including prior morgage, if any should produce les mensualites hypothecaires LNH imodifices comprenant le premier 
a GDS of at least 30%) pret hypothecaire, devrait donner un coefficient ABD d’au moins 
30 p. 100) 


(c) Borrower's previous payment record (c) Fiche de remboursement anteneure de l'emprunteur 


(d) Date when account last wi current position ——__ Rs (d) Compte a jour pour la derniére fois le; 7 


TYPE OF RECOVERY OF ARREARS PLAN ANTICIPATED / METHODE PREVUE POUR LE RECOUVREMENT DE L'ARRIERE 
Recovery of arrears over two years or less (specity period) Recouvrement de l'arriere au cours d’une peniode de deux ans ou 
moins (indiquer la duree) 


Reamortization of loan ] Reamortissement du pret 

(Provide brief details) (expliquer brevement) 

To be resolved at a later date La quesvon sera reylce plus tard 

Capitalizaton of interest arrears requires the prior Accord du directcur, Centre des operalions d'assurance hypothecaire, 
consent of the Director, Mortgaye Insurance Operations Centre prealable a la capitalisation des arneres d'intereél. 

Other (Idenuty) fra Autre (preciser) 


REASON(S) FOR SPECIAL PAYMENT ARRANGEMENT / JUSTIFICATION DES MODALITES SPECIALES DE REMBOURSEMENT 


Give brie! details of borrower's circumstances and basts io expect! success / Breve description de la situation de Vemprunteur et raisons. permetlant de croiwe au remboursement du 


‘ © 


L 


_LENDER APPROVAL / APPROBATION DU PRETEUR 


The special payment arrangement plan stated above has been Les modalites speciaics de 1emboursement eCnoncees ci-dessus ont ele 
approved by the lender and does nol require the prior consent of approuvees par le preteur el ne necessitent pas l'accord prealable de la 
CMHC SCHL. 
Distribution to Director Addresser au: Directeur, 
Mortgage Insurance Operations Centre Centre des operations d'assurance hypothecaire, 
National Othce, Burcau national 
Canada Mortyaye and Housing Corporation Societe canadienne d'hypotheques et de logement 
Oltlawa, Ontario Ottawa (Ontario) 


SIGNATURE - NAME AND TITLE / SIGNATURE - NOM ET TITRE 


a 
0, | 


LENDER RECOMMENDATION / RECOMMANDATION OU PRETEUR 


The Approved Lender requusts that CMHC approve on the special Le preteur agree demande a la SCHL d'approuver les modalites 
payment arrangement plan as Outlined herein @ speciales de remboursement, decrites ci-dessus 


| SIGNATURE - NAME AND TITLE | SIGNATURE - NOM ET TITRE @ | oare 
L 


CMHC APPROVAL / APPROBATION DE LA SCHL 33) 


Special payment arrangement plan is acceptable to CMHC Les modalites Speciales de remboursement sont acccplables a la SCHL 


+ 


CMHC BRANCH OFFICE MANAGER | DIRECTEUR DE LA SUCCURSALE SCHL DATE 


a 


BRANCH © SUCCURSALE 


CMHC 2884 3:90 


INSURANCE SERVICING CMHC 2886 
CMHC MORTGAGE LOAN INSURANCE 


Section 


Subject 


FORMS COMPLETION Special Payment Analysis 
Worksheet - Approval 


Homeowner Borrowers 


1990-10-01 


ti Name of Lender - Enter the name of the insured Approved Lender. 
A Lender's Reference Number - Enter the lender reference number. 
oie CMHC Account Number - Enter the CMHC account number. 

4. Borrower's Name - Enter the name(s) of the borrower(s). 


oe Property Address - Enter the property civic address where the 
property is located. 


De Mailing Address (If Different) - Enter the mailing address where 
different from the property address. 


Ts Total Monthly Gross Family Income From All Sources - Enter the 
total dollar amount of total monthly gross family income from 
all sources. 


oe source(s) - Indicate the source(s) of gross family income and 
related dollar amount. 


9. Present Employment Status - Indicate whether or not the 


borrower(s) are presently fully employed, unemployed, part-time 
employed. 


10. If Unemployed, Employment Prospects - Complete this field by 
indicating the borrower's employment prospect where the 


borrower(s) are unemployed. 


11. Size of Family - Enter the number of dependents and parent(s). 


12. Present Balance - Enter the present balance of any mortgages 
outstanding. 


13. Required Monthly Payment - Enter the required monthly payment 
applicable to the outstanding mortgage indebtedness. 


14. Interest Rate - Enter the current interest rate applicable to 
the mortgage instrument. 
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Section 
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LG; 


ane 


Les 


Lo: 


202 


rn 


Bes 


qty 


24. 


Aa 


Yay 


INSURANCE SERVICING CMHC 2886 


Subject Page 


FORMS COMPLETION Special Payment Analysis 
Worksheet - Approval 


Homeowner Borrowers 


1990-10-01 


Next Renewal Date - Enter the date on which the mortgage will 


Fenew. 


Name of Lender - Enter the name of the lender as first 
mortgagee, second mortgagee, etc. 


Present Arrears - Enter the present arrears for all the relevant 
property mortgage obligations. 


Original Cost of Home - Enter the original cost or purchase 
price of the home. 


Annual Taxes - Enter the annual amount of property taxes. 


Market Value - Enter the estimated market value of the property 
Or actual property value, if known. 


Owing to - Enter the names of creditors where other financial 
obligations are applicable. 


Nature of Debt - Enter the nature of the debt, e.g. car loan, 
furniture, .etc) 


Present Balance - Enter the present outstanding balance of the 
other financial obligations. 


Required Monthly Payment - Enter the dollar amount of the 
required monthly payment relevant to thésothersfinancial 
obligations. 


Arrears - Enter the amount of the current arrears, if 
applicable. 


Existing Special Payment Arrangements for Mortgage and Other 
Financial Obligations - Enter the details. of any ex Sienn cg 
special payment arrangements of any of the mortgages outstanding 
or any of the other financial obligations, 
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INSURANCE SERVICING CMHC 2886 


CMHC MORTGAGE LOAN INSURANCE 


ois 


2G: 


fio Je 


30. 


Ste 


Ba. 


oo: 


Section 


FORMS COMPLETION 


Subject 


Special Payment Analysis 
Worksheet - Approval 
Homeowner Borrowers 


1990-10-01 


Proposed Special Payment Arrangements - Enter the details of the 
proposed special payment arrangements, the resulting new Gross 
Debt Service ratio, details of the borrower's previous payment 
record, and the date when the account was last in a current 
position. 


Type of Recovery of Arrears Plan Anticipated - Check the 
appropriate box to indicate the type of recovery of arrears plan 
anticipated. 


Reason(s) For Special Payment Arrangement - Enter details of the 
borrowers circumstances and the basis to expect that the special 
payment arrangements proposed will meet with success. 


Signature - Name and Title - Print the name and title of the 
lender's authorized signing officer, Signature of the lender's 
authorized signing officer, after checking the applicable box to 
indicate that the special payment arrangement plan has been 
approved by the lender and does not require the prior consent of 
CMHC. 


Lender Recommendation - Check the applicable box where the 
lender requests that CMHC provide approval on the special 
payment arrangement plan and provide details of the proposed 
special payment arrangement. 


Signature - Name and Title - Print the name and title of the 


lender's authorized signing officer, signature of the lender's 
authorized signing officer, and date the form was completed. 


CMHC will complete the remainder of this form. 
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| INSURANCE SERVICING CMHC 2889 
CMHC MORTGAGE LOAN INSURANCE 


Section 


a FORMS COMPLETION 


ubject 


Assignment of 
Mortgage - Undertakings 


1993-06-01 


CMHC 2% SCHL ‘Cae 


Helping to house Canadians 


ASSIGNMENT OF MORTGAGE - UNDERTAKINGS Protected when completed 
CMHC DATE CLAIM REC'D 
USE 


ONLY 
PM 2 ss a eae (EP 
NUMBER 
TO: MORTGAGE INSURANCE OPERATIONS CENTRE FROM: 
CANADA MORTGAGE AND HOUSING CORPORATION 
700 MONTREAL ROAD 


OTTAWA, ONTARIO 
K1A OP7 


UNDERTAKINGS 


(called “Claimant” below) 


The Claimant in support of its claim for payment, and as a condition of payment, under its mortgage loan insurance policy and the 
National Housing Act (NHA), hereby undertakes as follows: 


ie UF 
a) the mortgaged property is not clear of all encumbrances, except as provided by regulation or as approved by CMHC, or 
b) there is a claim or right that may be asserted in a proceeding on the loan, mortgage or other security by way of set-off or 
counter-claim, 
3) then the Claimant shall 
(i) repay to CMHC any amount paid to the Claimant under NHA subsection 14.7(1); 


(ii) pay to CMHC the amount represented by “B” in the formula set out in NHA Section 14.5; 


(iii) reimburse CMHC in respect of any costs incurred by CMHC in respect of the mortgaged property and the enforcement of 
the loan or the security therefor; 


(iv) pay interest to CMHC in respect of any amount or costs referred to in paragraph 1(i), (ii) or (iii) hereof; or 


(v) accept a transfer of the mortgaged property, or an assignment back of the loan and all security therefor, as the case may be, 
to the extent that CMHC has the right to do so, as well as the payment of the proceeds or fruits of their disposition or 
enforcement by CMHC. 


If there is any loss or damage as described in NHA paragraph 14.5(1)(c), then the Claimant shall either 
a) pay to CMHC the total amount of that loss or damage, or 


b) pay to CMHC all of the amounts referred to in clauses 1 (i), (ii), (iii) and (iv) above and accept the transfer or the assignment 
and payment referred to in clau v) above; 


The mortgage is a valid first (or charge on the property for which the loan was insured; 


The assignment of mortgage submitted to CMHC is effective and registrable; 


Title to the mortgaged property is good and marketable and clear of all rights or encumbrances having any priority over the 
mortgage, except as provided by regulation or as approved by CMHC; 


All security is fully enforceable in accordance with the terms and conditions of the loan insurance, and no security has been 
released except as provided by regulation or as approved by CMHC; 


All amounts indicated in the CMHC 1046 Statement of Claim submitted in respect of this loan as being owing by the borrower 
and secured by the mortgage and other security are correct and there is no claim or right that may be asserted by way of set-off 
or counter-claim or otherwise pursuant to NHA paragraph 13(5)(c). 


PRINT NAME AND TITLE OF LENDER’S/HOLDER'S AUTHORIZED OFFICER (6) 
SIGNATURE OF LENDER'S/HOLDER'S AUTHORIZED OFFICER @) 


D CMHC 2889 5/93 P-PU-040 Caneda Morigege and Housing Corporation is subject to the Privacy Act. individuals have e right of access to CMHC controtied information about 


themsetves. 
Francais au verso 
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Assignment of 
Mortgage - Undertakings 


1993-06-01 


Date - Enter the date the form was completed. 


Lender Reference No. - Enter the Approved Lender's reference 
number. 


CMHC Account Number - Enter the CMHC account number. 


‘From - Enter the name, address, contact person and telephone and 
facsimile numbers of the Approved Lender completing this form 
and the form CMHC 1046, and claiming payment under the loan 
insurance policy. 


Undertakings - Enter in the Space provided the priority of the 
mortgage or charge, i.e. second, Chird etc ass) £.the mortgage is 
a first charge, do not complete this field. 


Print Name and Title of Claimant's Authorized Officer - Print 
the name and title of the Claimant's authorized officer who is 
completing this form. 


Signature of Claimant's Authorized Officer - Enter the signature 


of the claimant's authorized officer and the date the form is 
prepared. 
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